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1. Lenu v 3agaym npakTuKn

Llenamn npefgvnioMHON NpPakTUKKA - ABAAKOTCA O3HaKOM/IEHME 00yvatowyxcs C
OCHOBHbIMX BUAamu 1 3afadamun OyayLein npoeccroHabHON AesTeNbHOCTH; MUCMOo/b30BaHUe
NnepBOHaYa/IbHOro MPaKTUYECKOro OnbiTa Y NePBUYHbIX NPOJPECCUOHANbHBIX YMEHWUIA B HAay4HO-
nccnefoBaTeNlbCKon paboTe; cOHOpP IMMNMPUYECKOro MaTtepuana M anpobaums marucTepCKom
AamccepTaumm - BbINYCKHOW KBaNM(hMKaLMOHHON paboTbl MaructpaHTa (BKPM).

OCHOBHble 3afia4u NpPesannIOMHOM NPaKTUKN:

- 3aKperieHne 1 pacLlpeHne Ha NpakTKe TeOPEeTUYECKUX 3HaHWI, YMEHWIA 1 HaBbIKOB,
NPUOBPETEHHBLIX MarncTpaHTaMun B NPeALLECTBYIOLMIA Nepuos 00yyeHNs:;

-(popMmnpoBaHNE NpeLCcTaBleHNA 0 creunduke paboTbl OpraHM3aunini U yupexaeHui
rocyfapCTBEHHOM BMacTM W YMpaBieHWs, MNOMUTUYECKMX MapTuid U 06LEeCTBEHHbIX
opraHusaumsax pasiMyHoro npoguns;

- cbop, 0606LWeHNe W aHanM3 MOMY4YeHHbIX B XOAe NPaKTUKW MaTepuaioB Ans
MOArOTOBKM OTYeTa MO MPaKTUKe, a Takxke 415 HanucaHus pediepaTos, KYPCOBbIX M BbIMYCKHbIX
KBaIM(PMKALMOHHbIX paboT;

-NpaKTUYecKoe oOBfafieHVe qopmamy 1 MeTogamu paboTbl crneupanncta B cdepe
rocyAapCTBeHHOro M MyHULUMNAIbHOIO ynpaBnieHns, 06paboTKM MepBMYHON OpraHM3aLMoHHO-
ynpaB/ieHYeCKOM 1 aMUHUCTPATUBHON MH(OpMaLmMK, ee aHanm3a 1 0606LweHns;

- HanucaHue TeKcTa 1 0hopMIeHNe 3NEKTPOHHON npe3eHTaumMm BKPM.

2. MecTo npakTuku B cTpykType OOl

MpepanMnioMHas npakTMkKa npegycMoTpeHa Y4ebHbIM M1aHOM MO Hanpas/eHWIo
nogrotoeku 5.38.04.04 «I"ocygapcTBeHHOE N MyHULUMNA/IbHOE YNpaBieHne» B 3aKNHUNTeIbHOM
CeMeCTpe W MNPOBOAMTCA Ha 6asze 3HaHWA, YMEHWA W HaBbIKOB, MOMYYEHHbIX B pe3ynbTare
OCBOEHMS TEOPeTMYECKOro Kypca AMCUMNANH 6a30BOM M BapuvaTUBHOM uYacTeld 6n10Ka 1
«QueumnnnHesl (Mogynm)».

Mo pe3ynbTaTam NpeaanunIOMHOM NPaKTUKM 00yYaroLLMIACS OOMKEH

3HaTb:

- OCHOBbl TOCY[apCTBEHHONO W MYHUUMMAIbHOrO  YNpasfieHWs, ynpas/ieHYecKue
TEXHO/I0rMK, 6a3oBble 3HaHWSA B 06/1aCTV COLMASTIbHO-3KOHOMUYECKMX U NOMIUTUYECKNX HayK;

- OCHOBbI NPOJECCUOHANBHOI Y Hay4HO-UCCNeA0BaTEIbCKOM AeATeNbHOCTH;

- CTPYKTYpYy, UenM, 330a4u W OCHOBHble HarpaBfeHns [edaTelbHOCTU W Apyrue
XapaKTePUCTUKIN OpraHn3aLmn Unn yUpeXxxaeHns, BbiCTynaroLmx 6a3oi NpakTUKK;

