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ПРЕДИСЛОВИЕ 
Данное учебно-методическое пособие составлено в соответствии с 

требованиями к содержанию дисциплины «Иностранный язык» по 

направлениям подготовки «Программная инженерия» (09.03.04), 

«Прикладная информатика» (09.03.03), «Педагогическое образование» 

(44.03.01), «Дизайн» (54.03.01), «Менеджмент» (38.03.02), 

«Автоматизация технологических процессов и производств» 

(15.03.04) и предназначено для студентов дневного отделения I курса.  

Целью пособия «Basic English for non-linguistic students (part I)» 

является обучение общеразговорному и профессиональному 

иностранному языку студентов бакалавриата. Пособие предназначено 

для обучения чтению и переводу текстов общеразговорной и 

профессиональной направленности, а также для повторения и 

обобщения грамматических явлений, изученных в курсе «General English». 

Данное учебно-методическое пособие имеет своей целью 

формирование таких компетенций, как способность к обобщению, 

анализу, восприятию информации, способность логически верно, 

аргументировано и ясно строить устную и письменную речь, 

способность адекватно переводить тексты средней сложности с 

английского языка на русский язык. 

Учебно-методическое пособие состоит из шести модулей, 

разработанных по тематическому признаку. Каждый модуль включает 

в себя теоретические сведения по грамматическим аспектам 

английского языка и упражнения по усвоению грамматических 

явлений, необходимые для правильного оформления монологического 

высказывания на английском языке; лексические упражнения; 

тематические тексты и упражнения, направленные на полное 

понимание прочитанного и расширение словаря обучаемого, 

совершенствование навыков изучающего чтения. В пособии дается 

обширный материал для формирования речевых навыков; 

представленные упражнения характеризуются коммуникативной 

направленностью. 

С целью реализации опосредованного руководства 

самостоятельной работой обучаемых в данное пособие включены 

дополнительные тексты профессиональной направленности, а также 

упражнения для проверки понимания прочитанного. 

Пособие может использоваться как для аудиторных занятий, так и 

для самостоятельной работы. Может также быть рекомендовано 

студентам всех направлений и профилей подготовки, изучающим 

английский язык в высших учебных заведениях на первом курсе.
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MODULE 1 

GETTING ACQUAINTED 
 

GRAMMAR 

 
a) Спряжение глагола TO BE: 

Present Indefinite                

I – am;  

he, she, it – is; 

we, they,  

you – are. 

В отрицательной форме после глагола to be стоит частица not: 

My working day is not long. 

Существуют следующие сокращенные формы: isn’t, aren’t. 

В вопросительной форме глагол to be ставится перед подлежащим: 

Is your working day happy? – Yes, it is. 

Are they managers? – Yes, they are. 

Are you an economist? – No, I am not. 

б) Спряжение глагола TO HAVE: 

Present Indefinite                 
I – have 

He, she, it – has  

We, they, you – have  

Существуют следующие сокращенные формы: hasn’t, haven’t. 

в) Повелительное наклонение (Imperative) употребляется для 

выражения просьбы или приказания. Imperative образуется посредством 

неопределенной формы  глагола без частицы to: 

to read – Read the article!    to meet – Meet  these managers! 

to write – Write a letter!        To send – Send the fax, please! 

Отрицательная форма повелительного наклонения образуется с 

помощью глагола to do в отрицательной форме: Don’t take these receipts! 

Don’t go there! 

г) Английское предложение обычно строится по следующей схеме: 

1) подлежащее + 2) сказуемое + 3) дополнение + 4) обстоятельство 

д) Личные местоимения: 

I – я, he – он, she – она, it – он, она, оно (для животных и предметов), we – 

мы,  you – ты, вы,  they –  они.  

 

GRAMMAR EXERCISES 

EX. 1. Fill in suitable personal pronouns. 

1. … is nice . 2. … am old. 3. … are bad. 4. … is interesting. 5. … is 

black. 6. … are small. 7. …  are white. 8. … are yellow.. 9. … is not bad. 

10. …are new. 11. … are red. 12. … is not interesting. 
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EX. 2. Fill in one of the forms of the verb to be. 

1 . I … a man. 2. She … a woman. 3. They … men. 4. You … nice. 5. It 

… interesting. 6. They … teachers. 7. We  … students. 8. He … black. 

9.1..... white. 10. It … small. 11. You … good. 12. They … bad. 13. It … 

thick. 14. They … thin. 15. It … new. 16. They … old. 17. The manager … 

new. 18. The chief … at the office. 19. I … at the desk. 20. Our accountants 

… at the bank.  

EX. 3.  Compose sentences, following the example and using the 

words below: 

a teacher учитель(-ница) 

a doctor доктор, врач 

a manager управляющий(-щая), менеджер 

a programmer программист(-ка) 

a journalist журналист(-ка) 

a lawyer  юрист, адвокат 

an engineer инженер 

e. g. I am a manager, you are a manager, he (she) is a manager, we 

are managers, you are managers, they are managers. 

EX. 4. Fill in suitable personal pronouns. 

1. … am a doctor. 2. … are teachers. 3. … is a journalist. 4. … are a 

programmer. 5. … are engineers. 6. … am a teacher. 7. … is a doctor. 8. … 

are managers. 9. … is a lawyer. 10 are an engineer. 11. … are 

programmers. 12. … is a new chief. 13. … are a lawyer. 14. … am an 

accountant. 15. … are journalists. 16. … is an engineer.  

EX. 5.  Fill in suitable form of the verb to be.  

1. We … managers. 2. He … a lawyer. 3. They …  engineers. 4. I … a 

journalist. 5. She … a teacher. 6. You … a programmer. 7. They … 

doctors. 8. We … managers. 9. She … a doctor. 10. They … lawyers. 11. 

He … a chief. 12. I … an accountant. 

EX. 6. Translate from Russian into English. 

1. Этот человек – программист. 2. Эта женщина – менеджер. 3. 

Этот доктор – хороший. 4. Этот инженер – плохой. 5. Этот юрист – 

старый. 6. Эта учительница – милая. 7. Этот бухгалтер – новый. 8. Эти 

журналисты  - интересные. 9. Эти менеджеры – новые. 10. Эти 

программисты – приятные.  11. Этот начальник – хороший. 12. Эта 

женщина – секретарь.  

EX. 7. Fill in one of the forms of the verb to have. 

I … a pen and my sister … ten pens. Shimon … two books, but his 

brother … three books. The cats … long tails. The student … many books. 
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Tom … a brother and a sister. They … one brother. You … two sisters. 

Grandmother and grandfather … three grandchildren. I … two chairs. My 

friends … three snakes as pets. Tom … a smart car. Sharon … two cousins. 

EX. 8. Fill in one of the forms of the verbs to have, to be. 

1. I ________ friends. 

2. I ________ very tall. 

3. He ________ a good boy. 

4. He ________ a green hat. 

5. You ________ blue eyes. 

6. You ________ ten years old. 

7. She ________ thin. 

8. She _______ a pretty dress.  

9. We ________ many toys. 

10. We ________ happy. 

11. It ________ hot today. 

12. It ________ seven eyes. 

13. They ________ big. 

14. They ________ a big nose. 

15. Benny ________ two sisters. 

16. His sisters ______ beautiful. 

17. I ________ nine years old. 

18. I ________ a birthday today. 

19. The dog ________ brown. 

20. The dog ________ a long tail. 

EX. 9. Complete requests and commands. Fill in suitable verbs: 

to read, to send, to take, to find, to meet, to close, to write, to give. 

1. … the text! 2. … a fax! 3. … a pen! 4. … a CD! 5. … the manager! 6. 

… the book! 7. … an exercise! 8. … Alex this note-book! 9. … these 

journalists! 10. … a new document! 11. … the door, please! 12. … Max the 

fax! 13. … the secretary the contract form, please! 14. … the window, 

please! 15. … new contracts! 

EX. 10. Translate from Russian into English. 

1. Прочитайте текст! 2. Возьмите книгу! 3. Дайте Алексу ручку! 4. 

Пошлите факс! 5. Встречайте журналистов! 6. Найди карту! 7. Положи 

тетрадь! 8. Напиши упражнение! 9. Открой книгу! 10. Закрой книгу! 

11. Найди новый контракт! 12. Дай Максу документ! 13. Встреть 

новых инженеров! 14. Возьми новый диск! 15. Найдите юриста! 16. 

Дайте Алексу факс.  

 

LEXIS 
EX. 11. Study the speech patterns. 

Greetings 

Hello, …/ Hi, … 

Good morning/ afternoon/ evening. 

Good/ Nice to see you again. 

I’m glad/ happy/ pleased to see you. 

 

How are you? – Fine, thanks. And you? 

How have you been? – Very well. And you? 

How are things? – Not too bad, thanks. 
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How is your girlfriend? – She’s fine. 

 

Introductions 

Introducing yourself 

Can/ May I introduce myself? My name’s Peter. 

Let me introduce myself. My name’s … . 

I’d like to introduce myself. I’m … . 

I don’t think we’ve met. I’m … . 

 

Introducing someone else 

(If you want to introduce an acquaintance, a friend, a relative or a 

colleague to someone) 

Can/ May I introduce a good friend of mine? This is … . 

I’d like you to meet … . 

I'd like you to meet my friend/colleague/brother … 

I want you to meet … . 

Tom, please, this is … 

Paul, this is Lian, Lian, this is Paul. 

This is my friend … 

May I introduce … to you? (Formal) 

Let me introduce you to my friend Jack. 

Have you met …? 

This is… 

 

Making contact 

Excuse me, are you Mrs … ? – Yes, that’s right. 

Hello, you must be Mrs … . 

You are Mr …, aren’t you? 

You must be Ann Peterson… 

Have we met? 

 

Possible replies 

How do you do? – How do you do? 

Nice to meet you. – Nice to meet you, too. 

Glad to meet you. – Glad to meet you, too. 

Pleased to meet you. – Pleased to meet you, too. 

It’s a pleasure to meet you. – It’s a pleasure to meet you, too. 

 

Possible questions 

What do you do (for a living)? 



 

9 

What line of work are you in? 

Who do you work for? 

Where do you work? 

What’s your position in the company? 

 

Describing jobs and responsibilities 

I’m … (a financial controller / an engineer ...) (a/an + job) 

I’m responsible for … (marketing) 

I work for … (IBM / a pharmaceutical company) (for + employer) 

I’m in … (marketing / teaching / engineering) (in + type of work) 

How about you? 

 

Talking about countries and nationalities 

Where do you come from? – I’m from Greece / I come from the U.S.A. 

What nationality are you? 

Are you Italian?  – No, I’m Greek. 

Where were you born? – I was born in Paris. 

 

Good-byes 

Good bye/ Bye/ I’ll say good bye/ See you later/ See you soon. 

I must go now. 

I (really) must be going. 

I must be off. 

I’m afraid I’ve got to go. 

It’s getting (very/ rather) late. 

I’ll miss my train. 

They’re calling my flight. 

I’ve got some things to prepare for … . 

I’ve got a lot to do this afternoon. 

I want to get away before the traffic gets too bad. 

I’ve enjoyed talking to you. 

It’s been (most) interesting talking to you. 

It’s been a very useful meeting/ nice afternoon. 

Thanks for everything. 

Thank you for (all) your help. 

Thank you for coming. 

Take care of yourself! 

 

Have a good/ safe trip/ flight. – Thank you … (the same to you). 

Have a good weekend. – Same to you. 
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Enjoy the rest of your stay. – Same to you. 

 

It was nice meeting you. – I really enjoyed meeting you, too. 

I hope to see you again. – I hope so, too. 

See you on the 13th. – See you.  

Please, call me … . – Then you must call me … . 

 

Expressing your wish to see somebody again 

I look forward to our next meeting. 

I look forward to seeing you again. 

I look forward to seeing you when you’re next in London. 

 

VOCABULARY EXERCISES 

EX. 12. Cross out the unnecessary words to make a dialogue. 

А- Hello! 

В - Hi! / Bye! / See you! 

А - I are / you / I'm Kate. 

В - Nice to meet I / you / they, Kate. I'm Tom 

А - Nice to meet you, you / it / too.  

EX. 13. Choose the correct option. 

10:48 a) Good morning!  b) Good afternoon! с) Good evening! 

12:01 a) Good morning!  b) Good afternoon! c) Good evening! 

17:55 a) Good morning!  b) Good day! c) Good evening! 

9:32  a) Good morning!  b) Good day! c) Good evening! 

EX. 14. Arrange the words into sentences. 

1. fine, I'm, thanks! 

2. are, How, you? 

3. is, name, What, your? 

4. yourself, Take, of, care! 

EX. 15. Fill in the gaps with the words in the box. 

meet     see    isn’t    you     hi     am     bye     is 

- Hello! 

-  … !   

- I … Jake. What's your name? 

- I'm Jane. Nice to … you! 

- Nice to meet … , too, Jane! 

- A good day,  … it? 

- Yes, it … . 

- … you! 
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- See you soon. … ! 

EX. 16. Check the correct translation. 

1. Nice to meet you! a) Мне очень приятно! b) Приятно с тобой/вами 

познакомиться ! c) Как ты?  

2. Nice to see you! a) Приятно тебя видеть! b) Как тебя зовут? c) 

Держись! 

3. What's your name? a) Рад тебя видеть! b) Как тебя зовут? c) Что у 

тебя? 

4. What's your first name? a) Как тебя зовут? b) Как твоя фамилия? c) 

Как твое отчество? 

5. My name's Jake. a) Меня зовут Джейк. b) Мне очень приятно, 

Джейк! c) До свидания, Джейк! 

6. My name's Jake Turner. a) Меня зовут Джейк. b) Меня зовут 

Джейк Тернер. c) Мне очень приятно, господин Тернер! 

7. Pleased to meet you! a) Спасибо, у меня всё хорошо! b) Приятно с 

тобой встретиться! c) Мне очень приятно! 

8. Excuse me! a) Извинись передо мной! b) Простите! / Будьте 

любезны! c) Привет! 

EX. 17. Put the lines of the conversations in order. Then write the 

conversations. 

1.    

- I'm Richard Bennet, the new manager. 

- Yes, I am. 

- Excuse me, are you Mr. Simonov? 

- Hello. 

- Oh, yes. How do you do? 

2. 

- Me too. 

- Nice to meet you. 

- My name is Carol. 

- Hello! Let’s get acquainted. My name is Nina. And yours? 

3. 

- My name is Ted Smith. 

- Good afternoon! Let’s get acquainted. My name is Victor Sergeyevich 

Kravtsov. And yours? 

- Me too. 

- Nice to meet you. 

EX. 18. Choose the best answer. 
1) When you meet someone whom you know very slightly (in the 

morning) you say: a) How do you do; b) Good morning;  c) Hello. 
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2) When you meet an acquaintance at about 12.30 p.m. you say:  

a) Good morning; b) Good afternoon;  c) Hello. 

3) When you come into a room where there is a group of your fellow-

students, you say: 

a) Hello, everybody; b) Hello;   c) Morning. 

4) When a senior colleague asks, "How are you?", you reply: 

а) О.К., thanks;  b) Thank you;   c) Very well, thank you. 

5) When somebody says, "Nice to see you", you reply: 

a) The same to you;  b) It's a pleasure;  c) Nice to see you, too. 

EX. 19. Greet the following people:  
a) a close friend Mike; 

b) an elderly neighbour (Elsie South) at 3 p.m.; 

c) your parents, on arriving home in the evening; 

d) a group of fellow-students; 

e) your sister; 

f) your doctor to whom you have come for examination (David Ben-

nett); 

g) your university professor (Frank Simpson); 

h) your business colleague (Henry Watson). 

EX. 20. Respond freely to the following. 
1) Hello! How are you? 2) Hello! How are you keeping? 3) Good 

morning. 4) How is it going? 

EX. 21. Make up a dialogue for the following situation: 
Mrs Jones is visiting London on business. She has been invited to a 

party by Mr Bennett. When she arrives, Mr Bennett greets her, and then 

introduces her to his wife Susan and a colleague of his, Henry Watson. 

EX. 22. Make up a sentence out of two parts.  

My name is … friends. 

My last name is … Bob. 

Let me introduce you.  … My name is Michael. 

Let’s get acquainted … Foster. 

This is our … This is my colleague. 

These are my … teacher. 

EX. 23. Finish the sentences. 

His name is _________________________ 

Her last name is _________________________ 

This is our colleague _________________________ 

My patronymic is _________________________ 

Let me introduce you, this is_________________________ 

Let’s get acquainted _________________________ 
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EX. 24. Using active vocabulary fill in the blanks. 

This is... friend. These are our... . My name... . Oleg... your teacher. ... 

his name?... is Petrov. ... is Lena. Let’s get.... . 

EX. 25. Answer the question: Who is that? 
e. g.  Who is that?– That is my friend. His name is Steve. 

Who is that? – That is... Susan. 

Who is that? – That is... Nikolay Ivanovich Sorokin. 

Who is that? – That is... Mariya Petrovna Stepanova. 

Who is that? – That is... Barry,... Smith. 

Who is that? – That is... Mary,... Brown. 

EX. 26. Fill in the gaps with the words given below: 
That's all right, Miss, dear, young ladies, dear Mr, ladies and gentlemen, 

Mr, sir, how do you do, ma'am. 

1. ... Smith! We are happy to receive you. 2. Thank you, ... Black! 3. ... 

guests! Welcome to our city! 4. The old man to the young girls: “Pardon, 

...! Show me the way to the station, please!” 5. The head waiter to the 

guests: «Good evening, ...!” 6. The waiter to the lady guest: “Pleased to see 

you in our restaurant, ... .” 7. The waiter to the man: “I'm at your service, ... 

.” 8. ... friends! Happy to see you! 9. How do you do, ... Green! — ..., Mr 

White! 10. Oh, excuse my coming late. — … . 

 

VOCABULARY PRACTICE 

EX. 27. Study the topical vocabulary. 

1. get acquainted with smb – познакомиться с кем-либо  

Синонимы: become acquainted with smb; make smb acquaintance; 

make the acquaintance of smb. 

acquaintance (n) – знакомый 

2. have a nodding acquaintance with – только раскланиваться с кем-

либо (не быть лично знакомым) 

nod (v) – кивать 

3. introduce smb to smb – представить кого-либо 

be introduced to smb – быть представленным кому-либо 

introduce oneself – представиться 

4. meet (v) smb – (зд.) познакомиться с кем-либо 

5. address (v) – обращаться к кому-либо 

6. know smb – быть знакомым с кем-либо know by sight знать в 

лицо 

7. letter of introduction – рекомендательное письмо 

8. visiting (calling) card – визитная карточка 

9. shake hands – пожимать руку 
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10. spell (one's name) – назвать по буквам 

11. friend – друг 

close (intimate) friend – близкий друг 

bosom friend – закадычный друг 

make friends with smb – подружиться 

make friends again – помириться 

12. make a friendly chat – поболтать 

colleague – коллега 

 

EX. 28.  

a) Read the text below and guess the meaning of the italicized 

words. 

Shaking Hands, Hugs, kiss … in Britain and America 

The British are usually not very tactile. When meeting someone 

formally for the first time, they shake their hands and say "How do you 

do?" or "Pleased to meet you." "How do you do?" isn't really a question; it 

just means "Hello" or they even just smile at each other.  

Handshaking is rather rare in Britain, but it is a correct thing to do on 

the Continent. When an Englishman passes a friend in the street he only 

touches his hat. He doesn't shake hands when he stops to talk. 

If it’s a friend or casual acquaintance, they would hug or (between two 

women or a man and a woman) make one kiss on the cheek.  

When young people meet informally they sometimes say "Give me 

five!" and slap their hands together (high five). Generally we do not shake 

hands with people we know well. 

American greetings are generally quite informal. When people in the 

US have a company or when they're invited to formal or informal get-

togethers, they usually make a point of trying to make others feel 

comfortable and relaxed. On the whole, they tend to be informal. 

Although it is expected in business situations, some Americans do not 

shake hands at social events. Men shake hands, but usually only when 

they're introduced. Male friends and business associates who haven't seen 

each other in a while may shake hands when they say hello. Women 

usually don't shake hands when being introduced to each other. When a 

woman and a man are introduced, shaking hands is up to the woman. 

Americans rarely shake hands to say good-bye, except on business 

occasions.  "See you later" is just an expression. People say this even if 

they never plan to see you again.  
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Handshakes are usually brief. Light handshakes are considered 

distasteful. Use a firm grip. Eye contact is important when shaking 

someone’s hand. 

It is good to include some information about a person you are 

introducing.  

Hugging: Men don't hug each other, even if they are good friends. There 

may be exceptions if the men are extremely good friends and they haven't 

seen each other in a long period of time. Male relatives may hug, but it’s 

usually a very brief hug. Men should not hug women they don't know. That 

is considered in bad taste and awkward for all parties. Women may hug 

women friends they know well or are especially happy to see. Women 

would be more likely to hug female relatives than men would male 

relatives. Young boys slap and teenage girls hug. 

Here are a few rules of introduction which are useful to remember: 

1. men are introduced to women; 

2. young people to older ones; 

3. old friends to newcomers; 

4. a young girl to a married woman; 

5. women are never presented to a man. 

b) Say whether it is true or false (use speech patterns on page 120): 

1) Americans tend to be formal at get-togethers. 

2) Men don’t shake hands when they greet each other. 

3) Men and women shake hands each time when they are introduced. 

4) Handshaking is rather rare in Britain. 

5) There are a few rules of introduction which are useful to remember. 

c) Speak about the traditions of greeting in America and Great 

Britain. 

EX. 29. Match countries and nationalities. 

Australia  

Austria  

Brazil  

Canada  

China 

Denmark 

France 

Germany 

Great Britain 

Greece 

Indonesia 

Italy 

– Italian 

– Chinese 

– British  

– Greek 

– German 

– Japanese 

– Polish 

– French 

– Russian 

– Spanish 

– Danish 

– American 
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Japan 

Mexico 

Netherlands (Holland) 

Poland 

Portugal 

Russia 

Scotland  

Spain 

Turkey 

United States 

– Indonesian 

– Mexican 

– Portuguese 

– Turkish 

– Dutch 

– Austrian 

– Scottish 

– Australian 

– Brazilian 

– Canadian 

EX. 30. Read the models below, then practice introducing yourself. 

a) Hello. My name is Charles Johnson. I’m from the UK. I live in 

London. I’m a Businessman. I work for Active Sports Incorporated. My 

company designs, produces and sells sportswear for the outdoors. 

b) Hi there. I’m Sarah. I’m Canadian. I’m from Canada. I’m married 

and have two sons. My parents live in Toronto. I have one brother and two 

sisters. My husband is a dentist. 

c) Nice to meet you. I’m James. James Sherman. I come from New 

Zealand but I live in Tokyo. I’m a student. I study Japanese Language at 

Tokyo University. In my free time I like to play football and watch films. 

d) Complete the paragraph below to introduce yourself with your 

personal details. 

 EX. 31.a) Look at the Student ID card and give as many personal 

details about the student as possible. 

 

Student Identification card 
Name: MARTHA ANNE SMITH 

Date and Place of Birth: 04-01-1998, LOS ANGELES 

Address: 

 

5452 SO.SERRANO AVE., #201, 

LOS ANGELES, CA 90020 

Cell Phone Number: + (323) 46-8395 

Marital Status: SINGLE 

Nationality: AMERICAN CITIZEN 

Religion: Christian 

Occupation: STUDENT OF LOS ANGELOS 

CITY COLLEGE 

 

b) Make your own Student ID card and introduce yourself or give 

your personal details using the following speech patterns:  
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Let me introduce myself 
1. Hi, my name's………………… 

2. I'm from…………… (country) 

3. I live in………………… (city) 

4. My birthday is on……………. 

…….(the 4
th
 of October) 

5. I'm a………………… (job) 

6. I work for………………… 

7. I'm………… ( personal info) 

8. There are ……people in my family. 

9. They are………………… 

10. My father is a…and my mother a… 

11. My hobby is………………… 

12. My favourite sport is………………… 

13. In my free time, I also like………………… 

14. I don't like………………… 

15. My favourite food is………………… 

16. My favourite drink is………………… 

17. My favourite day of the week is……… 

………because…………… 

18. My favourite month is…………… 

………because…………… 

19. My favourite singer (or band) is………… 

20. I like………………… (movies). 

21. My favourite place is……………… 

I like it because ………….. 

22. I (don't) like travelling.  

I have been to………………… 

23. The most beautiful place  

in my country is………………… 

24. I study English because………………… 

 

 

 

 

 

 

 

 

 

Personal info 

• single 

• married 

• married with children 

• divorced 

• widowed 

• single, but live together with ... 

• in a long-term relationship with ... 

• in a long-distance relationship 

• I have a steady girl/boyfriend. 

• I live with my parents. 

Personal info 

• single 
• married 
• married with children 
• divorced 

• widowed 
• single, but live together with ... 
• in a long-term relationship with ... 
• in a long-distance relationship 
• I have a steady girl/boyfriend. 
• I live with my parents. 

 

Hobbies - Free time activities 

• reading, painting, drawing 
• going out with friends 
• surfing the Internet 
• clubbing, barhopping 
• going to the cinema 
• playing with my dog 
• going to the park/beach/... 
• listening to music 
• shopping, singing, dancing 
• travelling, camping, hiking 

• knitting, cooking 
 

Because... 
... I like it a lot. 
... I think it's important. 
... I need to use it for work. 
... there are many things to see 
and do. 
... I have to. 
... I can relax there. 
... it's relaxing/popular/nice/... 
... it's the last day of the week. 
... I'm good at it. 
 

Jobs 
teacher 
nurse 
civil servant 
secretary 
manager 
cleaner 
housewife 
retired 

policeman 
builder 
engineer 
businessman 
fire fighter 
postman 
househusband 
unemployed 

doctor 
architect 
social worker 
shop assistant 
shopkeeper 
waiter/waitress 

 

Favourite places 
my home 
my living room 
my bedroom 
the beach 
the shopping mall 
the sports centre 
the library 
the park 

Movies 
action movie 
comedy 
romantic comedy 
horror movie 
sci-fi movie 
war movie 
thriller 
animated cartoons 
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EX. 32.  

a) Katy and Kenji are meeting each other for the first time. Read 

about how they are getting acquainted. 

