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MacnopT ¢hoHAa OLEHOYHbIX CPeACTB MO Y4ebHOM AncumnnHe

1 B pesynbTaTe U3yueHWs QUCLMNINHBI «HHDOPMALMOHHO-KOMMYHVKALMOHHbIE
TEXHO/IOrMM 415 NPOKECCUOHAIbHOM AeATENbHOCTM» Y 00YUatOLLMXCS AO/MKHBI BbITh
c(hopMUPOBaHbI CieayHoLLMe KOMMETEHLN:

KaTerOpMﬂ KO,EI| N HaMMEHOBaHNE NHONKaTOpa
(rpynnia) Kop, 1 HavmeroBare [OCTV>KEHIS YHMBEPCALHO KOMMETEHLMM
KOMMEeTEeHLMAN
)’HI/IBepca.I'IbeIe KOMMETEHUMN N MHONKATOPbI NX JOCTV>KEHNA
CucTtemHoe 1 YK-1 CnocobeH ocyllecTBnsATb nouck, W/A-1M<13HaeT: MeTofbl KPUTUYECKOro aHasnza;
KPUTUYECKOE KPUTUYECKUIA aHa/M3 U CUHTE3 OCHOBHbIe MPUHLUMbI KPUTUYECKOTO aHa/3a.
MbILLUIEHWE WHhopMaUmK, NPUMEHSTTb CUCTEMHbI — O-2YK1YMeeT:  nosyyaTb  HOBble 3HaHVA  Ha
NOAXO0Z4 ANA PeLLeHUs NOCTaB1eHHbIX OCHOBE aHa/M3a, CMHTEe3a U ap.; cobmpaTtb AaHHble
3aga4y OTHOCALLMMCS K MPOChecCMoHasIbHO  0bnacTy;

OCYLLECTB/SATH MOMCK MHGOPMaLyN 1 PeLLeHniA Ha
OCHOBE [eCTBUIA, SKCMEPVMEHTA M OMbITA.
MA-3yk-1BnageeT:  nccnefoBaHveM  Mpo6/embl
NPOoecC1OHasIbHONM AeATENbHOCTU C NPUMEHEHVEM
aHa/M3a;  CUHTe3a M [pyrx  MeTOfoB
WHTE/INEKTYa/TbHOM  JeATeNbHOCTW; MeTojamMn 1S
peLleHnst HayyHbIX MNPo6eM U BO3HMKAOLLMX
NPO6/1EMHBLIX MPOGECCUOHASTbHBIX CUTYaLIA.
O6LUenpodiecchoHasTbHbIe KOMMETEHUMN Y MHAVKATOPbI UX AOCTUMKEHNS

He npeaycMOTpeHbl y4ebHbIM NiaHOM
Obs13aTe/bHbIe MPOheCcCOHabHbIE KOMMETEHLMM 1 MHAMKATOPbI UX A0CTU>KEHUSA

Pa3pa6oTka OrK-9. CriocobeH noHMMaThL V-1 ork-.3HaeT: 0CHOBbI NPUHUMMNA PaboThl
OCHOBHBbIX U MPMHUMMbI PaboTbl COBPEMEHHbIX COBPEMEHHbIX VH(OPMALOHHBIX TEXHOMOr Ui
[OMOSNHUTENbHBIX VH(OPMALIMOHHBIX TEXHOMOM M 1 V-2 onk-. YMeeT: 1cnosb30BaTb COBPEMEHHbIE
0bpa3oBaTesibHbIX MCMOMNb30BATL X /151 PeLLieHVs 3a4a4 VH(OPMaLWIOHHbIE TEXHOMOTUW /151 PeLLIeHVs 3ajay
nporpavm MPOoMeCCHOHaVTBEHOM JeATENTbHOCTU NpothecCMOHaNbHON JeATeNbHOCTL.