- TpeboBaHWs K TPYA0BOW ANCLMMINHE N KOPNOPATUBHOMN KYNbTYpE;



YMETb:

- 0606WaTb, aHaM3MpoBaTb W  BOCMPUHMMATb  NPOMPECCUOHAbHYIO U UHYIO
NH(opMaLmIo;

- NPUHUMATb PELUEHUA U COoBepLUaTb NPOMEeCCMOHaNbHbIE [EACTBUA B OpraHn3aLuoHHO-
yNpaBNeHYeCKOMN, afMUHUCTPATUBHO-TEXHOMOMMYECKON 1N HaYyYHO-MUCCNeL0BaTeNbCKON cepax;

- BbISIBNATb WM [aBaTb OLEHKY rMpoueccaM W WHCTUTYTaM [OCYAapCTBEHHOIO W
MYHULMNANbHOr0 YNpas/ieHus;

- NMPaBUIbHO W MOMIHO OTpaXaTb pe3y/nbTaTbl MNPOECCUOHANIbBHON U Hay4HO-
nccnefoBaTeNlbCKON AeaTeNIbHOCT B OTYETHOWN JOKYMeHTauun 1 nonoxkeHnsx BKPM;

BNajeThb:

- NpMemMaMn 1 HaBblKAMW  MPUHATUA  PELUEHUA W COBEpLUEHUs [eACTBUMA B
OpraHu3aLoHHO-YMPaBIeHYECKON, aAMUHNCTPATMBHO-TEXHO/IOrMYECKOM n Hay4Ho-
nccneaoBaTenbCKom chepax;

- HaBblKamu NOCTAHOBKM NMPOGECCUOHANbHBIX W UCCeA0BATENIbCKUX LieNiei 1 BbIPpaboTKM
nyTen UX JOCTUXKeHUS;

- YMeHVeM rpaMoTHO 1 B cooTBeTcTBMM ¢ TOCT othopmnsTb 1 (hopMaTUPOBaTb HayuHble

VCCNea0BaHUA.

3. PopMbl NPoBeAeHUA NPAKTUKN

dopma NpoBefeHns NPeLAUnIOMHOM MPaKTUKN NPaKTUKK - OUMCKpeTHas, B 2020-2021
y4yebHOM rogy B KOMOGWHMPOBaHHOM (hopMmaTte, KOTOPbIA BKIHOYAET KOHTAaKTHYK paboTy
obyuvaromxca C npenogaeatensamy B ayauTopum UK paboTy obydvarowmxcs u paboTy
obyvaroLmxca ¢ npenogasaTtenisiMmy AUCTAHUMOHHO B peXunmax OHfaiH (onlain) v ocnaitH
(oflain) ¢ mncnonb3oBaHWeM 06pa30BaTeNlbHOr0 nopTana «NEKTPOHHbIA yHuBepcuTeT MIY»
(Moodle); nnatchopm BUAEOKOH(EpEHUMIA - Zoom 1 Ap.; BO3MOXXHOCTM MecCeHapKepoB - Viber.
Skype n gp., a Takke MpoBeAeHMe paboTbl MOCPEACTBOM TPYMNMOBOW 3/1EKTPOHHOM MOYThI

06yYaroLLMXCA W 3/IEKTPOHHOIN NoYTbI NpenoaBaTeseil.

4. MecTo 1 Bpemsi NPOBeAeHNs NPaKTUKK
MecToM MPOXOX/AEHNsI NMPaKTUKN SBSeTCS Kadeapa rocy1apCTBeHHOro yrpasneHus. B
Xofle NPEeAAMNNIOMHON NPaKTUKU CTYEHT AO/MKEeH cobpaTb M MNPOBECTU aHanu3 BCeit

Heob6X0AMMOIN NHoPMaLUK, COCTaBNAIOLLE OCHOBY aHA/IMTUYECKON aBbl guccepTaumm.



Bpemsi npoBefeHMs NpPakTUKU: O4YHas ¢opma o0yyeHusi - 4 cemecTp, 3a04Hast (opma

06y4eHUst - 5 CeMecTp, NPOAO/MKUTENLHOCTL NPAKTUKN 6 Hefenb.