Katy: Hi, I’m Katy. What’s your name? 

Kenji: Hello. My name’s Kenji. It’s nice to meet you. 

Katy: Nice to meet you too. Where are you from? 

Kenji: I’m from Japan.  

Katy: So, what do you do Kenji? 

Kenji: I’m a teacher – I teach engineering at a University in Tokyo. 

How about you? What do you do? 

Katy: Well, I’m a Childcare Worker – I look after pre-school age 

children. I work for a small Nursery School in Oxford. 

Kenji: Wow! Do you like it? 

Katy: Yes, I do. I love working with children – they’re a lot of fun. 

Kenji: What do you like to do in your free time? 

Katy: Hmm. I guess I like swimming and playing tennis. I also like to 

cook. How about you? Do you have any hobbies? 

Kenji: Not really, but I enjoy watching baseball and I sometimes go to 

karaoke. 

b) Answer the questions about Katy and Kenji. 

1) What does Katy do? 

2) Does Kenji like his job?  

3) What do they do in their free time? 

EX. 33. Read the dialogues and dramatize them in class. 

1.  

- Can you do me a favour, Jim? Would you mind introducing me to 

Miss Jones? 

- Oh, yes, with pleasure, though it's rather strange you don't know each 

other yet. 

- I just didn't have a chance to get acquainted with her. Is she a nice girl? 

- Yes, of course, and she has a very nice dog. 

2.  

- Harry, have you met Mr. Grey? 

- No, we haven't met. 

- Come along then, I'll introduce you to him, if you like. 

- With pleasure. 

- Mr. Grey, I should like to introduce Mr. Smith, a friend of mine. 

- How do you do, Mr. Smith? Pleased to meet you. 

- How do you do, Mr. Grey? I'm very glad to know you. 
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3.  

- James, may I introduce Henry Brown? Mr. Smith, this is Henry 

Brown. You are sure to have plenty to say to each other. 

- How do you do, Mr. Richardson? 

- How do you do, Mr. Brown? (They shake hands) 

 

EX. 34. Make up a dialogue for each of the following situations. 

1) You see someone at a party who looks very interesting. Go up to this 

person and introduce yourself. 

2) You are at a party with your girlfriend / boyfriend. You want to 

introduce her / him to your senior colleague. What do you say? 

3) Peter and his wife Jane are walking through the park when Peter 

meets an old friend of his, Steven. They greet one another and Peter 

introduces Jane to him. 
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MODULE 2 

MY FAMILY 
 

GRAMMAR 
a) Множественное число существительных. 
Множественное число существительных (кроме тех, у которых основа 

оканчивается на -(t)ch, -s, -ss, -sh, -х, -z) образуется путем прибавления к 

основе окончания -s: a boy – boys, a trick – tricks, a pen – pens, a girl – girls. 

Множественное число существительных, основа которых оканчивается 

на –(t)ch, -s, -ss, -sh, -x, -z, а также существительных, имеющих, как правило, 

окончание -о, образуется путем прибавления к основе окончания -es; a bench 

– benches, a bus – buses, a glass – glasses, a box – boxes, a potato – potatoes. 
Существительные, оканчивающиеся на -у после согласной, во 

множественном числе имеют окончание -ies: an army – armies, a fly – flies.  

Конечное f(-fe), как правило, меняется на -ves: 

a knife – knives, a shelf – shelves, a wife – wives 
 (но: roofs, chiefs, safes, cliffs, beliefs, handkerchiefs). 

Окончание -s после гласных и звонких согласных произносится 

как [z], а после глухих согласных как [s]: 

e.g. a table - tables, a girl - girls, a book – books. 

Если существительное заканчивается на -s, -ss, -x, -sh, -(t)ch, то 

окончание –es читается как [is]: 

e.g. a class - classes, a box-boxes, an inch - inches 

Ряд существительных образует множественное число не по общим 

правилам: 

a man - men, a woman - women, a foot - feet, a tooth - teeth, a goose - geese, 

a mouse - mice, an ox – oxen, a child – children. 

В некоторых случаях заимствуются формы единственного и 

множественного числа из латинского и греческого языков: 

a formula – formulae (formulas), a crisis – crises, a criterion – criteria, an 

index – indices, a bacterium – bacteria, an axis – axes. 

В английском языке есть существительные, которые имеют одну (общую) 

форму для единственного и множественного числа: a deer (олень) – deer 

(олени), a sheep (овца) – sheep (овцы), a fish (рыба) – fish (рыбы), a swine 

(свинья) – swine (свиньи). 

Некоторые существительные имеют только единственное число: advice, 

money, information, news, knowledge, furniture, luggage. 

Некоторые - только множественное число: clothes, riches, damages, 

goods, looks, manners, thanks. 

б) Указательные местоимения (Demonstrative Pronouns) 
К указательным местоимениям в английском языке относятся следующие 

местоимения: 
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this, that, these, those 

 Указательные местоимения служат для указания на предметы, 

находящиеся рядом (this – для указания на 1 предмет, these – для указания на 

несколько предметов) или на некотором расстоянии (that - для указания на 1 

предмет, those - для указания на несколько предметов) от говорящего. 

Единственное число Множественное число 

this (этот, эта, это) these (эти) 

that (тот, та, то) those (те) 

e.g. This house is not mine, mine is that green cottage next to it. – Этот дом – 

не мой, мой – вон тот зеленый коттедж рядом с ним. 

Чтобы передать на английском такое предложение «Это отель, а то — 

рестораны», нужно после указательных местоимений употребить глагол to be 

в соответствующем числе: «This is a hotel, and those are restaurants.»  

  Вблизи Вдали 

Ед. ч. This is That is 

Мн. ч. These are Those are 

Обратите внимание, что указательные местоимения используются для 

прямого указания на некое лицо в ситуации знакомства: 

This is our programmer. – Это – наш программист. 

Mom, dad, this is Jennifer, my girlfriend. – Мам, пап, это – Дженнифер, моя 

подружка. 

в) Притяжательные местоимения (Possessive Pronouns) 
В английском языке личные местоимения в именительном падеже 

употребляются в предложении в качестве подлежащего. 

Существуют также соответствующие притяжательные местоимения и 

их абсолютные формы. Притяжательные местоимения служат 

определениями к существительным. Если возникает необходимость 

употребить притяжательные местоимения без существительного, то 

употребляется специальная форма, которая называется абсолютной формой. 

Личные местоимения 

Именительный падеж 

Who? What? 

Притяжательные 

местоимения  

Whose? 

Абсолютные формы 

I я my мой, моя, мое, мои mine мой, моя, мое, мои 

you ты, Вы 
your твой(-я), 

Ваш(-а), (-е) 
yours твой(-я), Ваш( -а) 

he он his его his его 

she она her ее hers ее 

it он, она, оно its его, ее its  его, ее 

we мы our наш(-а), (-е), (-и) ours наш(-а), (-е), (-и) 

you вы your ваши yours ваши 

they они their их theirs их 

e.g. I am a student. This is my notebook and that is yours. 
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г) Притяжательный падеж существительных (Possessive Case) 

отвечает на вопрос whose чей (чья, чье, чьи) и употребляется в основном с 

существительными, обозначающими одушевленные предметы. 

Существительные в притяжательном падеже получают окончание -s, которое 

произносится следующим образом: 

1. [s] после глухих согласных: this student's work, a cat's house, Albert's 

office. 

2. [z] после гласных и звонких согласных: this girl's room, a boy's bed, 

Lucy's computer. 

3. [iz] после шипящих –s, -ss, -x, -ch, -sh, -z: our boss's wife, Alex's brother, 

Steve Marks's secretary.  

Существительные во множественном числе, оканчивающиеся на -s, 

имеют в притяжательном падеже только апостроф: our friends'house, their 

lawyers' names, но: our children's books 

e.g. Whose room is this? - This is my sister's room. This is our parents' room. 

 

GRAMMAR EXERCISES 

EX. 1. Form the plural of the following nouns: 

a pen, a room, a table, a teacher, a doctor, a lamp, a college, a computer, a 

diskette, a boy, a girl, a sister, a book, a map, a class, a box, an inch, a baby, a lady, a 

man, a woman, a child, a foot, a mouse, a secretary, a chief, an accountant, an 

engineer, a lawyer, a doctor, a manager, a programmer, a journalist, a colleague, 

salary, a receipt. 

EX. 2.  Write the following nouns in singular: 

Teachers, doctors, mice, feet, maps, receipts, boys, girls, ladies, buses, parks, 

sons, women, lakes, boxes, men, children, tables, families, matches, bags, cakes, 

forks, spoons, engineers, lawyers, teeth, pictures, lamps, colleagues, secretaries. 

EX. 3. Write down the following nouns in plural. 

Box, sheep, place, library, photo, mouse, lady, glass, bush, dress, 

country, bus, party, wife, day, knife, knowledge, month, pen, hero, goose, 

company, life, deer, tomato, city, man, play, news, child, fruit, shelf, leaf, 

foot, fish, woman, money, information. 

EX. 4. Put the following sentences in plural and write them down. 

Pay attention to the changes of the verb. 
1. A new house is in our street. 2. This story is very interesting. 3. There 

is a woman, a man, a boy and a girl in the room. 4. In the farm-yard we can 

see an ox, a sheep, a cow and a goose. 5. Put this knife on that table. 6. 

Why don't you eat this potato? 7. This strawberry is still green. 8. A yellow 

leaf has fallen to the ground. 9. Can you see a bird in that tree? 10. Is this 

worker an Englishman or a German? – He is a Frenchman. 
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EX. 5. Fill in the gaps with demonstrative pronouns. 

1. … man is nice. 2. … woman is black. 3. … college is new. 4. … book 

is interesting. 5. … pen is blue. 6. … table is white. 7. …computer is good. 

8. … note-book is thin. 9. … note-books are thick. 10. … boxes are small. 

11. … girls are nice. 12. … pens are green. 13. … class-rooms are large. 

15. … disks are new. 

EX. 6. Переведите следующие пары предложений. Обратите 

внимание на употребление артиклей. 

e.g. This is a girl. The girl is nice. 

      These are girls. The girls are nice. 

1. Это компьютер. Компьютер новый. 2. Это колледж. Колледж 

хороший. 3. Это классная комната. Классная комната большая. 4. Это 

столы. Столы черные. 5. Это книга. Книга интересная. 6. Это ручка. 

Ручка синяя. 7. Это тетрадь. Тетрадь толстая. 8. Это ваза. Ваза белая. 

9. Это лампы. Лампы зеленые. 10. Это дети. Дети милые. 

EX. 7. Переведите следующие предложения: 

e. g. This is a large room. These are large rooms. 

1. Это новая книга. 2. Это старый компьютер. 3. Это зеленая лампа. 

4. Это хороший учитель. 5. Это плохая ручка. 6. Это большая комната. 

7. Это маленькая ваза. 8. Это интересные карты. 9. Это хорошие 

столы. 10. Это плохие люди. 11. Это старые коробки. 12. Это желтые 

тетради. 13. Это приятная женщина. 14. Это плохой доктор. 15. Это 

толстая тетрадь. 

EX. 8. Заполните пропуски оборотами this is, these are, that is, 

those are. 

a) Mark: Hey, how's it going? I'm Mark and ____ ____ Sarah. 

Peter: Hi, Mark and Sarah. My name's Peter. Glad to meet you! 

 

b) Maureen: Hello Michael. ____ ____ my friends: Mark and Irene. 

Michael: Pleased to meet you. 

Mark and Irene: Hi, nice to meet you too. 

 

c) Karen: Hi, John! How are you doing?  

John: Very well, thank you. ___ ___ a young lithographer over there, 

am I right?  

John: Yes, you are right. I really like his prints. 

 

d) Karen: Oh, are there your new paintings in that corner? I really like 

them!  
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John: Yes, there are. _____ ____ some new portraits.  

EX. 9. Fill in the possessive pronouns into the gaps. 

1. This is ____ new secretary. ____ name is Lucy. ____ eyes are big and 

blue, ____  hair is long, ____ skirt is red. ____  work is interesting. 2. 

These are ____ programmers. ____ names are Max and Alex. ____ eyes 

are brown, ____ hair is short. They are sitting at ____ tables and working. 

3. ____ chief is very busy now. ____ chief is a good man. ____ name is 

Steven Marks. ____ eyes are green, ____ hair is grey. ____ wife is a nice 

woman. ____ children are in London. 

EX. 10. Put in Possessive pronouns. 

1. I like football. It's __ favourite sport. 

2.  "What's __ address?" – "My address is 20 North Street, Liverpool." 

3. We live in Kiev. __ flat is in the city centre. 

4. They're at the party with __ friends. 

5. Alice is from Italy. __ home town is Milan. 

6. He's in __ office. 

7. Amsterdam is famous for __ canals. 

EX. 11. Fill in the gaps with possessive pronouns in the appropriate 

form. 

(I).... brother is at home. 2. (He).... wife is at the office. 3. (They).... 

children are at school. 4. Is (you).... brothers manager? 5. Is (you).... sister a 

lawyer? 6. (I).... sister is in the country. 7. (She).... husband is in the town. 

8. (They).... baby is in the park. 9. (We).... computers are new. 10. (We).... 

managers are at the office. 

Are (you) .... books at home? 12. Are (you) .... books interesting? 13. 

(She) .... sister is a nice lady. 14. (She).... brother is a good lawyer. 

EX. 12. Translate the sentences using possessive pronouns in the 

appropriate form. 

1. Моя сестра – юрист. 2. Ее муж – врач. 3. Его брат - менеджер. 4. 

Их компьютер – новый, 5. Мои тетради на столе. 6. Возьми свои 

тетради со стола. 7. Твои тетради дома? 8. Найди свои тетради! 9. 

Возьми свою новую ручку! 10. Встреть нашего нового программиста 

на улице. 11. Положи свою новую книгу в ящик! 12. Прочитай свой 

новый текст! 13. Наши книги интересные. 
EX. 13. Use the Possessive Case of the Nouns. 
Example: The poems of Lermontov. – Lermontov's poems. 

1. The toy of their children. 2. The questions of my son. 3. The wife of 

my brother. 4. The table of our teacher. 5. The life of animals. 6. The voice 

of this girl. 7. The new tool of the workers. 8. The letter of Peter. 9. The car 

of my parents. 10 The room of my friend. 11. The handbags of these 
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women. 12. The flat of my sister is large. 13. The children of my brother 

are at home. 14. The room of the boys is large. 

EX. 14. Use the Possessive Case instead of  “of-phrase”.  

1. The new club of the workers; 2. The poems of Shevchenko; 3. The 

voice of her mother; 4. The pages of the book; 5. The orders of the 

commander; 6. The offer of the seller; 7. The conclusions of the expert; 

8.The birthday of my friend; 9.The streets of Kyiv. 10. A flock of birds. 11. 

The house of the doctor; 12. The location of the enemy. 

EX. 15. Translate into English using possessive case of nouns and 

ask questions with Whose. 
А. Это компьютер моего брата. 2. Это комната моей сестры. 3. Это 

дискета моего друга. 4. Это книга нашего учителя. 5. Это жена их 

начальника. 6. Это завтрак нашего секретаря. 7. Это красная юбка 

Люси. 8. Это брат Макса. 9. Его брата зовут Алекс (имя его брата 

Алекс). 10. Мою сестру зовут Лора. 

В. Это секретарь Стива Маркса. 12. Это юрист Бреда Питта. 13. Это 

дом наших друзей. 14. Это работа наших программистов. 15. Это 

книги наших студентов. 16. Это офис их менеджеров. 17. Их 

менеджеров зовут мистер Грин и мистер Браун. 18. Книги наших 

детей - в их комнате. 19. Этих людей зовут господин Грей и господин 

Блэк. 20. Вечеринка наших друзей - за городом. 

 

LEXIS 
EX. 16. Practice reading the following words, word combinations 

and sentences. Learn them by heart. 

a friendly family – дружная семья 

a family of her own [əun] – своя семья 

twins – близнецы 

nursery school ['nɜːs(ə)rɪˌskuːl] – детский сад 

accountant [ə'kauntənt] – бухгалтер 

joint [ʤɔɪnt] venture ['venʧə] company – совместная компания 

a scientist ['saɪəntɪst] – ученый 

he is on the wrong [rɔŋ] side of sixty – ему уже за шестьдесят 

to retire [rɪ'taɪə] – уйти на пенсию 

to work part-time – работать неполный рабочий день 

to deliver [dɪ'lɪvə] lectures ['lekʧə] – читать лекции 

to do scientific [saɪən'tifik] work – заниматься научной работой 

the head of the family – глава семьи 

to keep house – вести домашнее хозяйство 
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recognized ['rekəgnaɪzd] – признанный 

upbringing ['ʌpˌbrɪŋɪŋ] – воспитание 

a senior ['siːnɪə] former – старшеклассник 

to take after – быть похожим 

even-tempered [ˌiːvən'tempəd] спокойный, уравновешенный 

to relax [rɪ'læks] – отдохнуть, расслабиться 

to visit or receive [ri'si:v] friends –навещать или принимать друзей 

relations [rɪ'leɪʃ(ə)nz] – родственники 

I enjoy [ɪn'ʤɔɪ] quiet Saturday evenings – я очень люблю тихие субботние 

вечера 

nobody is in a hurry – никто не торопится 

discussing our everyday affairs [ə'fɛəz] – обсуждая наши повседневные дела 

something delicious [dɪ'lɪʃəs] – что-нибудь очень вкусное 

to be in a good mood  – быть в хорошем настроении 

to be deeply attached to smb – быть к кому-либо привязанным 

EX. 17. Read and translate the story. 

ALEX SIDOROV’S FAMILY 
We are a large and friendly family. There are six of us: grandfather, 

grandmother, father, mother, my younger sister and I. I have an elder sister, 

too, she is 22 years old, but she does not live with our family. She is 

married. She has a little family of her own: a husband and twins: a daughter 

and a son. They go to a nursery school. My sister works as an accountant 

for a joint venture company. Her husband is a scientist. 

Our grandfather is a scientist too. He is on the wrong side of sixty, but 

he does not want to retire. He works at the university. He works part-time. 

He goes to the university two or three times a week and delivers lectures to 

students and does scientific work. On the days when he is at home, he 

works in his study, preparing for his lectures and writing a book. 

Our grandmother is retired. She was a teacher and worked at school. She 

is the recognized head of the family. She keeps house. Of course we help 

her about the house: all of us do our share in daily household chores. My 

sister washes the dishes, sweeps and washes the floor, washes the sink in 

the kitchen. My work is emptying the dustbin, beating the carpets, dusting 

and vacuum cleaning. Our mother and father do most of the shopping. My 

mother and sister also do washing. But most of the cooking is done by 

grandmother. She is a wonderful cook, and all our family likes her cooking 

very much. 

My father is a computer programmer. He is very experienced. He is a 

broad-shouldered, tall man with fair hair and grey eyes. He is forty-six. He 
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works at a large company. My mother is a good-looking woman with 

brown hair. She is forty-four but she looks much younger. She is tall and 

slim. Mother is an economist and she works at a bank. Both our parents are 

very busy. Father has a car. In the morning he drives mother to work, then 

he goes to the office. Father also always drives grandfather to work on his 

university days. 

My parents have been married for twenty-six years. They    have much 

in common but they have different views on music, books, films, sports. 

For example, my father likes horror films and my mother likes "soap 

operas". My father is fond of tennis. My mother doesn't go in for sports.  

But  my  parents  have the same  opinion  about  my  education  and 

upbringing. 

My younger sister goes to school. She is a senior former, so naturally 

school takes up a lot of her time. As you already know, I am a first-year 

student of the Technical Academy. I think I take after my father. I'm tall, 

fair-haired and even-tempered. We spend most of the afternoons and 

evenings doing our homework. 

At the weekend we are not so busy as on week days, and we can relax: 

visit or receive friends or relations or just go for a walk. I also enjoy quiet 

Saturday evenings, when all the members of our friendly family are at 

home and nobody is in a hurry, and we are quietly sitting in our large and 

comfortable living-room, talking, joking, discussing our everyday affairs 

and drinking nice hot cups of tea with something delicious prepared by 

grandmother. 

I always try to be in a good mood. We have got a lot of relatives. We are 

deeply attached to each other and we get on very well. 

EX. 18. Answer the questions about your family. 

1. What is your first name? What is your surname? 2. How old are you? 

3. When is your birthday? 4. Is your family large? How many are you in the 

family? 5. Have you got any brothers or sisters? 6. What are your parents? 

7. Where do they work? 8. How long have your parents been married? 9. 

Do they have much in common? 10. Do you spend a lot of time with your 

family? 11. What sort of things do you do together? 12. Do you go out with 

your parents? 13. Who runs the house in your family? 14. What are your 

household duties? 15. What is your father's hobby? 16. Can you describe 

your mother? 

EX. 19. Using the material of the above story speak about your 

family.
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MODULE 3 

AN OFFICE 
 

GRAMMAR 
1. Предлоги места и направления имеют следующие значения: 

Where где Where  куда  
on the table на столе on the table на стол 
in the box в коробке into the box в коробку 
under the table под столом under the table под стол 
above the table над столом above the table над столом 
at the table за столом (у 

стола) 
at the table за стол 

in front of перед 
behind сзади, позади  
to the left/right of слева / справа от 
opposite напротив 
in the centre / 
middle of 

в середине  

in the corner of в углу 
near рядом 
Where from откуда 
from the table со стола 
out of the box из коробки 
from under the 
table 

из-под стола 

 

Кроме того, следует запомнить устойчивые выражения с предлогами 

at и in: 

at in 

At school In the garden / in the park 

At home In the house / in the room 

At college In the street 

At (the ) university In the town 

At the office In Moscow, in London, in England etc. 

At work In the country 

At the hospital (навещать) In the hospital (лежать) 

At the lesson In a book 

At classes In a newspaper 

At the theatre In a picture/ photo 

At the cinema In bed 

 

2. Общие вопросы (General Questions) –  это вопросы, на которые можно 

дать ответ: Да / Нет. Общий вопрос строится по схеме: 
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вспомогательный глагол + подлежащее +сказуемое 

Схема ответа:  

Yes, местоимение + вспомогательный глагол  

No, местоимение + вспомогательный глагол + not 

e.g. Does he go to university? Yes, he does. No, he doesn’t. 

Is she a student? Yes, she is. No, she isn’t.  

 

3. Специальные вопросы (Special Questions) в отличие от общих 

вопросов (General Questions) образуются с помощью следующих 

вопросительных местоимений: who [hu:] кто, what [wot] что, where [wea] где, 

when [wen] когда, how [hau] как, why [wai] почему/зачем, whose [hu:z] чей, 

which [witf] который, what kind [wot kaind] of... что за/какого рода. 

Глагол-связка, также как и вспомогательный глагол в соответствующем 

числе и лице, ставится сразу после вопросительного местоимения: 

e.g. His book is on the table. His books are on the table. 

What is on the table?  What is on the table? 

Where is his book? Where are his books? 

Why is his book on the table? Why are his books on the table? 

Whose book is on the table? Whose books are on the table? 

Which book is on the table? Which books are on the table? 

What kind of book is on the table? What kind of books are on the table? 

Обратите внимание, что вопрос к подлежащему (who? или what?), как и в 

русском языке, всегда ставится в 3 лице ед. числа: e.g. Children are at school. 

Who is at school? В сочетании what kind of.... существительные всегда 

употребляются без артикля. 

 

4. Альтернативные вопросы (Alternative Questions) имеют значение 

выбора и обязательно содержат союз or или. Такие вопросы всегда требуют 

полного ответа. 

e.g. Is it a book or a note-book? – It is a book. Is it green or grey? – It is green. 

 

GRAMMAR EXERCISES 

EX. 1. Fill in the blanks with prepositions at, in.  

1. The book is … the table. Will you put the book … the table! Will you 

take the book … the table! 2. The fax is … the table. Will you put the fax 

… the table! Will you take the fax … the table! 3. The note-book is … the 

table. Will you put the note-book … the table! Will you take the note-book 

... the table! 4. The diskette is … the box. Will you put the diskette … the 

box! Will you take the diskette … the box! 5. The computer is … the box. 

Will you put the computer … the box! Will you take the computer … the 

box! 6. The boxes are … the room. Will you put the boxes … the room! 

Will you take the boxes the room! 7. The box is under the table. Will you 

put the box … the table! Will you take the box … the table! 8. The fax is 
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under the box. Will you put the fax … the box! Will you take the fax … the 

box! 9. The lamp is … the table. 10. The map is … the computer. 11. The 

programmer is … the table. 12. Will you sit down … the table! 

EX. 2. Fill in the blanks with articles.  

1. … pen is on … table. 2. Will you put … fax on … table! 3. … 

children are at … table. 4. … lamp is above … table. 5. … managers are in 

… room. 6. … new lamp is in … box. 7. Will you take … lamp out of … 

box! 8. … box is under … table. 9. Will you take … box from under … 

table, please! 10. Will you put … diskette into … box, please! 11. Will you 

take … book from … table, please! 12. Will you take … tables out of … 

room, please! 

EX. 3. Translate the following sentences.  

1. Книга на столе. 2. Компьютер в коробке. 3. Коробка под столом. 

4. Лампа над столом. 5. Люди за столом. 6. Положи книгу на стол! 7. 

Положи компьютер в коробку! 8. Положи коробку под стол! 9. Возьми 

факс со стола! 10. Возьми книгу со стола! 11. Возьми дискету из 

коробки! 12. Возьми ручку из коробки! 13. Возьми книгу из коробки! 

14. Возьми коробку из-под стола! 15. Возьми книгу из-под коробки! 

EX. 4. Fill in the blanks with prepositions at, in. Translate the 

sentences into Russian. 

1. Children are ... school. They are ... the lesson. 2. Students are ... 

college. 3. Programmers are ... the office. 4. Journalists are ... work. 5. This 

woman is ... the hospital. 6. The girl is ... the theatre. 7. The boy is ... the 

cinema. 8. Brothers are... the room. 9. Babies are ... the garden. 10. The 

child is ... the street. 11. This man is ... the town. 12. They are ... Moscow 

... Varvarka street. 13. These teachers are ... England. 14. These managers 

are ... the country. 15. The engineer is ... the hospital. 16. We are... home. 