M a-3 onke BrageeT: npyvHUvNamm paboTbl

COBPEMEHHbIX MH(OPMaLWIOHHbIX TEXHOMOMWA Afs

peLLeHns 33aa4 NPOhecCUOHaIbHON AeATeNIbHOCT.
PexkomeHzyeMble MpoeccoHasibHbIe KOMMETEHLMA U MHAMKATOPbI UX JOCTUXKEHUSAMN
HeobX0AMMOCT 1)

He npeaycmoTpeHbl yYeGHbIM MiaHOM

2. Tporpamma OLEeHVBaHMS KOHTPONMPYEMOI KOMMETEHLIWN:

Tekyllas ~ KOHTponmpyeMble Mofynu, pasaenbl  Kof KoHTponmpyeMoin  HavveHoBaHve

arrectaums  (rembl)  AUCUMMIMHBI M UX  KOMIMETEHLMM OLIEHOYHOr 0 CpefcTBa
HaViMeHOoBaHVie
1 Pazgen 3 lMporpamMvHoe obecrieveHre  YK-1, OrMK-16 Bonpocbl  gna 3almThl
VH(hOPMALMOHHBIX TEXHO/OrMi nabopaTopHbIX paboT
2 Pasgen 6 OcHoBbl MH(opMaLpoHHoli ~ YK-1, OrK-16 Komnyiekt — 3afaHuid  Ans
6e30MacHOCTM TecTa
[MNpomexkyTouHas aTTecTaumns YK-1, OrK-16

1 3aver Bonpocekl K 3a4eTy



"ocyfapcTBeHHOe 06pasoBaTe/ibHOE yUpeXKaeHne
MpnAHECTPOBCKMIA rocyaapcTBEHHbIN yHMBepcuTeT uM. T.IM. LLleBUeHKO

®U3NKO-MaTeMATUUECKUIT (haKybTeT

Kaheapa npuknagHoii MaTeMaTvkn U MHOOPMAaTUKN

Bonpockl AN 3alMTbl 1a60paTOPHbIX padoT
Mo AUCUMNNHE

«HhopMaLOHHO-KOMMYHUKALMOHHbIE TEXHOMOrUW 151 MPOGeCCUOHAIbHON [eATeNIbHOCTUY
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Pasnen 3 MNporpaMmHoe obecriedeHmne NHDOPMALMOHHbIX TEXHOOM A
Tema: «OcHOBHbIe (hyHKUMKM Microsoft Word.»
B kakom thopmate coxpaHsetcs dain B MS Word 2007 1 Ans 4ero Hy>xHa KOHBepTaLms

(hainna?
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Kakue CyLlecTBYIOT peXunMbl /it paboTbl C JOKYMEHTOM?
Kakue cyLLecTBYIOT Cnoco6bl BblAeNeHNs TekcTa?

[na yero Hy>kHa komaHaa ABTo3amMeHa?

Kaknm 06pa3oM MOXXHO MPOoBEpUTL opdorpagunio B TEKCTE?
KaK MOXXHO U3MeHUTbL TUN LwpngTa?

Kak 3afaTb HOBbIN MeXAYCTPOUHbIA HTEpBaN?
PacckaxmuTe npo paboTy PyHKUMN «DopmaT no obpasLy».
Kak pa3buTb TEKCT Ha HECKO/IbKO KOJIOHOK?

Uto BK/IKOYaeT B cebsi 06/1acTb Auarpammbl?

Kak 1o6aBuTb B AgnarpaMmMy psag 4aHHbIX?

Kak ckonupoBaTtb guarpamMMmy Ha 4pYyroin aucT?

Tema: «TabnmyHbIi npoueccop Microsoft Excel»
Kak Ha3biBaeTcsa JOKYMeHT B Excel 1 13 yero oH coctomt?
Kak 106aB1Tb HOBbIA NNCT B KHUIY? Kak nepeviMeHoBaTh /IMCT?
Uro Takoe siueinka?
N3 yero cocTouT agpec auerikn?
UTo Takoe aKT1BHas fueika?
UTo Takoe abcontoTHasA 1 OTHOCUTENbHAsA agpecaums?
C Kakoro cvMB0/ia Ha4uMHatoT BBOJ, (DOPMY/ibl B iUENKY?
YUT0 Takoe MacTep #KaK OH paboTaeT?
Kak ckonmpoBaTtb Wn NepeMecTUTb SYENKy?