5. KomneTeHuuK cTyaeHTa, hopMmUpyemMble B pe3y/ibTaTe NPOXOXAEHUSI NPaKTUKN
B pesynbTate MpOXOXAEHWS [AaHHOM NPaKTUKW  CTYAEHT [O/MKEH MNpuobpecTu

cnegywowime  npaktn4yeCckne HaBblKKW, YMEHUA, YHUBEPCa/lbHbIE U ﬂpO@ECCMOHaﬂbem

KOMMeTEHLNN:
Koz
dopmynMpoBKa KOMMAETEHL MM

KOMMeTeHLUMN

OK-1 CMOCOGHOCTb K abCTPAKTHOMY MbILLIIEHUIO, aHANN3Y, CUHTE3Y

0K-3 FOTOBHOCTb K CaMOpa3BUTMIO, caMopeani3aLui, UCrnonb30BaHNI0 TBOPYECKOTO
noTeHuUmana

— CMOCOGHOCTb K aHa/M3y, NIaHMPOBAHWIO 1 OpraHM3aL M NpothecCUOHaIbHON
AeATeNbHOCTY
FOTOBHOCTb K KOMMYHWKaLWUW B YCTHOW M MUCbMEHHOI (hopMax Ha PycCKOM K

OnK-2 MHOCTPaHHOM $3blKax Ans peLLeHns 3agad B 061acTy NPoecCMoHaibHO
[eaTenbHOCTH

K4 BNafeHne CnocoBHOCTLIO K aHann3y ¥ NiaHMPOBaHUIO B 061acTy
rocyaapCTBEHHOI0 Y MyHULMNa/IbHOrO YNpaBneHus
BafeHne MeTOAMKOA aHaM3a 3KOHOMMKIN 06LLECTBEHHOMO CEKTOpA,

MK-19 MaKpO3KOHOMMWYECKUMUM NMOAX0AaMUN K 0OBACHEHNIO (PYHKLIMIA 1 AeSTENbHOCTY
rocyaapcTea

K20 BNafleHNe MeTo4aMmn U MHCTPYMeHTaNbHbIMK CPeACTBaMM, CNOCOOGCTBYOLMMM

MHTEHCU(MKaLMM NO3HaBaTeNbHON AeATeNbHOCTH

6. CTpyKTypa 1 cogep>kaHue rnpakTuku
O6Lwas TpyA0eMKOCTb NPeaanunIOMHOM NPaKTUKX COCTaBNAeT 9 3a4eTHbIX eanHuL, 324

Yaca.



Buabl y4ebHOM, NPOM3BOACTBEHHOM

dopmbl
No Pasgenbl (3Tanbl) paboTbl Ha NPaKTUKe, BK/OYas
TeKyLLero
n/n NpakTUKn CaMoCTOSATe/NbHY paboTy CTYAEeHTOB
KOHTpONA
N TPYLOEMKOCTb (B Yacax)
1 TloarotoBWTENbHBINA YCcTaHOBOYHaA KOH(epeHLus, Mposepka
(BBOAHBIIA) 3Tan OpraH13aLroHHbIE MEPONPUATHS, 3anosHeHus
CBAi3aHHble C NPUOLITUEM Ha [AHEBHMKA
MEeCTO NPOXOXKAEHUSA NMPaKTUKK
(o3HakomneHue ¢ pabounm
MECTOM, UHCTPYKTaXK MO TEXHUKe
6e3onacHocTn); 16 u.
2 O3HaKOMUTENbHbIN V3yyeHune geaTenlbHOCTU opraHa, NpoBepka
aTan yupexxaeHus, opraHm3aumm B 3anonHeHuns
LIe/IoM 1 136paHHOro [AHEBHMKA
CTPYKTYPHOr 0 noApasgeneHns; 24u.
3 OCHOBHoOI C6op mH(opmauun 06 Mposepka
(uccnefoBaTenbCKMiA) aTan  opraHmM3aummn - 6ase NPakTUKK 3anosHeHus
(BMAbI AEATENBHOCTH, CTPYKTYpa [AHEBHMKA
ynpas/ieHNs, OCHOBHblE
rokasatenu);
n3yyeHune (OyHKLMUIA 1
cofiepXXaHus JedaTeslbHOCTH
nofpasfeneHuns, B KOTOPOM
HenocpeACTBEHHO NPOXOAUT
MPaKTUKa; BbIMO/IHEHWE
NOPYYeHHbIX 3afaHni; 244y,
4 3aKNUNTENbHbIN Cuctemarusayms cobpaHHOro lMpoBepka
(aHanuTN4Yecknin)atan maTepuana, aHasm3 1 NogroToBka OTYETHOIA
0TYeTa O NPOXOXAEHNN [AOKYMeHTaLmm
NpaKkTuKY,; Mo MpakTuke

NTOroBas KoHgepeHuusa (3awwmra); 40u.