17. They are ... the university. 

EX. 5. Translate the sentences from Russian into English. 

1. Книга на столе в комнате. 2. Коробка под столом дома. 3. Дети 

на уроке в школе. 4. Программисты за столом в офисе. 5. Девушки в 

театре? 6. Журналисты в кино? 7. Книги в комнате? 8. Дети на улице? 

9. Этот человек в городе? 10. Этот юрист за городом? 11. 

Менеджер в офисе? 12. Ребенок в парке. 13. Этот учитель дома? 14. 

Инженеры в Англии. 15. Мы на уроке. 16. Они в больнице. 17. Вы в 

университете? 18. Он за городом. 19. Она дома. 20. Они на работе? 21. 

Он в кино? 22. Она в комнате за столом. 23. Они на улице. 24. Она в 

Москве. 25. Дети в кровати? 26. Я на работе. 27. Ты за городом? 28. 

Ты в театре? 
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EX. 6. Ask general questions and give positive and negative 

answers.  

e.g. Girls are at home. Are girls at home? 

- Yes, they are. Girls are at home. No, they aren't. Girls aren't at home. 

1. Boys are at school. 2. This girl is at college. 3. The manager is at the 

office. 4. These lawyers are at work. 5. Children are at the lesson. 6. These 

journalists are at the theatre. 7. Those doctors are at the cinema. 8. The boy 

is in the street. 9. The girl is in the country. 10. The man is in the room. 11. 

The baby is in bed. 12. Brothers are in the park. 13. He is a programmer. 

14. They are engineers. 15. You are a lawyer. 16. She is a doctor. 17. I am a 

journalist. 18. You are teachers. 19. They are managers. 20. She is nice. 21. 

He is old. 22. They are good. 23. It is a new computer. 24. You are a 

manager. 

EX. 7. Translate the following questions from Russian into English. 

1. Он юрист? 2. Она доктор? 3. Ты менеджер? 4. Ты журналистка? 

5. Они программисты? 6. Они инженеры? 7. Вы учителя? 8. Вы 

юристы? 9. Вы доктор? 10. Вы программист? 11. Они журналисты? 12. 

Они хорошие журналисты? 13. Они милые? 14. Он хороший юрист? 

15. Она хороший доктор? 16. Это новый компьютер? 17. Это 

интересная книга? 18. Это приятные люди? 

EX. 8. Ask general and special questions to the sentences. 

1. His sister is at home. 2. Her book is on the table. 3. Our computer is 

at the office. 4. Our manager is in the country. 5. My note-books are on the 

table. 6. Her diskettes are in the box. 7. His brothers are at the theatre. 8. 

Their children are in the garden. 9. His wife is at college. 10. Her husband 

is in the hospital. 

EX. 9. Translate the following questions into English. 

1. Где книга? 2. Где ручка? 3. Где наш менеджер? 4. Где дети? 5. 

Где твои дискеты? 6. Где наши тетради? 7. Почему он дома? 8. 

Почему она в больнице? 9. Почему коробка на столе? 10. Почему 

книги под столом? 11. Почему компьютеры в коробках? 12. Почему 

дети на улице? 13. Кто дома? 14. Кто в офисе? 15 Кто в больнице? 16. 

Кто в кровати? 17. Что на столе? 18. Что под столом? 19. Что в 

коробке? 20. Какая книга на столе? 21. Какой компьютер в офисе? 22. 

Какой парк в вашем городе? 23. Какой институт на вашей улице? 24. 

Какие дискеты в коробке? 25. Какие коробки под столом? 26. Какие 

лампы в комнате? 27. Чья это комната? 28. Чья это тетрадь? 29. Чей 

это компьютер? 30. Чьи это книги? 31. Чьи это дискеты? 32. Чьи это 

дети? 
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LEXIS 
ACTIVE VOCABULARY 

office офис 

spacious просторный 

modern современный 

chair стул 

CD диск 

programmer программист 

secretary секретарь 

staff-room комната для персонала 

window-sill подоконник 

plant растение 

Venetian blinds жалюзи 

wastepaper basket корзина для ненужных бумаг 

clothes rack вешалка для одежды 

thick толстый 

thin тонкий  

 

EX. 10. Read and translate the text from English into Russian. 

AN OFFICE 

This is an office. It is in Rybnitsa in Kirov Street. The office is large, 

spacious and light. This is a staff-room. The staff-room is large and 

comfortable. This is a clothes rack. It is next to the door. The computers in 

the office are modern. They are on the tables. The tables are grey. These are 

lamps. The lamps are small. They are blue and black. They are above the 

tables. Those are books. The books are nice and interesting. They are in the 

bookcases at the wall. These are pens. The pens are blue. These are blue 

pens. These are note-books. The note-books are thick and thin. These are 

thick and thin note-books. Those are CDs. The CDs are red, green, yellow, 

grey and brown.  The CDs are in the boxes on the tables. The paper is 

under the tables. The chairs are at the tables in the office. These are 

wastepaper baskets. They are under the tables. We can see three windows 

in the office. The Venetian blinds are on the windows. The Venetian blinds 

are metal. These are plants. They are green. They are on the window-sills.  

The programmers Alex and Max are at their tables. The programmers 

Alex and Max are nice. They are brothers. 

Alex: «Мах, will you open my site?» 

Max: «OK. Why?» 

Alex: «Will you find a new picture!» 
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Max: «Oh, who is this girl? Is she your new girl-friend?» 

Alex: «She is not my girl-friend. She is our new secretary. 

Max: «Where is she from?»  

Alex: «She is from our university. 

Max: «How nice!» 

 

VOCABULARY EXERCISES 

EX. 11. Translate from Russian into English the following word 

combinations. 

1) новый стул; 2) современный компьютер; 3) большой офис; 4) 

много дисков; 5) просторная комната для персонала; 6) молодой 

секретарь; 7) белый подоконник; 8) серые жалюзи; 9) зеленые 

растения; 10) коричневая вешалка; 11) старые стулья; 12) просторный 

офис; 13) старая вешалка; 14) металлическая корзина для бумаг; 15) 

маленький подоконник; 16) хороший секретарь; 17) толстый 

подоконник; 18) тонкие жалюзи; 19) новые диски; 20) толстые 

тетради. 21) мои стулья; 22) их секретарь; 23) наш программист; 24) ее 

растения; 25) их вешалка; 26) наши жалюзи; 27) их комната для 

персонала; 28) его стул; 29) наша корзина для ненужных бумаг; 30) 

ваш подоконник. 

EX. 12. Answer the following alternative questions on the text in 

Ex.10. 

1. Is the office in Tiraspol or in Rybnitsa? 2. Is the office in Kirov street 

or in Lenin street? 3. Is the office large or small? 4. Are the computers in 

the office old or new? 5. Are the tables in the office black or grey? 6. Are 

the programmers Alex and Max at their tables or in the street? 7. Are the 

lamps in the office above or under the tables? 8. Are the CDs in the boxes 

on the tables or under the tables? 9. Is the paper under the tables or on the 

tables? 10. Are the programmers Alex and Max nice or bad people? 11. Is 

the girl in the picture a new secretary or a new programmer? 12. Is she 

from the university or from the college? 13. Is the clothes rack next to the 

door or to the window? 14. Are the plants green or red?  

EX. 13. Ask and write down alternatives questions to the following 

sentences: 

1. The chairs are at the tables in the office. 

2. The Venetian blinds are metal. 

3. The books are nice and interesting. 

4. The programmers Alex and Max are are brothers. 

5. The wastepaper baskets are under the tables. 

EX. 14. Answer the following Special questions on the text in Ex.10. 
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1. Where is the office? 2. What kind of office is it? 3. Where is the 

clothes rack? 4. What colour are the tables? 5. What kind of lamps are at 

the office? 6. What colour are the pens? 7. Where are the CDs? 8. Where is 

the paper? 9. What kind of note-books are at the office? 

EX. 15. Ask more Special questions on the Text in Ex.10. 

 

VOCABULARY PRACTICE 

EX. 16. Look at picture 1 and answer the questions: 

1. What is this? 

2. What can you see at the office? 

3. What kind of window is at the office? 

4. Are the tables white or black? 

5. What colour are the tables? 

6. Are the walls white? 

7. What colour are the walls? 

8. Are the pictures on the walls? 

9. Where are the pictures? 

10. What is on the tables? 

11. Are the computers new or old? 

12. Where are the computers? 

13. Are the chairs modern pr old? 

14. What colour are the chairs? 

15. Are the vases on the tables? 

16. Where are the vases? 

17. What kind of bookcases are at the office? 

 
Picture 1. 

EX. 17. Learn some additional words which are necessary for 

describing an office and office supplies (see the pictures below). 
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OFFICE 
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OFFICE SUPPLIES 
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EX. 18. Check your memory. Make sure you know all these words: 
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WRITING 

EX. 19. Describe the office supplies by shape, colour and material. 

 

Office supplies shape colour material 

A briefcase    

 

Some words you can use: 

shape: cylindrical, flat, round, square, rectangular 

colour: black, brown, grey, white, yellow; gold, silver 

material: glass, gold, metal, paper, plastic, silver, wood 

 

EX. 20.  

a) Look at picture 2, compose and write down different types of 

questions on the picture.  

b) Write down the description of the office.  

 

 
 

Picture 2. 
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EX. 21. Study the office surroundings. Using the prompts and the 

prepositions describe the office. 

 

 
 
1. reception area 

2. coat rack 

3. coat closet 

4. message board 

5. mailbox 

6. file cabinet 

7. supply cabinet 

8. storage cabinet 

9. workstation 

10. computer 

workstation 

11. water cooler 

12. coffee cart 

13. office 

14. mailroom 

15. postage machine 

16. copier / copy 

machine 

17. waste receptacle 

18. supply room 

19. storage room 

20. conference room 

21. conference table 

22. whiteboard 

23. employee lounge 

24. coffee machine 

25. soda machine 

26. receptionist 

27. typist 

28. file clerk 

29. secretary 

30. administrative 

assistant 

31. office manager 

32. employer / boss 

 

EX. 22. TALKING ABOUT OFFICE PROBLEMS. 

a) Label the pictures with the following vocabulary. 

computer, math, umbrella, hit, board, fall, pin, statistics, frustrated, 

supplies, door, locked, spill, slip, fall, confused, instructions, bored, 

computer, report, calculation, boss, holiday, work, overload, chain, desk 
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b) Then ask and answer questions with a partner. 

Example: 

A: What is Jane's problem in Picture 1?  

B: She can't open the Office Supplies Door. It's locked.  

A: What should she do?  

B: She should get a key. 
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MODULE 4 

MY WORKING DAY 
 

GRAMMAR BOX 1. The Numbers 

 
zero                      

one                       

two                       

three                     

four                      

five                       

six                        

seven       

eight                     

nine                      

ten                        

ноль 

один 

два 

три 

четыре 

пять 

шесть 

семь 

восемь 

девять 

десять 

eleven                   

twelve                   

thirteen                

fourteen  

fifteen                   

sixteen                   

seventeen               

eighteen                 

nineteen                 

twenty                   

thirty                   

одиннадцать 

двенадцать 

тринадцать 

четырнадцать 

пятнадцать 

шестнадцать 

семнадцать 

восемнадцать 

девятнадцать 

двадцать 

тридцать 

 forty                     

fifty                      

sixty                      

сорок 

пятьдесят 

шестьдесят 

seventy                  

eighty                    

ninety      

семьдесят 

восемьдесят 

девяносто 

Такие числительные, как 21, 22, 23 и т.д., пишутся через дефис. 

twenty-one, twenty-two, twenty-three 

Числительные 100, 1000, 1000000 можно читать двумя способами: 

a hundred — one hundred 

a thousand — one thousand 

a million — one million 

Но в других случаях возможно сказать только one: 

2150 — two thousand one hundred and fifty 

2001175 — two million one thousand one hundred and seventy-five 

Числительные, обозначающие  years – годы, читаются следующим 

образом:  

1066          ten sixty-six 

1605          sixteen oh five 

1776          seventeen seventy-six 

1900          nineteen hundred 

1999           nineteen ninety-nine 

2000          (the year) two thousand 

2001           two thousand and one;   AmE also two thousand one 

Phone numbers Называя телефонный номер, англичане читают 

последовательность цифр, называя каждую из них: 

08081 570983 = oh eight oh eight one, five seven oh nine eight three  

Если две одинаковые цифры стоят рядом, читается одна из них со словом 

double - двойной, например: 66 (double six) 
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Если же рядом стоят три одинаковые цифры, то используется слово triple 

- тройной, например: 666 (triple six) или triple five или one five double five. 

Спрашивая о номере телефона, можно использовать выражение: 

Would you like to leave your telephone number, sir? Оставьте свой номер 

телефона, пожалуйста. 

Это наиболее вежливая и официальная форма просьбы: 

What's your telephone number? Какой твой номер телефона? 

В официальном и неофициальном разговоре часто вместо слова telephone 

используется слово phone. 

 

EX. 1. Write the following numbers in words. 

3, 8, 10, 12, 14, 17, 21, 26, 32, 49, 53, 65, 74, 81, 96, 101, 107, 111, 

115, 119, 124, 138, 245, 387, 443, 9, 11, 13, 16, 19, 22, 33, 47, 58, 69, 74, 

85, 96, 150,  275, 549, 1791, 2374, 5936, 3987,  9583, 7465. 

EX. 2. Translate the following word combinations. 

две комнаты, три картины, восемь детей, тридцать три дискеты, 

двадцать четыре вопроса, пятнадцать компьютеров, пять красных 

тетрадей, двенадцать красивых девушек, десять новых театров, три 

старых парка, двадцать интересных книг, шесть хороших юристов, 

одиннадцать высоких мужчин, триста тридцать восемь маленьких 

городов, две тысячи семьсот шестьдесят четыре улицы, два секретаря, 

пятьдесят-четыре новых юриста, шестнадцать квитанций, два 

хороших начальника, одиннадцать коллег, семь инженеров. 

EX. 3. Tell the following telephone numbers. 

173-38-72, 202-82-94, 233-32-63, 275-31-49, 344-97-49,  446-21-47, 

965-12-41, 766-40-44, 218-12-63, 471-24-80, 119-85-17, 923-78-36, 245-

26-57, 137-71-82, 936-15-02, 234-41-94, 958-15-14, 368-34-71, 214-91-

67,  563-18-35,  299-86- 64. 

EX. 4. Read the following dates. 

1995, 1999, 1984, 1928, 1945, 1937, 1964, 1968, 1985, 1972, 1948, 

1918, 1905, 2001, 2002, 2003, 2005, 2010, 1812, 1841, 1851, 1898, 1870, 

1775, 1654, 1613, 1525, 1478, 1242, 1148, in 1998, in 1939, in 1914, in 

1825, in 2000, in 2006, in 1968, in 1983, in 1602, in 1598, in 1354. 

EX. 5. Write the following dates in words. 

в 1996 году; в 1982 году; в 1925 году; в 1872 году; в 2000 году; 

зимой 1987 года; летом 1998 года; весной 2001 года; осенью 2003 

года; летом 2000 года; зимой 2005 года; осенью 1993 года; весной 

1925 года; в январе 1995 года; в феврале 1917 года; в марте 1953 года; 

в апреле 1961 года; в мае 1945 года; в июне 1941 года; в июле 1812 

года; в августе 1914 года; в сентябре 1918 года; в октябре 1993 года; в 

ноябре 1836 года; в декабре 1984 года; в январе 2006 года. 
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EX. 6. Following the example write the dates.  

e.g. What date is it today?- 18.10.2005 Today it is the 18th of October 

2005 

1. What date is it today? - 2.11.2005 2. What date is it today? - 

5.01.2006 3. What date is it today?-12.05.1999 4. What date is it today? - 

22.03.2004 5. What date is it today? -14.04.2005 6. What date is it today? - 

1.07.2006 7. What date is it today? - 18.02.2005 8. What date is it today? - 

22.08.2006 9. What date is it today? - 17.06.2006 10. What date is it today? 

- 31.12.2005 

 

GRAMMAR BOX 2 
a) Настоящее простое (неопределенное) время (Present Simple 

(Indefinite) Tense) употребляется для выражения постоянного или 

регулярного действия в настоящем и может быть обозначено следующими 

обстоятельствами времени: every day – каждый день, every hour – каждый 

час, every week – каждую неделю, this week – на этой неделе, every month – 

каждый месяц, this month – в этом месяце, every year – каждый год, this year – 

в этом году, every time – каждый раз, this time – в этот раз. 

Настоящее простое время может быть образовано с помощью глагола-

связки to be: e.g. Не is always busy. They are at the office every day. 

Для всех прочих глаголов в Present Simple вспомогательной, формой 

является глагол to do, который изменяется только в 3 лице единственного 

числа, получая окончание -es: I do; you do; he / she / it does; we do; they do 

To же окончание -s (-es) в 3 лице единственного числа получают и все 

остальные глаголы, когда они употребляются в Present Simple 

самостоятельно: I work, he works, she works, it works, we work, they work, you 

work. 

б) При образовании общих вопросов вспомогательный глагол to do 

без частицы to ставится на первое место. В 3 лице ед. числа при 

употреблении вспомогательной формы does смысловой глагол утрачивает 

окончание -s(-es). По тому же правилу образуется и отрицательная форма: 

e.g. They work at the office. He works at the office. 

Do they work at the office ? Does he work at the office ? 

Yes, they do. They work at the office. Yes, he does. He works at the office. 

No, they don't. They don't work at the office. No, he doesn't. He doesn't work 

at the office.  

в) При образовании специальных вопросов (кроме вопроса к 

подлежащему с местоимением who и what) вспомогательный глагол в 

соответствующей форме ставится на второе место вслед за вопросительным 

местоимением, а смысловой глагол ставится после подлежащего: 

e.g. They work at the office every day. He works at the office every day. 

Where do they work every day? Where does he work every day? 

Why do they work at the office every day? Why does he work at the office every 
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day? 

г) Вопрос к подлежащему образуется с помощью вопросительных 

местоимений who и what без вспомогательного глагола всегда в 

единственном числе (ср. с русским языком). Однако при ответе 

используется соответствующая форма вспомогательного глагола: 

e.g. They work at the office. He works at the office. 

Who works at the office? - They do. Who works at the office? - He does. 

 

GRAMMAR EXERCISES 

EX. 7. Fill in the blanks with the adverbs: always, sometimes, usually, 

often, seldom, every day (week, month, year, time, hour), this week (month, 

year, time). 

1. Our chief is … busy at the office. 2. They are … at home on Sundays. 

3. She is … happy at her friends- 4. We are … in the country on Saturdays. 

5. They are … hungry at work. 6. Her daughter is … at the university. 7. 

She is … at the theatre. 8. They are … in London. 9. They are happy … 

when they meet us. 10. He is hungry … .11. … he is not very busy. 12. … 

she is not at college. 13. … they are in Moscow. 14. … she is not sorry. 

EX. 8. Ask general questions to the sentences. Give negative and 

affirmative answers. 

1. Usually they have lunch at the office. 2. Sometimes they have parties 

in the country. 3. They often invite their friends to them. 4. They seldom 

give us their books. 5.1 read this newspaper every week. 6. We buy 

sandwiches every time there.
 

EX. 9. Ask special questions to the following sentences. 

1. They usually buy interesting books in London. 2. They have a nice 

office in Moscow. 3. We often invite them to parties. 4. Every day they 

have dinner at home. 5. This year they write a new book about women. 6. 

They usually do this work for their chief. 

EX. 10. Translate into English. 

1. Вы часто в этом году приглашаете к себе друзей? 2. Вы часто 

берете книги у друзей? 3. Вы часто пишете письма друзьям? 4. Когда 

вы обычно встречаетесь с друзьями? 5. Где вы работаете в этом году? 

6. Где вы обычно обедаете? 7. Почему вы всегда проверяете его 

работу? 8. Почему ты редко сидишь за этим столом? 9. Почему ты 

всегда отдаешь им свои дискеты? 10. Почему дети редко читают эти 

книги? 11.Почему они редко приглашают наших программистов? 12. 

Куда они обычно кладут старые газеты? 13. Где и когда вы обычно 

встречаетесь? 14. У тебя есть сестра? 15. У тебя есть брат? 16. У них 
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есть дети? 17. У вас есть компьютер? 18. У тебя есть красная юбка? 

19. У вас есть хороший доктор? 20. У них есть хороший юрист? 

EX. 11. Translate the following sentences using the question ‘how 

many’. 

1. Сколько у тебя сестер? - У меня две сестры. 2. Сколько у них 

детей? - У них трое детей. 3. Сколько у вас компьютеров? - У нас один 

компьютер. 4. Сколько у тебя братьев? - У меня нет братьев. 5. 

Сколько у вас менеджеров? - У нас пять менеджеров. 6. Сколько у вас 

сегодня уроков? - У нас сегодня шесть уроков. 7. Сколько у тебя 

газет? - У меня три газеты. 8. Сколько у тебя дискет? - У меня две 

дискеты. 9. Сколько у тебя друзей? - У меня три друга. 

EX. 12. Use these verbs in the third person singular Present Simple. 

to work, to look, to read, to write, to take, to give, to send, to put, to 

meet, to buy, to do, to have, to visit, to invite. 

e.g. to work - he works, she works, it works. 

EX. 13. Translate the following sentences. 

1. Мой друг работает в этом офисе. 2. Моя сестра всегда покупает 

здесь книги. 3. У нашего начальника двое детей. 4. Этот менеджер 

всегда приглашает нас на вечеринки. 5. Этот доктор навещает своего 

старого дядю каждую неделю. 6. Эта девочка обычно берет дискеты у 

своего брата. 7. Этот программист часто обедает в офисе. 8. Моя 

сестра часто берет ручки с моего стола. 9. Наш юрист обычно сидит за 

этим столом. 10. Наша секретарша часто находит друзей в Интернете. 

11. Начальник всегда проверяет нашу работу. 

EX. 14. Ask general, alternative and special questions to the 

following sentences. 

1. My brother reads this newspaper at home every day. 2. My uncle 

often meets his wife at her office. 3. My friend often invites these 

journalists to dinner. 4. His sister usually has lunch with her friends. 5. Her 

friend sometimes sends her books from London. 6. Our chief checks our 

work every day. 7. Sometimes our manager visits his aunt in the country. 8. 

This girl often writes letters to her boy-friend. 9. Our secretary usually buys 

books in this shop. 10. My brother often meets these programmers in the 

country. 

EX. 15. Translate into English. 

1. Этот программист работает в вашем офисе? 2. Этот юрист часто 

проверяет вашу работу? 3. Эта женщина пишет вам письма? 4. Этот 

мальчик читает английские книги? 5. Ее друг приглашает ее иногда на 

вечеринки? 6. Он всегда покупает эту газету? 7. Она всегда завтракает 

дома? 8. Где он обычно обедает? 9. Куда он обычно кладет дискеты? 
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10. Где она находит интересные книги? 11. Где он покупает новые 

картины? 12. Почему она посылает им факсы каждый день? 13. Какие 

факсы она посылает им каждый день? 14. Почему он дает ей эти 

книги? 15. Почему он навещает нас редко? 16. Почему она обедает в 

офисе? 17. Почему он сидит обычно за этим столом? 18. Почему он 

так редко приглашает нас на вечеринки? 19. Почему он всегда кладет 

свои тетради на мой стол? 20, Какие тетради он кладет на мой стол? 

21. Какие газеты она обычно покупает? 22. Какие книги он обычно 

читает? 23. Какие факсы она иногда посылает? 24. Что он обычно 

делает за городом? 25. Что она иногда посылает друзьям в Лондон? 

26. Что он обычно покупает в магазине? 27. Что она обычно кладет в 

этот ящик? 

EX. 16. Fill in the blanks with the verbs below:  

to visit, to invite, to have, to meet, to put, to read, to work, to give, to 

take, to send, to do, to find, to buy, to be, to write, to sit, to check. 

1. Who … at this office? - My friend … . 2. Who … your books? - My 

sister …  . 3. Who … you to parties? - My brother … . 4. Who … faxes to 

them? - Our secretary … . 5. Who … you newspapers? – Our chief … . 6. 

Who … you every Sunday? - My aunt … . 7. Who … usually sandwiches 

at McDonald's? – Our programmer … . 8. Who … usually at this table? - 

This journalist … . 9. Who … your work? - Our chief … .  10. Who … 

these letters to him? - His girl-friend … . 11. Who … busy today? - This 

lawyer … . 12. Who … lunch here every day? - Our manager  … . 13. Who 

… books about theatre? - Our friends … . 14. Who … old newspapers into 

this box? - These children … . 15. Who … her at the office every day? – 

Her husband … . 16. Who … this work usually? - His wife … . 17. Who … 

this information for you? – This student … . 

EX. 17. Translate the following questions and give short answers. 

1. Кто обычно сидит за этим столом? 2. Кто вас обычно встречает? 

3. Кто обычно навещает этого человека? 4. Кто работает за городом? 

5. Кто пишет вам письма? 6. Кто проверяет вашу работу? 7. Кто 

покупает для вас газеты? 8. Кто приглашает вас в театр и в кино? 9. 

Кто читает книги в постели? 10. Кто обычно обедает в этой комнате? 

11. Кто берет наши дискеты? 12. У кого есть эта книга? 13. Кто кладет 

газеты на мой стол? 14. Кто дает вам английские книги? 15. У кого 

есть вопрос? 16. У кого есть сад? 

 

LEXIS 
first year student – студент первого курса 

housing – жилье 
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opportunity – возможность 

dormitory / students’ hostel – общежитие  

to rent a flat / a room – снимать квартиру / комнату 

to describe – описывать 

working day – рабочий день  

to get up – вставать  

to turn on – включать  

to take a cool shower / a bath – принимать холодный душ / ванную  

to do morning exercises – делать зарядку  

to wake up – просыпаться  

to brush teeth – чистить зубы  

enough time – достаточно времени  

to go back – возвращаться  

to get dressed – одеваться  

to brush hair – расчесывать волосы  

to put on a light make-up – наносить немного макияжа  

to have breakfast – завтракать  

to listen to – слушать  

the latest news – последние новости  

to leave the house – уходить из дома  

while – пока, в то время как  

to walk to – идти пешком до  

nearest – ближайший  

to live close to – жить близко к  

to get / take smb time to do smth – отнимать время чтобы сделать что-то. 