. Kak 0TpefiakTpoBaTh COLEPXKUMOE SAUEAKN?

. Kak ypanutb (BCTaBuUTb) CTPOKY (cTONGEL)?

. Kakve cyuecTBytoT npaswna 3anucu dopmyn?

. UT0 Takoe aBTOCYMMUpPOBaHWE?

. Kak BCTaBWTb B hopmyny CTaHAAPTHYHO PYHKLMIO?

. Kak 0T06pasnTb Bce 3anvcaHHble (hOpMYy/ibl Ha IMCTE KHUTN?

Tema: «CosgaHue Tabnuy, 6asbl faHHbIX Microsoft Access»
UTo MOHMMaOT nog Knaccom 06beKToB? CBOMCTBaMUN 06BHEKTOB?
Twvnbl cBsizeld "oanH-K-0qHOMY" 1 "0AMH-KO-MHOTUM'"; KaK OHW peann3yroTcs B
PENALMOHHBIX 6a3ax AaHHbIX?
B Kakmx pexxmmax MOXKHO c03faTb CTPYKTYpy Tabnmupl B Access ?
Kakas nHopmaLms yKasblBaeTCs B CTPYKType Tabnumubl?
UTo Takoe K/oYeBoe Mosie U Kakue TpeboBaHWs NPeLbaBistoTCA K HEMY?
Kak B CYB/[], Access MOXHO OnpefenvTh KNHyeBoe none?



Kak n gna yero B CYB/] Access co3aeTcd cxema AaHHbIX?

Twvnbl gaHHbIX B ACCESS.

Kak npu onpeaeneHnn CTpyKTypbl TabAmnLbl MCNOMb30BaTh CBOMCTBA NOMEN ?
10. Kak B Access ornpefennTb CBA3N MexXay Tabnuuamm?

© o N

Tema: «Co3faHuve npeseHTauuun B pegaktope MS PowerPoint»
Kakoe npegHa3Ha4yeHve nporpaMmmbl Power Point?
OnvwmnTe CTPYKTYpY OKHa nporpammbl Power Point.
[ainTe onpefeneHve TepMmMHaM: MynbTUMeAMA, NPe3eHTaLus, 3ameTka?
C KakuMU MyNbTUMEAUIAHBIMIU KOMIMOHEHTaMW MOXET paboTaTtb Power Point?
Ha3zoBuTe aTanbl paboTbl Hagj Npe3eHTaumein?
Kakue CcyLLecTBYIOT CNOCO6bI CO34aHnsa cnainga?
Kakue cyLecTByOT Cnocobbl AEMOHCTPALMKX ClaingoB?

N WD

Kputepun oLeHKM:

-OUeHKa «3a4TeHO» BbICTaBAAETCA, €C/in Mo Ka)K,U,OI7I TEME M3 NPenIoXKEHHbIX K OTBETY BOIMPOCOB
MATb PaCKpPbITbl B MO/IHOM 00beme C YETKUMM onpegeneHnAaMmn 1 NOHATHbIMU NpUMepamMu, LLIECTOWA
PaCKpbIT HE AOCTATOYHO MMOJTHO.

-OUeHKa «He3a4TeHO» BbICTaB/IAETCA, €C/IN WU3MO0XKEHHbIE B OLUEHKE «3a4YTEHO» TpGﬁOBaHVIFI n
KPUTEPUN HE PEATN30BaHbI.

CocTtaBuTenb. CtosH O. B.
« 0/ >» 2021r



MocyfapcTBeHHOe 0bpa3oBaTe/ibHOe yUpexaeHue
MpUAHECTPOBCKNIA rOCYAapCTBEHHbIA YHMBEPCUTET UM. T.I". LLIeBYEHKO

®U3NKO-MaTEMATUYECKUI (haKyNbTeT
Kadeapa npuknagHoli MaTeMaTuKn 1 MHOPMATUKK

KomnnekT 3agaHunii gns Tecta

no AuUCLMNAMHE
«/HhopMaLMOHHO-KOMMYHUKALVOHHbIE TEXHOOMMK /18 NMPOgecCUOHa/TbHOM AeATE/TbHOCTU»
Pa3nen 6 OCHOBbI MH(OPMaLMOHHOM 6e30NacHOCTU
Tema: «OCHOBbI MH(hOPMAaLMOHHOM 6e30MacHOCTU.