7. O6pasoBaTe/ibHble, HAyYHO-MCCeA0BaTe/TbCKNE U HAYYHO-MPON3BOACTBEHHbIE
TEXHO/IOT M, UCMO/b3YyeMble NPU NPOBEAEHUN NPAKTUKM

Bo Bpems MpoBefeHWs MPaKTVKW WCMOMb3YKTCA Criefytolye TEXHONOMMK: NEKLN,

3KCKYPCWM, HACTaBHMYECTBO, paboTa MOf PYKOBOACTBOM MpenofaBatens, Co6ecefoBaHus,

camoCTosTeNbHast paboTa, IT-TeXHONOrMM, NPUMEHsieMble Ha PaBouyeM MecTe MPaKTUKaHTa,

NHTepaKTMBHble 06pa3oBaTe/lbHble TEXHOMOMMI YHeOHbIM NIaHOM He NPeayCMOTPEHbI.



8. YuebHO-MeTOAMYeCKOe 0becrneveHre CaMOCTOATE/TIbHOM paboTbl Ha NPaKTUKe

Y4ebHO-MeTOAMYECKOE N MH(OPMALMOHHOE 0b6ecrneyeHne MPeaannIOMHON MPaKTUKK
BK/IHOYaeT:

- (hoHA OMOAMOTEKM (NeyaTHble W 3NEKTPOHHbIE W3AaHMs) -  Y4YebHWKKM, Y4ebHo-
MeTOAMYECKME MOoCcobUs, MEeTOAMYECKMe YKasaHUs W MaTepuaibl N0 BUAaM  y4YebHOM
[eAaTeNlbHOCTIN, METOANYECKME PEKOMEHAALNN;

- nporpammHoe obecrneyeHne U VIHTEpHET pecypchl;

- 3N1eKTPOHHO-MH(OPMALMOHHYO 00pa30BaTe/IbHYO Cpesy.

B nepvof npakTUKN CTYAeHTbl CaMOCTOSATENIbHO BbINOMHAKT Cleaytolme Buasl pabot:
06y4yeHne OCHOBHbIM MPOM3BOACTBEHHLIM MpoueccaM, O6MeH OnbITOM pPaboTbl, NOMyYeHue
NPaKTUYECKMX HaBbIKOB paboTbl C [OKYMeHTaMW, BefeHWs AeNonpou3BOACTBA M OCHOBaMM
opraHuzaumMm JOKYMEeHTO060poTa, aHann3, cuctematmsaums U 0600LLeHMe HAKOMNIEHHOro
3AMMUPUYECKOro MaTepuana, paboTta no noAroToBKe ¥ Npe3eHTaLMy 0TyeTa Mo NpakTuKe.

[ns npoBefeHWs MpPakTUKX By30M pa3paboTaHbl MeTOAMYECKME peKOMeHZauuu o
NpoBeLeHNIo paboT, POpMbl A8 3aM0/IHEHMS OTHETHOM AOKYMeHTauuMu Mo npaktuke (nnaH
NPOXOXKAEHWS NPAKTUKM, OT3bIB PYKOBOAUTENSA OT NPeANnpUsATUS, LHEBHUK MPaAKTUKA U T.M.).