Сравните: It takes me 20 minutes to have breakfast. – Чтобы позавтракать у 

меня уходит 20 минут. It takes students a week to prepare for the report. – 

Студентам необходима неделя, чтобы подготовиться к докладу. It takes Olga 

15 minutes to put on a light make-up. – Чтобы нанести макияж у Ольги 

уходит 15 минут. 

weather – погода  

healthy – здоровый  

different subjects – различные предметы (учебные)  

as a rule – как правило  

it is very hard – это очень сложно  

to miss classes – пропускать занятия  

to pass exams – сдать экзамены  

successfully – успешно  

a break – перемена  

to last – длиться  

favourite – любимый 

to share the latest news – делиться последними новостями  

to gossip – болтать, сплетничать  

to prefer – предпочитать  
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to have lunch – обедать (вне дома) 

canteen – столовая  

to be back – возвращаться  

during – в течение  

several – несколько  

to wash dishes / to wash up – мыть посуду 

comedy – комедия  

to go for a walk – пойти гулять  

to go to bed – ложиться спать  

to fall asleep – заснуть  

 

EX. 18. Read and translate the text. What can you say about the 

student’s working day? 

MY WORKING DAY 

Hi! I am a first-year student of the Faculty of Social and Economic 

Disciplines of the Pridnestrovian State T. Shevchenko University. My 

parents live in Kamenka and I study in Rybnitsa so I need some housing. 

There are two opportunities for me: I can live in a dormitory (a students 

hostel), or to rent a flat (an apartment). I decided to rent a room.  

Now, let me describe my usual working day. My classes begin at 8:30. 

So on week-days I have to get up at 7:15 and my working day begins. I turn 

on my CD player and do my morning exercises, then I take a cool shower 

(that’s when I completely wake up), brush my teeth. I don’t take a bath in 

the morning because I don’t have enough time for it. After that I go back to 

my room and get dressed. I brush my hair and put on a light make-up. Then 

I have breakfast. I love to listen to the latest news on the radio while I am 

eating. I leave the house around eight and walk to the nearest bus stop. I 

live rather close to the University and it usually takes me about ten-fifteen 

minutes to get there by bus. Sometimes when the weather is fine and I have 

enough time I and my friend walk to the University. It is very healthy to 

walk much. 

Our classes begin at 8.30 in the morning and they end at 6:00 p.m. We 

have lectures in different subjects. As a rule we have three or four classes a 

day. Sometimes it is very hard to wait till they end. 

Usually I don’t miss my classes because I want to pass my exams 

successfully.  

At one o’clock we have a big break. It lasts for half an hour. That’s my 

favourite time. That is the time to share the latest news and to gossip. My 

friends and I prefer to have lunch in our canteen. At one thirty we have to 

be back to our classes. During the working day we also have several short 

breaks that last for ten-twenty minutes. 
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When I come home in the evening, I have supper. After supper I wash 

dishes, drink coffee or tea and watch TV. I prefer old comedies. Sometimes 

my friend and I go for a walk in the park or visit our other friends. 

At about eleven at night I go to bed. I like to read something before 

going to bed. Sometimes I fall asleep while I am reading. 

EX. 19. Translate from Russian into English in written from. 

1) быть студентом (студенткой) дневного отделения; 2) рассказать 

вам о...; 3) в будние дни; 4) просыпаться – вставать в 7 часов утра; 5) 

включать магнитофон; 6) принимать душ; 7) чистить зубы; 8) 

одеваться; 9) слушать последние новости; 10) у меня уходит час, 

чтобы добраться до института; 11) ездить на автобусе (троллейбусе, 

трамвае); 12) опаздывать на занятия; 13) заканчиваться в 15.50 вечера; 

14) пропускать занятия; 15) сдать экзамены успешно; 16) приходить 

домой; 17) как правило; 18) иметь свободное время; 19) много 

возможностей; 20) завтракать в 7 часов; 21) мыть посуду каждый день; 

22) быть студентом первого курса; 23) снимать квартиру в центре; 24) 

жить в общежитии; 25) принимать холодный душ; 26) это не очень 

сложно; 27) Занятие длится час и двадцать минут. 28) предпочитать 

комедии; 29) в течение рабочего дня; 30) делиться с подругой 

последними новостями; 31) обедать в столовой; 32) иметь несколько 

перемен; 33) жить близко от университета.  

EX. 20. Fill in the blanks from the Text. 

1. I am a … student of the Faculty of … of the Pridnestrovian State T. 

Shevchenko University. 2. My classes … … 8:30. 3. I turn … my CD-

player and do … . 4. I don’t take a … in the morning because I don’t have 

enough … … it. 5. I … to listen to the … on the radio while I am …. 6. It 

lasts … half an hour. 7. At one thirty we … to our classes. 8. Sometimes 

my friend and I … in the park or … our other friends. 9. I like to read … 

before … . 

EX. 21. Translate Russian words and phrases. 

1. My parents (живут) in Kamenka and I (учусь) in Rybnitsa so I need 

some (жилье). 2. I can live in a (общежитии), or (снимать) a flat (an 

apartment). 3. So (в будние дни) I have to get up at 7:15 and my (рабочий 

день) begins. 4. I (возвращаюсь) to my room and (одеваюсь). 5. I 

(расчесываю) my hair and (наношу) a light (макияж). 6. I (ухожу из 

дому) around eight and walk to the nearest (автобусной остановке). 7. I 

live (довольно близко) to the University and (на это обычно уходит) me 

about ten-fifteen minutes (чтобы добраться) there by bus. 8. We have 

lectures (по разным предметам). 9. Usually I (не пропускаю) my classes 



 

50 

because I want (сдать) my exams (успешно). 10. That is the time 

(поделиться) the latest news and (посплетничать). 

EX. 22. Compose sentences about your working day using word 

combinations from Ex. 2.  

EX. 23. Ask all types of questions to the sentences: 

1. The students at our University have several breaks a day. 2. The 

students who want to pass their exams successfully do not miss classes. 3. 

Marina meets her friend Olga after classes and they share the latest news. 4. 

This lawyer lives close to his office. 5. The students prefer to have lunch at 

the canteen. 6. He is a first-year student at this university. 

EX. 24. Are the following statements true or false? Correct the false 

ones. 

1. I am a second-year student of the Faculty of Social and Economic 

Disciplines of the Pridnestrovian State T. Shevchenko University. 

2. My classes begin at 8:00. 

3. I take a bath in the morning. 

4. Sometimes when the weather is fine and I have enough time I and my 

friend walk to the University. 

5. Sometimes it is very hard to wait till they end. 

6. Usually I miss my classes because I don’t want to pass my exams 

successfully.  

7. My friends and I prefer to have lunch in our canteen. 

8. During the working day we also have several long breaks that last for 

ten-twenty minutes. 

9. I prefer old comedies. 

10. Sometimes my friend and I go for a walk in the park or visit our 

other friends. 

EX. 25. Answer the following questions. 

1. Where does the girl study? 

2. What opportunities does she have? 

3. When do her classes begin? 

4. When does she get up on week-days? 

5. What does she do in the morning? 

6. Does she love to listen to news while she is eating? 

7. How does she get to the University? 

8. How many classes does she have a day? 

9. Why doesn’t she miss her classes? 

10. What can you say about a big break? 

11. What does she do when she comes home in the evening? 

12. What does she do after supper? 
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13. When does she go to bed? 

14. What does she do before going to bed? 

EX. 26. Make up the plan of the text and retell the text with the help 

of it. 

EX. 27. Read the following words: laboratory [lə'bɔ rət(ə)rɪ ], 

exchange [ɪ ks'ʧ eɪ nʤ ], relax [rɪ 'læks], afternoon [ɑ :ftə'nu:n], dance 

[dɑ :ns], folk [fəuk], guitar [gɪ 'tɑ :], flute [flu:t], half [hɑ :f], quarter 

['kwɔ :tə], past [pɑ :st] 

EX. 28. Write the time in words:  
e.g. 2.30 – half past two 

10.15; 11.30; 6.45; 8.10; 7.25; 4.50; 2.05; 15.20; 18.40; 21.15; 16.30; 

5.10;  7.15; 9.00; 19.45; 12.30; 8.40; 9.10; 7.20; 11.55; 12.05; 4.45. 

EX. 29. Read the following text paying attention to italicized words. 

SUE 

A  Sue is a second year student at Warwick University. She studies 

biology and loves it. She lives with eleven other girls in a student house in 

Coventry which is a big town near the university. She gets up at half past 

seven in the morning, dresses and has breakfast. She cycles to university 

when it’s fine but when it rains she catches the bus. She usually goes to 

lessons every morning and she studies in the library or works in the 

laboratory in the afternoons. She has lunch in the student canteen. The food 

isn’t very good but it’s cheap. 

B  During the week she goes back to the student house at about half past 

six and prepares dinner. She likes cooking so she often cooks for some of 

her friends too. In exchange, they wash the plates. Sue doesn’t like doing 

the washing up! She studies most evenings but she sometimes goes to the 

cinema if there’s an interesting film. 

C  If she can, she relaxes at the weekend. She does her shopping on 

Saturday morning and goes swimming in the afternoon. She returns to the 

university in the evening, but she doesn’t study. There’s a student dance 

there every Saturday and Sue likes dancing very much. She sleeps late on 

Sunday mornings and she usually washes her hair and reads on Sunday 

afternoons. Then she goes back to university in the evening. Sunday 

evening is “Folk” evening! Sue loves folk and country music and she can 

sing very well so she often performs with two friends who play the guitar 

and the flute. In general, Sue studies hard at university but she has a good 

time too. 

EX.30. Translate the following word combinations into English: 

1) быть студенткой второго курса 2) изучать биологию 3) ехать в 

университет на велосипеде 4) садиться на автобус 5) заниматься в 
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библиотеке 6) когда погода хорошая 7) работать в лаборатории 8) 

возвращаться в общежитие 9) готовить ужин 10) любить готовить 11) 

заниматься вечерами 12) в обмен 13) ходить в кино 14) мыть посуду 

15) возвращаться в университет 16) расслабляться в выходные 17) 

выступать с двумя друзьями 18) играть на гитаре 19) учиться усердно 

20) хорошо проводить время 21) играть на флейте 22) в целом 23) 

мыть волосы 24) танцы для студентов 25) делать покупки 26) ходить 

плавать.  

EX. 31. Reread the text and say if the following statements are True 

or False. 

1. Sue loves studying biology. 2. There are eleven girls in the student 

house. 3. She gets up quite early during the week. 4. She always cycles to 

the university. 5. She goes to lessons in the afternoon. 6. She sometimes 

works in the laboratory. 7. Sue goes to the university canteen because the 

food is cheap. 8. She sometimes cooks for others and they wash up for her. 

9. She always goes to the cinema every week. 10. She shops on Saturdays. 

11. She goes swimming on Saturday morning. 12. She goes back to 

university on Saturday evening. 13. She studies on Saturday evening. 14. 

She plays the guitar and flute. 

EX. 32. Answer the questions on the text: 
1. What does Sue study? 2. Where does she live? 3. What does she do in 

the morning? 4. How does she get to the university? 5. Where does Sue 

have lunch? 6. What does Sue like and doesn’t like to do? 7. Does Sue 

study or relax most evenings? 8. At what time does Sue prepare dinner? 9. 

What does she do on Saturday? 10. Does Sue like dancing or running very 

much? 11. What is she busy with on Sunday? 12. What kind of music does 

she like? 13. Does Sue perform or listen to her friends who play the guitar 

and flute? 14. How does she study? 

EX. 33. Retell the text about the working day of Sue. 

EX. 34. Translate the verbs. Put in the following verbs in the 

missing parts in the text: 

play – give – get – have – study – live – rain – telephone – go – cycle – 

live – stay – go – return – stay – have – catch – go 

MARK 

Mark is a student at Warwick University. He … with three other 

students in a small house in Coventry. Every day during the week he … up 

at eight o’clock. He … a shower and then he has breakfast. He usually … 

toast, marmalade and tea. He generally … about five miles to the university 

but when it … he … a bus or a friend … him a lift. He always … to lessons 

or ... in the library all morning until about half past twelve when he … 
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lunch in the university canteen. He usually returns to the library at two and 

… there until seven or eight o’clock. In the evenings, after dinner he 

sometimes … to a pub for a drink with his friends but he doesn’t often … 

out late during the week.  

On Saturday mornings he usually … tennis or goes jogging in the 

country and on Friday or Saturday evenings he sometimes … to the cinema 

or to the theatre in Stratford-upon-Avon. During the term he rarely … to 

Swansea where his parents … because it is a long way, but he always … 

his mother on Sunday. 

EX. 35. Translate the following word combinations into English: 

1) жить в маленьком доме 2) обедать в столовой университета 3) 

ходить в пив-бар 4) загуляться  5) ходить в кино или в театр 6) 

подвозить кого-то 7) возвращаться в библиотеку 8) после обеда 9) 

садиться на автобус 10) в течение недели 11) играть в теннис 12) 

звонить маме 13) заниматься бегом 14) за городом 15) далеко. 

EX. 36. Ask questions so as to have the following answers: 

1. He studies at Warwick University. 2. With three other students. 3. He 

usually gets up at about eight o’clock. 4. He has toast, marmalade and tea. 

5. Five miles. 6. He goes by bike. 7. He catches the bus or a friend gives 

him a lift. 8. He goes to lessons or studies in the library. 9. At half past 

twelve. 10. In the university canteen. 11. He stays until seven or eight. 12. 

He sometimes goes to a pub. 13. In Stratford-upon-Avon. 14.In 

Swansea.15. Because it’s a long way. 16. On Sunday. 

EX. 37. Compare your working day with the working day of Mark.  

e.g. I do not go to a pub because … . 

I do not go to the theatre because … . 

EX. 38. Retell the text about Mark. 

EX. 39. Fill in the gaps with the words given below. 

Daily life 

I usually … at 7 o’clock in the morning. Then I … to the bathroom to … 

my face and hands and … my teeth. I … breakfast at 8 o’clock and … to 

school. I … home in the afternoon. I … dinner and for a walk with my dog. 

We … and … near house. Then I … home and … my lessons. I help my 

granny about the house, but I don’t … my father. In the evening I … books 

or … TV.  I … to bed at eleven o’clock. 

(have, do, go, run, jump, clean, read, help, get up, come, watch, wash) 

EX. 40. Answer the following questions about yourself: 

1. When do you go shopping? With whom do you prefer to go 

shopping? 2. How do you get to university? 3. Do you sometimes cycle? 4. 

What do you do in the morning when you get up? 5. Do you go to the 
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library or home after classes? 6. Do you play the guitar? 7. Do you like 

cooking? 8. When do you spend a good time? 9. Is the food at the 

university canteen cheap? 10. Do you like to wash up? 11. Do you get up 

early? 12. Is it easy for you to get up early? 13. Do you wake up yourself or 

does your alarm clock wake you up? 14. Do you do your morning 

exercises? 15. What do you prefer: a hot or cold shower in the morning? 

16. How long does it take you to get dressed? 17. What do you usually 

have for breakfast? 18. Some people look through newspapers or listen to 

the latest news on the radio while having breakfast. What about you? 19. 

When do you usually leave your house? 20. How long does it take you to 

get to your University (Institute)? 21. Do you go there by bus/trolley-bus or 

walk? 22. When do your classes start? 23. Where do you usually have 

lunch (dinner)? 24. How long does it last? 25. What time do you come 

home?  26. How long does it take you to do your homework? 27. How do 

you usually spend your evenings? 28. Do you have a lot of free time? 29. 

Do you play any musical instrument? 30. Are you fond of listening to 

music? 31. What kind of music do you prefer? 32. What do you like doing 

in your spare time? 33. What time do you usually go to bed? 34. What do 

you do at weekends? 35. How often do you go to the cinema/to the theatre? 

EX. 41. Tell about your own working day.  

EX. 42. Make up a dialogue with your partner. 

Student 1 is a first-year student and knows nothing about the university 

life. He/She asks about it his/her partner. 

Student 2 is a second-year student and tries to help Student 1. He/She 

answers the questions of Student 1 and tells about details of the university 

life, trying to persuade that this life is very interesting. 

 

WRITING 

EX. 43. Dwell upon the following: 

1. My working day at the University. 

2. The working day of my fellow student. 
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MODULE 5 

HOBBIES AND LEISURE TIME 
 

GRAMMAR 
а) Образование причастия I (Participle I) происходит посредством 

присоединения суффикса -ing к основе глагола:     

to read - reading      to meet - meeting       to send – sending 

Особенности образования причастия I 

1. Если основа глагола заканчивается на гласную -е, то при присоединении 

она выпадает: e.g. to give-giving; to write - writing 

2. В случае, если основа глагола заканчивается на гласную -у, изменений не 

происходит: e.g. to play - playing; to stay - staying 

3. Если основа глагола заканчивается на согласную букву и представляет 

собой краткий ударный слог, то согласная перед суффиксом -ing удваивается: 

e.g. to sit - sitting; to cut - cutting 

  

в) Настоящее продолженное время (Present Continuous Tense) 
употребляется для выражения действия, происходящего в данный 

конкретный момент или отрезок времени в настоящем, и может быть 

обозначено следующими обстоятельствами времени: 

now, at the (this) moment, still, at present, at 5 o’clock, at the moment, 

while, meanwhile, Look! Listen! 
Present Continuous Tense образуется при помощи вспомогательного 

глагола to be в настоящем времени и смыслового глагола с суффиксом -ing 

(причастие I): 

To read - читать 

I am reading 

you are reading 

he / she / it  is reading 

we are reading 

you are reading 

they are reading 

В отрицательных предложениях за вспомогательным глаголом следует 

отрицательная частица not. Формы is и are при этом могут быть сокращены 

до isn’t и aren’t соответственно. 

 I am not reading 

you are not (aren’t) reading 

it  is not (isn’t) reading 

В вопросительном предложении вспомогательный глагол ставится 

перед подлежащим: 

Are you reading? 

Is he reading? 

What are you reading? 

Помимо действия, происходящего в данный момент, глаголы в Present 

Continuous Tense выражают запланированное действие, отнесенное в бли-
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жайшее будущее: 

We are leaving for Moscow in July. – Мы уезжаем в Москву в июле. 

В этом случае на будущее указывает наречие: soon (скоро), tomorrow 

(завтра), the next day, next week (на следующей неделе). 

Выражение to be going to + инфинитив выражает намерение совершить 

действие в ближайшем будущем и переводится на русский язык – 'собираться 

что-либо сделать': 

e.g. Peter is going to fix his bike on Saturday. 

      Max isn’t going to fix his bike on Saturday. 

      Is Alex going to fix his bike on Saturday? 

Обратите внимание! 

Глаголы, выражающие чувства, восприятия и умственные состояния, 

а также некоторые другие глаголы не употребляются во временах группы 

Continuous: to love, to like, to hate, to want, to wish, to desire, to see, to hear, to 

feel, to notice, to know, to understand, to remember, to forget, to believe, to 

recognize, to seem, to appear казаться, to possess, to contain, to consist. 

Глагол to have употребляется во временах Continuous только в сочетании с 

некоторыми существительными, с которыми он образует смысловое целое. 

Не was having dinner when I came. Он обедал, когда я пришел. 

 

с) Объектный падеж личных местоимений (Object Pronouns) в 

английском языке соответствует винительному и дательному падежам 

русского языка и отвечает на вопрос с местоимением whom кого, кому. 

Именительный падеж 

(кто? что?) 

Объектный падеж 

(кого? что? кому? чему?) 

Единственное число 

I       [ai] я  

you   [ju:] ты  

he     [hi:] он  

she   [ʃ i:] она  

it      [it] он, она, оно 

me     [mi:] мне, меня  

you    [ju:] тебе, тебя  

him    [him] его, ему  

her    [hə:] ее, ей  

it       [it] его, ее, ему, ей 

Множественное число 

we       [wi:] мы  

you      [ju:] вы  

they     [ðei] они 

us        [ʌ s] нам, нас  

you      [ju:] вам, вас  

them    [ðеm] их, им 

Если личные местоимения в объектном падеже употребляются с 

предлогами at (у, на, в), to (к), with (с), from (от), for (для), about (о) и др., они 

могут соответствовать также родительному, творительному и предложному 

падежам: 

 родит. падеж       at me (you, him, us),  

                               from me (you, him, us),  

                               for me (you, him, us) 

дательн. падеж     to me (you, him, us) 

творит. падеж       with me (you, him, us) 
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предложн. падеж about me (you, him, us) 

GRAMMAR EXERCISES 

EX. 1. Make the sentences negative. Ask general and special 

questions. 

1. Our secretary is sending a fax at the office now. 2. Her brother is 

reading a newspaper at home now. 3. Her sister is writing a letter in the 

garden at the moment. 4. These programmers are putting an old computer 

into the box now. 5. Their children are reading a book in the park now. 

EX. 2. Answer the questions. Use short affirmative (+) and negative 

(-) answers. 

Model: (-) Is she reading a comic? No, she isn't. 

1) (+) Are they climbing a tree? 2) (-) Are you sleeping? 3) (+) Is Pat 

playing the piano? 4) (-) Are they doing the shopping? 5) (-) Is she wearing 

red trousers?  

EX. 3. Answer the question “What are you doing now?” 

1. Сейчас я пишу упражнение. 2. Сейчас я читаю книгу. 3. Сейчас я 

кладу книги в ящик. 4. Сейчас я посылаю факс. 5. Сейчас я встречаю 

брата. 6. Сейчас я беру мои тетради со стола. 7. Сейчас я открываю 

книгу. 8. Сейчас я закрываю книгу. 

EX. 4. Translate the following sentences using the Present 

Continuous Tense. 

1. Ты кладешь диски в коробку? 2. Ты читаешь текст? 3. Ты 

посылаешь факс? 4. Ты пишешь упражнение? 5. Ты берешь мою книгу 

со стола? 6. Ты даешь Алексу мою тетрадь? 7. Ты берешь ручки из 

ящика? 8. Ты закрываешь мою книгу? 9. Что ты сейчас читаешь? 10. 

Что ты сейчас пишешь? 11. Что ты кладешь в коробку? 12. Почему ты 

берешь мои дискеты со стола? 13. Что ты сейчас делаешь дома? 14. 

Что он сейчас делает за городом? 15. Что они сейчас делают в саду? 

EX. 5. Fill in the gaps using the appropriate verb with to be going 

to: to give, to take, to read, to open, to close, to meet, to send, to put 

1. He is going to_____a fax. 2. I am going to_____this book from the 

table. 3. They are going to_____their friends. 4.She is going to_____this 

book into the box. 5. He is going to_____his brother this computer. 6. We 

are going to_____this newspaper. 7. I am not going to_____this box. 8. She 

is not going to_____this book. 

EX. 6. Ask general and special questions to the given sentences. 

1. Не is going to read this newspaper at the office. 2. She is going to 

give her sister this picture. 3. They are going to take computers out of these 

boxes. 4. We are going to meet our friends in the park. 5. They are going to 
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put pictures into the box. 6. He is going to open a new office in Moscow. 7. 

They are going to write a new interesting book. 8. She is going to find her 

brother. 

EX. 7. Translate the following sentences. 

1. Я собираюсь взять диски из офиса. 2. Он собирается встретить 

свою сестру на улице. 3. Она собирается дать мальчику книги. 4. Они 

собираются писать новую книгу в Лондоне. 5. Он собирается читать 

эту книгу на работе. 6. Она собирается найти друга в Интернете. 7. 

Они собираются открыть эту коробку дома. 8. Я не собираюсь читать 

эту газету. 9. Она не собирается брать дискеты со стола. 10. Они не 

собираются давать детям свои книги. 

EX. 8. Form the Present Continuous forms from the given verbs 

and fill in the gaps. 

to work, to look, to sit, to check, to do, to buy, to visit, to invite, to have 

1. Lucy ___________ at the table. 2. Alex and Max ___________ at the 

office. 3.They ___________ at Lucy. 4. Lucy ___________a new file. 5. 

Alex ___________ tea at the supermarket now. 6. Why ____ you  

___________ lunch at the office now? 7. Lucy ____ not ___________ Alex 

and Max to the party now. 8. They ____ not___________ their work at the 

moment. 9. They ___________ their friends at the hospital now. 

EX. 9. Translate the following sentences. 

1. Он собирается работать в этом офисе. 2. Она не собирается 

сидеть за этим столом. 3. Они не собираются покупать этот 

компьютер. 4. Они не собираются завтракать в офисе. 5. Она не 

собирается приглашать Макса и Алекса на вечеринку. 6. Они не 

собираются навещать друзей. 7. Мы не собираемся проверять их 

работу. 8. Сейчас она не смотрит на Алекса и Макса. 9. Сейчас он 

проверяет файл. 10. Сейчас они покупают сэндвичи в Макдоналдсе. 

11. Сейчас они приглашают друзей на вечеринку. 12. Сейчас они 

сидят за большим столом и обедают. 

EX. 10. Translate the following sentences. 

1. Ты собираешься пригласить нас на вечеринку в субботу? 2. Я 

собираюсь завтракать у моих друзей в воскресенье. 3. В понедельник 

мы собираемся работать у меня. 4. Во вторник мы собираемся прове-

рять нашу работу у него. 5. Моя подруга сейчас обедает у них. 6. Ты 

собираешься купить эту книгу для брата? 7. Он покупает сейчас 

сэндвичи для них. 8. Она собирается написать мне в своем письме о 

Лондоне и Амстердаме. 9. Ты читаешь сейчас книгу об именах? 10. Он 

собирается послать тебе книги из Лондона? 11. Почему ты не пишешь 

своему другу? 12. Почему ты не работаешь, а смотришь на нее?  
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EX. 11. Fill in the gaps with the Object Pronouns. 
1. Will you give ____ (I) this picture, please! 2. This is a new book. I 

would like to read ____ (it). 3. Will you give ____ (she) those books, 

please! 4. Will you give ____ (they) those diskettes, please! 5. Will you 

meet ____ (I) in the country, please! 6. Will you meet ____ (he) in the 

park, please! 7. Will you meet ____ (she) at the theatre, please! 8. Will you 

meet ____ (they) at the office, please! 9. My note-book is at home. Will 

you find ____ (it)!10. Will you send ____ (he) a letter, please! 11. Will you 

send ____ (we) these books! 12. Will you send ____ (they) those 

newspapers, please! 13. My friend is going to visit ____ (I) on Sunday. 14. 