1) 3apaxeHne KOMMNbOTEPHbIMU BUPYCaMU MOXET MNPOU30MTI B NMPOLECCE...
1) paboThbI ¢ thainnamm

2) (hopMaTmpoBaHnA aucka

3) BbIK/THOYEHMS KOMIMbOTepa

4) neyaTu Ha npuHTepe

2) YT0 HEobX0AMMO MMETH /15 MPOBEPKUN Ha BMPYC XKECTKOMo AncKa?
1) 3alWMLLEHHYIO Mporpammy

2) 3arpy304Hyto nporpaMmmy

3) haiin ¢ aHTUBUPYCHOIN NPOrpaMmon

4) aHTMBMPYCHYIO MPOrpaMmy, yCTaHOB/IEHHYHO Ha KOMMbOTEP

3) Kakas nporpamma He siBNsieTCA aHTUBUPYCHOI?

1) AVP

2) Defrag

3) Norton Antivirus

4) Dr Web

4) Kakwne nporpaMmbl He OTHOCATCA K aHTUBUPYCHBIM?

1) nporpammbl-gharu

2) NporpaMMbl CKaHUPOBaHUS

3) nNporpamMmbl-peBn30pbl

4) nporpammbl-AeTeKTopbI

5) Kak BMpYyC MOXET MosiIBUTLCA B KOMMbIOTEpPe?

1) npn paboTe KOMMbKOTEpa B CETU

2) NMpV peLLeHny MaTeMaTnyecKom 3afaum

3) npm paboTe ¢ Makpocamm

4) camonpomn3Bo/IbHO

6) Kak NponcxoauT 3apakeHne «noyYToBbMM» BUPYCOM?

1) Npy OTKPBITUN 3apaXXeHHOr O (halina, NPUCNaHHOIO C MMCbMOM Mo e-mail
2) NpY NOAK/TKOUYEHUN K MOYTOBOMY CepBepy

3) Npn noakntYeHnn K web-cepeepy, 3apaXKeHHOMY «MOYTOBbIMY» BUPYCOM
4) npu NONyYEHMN C NUCbMOM, NPUCAHHOM MO e-mail, 3apaXkeHHOro haina
7) Kak 06Hapy»u1BaeT BUPYC NporpaMmma-peBnsop?

1) KOHTPONMPYET BaXKHble (DYHKLMM KOMMbOTepa U MyTU BOSMOXKHOIO 3apaXkeHus
2) OTCNeXMBaET N3MEHEHUS 3arpy304HbIX CEKTOPOB AMCKOB

3) Npu OTKPbLITUK (haiina NOACUATLIBAET KOHTPO/IbHbIE CYMMbI M CPaBHUBAET MX C AaHHbLIMA,
XpaHsawymMmucs B 6ase gaHHbIX

4) nepuoaMYECK/ NPOBEPSET BCE MMEOLLMECS Ha AWCKax (ainbl

8) KomMnboTEPHbIM BUPYCOM AB/SETCS ...

1) nporpamma npoBepKun 1 NIeYeHNs ANCKOB

2) ntobas nporpaMma, Co3faHHas Ha f3blKax HU3KOro YPOBHS



3) nporpaMma, CKOMMPOBaHHas C NJ0X0 0T(HOPMaTUPOBAHHON ANCKETI

4) cneumanbHas nporpaMmMa Heb6o/bLLIOrO pa3Mepa, KOTopasi MOXET MpUNM1CbIBaTh cebs K Apyrum
nporpammam, oOHa 06nagaeT Crnoco6HOCTbLIO "'pasMHOXKaTbCA"™

9) K KaTeropuv KOMnbtOTEPHbIX BUPYCcOB HE oTHOCATCS

1) 3arpy304Hble BMpYChbl

2) type-Bupycol

3) ceTeBble BMPYChI

4) (haiinoBsble BUPYChI

10) HaiguTte npaBW/ibHble CNOBa: KOMMbIOTEPHbIE BUPYCHI ...