CTyfeHTbI NpY NPOXOXAEHMMN NPAKTUKN 0653aHbI:

- B YCTaQHOB/IEHHbIN CPOK ABUTLCA Ha MECTO NPaKTUKW WM NPUCTYMUTb K BbINOHEHUIO
nporpaMmbl MPaKkTUKK;

- NOAUYNHATLCA AEACTBYIOLLMM Ha NPeAnpuUATAN NpaBuiaM BHYTPEHHEr0 pacnopsaKa;

- M3yunTb M CTPOro cobnofaTb npasuia TexHWKM 6e30MacHOCTW, OXpaHbl Tpyaa,
NPOU3BOACTBEHHOM CaHUTapun 1 np.;

- cobnogaTb NpaBuna paboTbl C TEXHUYECKON AOKYMEHTaLMEN;

- BbIMO/HATL BCE PEKOMEHJALMN PYKOBOAMTENEN NPAKTUKKM, KacatoLmecs NPOXoXKaeHNs
NpaKTUKuK;

- BECTWN JHEBHUWK MPaKTUKW;

- cobpaTb MaTepuan no MecTy NPaKTUKK COrnacHO NporpamMmMe nNpakTuke;

- NOMyYnTb OT3bIB PYKOBOAMTENA MNPAKTUKX OT MPeanpuaTUs WHAMBUAYANIbHO Ha
KaXK[0ro CTyfeHTa;

- 0(DOPMUTL [HEBHUK MPaKTMKKN COrNacHo TpeboBaHWAM;

- NOArOTOBUTL OTYET MO NPaKTUKE W 3aWUTUTbL ero Yy PyKOBOAMTENS NPaKTUKW.

Ha 3aknountenibHOM  3Tane  MoAroToBUTLCH K MTOrOBOM  KOH(epeHUmMn ¢
npefcTaeneHem (NpeseHTaumein) paboTbl N0 MaTepuanam NPOBEAEHHOI0 UCCNEA0BaHNS.

B TeyeHue Bceli NpakTUKWM CTyfeHT paboTaeT Hag CcOopoM  WHGopmauum ans

MOCNeAyHOLLEr0 COCTAB/IEHNSI OTUETA O MPOXOXKAEHWN NPEAANTNIOMHON NPaKTUKN.



OTueT NoO NpakTUKe AO0/MKEH MNpPeAcTaBnATb KPaTKOe CaMOCTOSATE/IbHOE W3MI0XKEHWE
COOpaHHOro (hakTMyeckoro matepuana. Mpy aTOM OTYET He A0/HKEH CBOAUTLCS K MEPESIOXKEHNIO
WHCTPYKTMBHOIO M Yy4yebHOro Matepuana. [lpu cocTaBneHMM OT4YeTa MO  pesynbTaTam
NPOXOXAEHMSA MPaKTUKN YUMTbIBAETCA Cneundmrka AesaTenlbHOCTU OpraHun3aummn, SBASLEncs
6as3or npakTMKW. Te pasdensl U TeMbl, MO KOTOPbIM OTCYTCTBYET MaTepuan B [AaHHOM
opraHu3auun, B OTYETE He OTpaXKaroTCA. B 3TOM cnyuyae [OCTATOMHO YKasaTb MPUYUHY, B CUY
KOTOPOI HEBO3MOXXHO MPaKTUYECKOe M3yYeHr e KOHKPETHOrO BOMpoca.

OTyeT NO nNPaKTUKe AO/MKEH HauMHaATbCA C TUTY/NIHOMO /fMCTa W OrnaBfeHus, C
yKazaHueM CTpaHuL, Kaxablii pasaen oTyeta A0/MKEH HauMHATLCA C HOBOWM CTPaHULbI.

OTYeT Mo NPaKTUKE COAEPXKUT Chefytowme CTPYKTYPHbIE 3MEMEHTLI, pacrnofnaraemMble B
npuBeAeHHOW NOCNeA0BaTeIbHOCTY:

- TUTYNbHbIV NIACT;
- CoAepXaTeNlbHYH YacTb OTYETA.
CTpyKTypa cogep>KaTe/NbHON YacTn 0TYeTa

CogepxxaTenbHas 4acTb OTYETa N0 NPaKTUKE BKIOYAET CriefytoLmne 3eMeHTbI:

- BBeAieHe (Lenm 1 3a4aum NpoxoxXAeHUs NPakTUKKN, KpaTKue CBeAeHns 06 opraHmM3auum - 6ase
NPaKTUKN);

- OCHOBHas 4acTb OTYET],;

- 3aKNYeHNe (M3N0XKEHME Pe3yNbTaToB NPOXOXKAEHMS NPAKTUKM B BUAE KPaTKUX 0600LLIEHNIA 1
BbIBOOB);