I would like to visit ____ (you) on Saturday. 15. They are going to visit 

____ (we) on Thursday.  

EX. 12. Fill in the gaps with the necessary Object Pronouns after 

the following prepositions: at, for, from, to, with, about. 

I. I am at home now. My friends are at ____. 2. My uncle is in the 

hospital. I am at ____ now. 3. These doctors are in the country. My sister is 

at ____ now. 4. I am looking at the map. I am looking at ____. 5. They are 

looking at the secretary. They are looking at ____. 6. He is looking at new 

computers. He is looking at ____ . 7. She is buying this sandwich for her 

brother. She is buying this sandwich for   ____. 8. I am going to buy this 

newspaper for my friends. I am going to buy this newspaper for ____. 9. 

He is buying this computer for his sister. He is buying this computer for 

____ .   10. They are doing this work for their chief. They are doing this 

work for ____. 11. This is a letter from my sister. This is a letter from ____. 

12. Will you take newspapers from these managers. Will you take  ____ 

from ____. 13. I am going to invite my friend to my uncle. I am going to 

invite  ____  to  ____. 14. He is going to invite us to the theatre. He is 

going to invite us to ____. 15. He is working with his brother now. He is 

working with ____ now. 16. They are going to have dinner with their 

friends tonight. They are going to have dinner with ____ tonight. 17. She is 

reading a book about computers now. She is reading a book about  ____ 

now. 18. I am writing to my brother about our party now. I am writing to  

____ about  ____ now. 

 

LEXIS 
EX. 13. Discussion points (answer some questions): 

1) What do you usually do in your free time? 

2) Do you prefer to spend free time alone or with other people? 

3) Do you like to create things? 
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4) How about getting outside and being active? 

5) Do people need hobbies? Why or why not? 

6) Do you agree: ― People have hobbies for pleasure. A person’s 

hobby is usually connected to what they enjoy? 

7) What hobbies do you have? 

8) What‘s the difference between a hobby and leisure activity? 

9) May leisure activities change according to what is going on in your 

life? Why or why not? 

10) How can hobbies and leisure activities improve your life? 

EX. 14. a) Read how people describe the way they spend their free 

time. Try to guess what leisure activities they mean. The hints are given 

in the box. 

gardening  

watching films 

playing a musical instrument 

jogging 

playing chess 

taking pictures 

surfing the Internet 

shopping 

1. Usually I use colour, but sometimes you get a better effect with black 

and white. It really depends on the subject. 

2. I really enjoy going round the shops and markets looking for a 

bargain. 

3. I try to practise every day but sometimes it's difficult because I don't 

want to disturb my neighbours too much. And one neighbour gets very 

angry if I play the same thing over and over again. 

4. The great thing is you can do it when you like. I usually do it three or 

four times a week – either early in the morning or after university. I only go 

for about 25 minutes but it really keeps me fit. 

5. I joined the club because I wanted to get better, and I now play twice 

a week in the evenings. It has helped me a lot and I have a much better 

memory for all the different moves and strategies. 

6. I think this is a very common hobby for people like me, who have 

their own house with a garden and enjoy growing plants. 

b) Describe how you spend your free time without naming the leisure 

activity and let your group mates guess what it is. 
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EX. 15. What can people do in their free time? Add as many words as 

you can to the WORD WEB using the topical vocabulary (see the picture 

below). 

 
Typical hobbies  Typical sports  Other activities  

Watching television Ball games jogging 

Visiting friends Football keeping fit 

Listening to music Rugby horse-riding 

Reading books Cricket hiking 

Going to the pub Tennis skateboarding 

Going to a restaurant Squash gymnastics 

Gardening Hockey flying a kite 

Going for a drive Baseball skipping rope 

Going for a walk Basketball ice skating 

Photography / Taking Volleyball doing puzzles 

photographs 

 

climbing 

Surfing the net Martial arts playing hopscotch 

  Judo reading books 

  Karate playing paintball 

  Kickboxing scuba diving 
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  Boxing riding a bike 

    playing cards 

 

 Extreme sports playing the guitar 

  Paragliding playing checkers 

  Rock climbing doing ballet 

  Caving singing songs 

  Mountaineering camping 

    fishing 

  Water sports   

  Swimming   

  Diving   

  Sailing   

  Canoeing   

  Windsurfing   

 

EX. 16. a) Think of different hobbies and categorize them by “active” 

or “passive”.  

An active hobby involves direct participation.  

Passive hobbies involve observation or study. 
Active Hobbies Passive Hobbies 

1. Swimming 1. Watching movies 

2. 2. 

3. 3. 

 

b). Think of different hobbies and categorize them by “low-cost” or 

“expensive”. 

 
Low-Cost Hobbies Expensive Hobbies 

1. Running 1. Playing golf 

2. 2. 

3. 3. 

 

c) Where do these activities belong? 

surfing, go shopping, scuba diving, playing video games, skiing, 

sunbathing, surfing the internet, building sand castles, hiking, swimming, 



 

63 

horse riding, having a picnic, bungee jumping, rollerblading, cycling, 

snowboarding, bird watching, watching TV, eating out, playing chess 

 
Indoor Outdoor 

summer 

Outdoor winter All season 

outdoor 

         

        

d) Complete the table "Extreme Sports". What new items can we add? 

Why do people participate in extreme sports? What is your view of these 

kinds of activities? Is it basically positive, basically negative, or something 

in between? 

 
 

EX. 17. Practice reading the following words and word 

combinations. Learn them by heart. 

leisure time – свободное время 

entertainment – развлечение, веселье 

to devote – посвящать (себя / время чему-то) 

to relax – расслабиться, отдохнуть 

to recharge ourselves – перен. восстановить силы 

to relieve stress – перен. отвести душу 

to switch off – расслаиться, отключиться от забот 

to avoid – избегать 

to feel bored – скучать 

lifelong – продолжающийся всю жизнь, пожизненный 

old-fashioned – старомодный, несовременный 

fashionable – модный 
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to be fit – быть в хорошей форме 

according to age – с учётом возраста 

to socialize – общаться; быть коммуникабельным 

a generation – поколение 

coach potatoes – перен. «бесплатное приложение к дивану» 

to force their children to play – заставлять детей играть … 

to prevent from – предотвращать 

to take drugs – принимать наркотики 

failed to become – не удалось стать 

to achieve an aim – достичь цели 

It depends on – это зависит от… 

To take up smth. – браться (за что-л.) ; заниматься (чем-л.) 

outdoor activity – занятие на открытом воздухе 

indoor activity – занятие внутри помещения 

repairing and maintaining – ремонт 

а handycraft – ремесло, ручная работа 

a DIY hobby – ремонт, изготовление, сборка чего-л. 

собственноручно 

to improve their qualification – улучшить свою квалификацию 

to give up a hobby – бросить любимое занятие 

adrenaline rush – выброс адреналина; острые ощущения 

to risk one's life – рисковать своей жизнью 

EX. 18. Read and translate the text below. 

Leisure 

Free time after school, university or work is called leisure time. It is 

time when we don´t have to go to work or school. It is the time of fun and 

entertainment. We devote time to different activities e.g. watching TV, 

gardening, practicing some hobbies or just relaxing. Why? To recharge 

ourselves, to relieve stress.  

The importance of having hobbies/interests 

Nowadays people live very busy, stressful lives. So they need to switch 

off after work.  

Having hobbies can be beneficial to them, because: 

– hobbies bring many pleasures to our lives;  

– we can spend more time with our family, relatives or friends, or we 

can even meet new friends;  

– and most of all we can relieve stress; 

– having a hobby can help you avoid feeling bored and you can learn 

something new. 

There are different kinds of hobbies 
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The traditional ones are collecting objects: stamps, picture postcards, 

bottles, models of cars, coins, badges or other things. It can be a lifelong 

hobby for many people but it is an international hobby, too.  

People can exchange these things – swap them in different collector 

clubs. These hobbies are gradually becoming old-fashioned. It´s not 

fashionable to collect something anymore. 

There are hobbies for active and passive people. 

There are people who don´t like movement, so they prefer activities 

such as reading books or magazines, completing crosswords, watching  TV 

or play computer games. 

Energetic people do some physical activities. So they practise some kind 

of sport. It is a good and healthy hobby which helps us to be fit and keeps 

our body in a good condition.  

There are some hobbies for lonely people. Many people feel alone and 

have nobody to care about because they don’t have their own children or 

family. These people usually keep some pet.   

They can keep cats, dogs, snakes, spiders, parrots, hamsters, guinea 

pigs, budgerigars etc. People have to feed them and they become our 

friends. The problem is, when you want to travel, because it is not easy to 

find hotels where you can stay with a dog. 

Hobbies are different according to age. Small children´s hobbies are 

playing with dolls, cars, playing games like chase, hide and seek or board 

games – e.g. ludo, chess, cards, darts.  

Teenagers have their special leisure interests. These include playing 

team sports, dancing at the disco, going to parties or joining some clubs. 

Teenagers usually spend their leisure time actively in groups, in a good 

company – socialising.  

Some of them like staying at home watching DVDs, listening to music 

or browsing the Internet or chatting. If compare with older generation 

teenagers are becoming lazier than their parents used to. They spend more 

time sitting in front of TV, computer – a generation of coach potatoes. 

Some children and young people join different clubs where they practise 

different sports, the most popular are football, tennis, dance or ride a horse.  

Why do young people take up some hobby? 

Sometimes, it is not their choice but the choice of their parents, who 

want them to have interesting hobbies.  

Some parents force their children to play an instrument or do some 

sport, because they think they will prevent them from taking drugs or 

drinking alcohol. 
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 Other parents failed to become musicians or sportsmen themselves, so 

they want their children to achieve these aims. 

Hobbies of adults 

It depends on each individual what kind of hobby to choose. 

Some of them take up an outdoor activity – such as fishing, hiking, 

flying remote controlled model airplanes or kites in the park with children, 

water skiing, camping or cycling. 

Others take up an indoor activity – reading etc. 

Men like repairing and maintaining their households or cars, working in 

the garden. Women prefer handicrafts – knitting, sewing, embroidering. 

Hobbies of older people 

Older people prefer gardening, fishing, reading books, going to the 

theatre, concerts or art exhibitions. Some of them like travelling and 

playing cards or even some sports – e.g. golf, bowling or going to the 

woods, picking up mushrooms, keeping some pets, etc.  

Many pensioners do not have so much money to travel a lot, most of 

them prefer staying at home and looking after grandchildren. 

DIY hobbies 

DIY hobbies mean doing practical jobs around the house. People like to 

redecorate their houses or repair some small pieces of furniture and 

household appliances. There are people who like to repair their cars by 

themselves, others do some cookery, gardening, knitting, sewing, wood 

working, etc. There are some evening courses organized for people who 

want to learn the basics of these activities. 

Creative hobbies 

Many people have creative hobbies, such as acting, choir singing, folk 

dancing or ball dancing, playing pop-music in amateur groups. Other 

popular hobbies are photography, painting, drawing and sports. There are a 

lot of opportunities to develop talents in these areas. 

Culture, education, lifestyle 

Some people like to learn new things by reading books or participating 

in evening classes. They need to or want to improve their qualification. 

There are educational courses, e.g. of foreign languages or working with 

computers.  

However, we need to relax and to have a good time, because there are 

more and more workaholics in our country who gave up their hobbies to be 

able to work all the time and this is considered to be a very negative 

phenomenon. 

Dangerous (adrenaline)hobbies 
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Dangerous hobbies are practised by people who like adrenaline rush and 

don´t hesitate to risk their life while practising their hobbies: 

– cave diving, 

– BASE jumping which is regarded as one of the world's most 

dangerous recreational activities. 

– high-altitude climbing – severe injuries or death can occur at high-

altitude locations such as Everest, 

– parachuting, 

– hang gliding. 

Reading as a pastime activity 

Books accompany people everywhere: we read them while travelling to 

school/work, waiting for a doctor, during breaks at school, on holiday.  

Lot's of people can't imagine their lives without books. Books are given 

as gifts on occasions such as birthdays and Christmas.  

EX. 19. After reading the text answer the following questions. 

1. What is leisure time? 

2. How do most young people spend their leisure time? 

3. How can people spend their leisure time at home? 

4. List some traditional hobbies. 

5. Is keeping pets an interesting hobby? Why? 

6. List some creative hobbies. 

7. Which hobby do you practise to develop your talent for arts? 

8. What are typical teenage hobbies? 

9. Which hobbies can be dangerous? 

EX. 20. Give a summary of the text and speak about your own 

hobby. 
 

 



 

68 

 

MODULE 6 

MY UNIVERSITY 
 

GRAMMAR 
а) Местоимения many, much, little, few и местоименные выражения a 

little и a few.  

Неопределенные местоимения many, much, (a) few, (a) little выражают 

неопределенное количество.  Местоимение little и местоименное выражение 

a little употребляются с неисчисляемыми существительными, местоимение 

few и местоименное выражение a few – с исчисляемыми. 

Местоимения few и little означают «мало», а местоименные выражения a 

few и a little — «немного». 

Much (много) употребляется с неисчисляемыми существительными, many 

(много) – с исчисляемыми. 

many 

(много) 

few (мало) 

a few 

(немного) 

friends 

times 

 questions 

 days 

 children 

 books 

 games 

much 

(много)  

little (мало) 

a little 

(немного) 

 

work 

 time 

 money 

 love 

 water 

 tea/coffee 

 sugar 

E.g.: 

Give me a little water, please. There is little milk in the bottle. 

I have a few friends in Minsk. I've got only few pencils in the box. 

Местоимения many и much используется в основном в отрицательных и 

вопросительных предложениях, а в утвердительных предложениях 

используется, как правило, выражение a lot (of) (много), употребляемое как с 

исчисляемыми, так и с неисчисляемыми существительными:  

e.g.  My brother has a lot of friends. We have a lot of time today. 

В качестве наречий much и little обозначают степень или меру действия и 

могут употребляться с глаголами. В предложении эти наречия в основном 

ставятся после глаголов:  

e.g. My colleague works much.   Our secretary reads little. 

 

в) Порядковые числительные (Ordinal Numerals) 
Порядковые числительные (Ordinal Numerals), за исключением трех 

первых, образуются из количественных числительных посредством 

прибавления суффикса -th.  

Числительные с окончанием -у меняют его на -ie. Порядковые 

числительные 5 и 12 меняют согласную v на f, а окончание -е перед 

суффиксом -th опускается.  

С существительными порядковые числительные употребляются с 
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определенным артиклем: 

 

 

 

 

 

 

 

 

 

the 

first'  eleventh  twenty- 

first 

 fortieth  

 

 

 

 

 

day 

second  twelfth  twenty- 

second 

 fiftieth 

third  thirteenth  twenty- 

third 

 sixtieth 

fourth day fourteenth day twenty- 

fourth 

day seventieth 

fifth              

the 

fifteenth  

the 

twenty- 

fifth 

  

the 

eightieth 

sixth  sixteenth  twenty- 

sixth 

 ninetieth 

seventh  seventeenth  twenty- 

seventh 

 one hundredth 

eighth  eighteenth  twenty- 

eighth 

 one hundred 

and first 

ninth  nineteenth  twenty- 

ninth 

 one 

thousandth 

tenth  twentieth  thirtieth  one millionth 

 

При обозначении даты употребляется порядковое числительное с 

определенным артиклем, для указания месяца при этом используется предлог 

of, год указывается без предлога: 

e.g. Today is the 12th of November 2005. Today is the 25th of March 

2006. 

При указании даты, характеризующей какое-либо действие, 

употребляется предлог on: 

 e.g. We are going to meet on the 8th of April 2006. 

с) Безличные предложения не имеют подлежащего, выраженного 

существительным. Его заменяет местоимение it. Такие предложения 

используются для обозначения времени суток, состояния или явлений 

природы:  

e.g.   It is 9 o'clock in the morning. – 9 часов утра.  It is cold. – Холодно. 

It is 6 o'clock in the evening. - 6 часов вечера. It is warm - Тепло. It is hot.  – 

Жарко. 

 

GRAMMAR EXERCISES 

EX. 1. Supply much/many or a lot of . 

1. I know old Mr. Higgins has ... money. 2. There aren’t ... portraits of 

Shakespeare. 3. Don’t be discouraged!  ... have failed to run the marathon. 

4. Take as ... of these tiles as you want. 5. ... was said about it. 6. How ... 

frames are you going to buy? 7. If you have ... news call me back.  8. He is 
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a man of ... words. 9. Last week there was so ... rain that I was not able to 

go out. 10. Tom drinks ... milk – one litre a day. 11. Every day we get ... 

magazines and news-papers. 12. We didn’t take ... photographs when we 

were on holiday. 13. Did you invite ... guests? 14. He knew he was not a 

good teacher, and he intended to do ... of that. 

EX. 2. Translate into English: 
Много тетрадей, много молока, много воды, много дней, много 

газет, много мела, много снега, много лет, много картин, много 

музыки, много сахара, много чая, много лимонов, много мяса, много 

комнат, много учителей, много работы, много воздуха, много птиц, 

много машин. 

EX. 3. Замените отрицательные предложения с местоимениями 
many и much на утвердительные предложения с выражением a lot 

of: 

e.g.   This boy doesn't have many computer games. 

– You are not right. This boy has a lot of computer games. 

1. My colleague doesn't have much work this week. 2. This man doesn't 

have much money. 3. This girl doesn't sing many songs. 4. These 

programmers don't spend much time at the office. 5. Usually they don't 

have many sandwiches for lunch. 6. Usually they don't have much Cola for 

lunch. 7. These students don't ask many questions after classes. 8. Our 

secretary doesn't like much sugar in her coffee. 9. This boy doesn't like to 

read many books. 10. Not many children stay at home alone. 

EX. 4. Complete the sentences using:   “a few” “few” “a little” or 

“little” 

1. They have a small cheap car because they have ____________ 

money. 

2. Let’s go by taxi.  I’ve got _______________ money. 

3. I have to see my boss.  I’ve got _______________ questions to ask 

him. 

4. I have ____________ money left so I can’t go to the restaurant. 

5. Could we have ______________ wine, please? 

6. ____________ children like spinach.  It’s a pity because it’s good for 

you. 

7. I must admit I was _______________ surprised at my results. 

8. John is very unpleasant.  That’s why he has ______________ friends. 

9. He’s already been to France __________________ times. 

10. The children haven’t drunk all the orange juice.  There’s 

_____________ left. 
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11. These plants require _______________ water which is fine for us 

because we are often away on business. 

12. At the party I was pleased to see that I knew quite ____________ 

people. 

13. There are _____________ flowers in a vase on the table. 

14. My house is almost empty.  I have ______________ furniture. 

15. My mother is _______________ better this week, we are relieved. 

16. I need _________________ help with my homework.  Can you help 

me? 

17. I’ve noticed that _____________ people speak several foreign 

languages. 

18. ______________ people were at the match last night. 

19. Sarah isn’t very popular at school.  She has very ____________ 

friends. 

20. There’s still _______________ distance to go so be patient please. 

EX. 5. Insert much, many, little, a little, few, a few. 
1. I'd like to say ... words about my travelling. 2. She gave him ... water 

to wash his hands and face. 3. He had ... English books at home, so he had 

to go to the library. 4. After the lesson everybody felt ... tired. 5. Let's stay 

here ... longer. I like it here. 6. There were ... new words in the text and 

Peter spent ... time learning them. 7. There was ... sugar in the bowl, and we 

had to put ... sugar there. 8. My mother knows German ... and she can help 

you with the translation of this text. 10. When we walked ... farther down 

the road we met another group of pupils. 11. Have you got... time before 

the lesson? 

EX. 6. Translate the sentences using few, a few или little, a little. 

1. У этого мальчика мало фотографий. 2. У моего коллеги мало 

друзей. 3. У этого программиста мало дискет. 4. У этих людей мало 

книг. 5. У этих детей мало игр. 6. У меня сегодня мало времени. 7. У 

этих менеджеров мало работы. 8. У их родителей мало денег. 9. Его 

жена всегда готовит мало мяса. 10. Почему она покупает мало воды? 

11. Почему он читает мало газет? 12. Каждый день наша секретарша 

посылает несколько факсов в Англию. 13. Каждую неделю этот 

программист находит несколько новых файлов в Интернете. 14. 

Каждый месяц этот ребенок остается несколько раз один дома. 15. 

Каждый вечер эта девушка говорит с несколькими друзьями по 

телефону. 16. Этот учитель всегда отвечает на несколько вопросов 

после урока. 17. У меня есть немного времени. Я собираюсь 

посмотреть телевизор. 18. Когда у этой девушки есть немного денег, 

она всегда покупает новые книги. 19. Этот программист любит кофе. 
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У него всегда есть немного кофе в офисе. 20. Дайте мне, пожалуйста, 

немного воды! 

EX. 7. Write the following numbers in English. Mind the usage of 

the definite article the. 

5, 8, 12, 14, 17, 9, 1, 2, 3, 11, 15, 19, 16, 6, 4, 20, 21, 22, 23, 24, 26, 13, 

29, 30, 31, 32, 36, 39, 27, 45, 51, 62, 75, 83, 96, 53, 50, 71, 70, 82, 80, 91, 

90, 100, 101, 102, 115, 173, 154, 246, 259, 387, 531, 723, 922, 418, 1312, 

1421, 1725, 1929, 2619, 3827, 5614, 10217. 

EX. 8. Translate the sentences using Ordinal Numerals. Mind the 

usage of the definite article the. 
Первый день в школе; второй урок в классе; третий вопрос в 

упражнении; четвертая вечеринка за городом; пятый коллега в офисе; 

шестая дискета на столе; седьмая семья в городе; восьмая игра на 

улице; девятая рыба в воде; десятый человек на фотографии; 

одиннадцатая картина в книге; двенадцатая ночь в Лондоне; 

тринадцатый ребенок в больнице; четырнадцатый месяц в Англии; 

пятнадцатый год в Москве; шестнадцатая газета в ящике; 

семнадцатый вечер в саду; восемнадцатая девочка в классе; 

девятнадцатая песня в тетради; двадцатый файл в Интернете; двадцать 

первый журналист в газете; двадцать вторая газета в университете; 

двадцать третья женщина на работе; Двадцать четвертая неделя у 

друзей; двадцать пятая машина на улице. 

EX. 9. Following the example write the dates.  

e.g. What date is it today? - 18.10.2005 Today it is the 18th of October 

2005 
1. What date is it today? – 2.11.2005 2. What date is it today? – 

5.01.2006 3. What date is it today? –12.05.1999 4. What date is it today? – 

22.03.2004 5. What date is it today? –14.04.2005 6. What date is it today?  

– 1.07.2006 7. What date is it today? – 18.02.2005 8. What date is it today? 

– 22.08.2006 9. What date is it today? – 17.06.2006 10. What date is it 

today? – 31.12.2005 

EX. 10. Translate the sentences using the expression to be born 
(родиться): 

e.g. My brother was born on the 27th of November 1999. 

1. Мой друг родился 5 апреля 1998 года. 2. Мой коллега родился 18 

июля 1980 года. 3. Наш юрист родился 21 августа 1983 года. 4. Наш 

учитель родился 12 января 1985 года. 5. Наш начальник родился 6 

июня 1976 года. 6. Я родился … . 7. Мой отец родился … . 8. Моя 

мама родилась … .  9. Мой дядя родился … . 10. Моя тетя родилась … 

. 11. Моя подруга родилась … . 12. Мой учитель родился … . 
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EX. 11. Translate the following Impersonal sentences: 

1. 7 часов утра. 2. 8 часов вечера, 3. 2 часа ночи. 4. В этой комнате 

тепло. 5. На улице холодно. 6. Летом у нас жарко. 7. В университете 

интересно. 8. Зимой холодно. 9. Сегодня тепло. 10. Осенью не 

холодно. 

EX. 12. Fill in the gaps with the following verbs: 

to study, to translate, to know, to see, to show, to help, to call, to 

receive, to correct, to spend 

1. Our secretary … computer programs. 2. This journalist often … 

articles from Russian into English. 3. This girl … English and German very 

well. 4. What do you … in this picture? 5. Our secretary often … us her 

pictures. 6. She often … her mother in the garden. 7. How do you … your 

little brother? 8. Do you often  … letters from England? 9. Our teacher 

always … our mistakes. 10. This woman … a lot of time in the country. 

EX. 13. Put the verb in brackets into the Present Simple or the 

Present Continuous. 
1. She always_______ (remember) my birthday. 

2. Mr Brown_______ (work) in a supermarket. 

3. I_______ (work) in this factory until I find a better job. 

4. Look! It_______ (snow). 

5. Can you hear those girls? What_______ (they/ta1k) about? 

6. _______ (you/know) Helen? 

7. We_______ (never/go) to work by tube. It is too busy. 

8. When I'm in Paris I _______ (usually/stay) in the Hotel du Pont, but 

this time I_______ (stay) in the more expensive Hotel Notre Dame. 

9. Ruth_______ (be) a vegetarian. She_______ (not/eat) meat or fish. 

10. My father_______ (be) an engineer, but he_______ (not/work) right 

now. 

11.  (you/believe) in ghosts? 

12. My parents_______ (live) in Sydney. Where_______ (your 

parents/1ive)? 

13. We_______ (own) two cars, an estate car and a sports car. 

14. Can you drive? No, but I_______ (learn) at the moment. 

15. Look! That woman_______ (try) to steal that man's wallet. 

16. The River Nile_______ (f1ow) into the Mediterranean. 

17. _______ (you/like) Bon Jovi? 

18. I_______ (get) thirsty. Let's get something to drink. 

19. Those f1owers_______ (smell) lovely. What are they? 
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20. Jane _______ (repair) her bike. She_______ (know) exactly what to 

do. 