1) BO3HMKaIOT B CBA3M CO CO0OAMU B annapaTHbIX CPeacTBax KOMMboTepa

2) MULLYTCA NOLbMU CreunasibHO A/ HaHECEeHUA yLlep6a Nosb30BaTesiiM NepcoHasIbHbIX
KOMMNbIOTEPOB

3) 3apoXkaatoTcs Npy paboTe HEBEPHO HanMCaHHbIX MPOrpamMmMHbIX MPOAYKTOB

4) ABNAKOTCA CNEeLCTBMEM OLUMOGOK B OrepaLMoHHON CrcTemMe KOMMbOTepa

9 10
2

1 3456
1 2 211 2

2 7 8
4 3 4
KpuTepun ougHKN:
-OLeHKa «OT/IMYHO» BbICTAB/AETCS, €C/IN NPaBU/IbHbIX O0TBETOB He MeHee 90%;

-OLiEHKa «XOPOLLIO» BbICTAB/AETCS, €C/IN NPaBU/IbHbIX OTBETOB He MeHee 75%;

-OLeHKa «y40BNETBOPUTE/IbHO» BbICTAB/AECTCA, €CNM NPaBU/IbHbIX OTBETOB He MeHee 60%;

-OLeHKa «HEeY0B/1eTBOPUTE/IbHO» BbICTABNSAETCA, €CNIA MPaBU/bHBLIX OTBETOB MeHee 60%.

CoctaBuTenb

«O/» 09 2021r
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«HhopMaLMOHHO-KOMMYHUKALIMOHHbIE TEXHOMOTMK N1 NPOgeCCUOHA/IbHOM AeATeNbHOCTU»
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MoHATUE MH(OPMaLMW N MHOPMALMOHHbBIX TEXHOOTUIA.

KomnbtoTepHble BUpYChl. CBOMCTBA KOMMNbIOTEPHBIX BUPYCOB.

KomnbroTepHble Bupychl. Knaccugukaums supycoB. OCHOBHbIe BUAbI BUPYCOB 1 CXEMbI UX
(PYHKLMOHMPOBAHMSA.

KomnbtoTepHble BUpYycbl. OBHapy»XeH1e BUPYCOB ¥ Mepbl M0 3aLuTe 1 NPoMUIaKTUKe.
ApxmBaums nHpopmMaumm

B kakom hopmate coxpaHsietcs thainn B8 MS Word 2007 1 Ans Yero Hy>XHa KOHBepTaLms
(hainna?

Kakue cyLLecTBYIOT pexuMbl Ans paboTbl C JOKYMEHTOM?

Kakue cyLecTBYHOT CNocoObl BblgeneHns TekcTa?

[nsa yero Hy>kHa KomaHga ABT0O3aMeHa?

Kakvum 06pa3oM MOXHO MpoBepuThb opdorpaduio B TeKCTe?

Kak MOXHO M3MeHUTb Tun wpugra?

Kak 3aiaTb HOBbI MeXLYCTPOUHbIV NHTEpBan?

PacckaxmuTe npo paboTy PyHKUMK «DopmaT no obpasLy».

Kak pa3butb TEKCT Ha HECKOJ/IbKO KOJIOHOK?

UTo BK/IHOYaET B cebst 06/1aCTb Anarpammbl?

Kak fo6asuTb B gnarpammy pag AaHHbIX?

Kak ckonupoBsath guarpaMmy Ha Lpyroin 1ucT?

MS Publisher. OcHoBbI pab0Tbl C TEKCTOM. ABTOMEPETEKAHWNE U CBA3AHHbIE PAMKU.
dopmaTnpoBaHME TEKCTa.

MS Publisher. OcHoBbI pa6oTbl C Fpadkoii. Tabnuubl. PaboTa ¢ 06beKTaMK.
KOoMOWHMPOBaHHbIEe UNTKOCTPATUBHBIE 0ObEKTHI.

Kak HasblBaeTca JOKyMeHT B Excel u 13 Yero oH coctomT?

Kak 006aB1Tb HOBbIA NACT B KHUIY? Kak nepevMeHoBaThb IMCT?