OCHOBHas YaCTb OTYeTa BK/IKOYAET CriefytoLmne pasaensbl:

Pazgen . O6uas xapakTepucTWKa opraHa BfacTu, ero CTPYKTYPHOrO noapasaeneHus,
M60  TOCyfapCTBEHHOW WM MYHUUMNANbHON  opraHusaumn.  M3yyeHue  yupeauTenbHbIX
[IOKYMEHT OB

Buabl [esaTenbHOCTU B COOTBETCTBUM C  yupeauTeNbHbIMU  AOKYMeHTamu. dopma
CO6CTBEHHOCTN. OCHOBHbIE HOPMATUBHbIE JOKYMEHTbI, PErYINPYIOLLMe UX AeATe/IbHOCTb.

Pasgen Il. OpraHu3aumMoHHas CTPYKTypa opraHa BfnacTW, €ro CTPYKTYpPHOro
nogpasgeneHuns, MMbo rocyaapCcTBEHHOW UM MyHULMNANBHON OpraHu3aumi.

CTpyKTypa ynpasneHns opraHoM BfiacTu, opraHusaumeil. CTPYKTYpHble NoapasgeneHus,

NX PYHKLMM 1 B3aUMOAENCTBNE.
Pasgen Ill. MHdopmaunoHHoe o6ecneyeHne aHanM3a AeaTeNbHOCTW opraHa BracTw,

OpraHm3aLm
[IOKyMeHTaLMOHHOE 1 MHADOPMaLMOHHOe 06ecreyeHne, WX  OTKPbITOCTb.  Buapl

OTYeTHOCTW. OnucaHne 0COBGEHHOCTEN eATeNbHOCTY.



Mpasuna odopMneHns oTyeTa

Mpn odopmneHnn oTYeTa CneayeT yunTbiBaTh CrefytoLme TpeboBaHNs, YCTaHOB/IEHHbIE
Kadhepoi:

1 OTyeT cocTaBnseTca neyvatHbIM CMNOCO6OM (C UCMO/b30BAHMEM KOMIMbIOTEPA) Ha
OHOV CTOPOHE CTaHAapPTHOro ncta 6enoin 6ymarn opmata A4 (210x297mm). ONTUMATIbHBIN
06beM oTyeTa - 10 CTpaHUL, NeYaTHOro TekcTa 6e3 NPUIOXEHNIA.

Bce nncTbl 0TYETa CKPEnATCSA B CKOPOCLUMBATESE.

2. Pasmepbl noneit: nesoe none - He MeHee 30 MM, NpaBoe - He MeHee 10 MM, BepXHee n
HXXHee - He MeHee 20 MMm.

MapHuTypa (HasBaHuMe) wpudTta - Times New Roman, Kernb (pasmep) wpugrta- 14 n. 7.
LLIpndT SO/MKEH ObITb YETKMM, YEPHOTrO LIBETA.

Mp neyatm TEKCTOBOrO [JOKYMeHTa C/lefyeT UCMO/b30BaTb  [BYXCTOPOHHee
BblpaBHMBaHWe (Mo WmpuHe). AbB3auHbIi OTCTyn cocTaenseT 1,25 ¢M M O4UHAKOB MO BCEMY
TEKCTY, MEXCTPOUHbIA MHTEpPBa - NOMYTOPHbINA, UHTEPBasbI Nepes v nocne absaya- O n. T.

3. B TekcTe pekomeHAyeTcs co6nofaTb eAMHCTBO TEPMUHOB, YCMOBHbIX 0603HAYEHW,
OOGLLENPUHATBLIX  COKpalleHuin  cnoB. Mepbl cnegyeT o0603HavyaTb B COOTBETCTBUM C
YCTaHOB/IEHHbIMW CTaHAapTaMu, a yucna AO/MKHbI NPUBOANUTLCA 6e3 M30bITOYHOro KoMmMyecTBa
3HAKOB.