LEXIS 
EX. 14. INTRODUCTORY READING AND TALK.  

a) Read and translate the following text with a dictionary. 

A University 

There are a lot of universities in different countries. The head of a 

university is Rector. Usually there are several faculties in a university. Each 

faculty has a number of specialized departments and is headed by dean. The 

course of studies lasts (продолжается) 4-6 years. 

The academic year usually lasts 9 months and is divided into two terms 

(semesters). Students take exams at the end of each semester. If the results 

of the examinations are good, students get grants. Twice a year students 

have vacations – two weeks in winter and two months in summer. 

The first- and second-year students obtain thorough instructions the 

fundamental sciences of mathematics, physics, chemistry and drawing as 

well as computer engineering and a number of others. The curricula are 

enriched and broadened
 

by instructions in such subjects as foreign 

languages, history and economics. 

At the third year students get more advanced knowledge and begin to 

concentrate on their special interests, so to say, their «major» subject and 

take many courses in this subject. Specialized study and courses will help 

students to become specialists and prepare them for their future work. 

After four years students will get a bachelor's degree. Then the students 

may go on with their studies and in a year or two of further study and 

research get a master's degree. After graduating from the university they 

may go on with their study and research and may get a still higher degree. 

Some students can receive state grants or are sponsored by enterprises. 

Universities have their own students’ hostels and some of them have large 

and excellent sport centers. 

Education is a process through which culture is preserved, knowledge 

and skills are developed, values are formed, and information is exchanged. 

A University has several buildings, old and new ones. Every faculty has 

its own specialized library, laboratories, workshops and computer centers. 

The first- and second-year students study general engineering subjects 

(общетехнические предметы). In the third year students begin to study 

specialized subjects. 

A very good tradition of any university is that theory is accompanied by 

practical training. Students begin to work at the University's well-equipped 
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(хорошо оборудованный) laboratories and in senior years at various 

plants, design offices and research institutes of this country. 

It is interesting but difficult to study at the university, especially for the 

first-year students as they do not know yet how to organize their work and 

time. 

b) After reading the text answer the questions. 

1. When does the academic year begin in your country? 2. How many 

exams did you pass to enter the University? 3. Do you pay for your 

education? 4. Do students get grants? 5. What subjects do students study in 

the first year? 6. Which subject is the most interesting for you? 7. Is there a 

sport center in your University? 8. What degree do students get after four 

years of study? 9. What degree can a student get after two years of further 

study and research? 10. What new education system is introduced in this 

country? 11. What specialities do people get after graduating from a 

university? 12. Why is higher education important in the life of every 

country? 

EX. 15. Make up sentences. Mind the word order in English.  

1. has, buildings, our, several, institute. 2. subjects, students, many, the 

first-year, study. 3. the third-year, had, last, students, training, industrial, 

summer. 4. carry out, students, practical, work, in, laboratories, well-

equipped. 5. problems, many, scientists, important, solve, our. 6. texts, 

difficult, Petrov, technical, translated. 7. his, will, the teacher, translation, 

correct. 8. next, dean, a lecture, deliver, our, week, will. 9. students, more, 

institutes, last, entered, a million, than, year. 

EX. 16.  Study the topical vocabulary. 
Vocabulary 

currently – в настоящее время 

to be enrolled – числиться в списках 

студентов 

full-time students – студенты 

дневного отделения 

part time-students – студенты 

вечернего отделения 

a graduate student – аспирант 

to conduct – проводить 

course of study – курс обучения 

industrial automation – 

промышленная автоматика 

robotics – робототехника 

plastics – пластмассы 

machine-tools – станки 

Add To Your Active Vocabulary 

classroom – класс, аудитория  

lecture hall – лекционный зал 

laboratory – лаборатория  

gym (gymnasium) – спортзал 

semester (term) – семестр  

school year – учебный год  

course of studies – курс обучения  

academy – академия  

university – университет 

institute – институт 

faculty, college, department – 

факультет (ex. College of physics – 

факультет физики) 

department, chair of... – кафедра  

head of the department, chief of the 
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metalworking – металлообработка 

figure ['fɪ gə] – фигура, цифра 

noisy – шумный 

to chat – беседовать, болтать 

to be equipped with – быть 

оборудованным 

up-to-date equipment – современное 

оборудование 

to carry on – проводить 

research work – исследовательская 

работа 

one-storeyed – одноэтажное 

tasty ['teɪ stɪ ] – вкусный 

affordable – доступный (to afford – 

позволять) 

department, chair- (man, woman) – 

зав. кафедрой  

substitute – заместитель 

teaching instructor (TI) – 

преподаватель 

professor – профессор 

dean – декан  

Rector – ректор 

teaching staff, faculty members – 

преподавательский состав 

full-time student – студент(ка) 

дневного отделения  

part-time student – студент(ка) 

«вечерник»  

student of distant education – 

студент(ка) «заочник» 

student of preparatory courses – 

слушатель подгот. курсов 

undergraduate student – студент 1-4 

(5) курсов 

graduate student – студент 5-6 

курсов (магистрант, аспирант) 

 

EX. 17. Read and translate the text. 

Ann's Academy 

Hello again! Now let me tell you about my Polytechnical Academy. I 

am really glad that I study here. It is one of the finest country's higher 

educational institutions. Many famous people have graduated from my 

Academy, and not only engineers or scientists, but many outstanding 

writers, actors, showmen and politicians. Studying at our Academy gives a 

solid background in all spheres of knowledge and prepares for practical 

work. 

Our Academy is quite large and old. It was founded in the 19
th
 century 

by the famous Russian inventor Vladimir Komarov. First, it was a small 

department of a large University, but later it was rearranged into an 

independent institution. Nowadays it is a large school where more than 

5,000 students are currently enrolled. About 3,000 are full-time students, 

like me, and the rest are part time-students. There are also about 150 

graduate students. They conduct independent research work and have 

pedagogical practice. 

The course of study at my academy lasts five years. There are many 

faculties in my academy. Here are some of them: the faculty of industrial 
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automation and robotics, the faculty of plastics, the faculty of machine 

tools and the faculty of metalworking. 

Our academy is large and we have several buildings. One of the 

buildings is for lectures and seminars only. There are many large halls there 

so that students of 3-4 groups together can fit in there. And that is more 

than 100 people. The acoustics [ə'kuːstɪ ks] in such large halls is very 

good but sometimes it is very noisy when students chat during the lecture. 

We have two laboratory buildings which are equipped with up-to-date 

equipment and there students can carry on lab works and conduct various 

experiments. Many students from my group do their own research work. 

There are several cafes at the academy. My favourite one is situated in a 

separate one-storeyed building and people say that this is the oldest 

canteen or student's cafe. The food there is tasty and very affordable. 

There are also several dormitories or hostel buildings where students 

from other cities live. But you know already that I don't live in a dormitory 

– I rent an apartment. 

EX. 18. 

a) Ask 8 questions to the text. 

b)  Tell about Ann’s academy. 

EX. 19. Discussion point: What do you know about…: 

1) the name of your university; 

2) its location; 

3) its structure; 

4) departments at your university (day-time, evening, correspondence); 

5) number of students and teachers staff; 

6) facilities and equipment your university is provided with; 

7) university campus; 

8) the complete university course; 

9) examinations you take and grants you receive; 

10) what you like and what you don’t like about your university. 

EX. 20. A) Read and translate the following text. 

             B) Summarise its information. 

Rybnitsa Branch Of Pridnestrovian Shevchenko State University 
Rybnitsa branch of Pridnestrovian Shevchenko State University (PSSU) 

was founded in 1993. The branch provides training in accordance with 

Russian educational standards in the following specialties: 

• “Software for Computers and Automated Systems” (qualification 

“Engineer”); 

• “Applied Informatics in Economics” (qualification “Informatics and 

economics”); 
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• “Informatics” with a secondary skill “English” (qualification 

“Informatics and English Teacher”); 

• “Foreign Language” with a secondary skill “Foreign Language” 

(qualification “Teacher of two foreign languages”); 

• “Fine Arts” with a secondary skill “Decorative arts and folk crafts” 

(qualification “Teacher of fine and decorative arts and crafts”). Since 2004, 

with a view to the up-to-date needs of the labor market, enrolment of 

students has been performed in such specialties as follows: “Design” with 

specialization “Graphic Design”, “Costume Design” (qualification 

“Designer”, term of study is 6 years), and “Organization Management” 

(qualification «Manager», term of study is 5 years, forms of study are full-

time and part-time). Ways of payment tuition fees: state-financed and 

contractual. 

Over the years our branch has prepared more than 800 professionals. To 

date, in Rybnitsa branch of PSSU 768 students are studying including: 528 

students who are full-timers and 240 students who are studying part time. 

Today Rybnitsa branch possesses modern computers and audiovisual 

equipment, laboratories, workshops and other facilities which are necessary 

for the organization of academic activity. Since the existence of the branch 

it has become a leading scientific and educational and training center of the 

north region of the republic. It comprises five departments: Physics, 

Mathematics and Informatics Department, Socio-economic disciplines 

Department, Foreign Languages Department, Arts and Crafts Department, 

and Applied Informatics Department. 

The departments are performing not only educational researches but 

also scientific research and creative work. PMI Department implements 

interesting projects in the field of electrical technology and programming. 

Economists of the branch develop business projects for economic subjects 

of PMR. Informational scientists – economists adapt packet software in 

business. Teachers and students of the Arts and Crafts department 

participate in the town, national and international art exhibitions, 

competitions of designers and modelers. Foreign languages department 

students go for language probation to Germany annually. 

At the bases of the branch a scientific and methodical center BSTU 

(Russia) – PSU (PMR) was opened, where students are being trained 

according to joint educational programs. A social organization “Alumni 

Club” was registered, which brings together graduates of different years. 

Since 01.02.2010, on the basis of the Foreign Languages Department, 

training of students is being held for additional specialty “Translator in the 

field of professional communication”. The Branch forms research and 
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development centre of the main Institution of Higher Education in Rybnitsa 

and Students' summer sports camp. 

The branch has concluded a set of agreements on cooperation with the 

Russian Federal Service for Supervision in Education, Training and 

methodical union at the State University of Management in Moscow with a 

speciality “Organizational Management”, technical Bryansk State 

University, Lvov Academy of Arts, Free University of Berlin, etc. 

Currently, Rybnitsa Branch of PSSU graduates are successfully working 

at Moldavian Steel Factory, Cement and Slate Plant, banks, schools, 

different organizations and institutions of Rybnitsa, Transnistrian 

Moldavian Republic, CIS countries and abroad. 
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EXTRA READING MATERIALS 
 

TEXTS FOR COMPUTER SCIENCE STUDENTS 
 

Text 1. Importance of English while I am a student of Computer 

Science 

Read the text carefully and translate it. 
Learning to speak English well may be the best thing you can do to 

improve your life. That's right. Do you think it would be fun to have that 

other people can't get? Talk and write letters to interesting people that 

others can't communicate with? Make big jumps in your career, leaving 

others miles behind? You can get all this if you speak English well. 

Are you interested in Software engineering or Computer engineering 

Business, or Computer programming? Today's media – such as the Internet, 

the television, and the press – give you almost unlimited access to 

knowledge about your favorite subjects. After all we live in the information 

age, don't we? 

There's only one problem. Most of this knowledge is in English. So 

what is the purpose of English Language for Computer Science? 

English is very important because it is widely spoken all around the 

world. For Computer Science students whose mother tongue is not English, 

mastering English is even more important, not only for their academic life 

but also for their prospective career. In order to master the Computer 

engineering knowledge and skills better, Computer engineering students 

should own the English language competence. Most of the Computer 

engineering graphs are also marked in English. 

This is not a computer science skill, but this is one of the most important 

skills that computer science students are missing. You must treat 

presentation as equally important, or more important than your program, 

design, and algorithms. And you must spend as much time learning 

presentation (from books, in classes, and in practice) as you spent on 

programming languages, and computer science subjects.  

Moreover, most Computer Science professors in various universities are 

also conducting their lectures in English. Hence, Computer Science 

students should at least master the basic English ability to deal with the 

countless English lectures, tutorials, labs, projects and papers. Finally, they 

have to submit their important theses, still in English. When Computer 

Science students graduate from the college or university and become real 
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Computer engineers, they will find that English appears even more crucial 

than it used to be.  

The property of their work determines that being a Computer engineer 

needs to cooperate and communicate with different people from different 

parts of the world. For non-native English speakers, unfortunately, most of 

the Computer engineers speak English as the first language or the working 

language.  

Computers and the Internet have had on the use of the English language. 

In spite of the growth of the Internet in various languages, English is the 

mainstay of the Internet user. This is the language in which most of the 

information and Website are available. It is very difficult to translate each 

and every relevant webpage into the language of various countries. 

Generally speaking, English is the universal language on the Internet.  

Computer Programming is like English poetry. Computer programming 

has certain poetic features to it. Computer programming is a creative 

expression of unambiguous logical thought. Such expression is bound by 

the limits of the language's syntax as much as English poetry is bound by 

the rhyming vocabulary of the written language.  

English is the language of technology, especially high technology like 

computer science, software, and IT. If you're going to read about 

technology, you'll probably have to do it in English. 

Use your computer more effectively. Most computer applications are in 

English, so you will understand them better – and become a better 

employee. 

Most computer software programs and instructions are written in the 

English language. For those who are seeking to expand their computer 

knowledge, having the ability to read and understand the English language 

can be invaluable. 

You need to be able to communicate effectively with your colleagues 

and you'll get lots of emails and phone calls by people trying to make sense 

of what you wrote. 

English for Computer Science is designed to help international 

undergraduates and graduate students and professionals become more 

comfortable using English as a common language in the fields of Computer 

Science. 

Reading Comprehension Activities 

EX. 1. Translate the following word combinations and sentences in 

written form. 

To improve your life, to be interested in, give you almost unlimited 

access to, it is widely spoken all around the world, mother tongue, to 
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master English, academic life, prospective career, knowledge and skills, 

engineering graphs, to treat presentation, to conduct lectures in English, to 

master the basic English ability, to deal with the countless English lectures 

and tutorials, to submit important theses, to graduate from the college, to be 

crucial, to cooperate and communicate with different people, non-native 

English speakers, the mainstay of the Internet user, information and 

Website are available, computer applications, to expand computer 

knowledge, international undergraduates and graduate students. 

EX. 2. Say whether the statement is true or false. Correct the false 

ones and extend the true sentences. 

1) Learning English is not the best thing you can do to improve your 

life. 2) Mass Media give you almost unlimited access to knowledge and 

skills about your favorite subjects. 3) Most of knowledge and information 

in the Internet is in Spanish. 4) Mastering English is important only for 

your academic life. 5) Treating presentation in English is one of the most 

important skills that computer science students are missing. 6) English is 

necessary for academic purposes. 7) Computer engineers use English to 

cooperate and communicate with different people from different parts of 

the world. 8) Chinese and Korean are languages of computers and the 

Internet. 9) Computer Programming is similar to English poetry. 10) The 

codes of computer operating systems and applications are in written in your 

native language. 

EX. 3. Answer the following questions. 
1) Why can learning English be the best thing you can do to improve 

your life? 2) What is the problem with the media which give you almost 

unlimited access to knowledge about your favorite subjects? 3) Is mastering 

English necessary for students’ prospective career in engineering? 4) 

English is important for studying at the university or college, isn’t it? 5) 

Why does a computer engineer need English at work? 6) What is the most 

common language of most of the information and Websites? 7) Why is 

Computer Programming compared with English poetry? 8) Is English the 

language of technology? 9) How can you become a better employee if you 

know English? 10) How can English help to communicate effectively with 

your colleagues? 

 

Text 2. Computing Qualifications in Britain 

Read the text carefully and translate it. 
To get a job in computing, you normally need to have a computing 

qualification of some kind. Students can study for a wide variety of 

computing qualifications. 
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After leaving school, students can study for further qualifications at a 

college of further education or a university. If they have gained enough 

qualifications at school, they can study for a Higher National Certificate 

(HNC) or Higher National Diploma (HND) at a college, or a Degree at a 

university. They can attend college to study for a vocational qualification 

known as a General Vocational Qualification (GVQ). In these GVQ 

courses, students study a number of subject modules and need to gain a 

certain number of credits to progress to the next stage. 

There is a wide variety of GVQ courses in computing including 

Information Technology (IT), Computing Support, and Programming, but 

students normally choose a course that has an emphasis on either software 

and programming, computing support, or business computing. The GVQ 

courses can be studied on a part-time or a full-time basis. 

Although it is mostly males that choose to do these courses, females are 

also strongly encouraged to participate.  

The female student, Linsey by name, is living in Scotland and is at a 

Scottish technical college of further education studying for a Level 3 

General Scottish Vocational Qualification (GSVQ) in Information 

Technology. There 15 students in her class: 3 girls and 12 boys. The course 

has a technical computer support bias and involves subjects like 

communications, software support, hardware support, and networking, 

programming. On Mondays at 9.00 she has the Communications subject 

which is not about technical communications systems, but is about human 

communication and interaction. After it comes Numeracy 3, that is some 

kind of Maths. On Mondays in the afternoon Lynsey has no classes. On 

Tuesday in the Programming class Linsey studies computer languages like 

Pascal. After the coffee break Lynsey the Software class. In the Software 

class she studies how to use Windows and packages like databases. On 

Tuesday in the afternoon she has no more classes as well as on Wednesday. 

But sometimes they visit companies to see how they use computers. On 

Thursday at half past two Lynsey has the Hardware class. In the Hardware 

class Linsey finds out all about different things inside the computer. On 

Friday they have got Networks first thing. The Networks class helps to 

understand how computers work connected together. On a Friday afternoon 

that’s IT in Business and Industry. It’s applications. Then students have to 

write a report on each visit. Five or six pages long. 

The course involves visits to computing departments in commercial 

organizations. As in most colleges and universities, there are a number of 

social activities for the students to enjoy. There's football and there was a 

Students' Night in Betty's Bar for all the new students to get to know each 
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other. These are often organized by the Student Union, which is the official 

body run by students and representing the interests of students. They 

organize discos, but Linsey lives out of town so she doesn't stay on at night. 

Linsey also has a part-time job in the evening two nights a week just to 

make some extra money. She works at a hotel as a waitress, but she thinks 

it’s the worst hours for the worst pay. 

Here is the description of Lynsey’s course at a Scottish college of 

further education. 

 

GSVQ Level 3 in Information Technology 

Length of course One year full-time starting in August 

Course content You undertake core modules in: 

 Communications 

 Computer hardware: operation and maintenance 

 Computer software 

 Contemporary issues 

 Information systems 

 Introduction to computer networks 

 Information technology in business and industry 

 The individual in industry and work 

 Introduction to programming 

 Information technology 

 Numeracy 

 Problem-solving 

You also select optional units from: 

 Accounting 

 Programming 

 Mathematics 

 Systems analysis 

 

Reading Comprehension Activities 

EX. 1. Translate the following word combinations and sentences in 

written form. 

To have a computing qualification, a wide variety, to gain enough 

qualifications at school, a Degree at a university, to attend college, to study 

for a vocational qualification, courses, to gain a certain number of credits, 

to have an emphasis on, on a part-time basis, on a full-time basis, females 

are also strongly encouraged to participate, the female student,  the course 

has a technical computer support bias, involves human communication and 
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interaction, Numeracy, to study computer languages, to use Windows and 

packages like databases, to write a report, computing departments in 

commercial organizations, social activities, the Student Union, a part-time 

job, to make some extra money, to represent the interests of students, the 

official body, to be run by students. 

EX. 2.  Say whether the statement is true or false. Correct the false 

ones and extend the true sentences. 
1) You need to have a computing qualification to find a joy in 

computing. 2) After leaving school students can study at a college of 

further education or a university. 3) Students can attend college to study for 

a vocational qualification known as Higher National Diploma (HND). 4) At 

a vocational college students need to gain a certain number of subjects to 

progress to the next stage. 5) GVQ courses can be studied only on a full-

time basis. 6) Both males and females are encouraged to participate in 

General Vocational Qualification. 7) Linsey is a student of GSVQ course at 

a Scottish college of further education. 8) The length of the course is 2 

years. 9) Lynsey will undertake both core modules and optional units. 10) 

Lynsey will have 12 core modules within the course. 

EX. 3. Read the text carefully to find the answers to these questions: 

1) How many students are on the course now? 2) How many female 

students are there? 3) What does she have on Mondays at 9.00? 4) What 

does she study in Programming? 5) What happens in the Software class? 6) 

What does she do on Wednesdays? 7) What happens in Hardware? 8) What 

does she study in Networks? 9) What does she do after each visit? 10) Who 

was at the Students' Night? 11) Where was it? 12) What sport do they play? 

13) What does the Students' Union do? 14) What does Lynsey do for two 

nights a week? 15) Does she want a career in catering? 

 

Text 3. The First Computing Machines “Computers” 

Read the text carefully and translate it. 
Computers have come to the point where they are not just a hobby by 

themselves, but instead you can use them to go to a global network of 

information. We are living in an amazing era when you can pick up any 

skill that doesn’t require some born-with talent using only your computer. 

Let’s look at several excellent computer-related hobbies you can pick up 

today. 

1. Web Design 

Thousands of novice web designers create stunning designs every day 

just for fun. You can teach yourself the basic technical skills through books 

and educational websites. Once you understand the basic concepts of web 
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design, you can start to experiment with your own graphics and designs. 

Web design gives you the freedom to create simple designs or complicated 

looks that will impress even professional designers. 

If you know how to design a website, you can make your own site. 

Many people enjoy creating personal websites to share information and 

pictures with their friends and family. Others create fan sites devoted to a 

favorite movie, book or actor. For most people, this is a fun hobby that lets 

them express their creativity and interact with other Internet users. 

 

2. Computer Games 

Computer games have evolved significantly from their simplistic 

predecessors. Today's computer games feature eye-popping graphics, 

realistic sound effects and stunning musical scores. Video game players can 

take on hordes of monstrous creatures, run a virtual lemonade stand or 

solve a colorful puzzle. Most video game companies design games for a 

wide audience, including educational games for children. 

Many of the most popular games are played online, allowing players to 

interact with their friends. Gamers can also find a number of quality single-

player games that do not require an Internet connection. Some of the 

games feature rich storylines that resemble novels more than the easy 

games from years ago. These games provide people with a way to escape 

the rigors of work and other daily obligations. 

3. Programming 

If you learn a computer programming language, you can learn how to 

create your own computer programs. Some computer programmers enjoy 

making video games or useful applications for their computer. This hobby 

helps you understand how computer programming languages work, giving 

you the tools you need to troubleshoot your own computer issues. Some 

amateur computer programmers improve their skills enough to release their 

own games and programs online. 

4. Writing 

Many writers enjoy using their computers to write. For many writers, 

typing on the computer is faster than writing by hand. You can easily store, 

organize and preserve your written works on your computer. Writing on a 

computer also gives you convenient access to online dictionaries and other 

useful writing tools. 

Some writers take advantage of the Internet to improve and share their 

writing with others. For example, creating a journal of your life through 

blogging gives you a way to share your words with curious visitors on the 

Internet. Most bloggers write about their passions, from food to fashion. 
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Other writers concentrate on creative writing, sharing their fictional stories 

and poems online. 

5. Digital Art 

Many computer programs give you the tools to create your own digital 

art. Photo-manipulation programs allow you to use your own pictures to 

create wallpapers for your computer. You can even use these programs to 

add a little humor to your family pictures; you can add funny captions or 

combine two photos to make an absurd scene. 

Digital artists also enjoy playing with computer art programs. These 

programs let you paint digital pictures using a number of different virtual 

brushes and effects. Some digital artists use digital slates to draw with a 

stylus instead of a mouse. Many digital artists enjoy sharing their stunning 

artwork online with other art fans. 
(https://officialandreascy.blogspot.com/2012/09/5-great-computer-related-hobbies.html) 
 

Reading Comprehension Activities 

EX. 1. Translate the following word combinations and sentences in 

written form. 
An amazing era, to pick up any skill, require some born-with talent, 

novice web designers, create stunning designs, basic technical skills, books 

and educational websites, simple designs or complicated looks, to share 

information and pictures, sites devoted to a favorite movie, to express their 

creativity, to interact with other Internet users, simplistic predecessors, to 

feature eye-popping graphics, sound effects, stunning musical scores, 

quality single-player games, do not require an Internet connection, rich 

storylines, to escape the rigors of work, a computer programming language, 

to troubleshoot your own computer issues, to store, organize and preserve 

your written works, convenient access to online dictionaries, to improve 

and share their writing, curious visitors on the Internet, to create your own 

digital art, Photo-manipulation programs, to create wallpapers, to add funny 

captions or combine two photos, to paint digital pictures, a number of 

different virtual brushes and effects, digital slates, to draw with a stylus. 

EX. 2.  Say whether the statement is true or false. Correct the false 

ones and extend the true sentences. 
1) Computers are just a hobby by themselves. 2) We cannot pick up any 

skill using our own computer at home. 3) Even novice web designers can 

create stunning designs on their computer without any special efforts. 4) 

Web design gives you opportunities to create simple designs and 

complicated looks. 5) Having you own web site, you can share interesting 

information and your pictures with your friends and family members. 6) 
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Today’s games are very simple and imperfect. 7) You can play the most 

popular games both online and offline. 8) You cannot create your own 

computer program. 9) Typing on the computer is slower than writing by 

hand. 10) If you know a programming language, you can troubleshoot your 

own computer issues. 11) Using Photo-manipulation programs you can edit 

pictures and photos.  

EX. 3. Read the text carefully to find the answers to these questions: 

1)  What opportunity does living in an amazing era give you? 2) How do 

you call hobbies connected with the computer? 3) How can you teach 

yourself the basic technical skills? 4) Web design gives you a lot of 

freedom, doesn’t it? 5) What features do computer games have nowadays? 

6) What can you do if you know a computer programming language? 7) 

Does typing on the computer have many advantages over writing by hand? 

8) What can you do with your written works on the computer? 9) What do 

photo-manipulation programs allow you to do? 10) Can digital artists play 

with computer art programs? 