Yro Takoe siveika?

A3 Yero cocTouT agpec a4erikn?

UTo Takoe aKTUBHasA A4eika?

UTto Takoe abCcoMOTHaA 1 OTHOCUTeNbHaA afpecaums’?

C Kakoro C1MBO/1a Ha4YMHatOT BBOZ (hOPMY/ibl B AYENKY?

Urto Takoe MacTep (PyHKLWMIA, KaK OH paboTaeT?

Kak ckonmpoBaTb UM NEPEMECTUTbL SUENKY?

Kak 0TpefakTMpoBaTb COAEPXKUMOe AYelikn?

Kak yganntb (BCTaBWUTb) CTPOKY (cTonbew)?

Kakwe cyLecTBYyHOT npasumia 3anucu opmyn?

Y10 Takoe aBTOCYMMUPOBaHWE?

Kak BCTaBuTb B (hopMy/ly CTaHZAPTHYHO (DYHKLMIO?

Kak 0T06pa3nTh BCe 3anucaHHble (hOPMY/ibl Ha INCTE KHUTN?

UTo noHMMaloT Noj Knaccom 06bekToB? CBOMCTBaMI 0ObEKTOB?

Tunbl cBA3elt "0AMH-K-0AHOMY" N "0AMH-KO-MHOTUM™: KaK OHU peann3yoTcs B
PeNsLUMOHHbIX 6a3ax faHHbIX?
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38.
39.
40.
41.
42.
43.
44.
45.
46.
47.
48.

49.

50.

. B Kakux pexxumax MOXXHO C034aTtb CTPYKTYpY Tabnuupl B Access ?

Kakast MHpopMaums yKa3blBaeTcsa B CTPYKType Tabnmupl?

UTo Takoe KNHYEBOE MoJe N Kakne TpeboBaHWA NPeLbABIAIOTCA K HeMy?

Kak B CYB/] Access MOXHO ONpeaennTb KnyeBoe none?

Kak n gna yero B CYB/] Access co3faeTca cxema AaHHbIX?

Tunbl gaHHbIX B ACCess.

Kak npwv onpegeneHnn cTpyKTypbl TabmLbl MCNOMb30BaTb CBOMCTBA NONeNn ?

Kak B Access onpefennTb CBA3M Mexay Tabnuuamn?

UT0 Takoe KOMMbIHOTEPHAA MpeseHTauus.

Cnavig npe3eHTaumn, ero CTpykTypa.

LLIabnoH npeseHTaumu.

Pa6oTa co cnaingamu. I3MeHeHWe rnopsaka cnaingos B npeseHTauun. ViameHeHve goHa 1
LIBETA Ha Cnalife. VI3meHeHve pasMeTKu cnainga. PexyMbl NpoCcMOTPa Npe3eHTaL Wil
PaboTa co cnarigamun. [ob6aBneHune Ha cnaiig n3obpaxeHuin. [lobaBneHue Ha cnaig
Avarpammel, Tabnuubl. HacTpoiika aHumaumm.

PaboTa co cnaingamu. Mpov3Bo/bHbIN NOKa3 CaigoB. Ynpasastowme KHonku. CosgaHue u
NMPUMeHeHMe ynpasfloLLMX KHOMOK.

Mporpammbl 4ns cosgaHns/pegakTnposaHus Buaeo Camtasia Studio.

Kputepun OLeHKN:

-OLIEHKa «3a4TEHO» BbICTaBMAAETCA, €C/IN U3 NPEAJTIOXKEHHbIX K OTBETY TPEX BOMPOCOB ABa PacKpbIThI

B Mon

HOM 06beMe C YeTKUMU onpegeneHnAMn N NOHATHbIMU TPUMEPaMMN, TpGTVIVI PacKpbIT He

[OCTaTO4YHO MMOJHO.

-OUeHKa «He3a4TeHO» BbICTaB/IAETCA, €C/NN WU3MN0XKEHHbIE B OLUEHKE «3a4TEHO» Tpe6OBaHI/IFI n
KPUTEPUN HE peEa/IN30BaHbI.

CoctaBuTenb CTto5H O. B.

« 04» O 0 2021r