 

TEXTS FOR ART AND DESIGN STUDENTS 

 

Text 1. Art And Its Types 

Read the text carefully and translate it. 
There are many definitions of art, rising and falling in popularity at 

different points in human history. The loosest definition of ‘art’ today is the 

creation of a thing, not by nature itself, but by the will of a person or group. 

It can be visual, meant to be seen; it can be music or poetry, meant to be 

heard; it can be a novel to read, a play to watch or a dance to take part  in;  

it can be buildings or clothing; digital or virtual; it can be the disciplined 

training of plants or animals. So broad is the possible definition of ‘art’ that 

some say one can make an art out of living life itself.  

This definition, however, is not complete, because it includes many 

things people do and objects created that we do not consider art. So, what 

separates a painting from a carburetor? Here again, people try to make a 

distinction  through  over-simplification:  ‘art’  is  anything  made,  lacking  

useful purpose. This is also a fallacy, as ‘art’ also serves many purposes, 

crucial to society. In more familiar terms, ‘art’  is usually defined as that 

was made in order to express feelings, communicate information, make a 

philosophical point, entertain someone, or beautify one's surroundings. 

Until the 17th century, ‘art’ referred to any skill or mastery and was not 

differentiated  from crafts or sciences, but  in  modern usage, the ‘fine arts’, 

where aesthetic considerations are paramount, are distinguished from 
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acquired  skills in general, and the decorative or applied  arts. ‘Art’ has 

been  characterized  in  terms  of  mimesis, expression, communication of 

emotion, or other values. During the Romantic period, ‘art’ came to  be 

seen as a special faculty of the human mind to be classified with religion 

and science. 

Art is an activity or creation by people that has importance because of  

an attraction to the human senses. Art is made when a human expresses 

himself or herself. Some art is useful in a practical sense, such as a 

sculptured clay bowl that one can put things in. Many people disagree on 

how to define art.  Many people say people are driven to make art due to 

their inner creativity.  

Art includes drawing, painting, sculpting, photography, performance art, 

dance, music, poetry, prose and theatre.   

Art  is  divided  into  the  plastic  arts  where  something  is  made,  and  

the performing arts, where something is done by humans in action. The 

other division is between pure arts, done for themselves, and practical arts, 

done for a practical purpose, but with artistic content.  

– Plastic arts   

– Fine art is expression by making something beautiful or 

appealing to the emotions  by  visual  means:  drawing,  painting,  

printmaking sculpture.     

– Literature: poetry, creative writing.   

– Performing arts   

– Performing Art including drama is expression using the body: 

dance, acting, singing   

– Auditory art is expression by making sounds: music, singing   

– Practical arts   

– Culinary art is expression by making flavors and tastes: cooking   

– The  practical  Arts  are  expression  by  making  things  and  

structures: architecture, filming, fashion, photography, video games   

    Throughout time, ‘art’ has not always been made by individual artists. 

Some of the most ancient and profound art is ‘folk art’, created by 

anonymous people under unknown circumstances. Folk art may be 

religious in nature – perhaps even an attempt to create a magical object. It  

may have been made by itinerant or untrained artists. It may not have been 

considered art at all at the time of its creation. ‘Art’ as we know it today is 

a fairly modern concept. In the twenty-first century, the question “what is 

art?” has been debated for so long that Marcel Duchamp's inclusive  

definition of ‘art’ seems to be reasonable,  “Art  is  whatever  an artist says 

it is”. 
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Reading Comprehension Activities 

EX. 1. Translate the following word combinations and sentences in 

written form.  

Drawing, painting, sculpting, photography, performance art, dance,  

music, poetry, prose, theatre, visual art, plastic arts, digital or virtual art, 

fine arts, pure arts, folk art, literature, drama, acting, singing,  cooking, 

architecture. 

Creation of a thing, to take part in, lacking useful purpose, a fallacy,  to 

serve many purposes, to express feelings, to communicate information, to 

entertain someone, to beautify one's surroundings, a skill or mastery, crafts 

or sciences, a sculptured clay bowl, to be done for a practical purpose, the 

most ancient and profound art, to create a magical object.  

EX. 2.  Say whether the statement is true or false. Correct the false 

ones and extend the true sentences. 

1) There is no definition of an art. 2) Disciplined training of plants or 

animals is also considered to be ‘art’. 3) The broad definition that art is the 

creation of a thing is not complete. 4) Art wasn’t made in order to express 

feelings, communicate information, make a philosophical point, and 

entertain someone. 5) Until the 17
th
 century art was a skill or mastery which 

was different from crafts or sciences. 6) During the Romantic period ‘Art’ 

has been characterized in terms of mimesis, expression, communication of 

emotion, or other values. 7) Art is an activity by people that has importance 

because of an attraction to the human senses. 8) Art includes many 

categories and components. 9) Throughout time ‘Art’ has always been 

made only by individual artists. 10) Digital and virtual art are the most 

ancient and profound art forms. 

EX. 3. Read the text carefully to find the answers to these questions:  

1. What is the loosest and broad definition of art?  

2. How can people differentiate any art form from a usual object?  

3. What does art express, communicate and beautify?   

4. How was art treated until the 17
th
 century? 

5. How was art treated during the Romantic period? 

6. When art is made? 

7. What is art divided into?  

8. What is fine art?  

9. What does performing art include?  

10. What does practical art involve? 

11. What is the most ancient and profound art and how is it 

characterized? 
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Text 2. History Of Art 

Read the text carefully and translate it. 
The history of ‘art’ is a multi-disciplinary science, seeking an objective 

examination of ‘art’ throughout time and cultures. The study of the history 

of art was initially developed in the Renaissance, with its limited scope on 

the artistic production of western civilization. However, as time has passed, 

it has imposed a broader view of artistic history, seeking a comprehensive 

overview of all the civilizations and analysis of their artistic production, 

and not just western art history. 

There were sculptures, cave paintings, rock paintings and petroglyphs 

dating from the Upper Paleolithic era, about thirty five thousand (35,000) 

years ago. But the precise meaning of such art is often disputed because so 

little is known about the cultures that produced them. The oldest art objects 

in the world – a series of tiny, drilled snail shells about 75,000 years old – 

were discovered in a South African cave. Containers that may have been 

used to hold paints have been found dating as far back as 100,000 years. 

All of the great ancient civilizations, such as Ancient Egypt, 

Mesopotamia, Persia, India, China, Ancient Greece, Rome, as well as Inca 

and Maya had works and styles of art. Each of these centers of early 

civilization developed a unique and characteristic style in its art. In  the  

Middle Ages,  most  of  the  art  in  Europe  showed  Biblical stories  in  

paintings,  stained  glass  windows,  and mosaic tile floors and walls.  

Islamic art includes geometric patterns, Islamic calligraphy, and  

architecture.  In India and Tibet, painted  sculptures, dance,  and  religious 

painting  were  done.  In China,  arts  included  jade carving, bronzework,  

pottery,  poetry,  calligraphy, music, painting, drama, and fiction. There are 

many Chinese artistic styles, which are usually named after the ruling 

dynasty.  

In Europe, after the Middle Ages, (which some people call the  

Mediaeval Period or  the "Dark Ages")  there was a "Renaissance" which  

means  "rebirth".  

People rediscovered science and artists were allowed to paint subjects 

other than religious subjects.   

People like Michelangelo and Leonardo da Vinci still painted  religious 

pictures, but they also now could paint mythological pictures too. These 

artists also invented linear perspective where things in the distance look 

smaller than things close up in the picture. This was new because in the 

Middle Ages people would paint all the figures close up and just 

overlapping each other.  
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In the late 1800s, artists  in  Europe, responding to Modernity created 

many new painting  styles  such  as  Classicism,  Romanticism, Realism,  

and Impressionism.   

The history of twentieth century art includes Expressionism, Fauvism, 

Cubism, Dadaism, and Surrealism, and Minimalism. 

 

Reading Comprehension Activities 

EX. 1. Translate the following word combinations and sentences in 

written form. 

Sculptures, rock paintings, petroglyphs, calligraphy, architecture, 

painted sculptures, bronzework, fiction, religious subjects, mythological 

pictures, painting styles, Renaissance, Classicism, Romanticism, Realism, 

and Impressionism, Expressionism, Fauvism, Cubism, Dadaism, and 

Surrealism, and Minimalism. 

A multi-disciplinary science, an objective examination of ‘art’, to date 

from, a series of tiny drilled snail shells, were discovered, ancient 

civilizations, to develop a unique and characteristic style, Biblical stories,  

stained  glass  windows, mosaic tile floors and walls, geometric patterns, 

jade carving, pottery, rebirth, to invent linear perspective, in the distance, to 

paint close up, overlapping each other. 

EX. 2. Say whether the statement is true or false. Correct the false 

ones and extend the true sentences. 

1) The history of art is a one-disciplinary science. 2) The study of art 

was initially limited by the artistic production of western civilization. 3) 

The first forms of art dated back to the Upper Paleolithic Era. 4) Containers 

to hold paints dated back to 200000 years ago. 5) A series of tiny drilled 

snail shells were discovered in Mesopotamia. 6) All of the ancient 

civilizations had works of art. 7) Mosaic tile floors, stained glass windows 

were first used in Europe in the Middle Ages. 8) China possesses a lot of 

art objects named after the ruling dynasties. 9) The Mediaeval Period in 

Europe was characterized by rebirth of science and art. 10) In the 19
th
 and 

20
th
 centuries there appeared a lot of painting styles. 

EX. 3. Read the text carefully to find the answers to these questions: 

1) When did artists create many new painting styles in Europe? 2) When 

was the study of the history of art initially developed? 3) What forms of art 

were there in the Upper Paleolithic Era? 4) What art objects were 

discovered in a South African cave? 5) Were there any art objects dating as 

back as 100000 years ago? 6) What did the great ancient civilizations 

develop in the sphere of art? 7) How were Biblical stories shown in Europe 

in the Middle ages? 8) What does Islamic art include? 9) What art forms 
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were there in India and Tibet, China? 10) What was Renaissance 

characterised by? 11) What new painting styles appeared in the 19
th
 and 

20
th
 centuries? 

 

Text 3. The History of Design Development 
Read the text carefully and translate it. 
The term “DESIGN” appeared in our country not long ago. The direct 

translation of this term from English firstly gave us an approximate 

meaning of “painting”; but now we can use it also in the meaning of 

constructing or planning. 

In 1907 there was founded an industrial union in Germany, which 

united industrialists, architects, artists and merchants. Its creation was 

demanded by economic and esthetic causes in order to win the 

international market. The founder, an architect German Mutezius, was 

there as a president of the union “Werkbund” till 1914. 

As a goal the union wanted to reorganize the handicraft production into 

the industrial one and to create some common or ideal samples for 

manufacturing; they “led a struggle” with extra decoration of goods. Their 

program was devoted to using and selecting the best ideas and 

opportunities in art, trade, manufacturing in order to unite the largest 

industrial representatives. The most important event of that period was the 

invitation of Peter Berence as an art director to a great Electric Company 

that produced different electric staff: lamps, motors, tools. As the owner 

wanted the production to widespread all over the world market, so he was 

interested in creating a new image of his firm (that was an innovation in 

promotion of goods of that period). 

In 1919 in a little German town Weiniar, there was founded a 

“Bauhaus”– the first institution to train artists for the work in industry. The 

head of the establishment was Germanic architect Walter Gropius, a former 

Peter Berence's student. During a very short period “Bauhaus” managed to 

become a large design-training center. 

The first year student had a specialized course to study ceramics, 

furniture, textile. The study included technical subjects – Werklehre and 

artistic course – Kunstlehre, also some knowledge in handicraft was 

necessary for a future designer. The Bauhaus goods differed in design and 

graphics. Technical training consisted of studying of tools, metal-work 

technologies and treating, etc. The students were taught all the peculiarities 

of molding and colour mixing perception. It was known as modern 

laboratory of industrial goods constructing. Having moved in Dessau the 

college was given a building containing study-rooms, workshops and a 
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hostel. During the last years of studying the theoretical basis was increased 

in the study program. But after its Head had left for Russia in 1930 the 

college was closed. 

After World War II photography began replacing illustrations in most 

graphic design, and post-modernism brought new materials, bright colours, 

and humour to design. And of course with computers came the digital 

revolution.  

Hopefully you’ll look further into some of these design movements. 

 

Reading Comprehension Activities 

EX. 1. Translate the following word combinations and sentences in 

written form. 

An industrial union, the meaning of constructing or planning, economic 

and esthetic causes, to win the international market, to reorganize the 

handicraft production, common or ideal samples, extra decoration of goods,  

the best ideas and opportunities, to produce different electric staff, a new 

image, promotion of goods, the peculiarities of molding, colour mixing 

perception, to widespread all over the world market, an innovation in 

promotion of goods, to train artists for the work in industry, the head of the 

establishment, a large design-training center, ceramics, furniture, textile, 

knowledge in handicraft, metal-work technologies and treating, modern 

laboratory of industrial goods, constructing study-rooms, workshops, a 

hostel, to study the theoretical basis, the digital revolution, graphic design. 

EX. 2.  Say whether the statement is true or false. Correct the false 

ones and extend the true sentences. 

1) Design is used in the meaning of constructing and planning. 2) The 

first industrial union was founded in Germany in 1907. 3) The main goal of 

the union was to reorganize the industrial production into the handicraft 

one. 4) The representatives of the union wanted to use the best ideas in art, 

trade, manufacturing in order to unite the largest industrial groups. 5) Peter 

Berence became an art director of the great Electric Company. 6) In 1919 

Peter Berence became the head of the first college to train artists for the 

work in industry – ‘Bauhaus’. 7) The first-year students in the ‘Bauhaus’ 

had a specialised course to study painting. 8) There was no technical 

training in ‘Bauhaus’. 9) In Dessau the college got new study-rooms, 

workshops and a hostel. 10) ‘Bauhaus’ is still preparing new artists. 11) 

Later lithography replaced illustration in most graphic design. 12) Post 

modernism brought new materials, colours to design. 
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EX. 3. Read the text carefully to find the answers to these questions: 

1) How do we understand the meaning of the word “design”? 2) When 

and where was the first industrial union founded? 3) What were the reasons 

of the industrial union foundation? 4) What was the goal of the industrial 

union? 5) What was their program devoted to? 5) What was Peter Berence? 

6) When and where was the first institution training artists founded? 7) 

What did the first-year students of the college specialise in? 8) What did 

technical training consist of? 9) Did the students study molding and colour 

mixing? 10) What did the college receive when it moved to Dessau? 11) 

What changes happened in the sphere of design after World War II? 12) 

When did the digital revolution come? 

 

TEXTS FOR STUDENTS OF THE DEPARTMENT OF 

ECONOMICS  
 

Text 1. Complaint from an Angry Customer 

Read the text carefully and translate it. 

John Martin, head of the Sales Department, has an angry customer to 

deal with. The head office of a large group of companies ordered twelve 

desks, and, according to their buyer, Mr. Brown, most of them arrived in a 

damaged condition. Mr. Brown knows John Martin and insists on speaking 

to him personally. He says that most of the desks have got deep scratches 

on the sides. He implies that they were not inspected properly before being 

despatched. He hints that future orders will be placed with another 

manufacturer. John immediately gets on the internal phone to the Works 

Manager to ask him to check the inspection records. All goods leaving the 

factory are inspected, that is, examined carefully to make sure that the right 

standard of quality is maintained, and that no faulty, damaged or 

incomplete items go out of the factory. Most firms keep inspection records 

of their products. The inspector signs an inspection sheet with the details of 

the goods he has seen and passed as being fit for sale. The goods then go to 

the packing and dispatch department. Here the components, or parts, of 

desks, filing cabinets and cupboards are packed. They are then either 

packed in crates or loaded into containers. 

Home deliveries or deliveries sent by container normally require much 

less packing than goods which have to be sent overseas. The goods are then 

despatched to the buyer. Boxes and crates carrying goods usually show 

printed warnings such as: USE NO HOOKS, HANDLE WITH CARE or 

THIS SIDE UP. Sometimes the firm's salesman for the area where the 

buyer is situated calls when the goods are delivered to supervise assembly; 
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in other words, see that the components are put together correctly. When 

John Martin has checked that the goods left the factory properly inspected 

and correctly packed he asks Mr. Shuttleworth, his sales representative in 

the area, to pay Mr. Brown a visit and see if he can solve the mystery of the 

scratched desks. Mr. Shuttleworth subsequently discovers that the goods 

have been handled badly by the men who unloaded the goods from the 

containers. Even though the parts were wrapped in strong cardboard, it was 

not strong enough to protect them, as hooks were used for unloading. In the 

end, even though Harper & Grant are not in the wrong, they agree to 

respray the desks. They consider that the time and money involved is small 

in comparison with the importance of keeping a customer satisfied. 

(Later Mr. Shuttleworth meets the angry' customer.) 

MR. BROWN: Here you are, Mr. Shuttleworth. Look at this desk, and 

this one. I think nine desks out of the twelve are scratched like this. I'm 

very disappointed in your firm. 

SHUTTLEWORTH: I'm sorry you feel like that, Mr. Brown. Complaints 

of this sort are very rare indeed. 

BROWN: I should hope so, for your sake. I trust you win get these desks 

replaced by new ones straight away. Look at this deep scratch here. 

SHUTTLEWORTH: Oh yes. Yes, they have been knocked about. Do 

you mind if I check with your Goods Inwards? They might still have the 

packing material. It's worth having a look at, don't you think? 

BROWN: I suppose you can if you want to, but you'll find it's a waste of 

time. I'm quite convinced that the goods were not properly inspected at 

your factory, or else they were carelessly packed. 

SHUTTLEWORTH: All the same, I'd like to have a look if you don't 

mind. 

BROWN: Very well. My secretary will take you to the building 

supervisor. 

SHUTTLEWORTH: Thank you very much, Mr. Brown. 

 

Reading Comprehension Activities 

EX. 1. Translate the following word combinations and sentences 

from English into Russian in written form: 

to be on the road, to place an order, inspection records, packing and 

despatch department, a waste of time, the building supervisor, in a damaged 

condition, to supervise assembly, to keep a customer satisfied, to be placed 

with another manufacturer, to check the inspection records, the right 

standard of quality, to show printed warnings, inspected and correctly 

packed, to be wrapped in strong cardboard, to be disappointed in a firm, 
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packing material, to be convinced that the goods were not properly 

inspected. 

EX. 2. Say whether the statement is true or false. Correct the false 

one. 

1. The head office of a large group of companies ordered eleven desks, 

and, according to their buyer, Mr. Brown, most of them arrived in a very 

good condition.   

2. All goods leaving the factory are inspected, that is, examined 

carefully to make sure that the right standard of quality is maintained. 

3. The inspector signs an inspection sheet with the details of the goods 

he has seen and passed as being fit for sale. The goods then go to the 

packing and sales department. 

4. Home deliveries or deliveries sent by container normally require 

many more packing than goods which have to be sent overseas. 

5. Sometimes the firm's salesman for the area where the buyer is 

situated calls when the goods are delivered to supervise assembly. 

6. John Martin has checked that the goods left the factory properly 

inspected and correctly packed.  

7. John Martin asks Mr. Shuttleworth, his sales representative in the 

area, to pay Mr. Sidorov a visit and see if he can solve the mystery of the 

scratched chairs. 

8. The parts were wrapped in paper and it was not strong enough to 

protect them. 

9. Nine desks out of the twelve are scratched. 

10. Mr Brown is convinced that the goods were not properly inspected 

at the factory. 

EX. 3. Answer the following questions. 
1. Who is the Head of the Sales Department? 

2. In what condition were the desks ordered by Mr Brown? 

3. Where did John phone to check the inspection records? 

4. Do damaged or incomplete items ever go out of a factory? 

5. Do Harper & Grant agree to respray the desks? 

6. What is more important: to keep the customer satisfied or the time 

and money? 

7. Who is disappointed in the firm of Mr. Shuttleworth? Why? 

8. What happened to the desks? 

9. Were the desks carelessly packed? 

10. Who will take Mr. Shuttleworth to the building supervisor? 

 

 



 

98 

Text 2. The Pension Fund Meeting 

Read the text carefully and translate it. 

A pension is money paid to an employee when he retires, leaves on 

reaching a certain age. In Britain there is a compulsory scheme in which the 

employee pays a fixed amount every week and the employer a larger 

amount. Then on retirement, the worker gets his state pension. Nowadays, 

however, an increasing number of companies operate their own pension 

schemes to give their employees more money to retire on. These schemes 

are usually governed, or ruled, by a trust deed. The trust is separate from 

the company. Trustees are appointed and they hold meetings regularly to 

approve money for pensions, examine the fund accounts and so on. Every 

employee working for Harper & Grant, for example, pays a certain amount 

of his wages into the fund. This money is invested to increase its value, and 

after a certain period of employment the employee qualifies for a pension. 

As a result of the productivity drive, Mr. Grant wants to close down 

unprofitable departments. Nearly all the redundant workers have been 

absorbed into other departments, but there is one, Bob Hardiman, who, Mr. 

Grant says, will have to go. He is a craftsman in the old style, that is, he is a 

carpenter able to do fine hand carving, which is now hardly ever required. 

Ian Hampden, the Personnel Manager, thinks that Mr. Grant is wrong to get 

rid of someone who has been with the firm so many years. He tries to make 

Mr. Grant change his mind. Mr. Grant, however, is determined on his new 

plans to streamline the company, and make it more profitable and 

competitive. Then he goes to see Peter to find out if he can suggest a way 

of persuading Mr. Grant to see the reason. 

The pension fund meeting is due to be held shortly, and Bob Hardiman's 

pension will have to be approved. Peter remembers that a few years ago 

Bob Hardiman had to leave the company to look after his father, who had 

become an invalid. When his father died Bob Hardiman rejoined the 

company. Peter realises at once that according to the articles of the trust, if 

an employee leaves the firm for a time he must then work a certain number 

of years in order to qualify for the full pension. Bob Hardiman has not yet 

completed this time. He has, in fact, three more years to go. If he is sacked, 

or fired, now and not given his full pension it would have an extremely bad 

effect on everybody, since he has been with the firm so long. Peter, at the 

meeting, cunningly suggests that the company makes up the difference. In 

other words, the company pays Bob Hardiman the money to make up his 

pension from the fund to the full amount that it would have been if he had 

not interrupted his employment. Peter is shrewd enough to know that Mr. 

Grant will not want to do this and may perhaps decide that the lesser of the 
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two evils is to let the man stay until his proper retirement age. In this 

episode we hear that the chairman, Ambrose Harper, who is an elderly man, 

is very ill. Peter is worried because he knows that Ambrose Harper owns 

half the shares in the company. If these are bought by a rival firm, or a 

larger company that wants to take them over, the present set-up, 

organisation, could change completely. 

 

Reading Comprehension Activities 

EX. 1. Translate the following word combinations and sentences 

from English into Russian in written form: 

to reach a certain age, to own the shares in the company, proper 

retirement age, to pay smb. money to make up pension from the fund, to 

get state pension, to close down unprofitable departments, to make the 

company more profitable and competitive, to be sacked or fired, to work a 

certain number of years in order to qualify for the full pension, an 

increasing number of companies, hold meetings regularly, to pay a certain 

amount of wages into the fund, to invest money, a compulsory scheme, 

after a certain period of employment the employee qualifies for a pension. 

 

EX. 2. Say whether the statement is true or false. Correct the false 

one. 

1. A pension is money paid to an employee when he retires, leaves on 

reaching a fifty-year-old age. 

2. Trustees are appointed and they hold meetings once a year to approve 

money for pensions, examine the fund accounts and so on. 

3. Nearly all the redundant workers have been absorbed into other 

departments, but Bob Hardiman who will have to go. 

4. Ian Hampden, the Personnel Manager, tries to make Mr. Grant 

change his mind, because he wants get rid of the worker who has been with 

the firm many years. 

5. The pension fund meeting is due to be held shortly, and Bob 

Hardiman's pension will have to be approved. 

6. Bob Hardiman left the company when his father died. 

7. It would have an extremely bad effect on everybody in the company 

if Bob Hardiman is sacked or fired now and not given his full pension. 

8. Mr. Grant wants to let Bob Hardiman stay until his proper retirement 

age. 

9. Ambrose Harper is a young man. 

10. Ambrose Harper owns half the shares in the company. 
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EX. 3. Answer the following questions. 
1. What is a pension? 

2. Who in Britain pays a larger amount of money to be added to the 

pension? 

3. Do any companies operate their own pension schemes? 

4. Does every employee working for Harper & Grant pay a certain 

amount of his wages or salary into the fund? 

5. When can an employee qualify for a pension? 

6. What does Mr. Grant want to close down? 

7. Is Bob Hardiman a locksmith or a carpenter? 

8. Does Ian Hampden have a desire to dismiss Bob Hardiman? 

9. Why did Bob Hardiman have to leave the company a few years ago? 

10. How many shares of the company does Ambrose Harper own? 

 

Text 3. The Trials of a Sales Representative 

Read the text carefully and translate it. 

Наrper & Grant have Sales Representatives to do the selling for them. 

Each 'rep.' is responsible for covering a particular area. Mr. Shuttleworth is 

the representative for North Yorkshire. He has not been doing too well 

lately, and John Martin has summoned him to London for a meeting to 

discuss his latest figures. At the last meeting of representatives in London 

three months ago John Martin asked all of them to make big efforts to 

increase sales by twenty percent. Most of the reps, have managed to do this, 

but Mr. Shuttleworth has had a bad season, and his figures for this quarter 

are lower than the last quarter's. John Martin wonders if Shuttleworth is 

worried about something, or is in need of a change. Or perhaps it is because 

he doesn't go out enough on the road, but spends too much time in his 

garden. Or then, again, he may have run into a bad patch because he has 

lost some of his confidence. 

On the way to London Mr. Shuttleworth calls in to see the buyer of a big 

chemical firm who has given him small orders in the past. He has heard that 

they are expanding and are in the process of building a big new office 

block. Mr. Shuttleworth wants to get the order to furnish all the new 

offices. Harper & Grant run an office design service: as well as supplying 

furniture they also plan the office layout, and subcontract to curtain, carpet 

and light-fitting firms. However, this particular buyer is a tough customer. 

He is interested in prices before anything else. Mr. Shutlleworth confesses 

to his wife, on the morning he leaves for the appointment, that he has not 

much hope. This buyer is the sort of man who will choose something 

because it is sixpence cheaper than the next article. The idea of quality does 



 

101 

not come into it. While he is with the buyer, Mr. Gorgondale, he is upset to 

discover that a number of staplers which have just arrived from the Harper 

& Grant factory do not work. 

A stapler is a small machine which fastens together, with metal clips, 

several sheets of paper. The anvil on to which the staples are pressed was 

not assembled correctly. When Mr. Shuttleworth gets to London he finds 

John Martin in the middle of a crisis. 

Complaints are coming in from all over Britain about these new stapling 

machines. Several angry firms have returned the staplers and demanded 

their money back. It is not a very good moment for Mr. Shuttleworth's 

interview. 

(Mr. Shuttleworth calls on Mr. Gorgondale of the Crucible Chemical 

Company.) 

SECRETARY: Harper & Grant's traveller to see you. Would you please 

go in now, Mr. Shuttleworth. 

SHUTTLEWORTH: Good morning, Mr. Gorgondale. Good of you to 

see me in the middle of your busy morning. 

GORGONDALE: I'm afraid I can only spare you a few minutes, Mr. 

Shuttleworth. Now what did you want to see me about? 

SHUTTLEWORTH: Well, this new office block of yours on the other 

side of town. Have you had time to consider furnishing yet? You know, as 

well as supplying office furniture we also run a special service to design 

and equip offices: curtains, carpets and all that we can also advise on office 

layouts, to save time and avoid inefficiency. 

GORGONDALE: We have already planned the new offices. 

SHUTTLEWORTH: You mean... you've already obtained quotations 

from other firms? 

GORGONDALE: Yes. 

SHUTTLEWORTH: I see. Well, I'm sure you'd like to see our latest 

range. It's called the 'Standfirm'. It had a huge success at the recent business 

exhibition in London. This is the catalogue. Here you have the top 

executive desk for people like yourself. Very imposing and dignified, don't 

you think? 

GORGONDALE: It's big enough, certainly. 

 

Reading Comprehension Activities 

EX. 1. Translate the following word combinations and sentences 

from English into Russian in written form: 

to be responsible for smth, to be the representative for smth, to summon 

smb for a meeting, meeting of representatives, to make big efforts to 
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increase sales by twenty percent, tto have a bad season, to be worried about 

something, to be in need of a change, to spend too much time in the garden, 

to run into a bad patch, to lose confidence, to furnish all the new offices, to 

choose something because it is sixpence cheaper than the next article, to 

find smb in the middle of a crisis, to demand money back; We also run a 

special service to design and equip offices: curtains, carpets and all that we 

can also advise on office layouts, to save time and avoid inefficiency. It had 

a huge success at the recent business exhibition in London. 

EX. 2. Say whether the statement is true or false. Correct the false 

one. 

1. The Company Наrper & Grant has Sales Representatives to do the 

selling for them. 

2. Mr. Shuttleworth has been doing well lately, that is why John Martin 

has delegated him to London to take part in the talks.  

3. At the last meeting of representatives in London three months ago 

John Martin asked to increase sales by thirty percent. 

4. In London Mr. Shuttleworth meets the buyer of a big chemical firm. 

5. The firm which Mr. Shuttleworth is going to visit is in the process of 

building some new garages. 

6. Harper & Grant are in charge of supplying furniture and planning 

office layout. 

7. Mr. Shutlleworth does not have much hope to come to the agreement 

with the buyer because the latter is a tough customer.  

8. When Mr. Shuttleworth comes to London he finds John Martin 

feeling great anxiety.  

9. Some angry firms have returned the staplers supplied by Harper & 

Grant and demanded their money back. 

10. The latest range of goods supplied by Harper & Grant had a huge 

success at the exhibition in Liverpool. 

EX. 3. Answer the following questions. 
1. What area in Britain is Mr. Shuttleworth the representative for? 

2. Where did John Martin Summon Mr. Shuttleworth? 

3. What did John Martin ask his representatives three months ago? 

4. Has Mr. Shuttleworth succeeded in increasing the sales? 

5. Does Mr. Shuttleworth spend too much time at talks or near his 

house? 

6. Who does Mr. Shuttleworth call in to see on the way to London? 

7. What order does Mr. Shuttleworth want to get? 

8. Why is Mr. Shutlleworth upset? 
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9. When Mr. Shuttleworth gets to London he finds John Martin in the 

middle of a crisis, does not he? 

10. Has the firm of Mr. Gorgondale obtain quotations from other firms 

yet? 

 

TEXTS FOR STUDENTS OF MANAGEMENT 

ORGANIZATION DEPARTMENT 
 

Text 1. Forecasting Demand for Employees 

 

Read the text carefully and translate it. 

Forecasting demand for employees involves predicting how many 

employees the firm will need in specific jobs in the future. There are two 

types of forecasting methods: quantitative and qualitative. 

 

Quantitative Forecasting Methods. Quantitative methods, as you can 

probably guess, use statistical techniques. Two of the most often used 

techniques are the productivity index and regression analysis. The 

productivity index is the ratio of employees to unit of output. Returning to 

our hypothetical example, Diana goes through Hubert's records for the last 

ten years and calculates that each salesperson accounts for $85,000 in 

yearly sales. If she can find out the amount of sales in the strategic goal, 

Diana can determine the number of salespersons that will be needed. 

Regression analysis uses data about a number of variables that are 

correlated to predict sales and numbers of employees. In this case, Diana 

uses population of the area, number of competitors, economic strength of 

the community, and the number of students enrolled in the local building 

and trade school to determine the number of salespersons needed. 

 

Qualitative Forecasting Methods. Qualitative forecasting methods rely 

primarily on the judgements of experts. These methods are used when 

planners cannot gather historical data to develop statistical forecasts or 

when they think that future business activities will be quite different from 

those of the past.  

Quantitative forecasts usually assume that what has occurred in the past 

will continue in the future. For example, if one salesperson produced 

$85,000 in sales for the last five years, then this should happen in the next 

five. However, if more competitors start up, or the economy weakens 

significantly, or the firm introduces many different products, these forecasts 

will not be accurate. In such a case, moving to qualitative methods, 
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planners consult experts in the business operation who have a good idea 

about the future environment of the business, and who can provide useful 

judgements. One technique for gathering information from these experts is 

through the Delphi method. Another is nominal grouping, which divides a 

large group into smaller ones, and then arranges the exchange of 

information among the groups. 

Nominal Group Technique. This technique involves the use of a highly 

structured meeting agenda and restricts discussion or interpersonal 

communication during the decision-making process. The following steps 

occur in a nominal group: 

1. Members meet as a group, but before any discussion takes place, each 

member independently writes down his or her ideas for possible problem 

solutions.  

2. In round-robin fashion, each member takes a turn presenting a single 

idea to the group. This continues until everyone’s ideas have been 

presented and recorded. No discussion of the ideas occurs until all ideas 

have been recorded for general viewing.  

3. The group then engages in an open discussion of the ideas for the 

purpose of clarification and evaluation. 

4.  A secret written ballot is then taken, with each member individually 

and silently ranking the ideas in priority order. The idea that has the highest 

aggregate ranking becomes the adopted decision.  

 Delphi Group Technique. This method employs a written survey to 

gather expert opinions from a number of people without holding a group 

meeting. Delphi group participants never meet face to face. In fact, they 

may be located in different cities and never see each other. The following 

steps take place in a Delphi group: 

1. The problem is identified, and members are asked to write down 

potential solutions through a series of carefully designed questionnaires. 

2. Each member independently and anonymously completes the first 

questionnaire. 

3. Results of the first questionnaire are compiled at a central location 

and then redistributed to the original respondents. 

4. After reviewing the results, members are asked again for their 

solutions. This process usually triggers new solutions or causes 

amendments to the original position.  

5. Steps 3 and 4 are repeated as often as necessary until a consensus is 

reached.  
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Reading Comprehension Activities 

EX. 1. Translate the following word combinations and sentences 

from English into Russian in written form: 

Forecasting demand for employees, quantitative and qualitative, to use 

statistical techniques, the productivity index and regression analysis, to find 

out the amount of sales in the strategic goal, to be correlated to predict sales 

and numbers of employees, economic strength of the community, students 

enrolled in the local building and trade school, to rely primarily on the 

judgements of experts, to gather historical data to develop statistical 

forecasts; Moving to qualitative methods, planners consult experts in the 

business operation who have a good idea about the future environment of 

the business. A highly structured meeting agenda, possible problem 

solutions, clarification and evaluation, a written survey to gather expert 

opinions, a series of carefully designed questionnaires, independently and 

anonymously, to be compiled at a central location and then redistributed to 

the original respondents. 

EX. 2. Say whether the statement is true or false. Correct the false 

one. 

1. There are three types of forecasting methods.  

2. Statistical techniques are used in Quantitative methods. 

3. The productivity index is the ratio of employees to unit of output. 

4. If Diana finds out the amount of sales in the strategic goal, she will 

determine the number of salespersons that the firm will need. 

5. The judgements of experts are primarily used in Qualitative 

forecasting methods.  

6. Quantitative forecasts usually assume that what has occurred in the 

past will continue in the future. 

7. The Philadelphia method is one technique for gathering information 

from experts. 

8. Nominal Group technique involves the use of a highly structured 

meeting agenda and restricts talks or private communication while making 

a decision. 

9. The adopted decision becomes the idea that has the highest aggregate 

ranking. 

10. Members are asked again for their questions after reviewing the 

results. 

EX. 3. Answer the following questions. 
1. What does Forecasting demand for employees involve? 

2. What are the two most often used techniques of quantitative methods? 
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3. Does the regression analysis in Diana’s firm use data about a number 

of variables that are correlated to predict sales or numbers of employees? 

4. What does Diana use to determine the number of salespersons 

needed? 

5. In what cases are Qualitative Forecasting Methods used? 

6. If more competitors start up, or the economy weakens significantly, 

or the firm introduces many different products, these forecasts will not be 

accurate, will they? 

7. Does each member in round-robin fashion take a turn presenting his 

project or a single idea to the group? 

8. What does Delphi Group Technique method imply for? 

9. What are the members of a Delphi group asked to do when the 

problem is identified? 

10. What usually triggers new solutions or causes amendments to the 

original position? 

 

Text 2. Orientation and Training 

Read the text carefully and translate it. 
A number of techniques are used in training. One group of training 

methods includes variations of on-the-job training, in which the employee 

learns the job tasks while actually performing the job. In such cases, the 

manager or an experienced worker conducts the training. For example, a 

new Pizza Hut store employee may learn how to prepare and cook pizzas 

by watching and then assisting an experienced cook. Frequent difficulties 

with this type of training are that trainers may not be well versed in how to 

teach, and they must continue to do their own jobs while they train the new 

employee. As a result, the employee often has to learn through trial and 

error or by carefully observing others. Also, if a particular situation does 

not arise during the training period, the trainee will be unprepared for this 

situation when it occurs on the job.  

Another group of methods involves off-job educational programs 

conducted by outside individuals hired by the company. Often these 

individuals are experienced instructors who have a wide variety of 

materials they can use in training. However, it is sometimes difficult for the 

employee to translate the instruction directly into job actions because the 

nature of the learning situation is different from the work situation. On the 

other hand, Bell Helicopter Textron recently demonstrated that this type of 

training can be successful. It developed three-month programs to prepare 

240 high-school graduates who were applicants for work in either structural 
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aircraft assembly or electrical aircraft assembly. Ninety-five percent of 

these were hired. 

A third group of methods makes use of computer instruction. As 

computers become more powerful and less expensive, it is likely that they 

will become increasingly essential to training. Many different job skills can 

be taught through computers. Job knowledge through the presentation of 

text material and subsequent testing is commonplace. Canada’s Hudson’s 

Bay Co., for example, uses a computer-based course to train sales 

associates. The company thinks that its system can deliver content in 30 

percent less time than classroom instruction and cover many more sales 

situations.  

There are a number of training methods that are used primarily for 

training managers. Among the most frequent are: 

Coaching – Senior managers help guide the decisions and actions of 

new managers. Such senior managers are sometimes referred to as mentors. 

Committee assignments – Organizations assign inexperienced managers 

to either a permanent committee or a single-project committee. The 

inexperienced manager interacts with others and benefits by observing how 

successful managers plan, organize, and direct the project. 

Job rotation – Companies often have a specified plan of assignments for 

new managers that includes jobs in various parts of the organization or 

department. The purpose of such training is to have the manager develop a 

broad knowledge of the work operations.  

Role playing – Managers demonstrate how they would carry out a 

specific activity in the presence of others. For example, the manager might 

be asked to conduct a performance appraisal of an employee who has 

specific, deficient areas of job performance. In role playing, the 

“employee” is also a manager going through the training. 

Case study – The manager reads written descriptions of events in an 

organization and must make decisions about what to do next. For example, 

the description may be of the initiation and administration of a TQM (total 

quality management) program. Based on the presented information, the 

manager makes specific statements about such actions as training. 

 

Reading Comprehension Activities 

EX. 1. Translate the following word combinations and sentences 

from English into Russian in written form: 

variations of on-the-job training, trainers must continue to do their own 

jobs while they train the new employee, to learn through trial and error, off-

job educational programs; the nature of the learning situation is different 
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from the work situation; graduates who were applicants for work in either 

structural aircraft assembly or electrical aircraft assembly; more powerful 

and less expensive; different job skills taught through computers; a 

computer-based course to train sales associates; to help guide the decisions 

and actions of new managers; inexperienced manager interacts with others; 

a specified plan of assignments for new managers; to develop a broad 

knowledge of the work operations; initiation and administration of a TQM 

(total quality management) program; to have specific, deficient areas of job 

performance. 

EX. 2. Say whether the statement is true or false. Correct the false 

one. 

1. On-the-job training is the training in which the employer learns the 

job tasks while actually performing the job. 

2. Frequent difficulties with on-the-job training are that trainers may not 

be well versed in how to teach. 

3. Off-job educational programs are conducted by outside individuals 

hired by the government. 

4. Experienced instructors have a wide variety of materials they can use 

in training. 

5. Bell Helicopter Textron recently developed four-month programs to 

prepare 240 high-school graduates. 

6. A computer instruction is used in the third group of methods.  

7. Job knowledge through the presentation of text material and 

subsequent testing is commonplace. 

8. When Senior managers help guide the decisions and actions of new 

secretaries it is coaching. 

9. In Role playing managers demonstrate how they would carry out a 

specific activity in the presence of employees. 

10. When a manager gets to know about events and decides what to do 

next, it is case study.  

EX. 3. Answer the following questions. 
1. What are the groups of methods to be used in training? 

2. What are the disadvantages of on-the-job training? 

3. What is the plus point of off-job training programs? 

4. Are there any problems with off-job training? 

5. What teaching methods are commonly used by computer instruction? 

6. What is a mentor?  

7. What is the essence of committee assignments?  

8. What is the goal of job rotation as a training method? 

9. What is the difference between role-playing and case study? 
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10. Is it sometimes difficult for the employee to translate the instruction 

directly into job actions? Why / why not? 

 

Text 3. The Nature of Groups and Teams 

Read the text carefully and translate it. 

Although some management experts do not make a distinction between 

groups and teams, in recent years there has been a gradual shift to an 

emphasis on teams and managing them to enhance individual and 

organizational success. Some experts now believe that the highest 

productivity results occur only when groups become teams. They see the 

two concepts as conceptually different, with groups being the more general 

of the two. All teams are groups, but not all groups are teams. Let's take a 

closer look. 

A group has traditionally been defined as two or more individuals who 

communicate with one another, share a collective identity, and have a 

common goal. Thus, a group can be virtually any size above one, as long as 

the members engage in some form of communication, maintain that they 

are a group, and have some common objective, be it weakly or strongly 

held. The United States Congress is a group, although few would call it a 

team. A team is a small number of people with complementary skills who 

are committed to a common purpose, set of performance goals, and 

approach for which they hold themselves mutually accountable. 

Groups versus Teams 

There are some important differences between groups and teams. One 

major difference revolves around how work is done. Work groups 

emphasize individual work products, individual accountability, and even 

individual-centered leadership. In contrast, work teams share leadership 

roles, have both individual and mutual accountability, and create collective 

work products. In other words, a work group's performance is a function of 

what its members do as individuals, while a team's performance is based on 

collective products, what two or more workers accomplish jointly. 

Regardless of the team designation and platitudes of teamwork, the sales 

force at Gwatney Chevrolet in Memphis is still a group because its 

members are responsible solely for their own performance, they are 

managed individually, they are paid for individual performance, and there 

is minimal, if any, collaboration in serving customers. Because of the 

nature of the business, this working group may still be successful without 

being a real team. Contrast these salespersons to the EDS project teams, 

which indeed are teams. They must use their complementary skills in a 

highly collaborative fashion to solve customer problems. They share 
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leadership and are evaluated almost totally on the final performance of the 

overall team effort. Without a common purpose, common objectives, and 

an agreed-upon common approach, they could not be successful, no matter 

how good they might be as individual performers. 

One useful way to picture any work group is the extent to which it 

functions like a team. If you were to draw continuous lines between items 

in the left and right columns in Table 1, you could then treat the items as 

continuous dimensions along which groups could vary, from very 

individualistic groups, such as a company's geographically dispersed 

salespersons, to collective teams, such as EDS's highly interdependent 

professionals.  

 

Reading Comprehension Activities 

EX. 1. Translate the following word combinations and sentences 

from English into Russian in written form: 

management experts; to enhance individual and organizational success; 

the highest productivity results occur only when groups become teams; to 

share a collective identity; to have some common objective; to be 

committed to a common purpose; individual-centered leadership; to share 

leadership roles; to have both individual and mutual accountability; 

regardless of the team designation and platitudes of teamwork; 

collaboration in serving customers; to be responsible solely for their own 

performance; a team's performance is based on collective products; to use 

complementary skills in a highly collaborative fashion to solve customer 

problems; to share leadership and to be evaluated almost totally on the final 

performance of the overall team effort; common objectives; individual 

performers; very individualistic groups; geographically dispersed 

salespersons; EDS's highly interdependent professionals.  

EX. 2. Say whether the statement is true or false. Correct the false 

one. 

1. According to some experts, there is not a great distinction between 

groups and teams, because all teams are groups. 

2. Groups and teams differ in the type of leadership, the character of 

accountability and the nature of work products. 

3. In some businesses, a group can be successful without being a team.  

4. A useful way to picture any work group is the degree to which it 

functions like a team.  

5. Some experts think that the highest productivity occurs when people 

in groups meet in team competitions. 
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6. If people with complementary skills have a common purpose and 

mutual goals they can be called a team.   

7. If people working together do not have common objectives, purpose 

and approach they cannot be successful. 

8. One useful way to picture any work group is the extent to which it 

functions like a team. 

9. The sales force at Gwatney Chevrolet in Memphis is not a group 

because its members are responsible solely for their own performance.  

10. As long as the members engage in some form of communication a 

group can be virtually any size.  

EX. 3. Answer the following questions. 
1. Do all management experts make a distinction between groups and 

teams? 

2. In what case do highest productivity results occur? 

3. Can all groups be teams? 

4. What is the definition of the notion “a group”? 

5. Can people who are committed to a common purpose and set of 

performance goals be considered a team or a group? 

6. How is work done in a team? 

7. A work group's performance is a function of what its members do as 

individuals, is not it? 

8. What is a team’s performance based on? 

9. There are some important differences between groups and teams, 

aren’t there? 

10. Is the company Gwatney Chevrolet in Memphis a group or a team? 
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НАИБОЛЕЕ РАСПРОСТРАНЕННЫЕ АНГЛИЙСКИЕ 

НЕПРАВИЛЬНЫЕ ГЛАГОЛЫ 
Infinitive 

Инфинитив 
Past Indefinite 
Прош. время 

Participle II 

Прич. прош. вр. 
Translation 

Перевод 

be (is, are, 

am) 

was, were been быть 

bear bore borne нести; перевозить, 

переносить 

beat beat beat, beaten бить 

become became become делаться, становиться 

begin began begun начинать 

blow blew blown дуть 

break broke broken ломать 

bring brought brought приносить 

build built built строить 

burn burnt burned жечь, сжигать, гореть 

buy bought bought покупать 

can could    -- мочь, уметь 

catch caught caught ловить 

choose chose chosen выбирать 

come came come приходить 

cost cost cost стоить 

cut cut cut резать 

deal dealt dealt иметь дело 

dig dug dug копать, рыть 

do did done делать 

draw drew drawn чертить, рисовать 

dream dreamt, 

dreamed 

dreamt, dreamed видеть сны, видеть во сне; 

мечтать 

drink drank drunk пить 

drive drove driven вести (машину) 

eat ate eaten есть 

fall fell fallen падать 

feed fed fed кормить 

feel felt felt чувствовать 

fight fought fought драться, бороться, 

сражаться 

find found found находить 

fly flew flown летать; лететь 

forget forgot forgotten забывать 

forgive forgave forgiven прощать 
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freeze froze frozen замерзать; замораживать 

get got got получать; становиться 

give gave given давать 

go went gone идти, ходить; ехать 

grow grew grown расти; выращивать 

hang hung hung вешать; висеть 

have had had иметь 

hear heard heard слышать 

hide hid hidden прятать(ся) 

hit hit hit ударять(ся); попадать в 

цель 

hold held held держать 

keep kept kept хранить, поддерживать 

know knew known знать 

lay laid laid класть, положить 

lead led led вести (за собой), 

возглавлять 

learn learnt learnt изучать, учить; узнавать 

leave left left покидать; оставлять; 

уходить 

let let let разрешать, позволять 

lie lay lain лежать 

light lit, lighted lit, lighted зажигать(ся), освещать 

lose lost lost терять 

make made made делать, создавать; 

заставлять 

may might    -- разрешение, возможность, 

предположение 

mean meant meant значить; иметь в виду 

meet met met встречать(ся) 

mistake mistook mistaken ошибаться 

pay paid paid платить 

put put put класть 

read read read читать 

ring rang rung звонить 

rise rose risen подниматься, вставать 

run ran run бежать, двигаться 

say said said говорить, сказать 

see saw seen видеть 

sell sold sold продавать 

send sent sent посылать, отправлять 

set set set устанавливать; задавать ... 
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shake shook shaken трясти(сь) 

shine shone, shined shone, shined светить(ся), сиять 

shoot shot shot стрелять 

show showed shown, showed показывать 

shut shut shut закрывать(ся), запирать(ся) 

sing sang sung петь 

sit sat sat сидеть 

sleep slept slept спать 

smell smelled, smelt smelled, smelt пахнуть; нюхать 

speak spoke spoken говорить, произносить 

слова 

spend spent spent тратить; проводить (время) 

split split split расщеплять(ся); 

раскалывать(ся) 

spoil spoiled, spoilt spoiled, spoilt портить; баловать 

spread spread spread распространять(ся) 

stand stood stood стоять 

steal stole stolen воровать, красть 

stink stank, stunk stunk вонять 

strike struck stricken, struck ударять(ся); бить 

swim swam swum плавать, плыть 

take took taken брать 

teach taught taught учить, преподавать 

tear tore torn рвать(ся), разрывать(ся) 

tell told told рассказывать, говорить 

think thought thought думать; полагать 

throw threw thrown бросать(ся), кидать(ся) 

understand understood understood понимать 

wake(n) woke, waked woke(n), waked пробуждать(ся), 

просыпаться 

wear wore worn носить (одежду и т. п.) 

win won won выигрывать, побеждать 

write wrote written писать 
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USEFUL EXPRESSIONS TO EXPRESS YOUR OPINION 
In my opinion, ... 

To my mind, ... 

As far as I am concerned, ... 

From my point of view, ... 

My view / opinion / belief / 

impression / conviction is that ... 

I would say that ... 

As for me / As to me, ... 

I hold the view that ...  

I hold the opinion that ... 

It seems to me that ... 

My impression is that ... 

I am under the impression that ... 

I have the feeling that ... 

I have no doubt that ... 

In my eyes, ... 

Speaking personally, ... 

I am of the opinion that ... 

It is my impression that ... 

My own feeling on the subject is 

that ... 

I am sure / I am certain that ... 

I think / consider / find / feel / 

believe / suppose / presume / 

assume that ... 

I dare say that ... 

I guess that ... 

I bet that ... 

I gather that ...  

It goes without saying that ... 

 

USEFUL WORDS TO EXPRESS YOUR AGREEMENT 

I agree with you / him ...  

I share your view. 

I think so. 

I really think so. 

(The author / the narrator / the 

protagonist / etc.) is  right. 

He is quite right / absolutely right. 

He may be right.  

I have no objection. 

I approve of it.  

I have come to the same сonclusion. 

I hold the same opinion. 

We are of one mind / of the same 

mind on that question. 

I am at one with him on that point. 

It is true. 

That is right. 

That's just it! 

Fair enough!  

Quite so! Just so!  

Yes, certainly (definitely)! 

Yes, of  course! 

 

USEFUL WORDS TO EXPRESS YOUR DISAGREEMENT 

I don't agree.  

I disagree. 

I don't think so. 

You are / he is wrong. 

I think otherwise. 

I don't think that's quite right. 

I don't agree with you/him. 

I don't agree with what you say. 

I am afraid that is not quite true. 

I take a different view. 

I don't share his/her/your view.  

This argument does not hold water. 

– Это не выдерживает никакой 

критики! 

Not at all! 

Nonsense ! 
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ASKING FOR AN OPINION 

• What's your idea? 

• What are your thoughts on all of this? 

• How do you feel about that? 

• Do you have anything to say about this? 

• What do you think? 

• Do you agree? 

• Wouldn't you say?  

 

INTERRUPTIONS 
• Can I add something here? 

• Is it okay if I jump in for a second? 

• If I might add something... 

• Can I throw my two cents in? 

• Sorry to interrupt, but... 

• (after accidentally interrupting someone) Sorry, go ahead. OR Sorry, 

you were saying... 

• (after being interrupted) You didn't let me finish. 

 

SETTLING AN ARGUMENT 

• Let's just move on, shall we? 

• Let's drop it. 

• I think we're going to have to agree to disagree. 

• (sarcastic) Whatever you say./If you say so. 
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