4. Pa3fenbl oT4yeTa 0603HAYatOTCA MPOMUCHBLIMK (3arnaBHbIMK) GyKBaMK, Nogpasaensl
00bIY4HbIM TEKCTOM. ECAM Ha3BaHWe COCTOUT W3 HECKONbKUX MPeL/IOKEHNA, TO OHU
pasfensloTcad TOYKOW. Pasgenbl (a Takke COAepXaHue, BBeAEHWE, 3akK/toyeHue, CrnCOK
MCNOMb30BaHHbIX WMCTOYHUKOB) HAYMHAKOTCA C HOBOW CTpaHuubl, nogpasgensl NpPoAo/KaoT
CTpaHuuy. Ha3BaHus pa3fenos NnoApasfesios 3anucbisatoT ¢ ab3alHoOro oTcTyna.

Mexay Ha3BaHVWeM pasfena W HaseaHVWem noppasfena - OAWH NOMYTOPHbIA MHTEpPBa
(06bI4HbIA). Mexay nocnefHelt CTPOKOW 3arofioBKa M TEKCTOM - 2 MOMYTOPHbLIX MHTepBana
(opgHa nycTasa CTpoKa NosyTOPHOrO MHTEpPBaNA).

5. Paszgensl oTyeTa HyMepyroTcs Mo NopsaKy apabckumuy uugpamm 6e3 TOUKM B KOHLIE.
Homep noppasgena cOCTOMT M3 ABYX UM(p, pasfeneHHbIX TOYKONW. [Mepsas uudgpa - Homep
pasfena, BTOpas - MOPSAKOBbIA HOMep Mofpasjena BHYTPWU TeKyLLero pasgena. Touka B KOHLe
Ha3BaHUA pasfena, nojpasfena He CTaBUTCA, MEPEHOChl He LOMYCKATCA, Ha3BaHWA pasfiesos,
rMofpasfesioB He NOAYEPKMBatOTCS.

K oTuety npunaratoTcs AHEBHUK MPOXOXKAEHNSA NPAKTUKN N XapaKTepUCTNKa-0T3bIB.

[HeBHUK opmupyeTcs B BuAe 6powutops! (hopmaT A5), BHauase 3aro/iHAeTCa 06/10KKa

1 pasaen «O6LIMe CBeAeHUS», fanee JHEBHUK PErynspHO BeAeTCS B TeUEHUE BCEH MPaKTUKM.



PyKoBoAmMTeMb NPAKTMKX OT OpraHu3auuy npocMaTpuBaeT LHEBHUK HE pexxe O4HOro pasa B
HeZeMto 1 3aBepsieT CBOel MOANMCHI0 M MevaTblo OpraHuM3auum 3anucu ctyaeHta (MoAnuchb
PYKOBOAWTENS CTABUTCA BO3/e KaXKAOW 3anucu O BbIMOHEHHOW paboTe, neyaTb - Ha KaXXaon
CTpaHuLEe JHEBHMKA).

XapakTepuCTKa-0T3bIB Ha CTY[EHTa, NMPOXOAMBLUEr0 NPakKTWKy, 3aBepseTcs MOAMNUCHIO

PYKOBOAMTE/NI OpraHm3aLuy 1 neyarbio.

9. ATTecTaums no utoram npPaKkTUKM
Mo uToram NPaKkTUKK CTyAeHT NPeACTaBNseT PYKOBOAUTENO OTHETHYH AOKYMEHTALMIO:
MUCbMEHHbIA OTYET, AHEBHUK MPaKTUKM.
®OopMbl NPOMEXYTOYHO aTTecTaLmn: 3a4eT
Bpemsi npoBefieHNs aTTecTauumn - Moc/e 3aBepLUeHNs NPOXOXAEHNS NPaKTUKN B 06beMe

paboyeli nporpammbl.

KpuTepun oLeHOK TeKYLLIEro KOHTPO/S YCreBaeMoC Ty 1 MPOMEXKY TOUHOM aTTecTaumm
Mo MToram NpoBeAeHNst NPaK TUKK

«3aUTEHO» - MPEACTaBNEH  KAYeCTBEHHO  BbIMOMHEHHbIA WM MOANMCAHHbIN
PYKOBOAWTENEM MPAKTUKM OT opraHm3aumn (YUpexaeHus) AHEBHIK, B KOTOPOM OTMeUeHbl BUpbI
BbIMNO/HAEMbIX 3a[jaHWIA, CPOKW W KauyecTBO 3afaHuid; MPeACTaBNeH OTYET O MPOXOXKAEHUM
MPaKTVKK, FAe NOAPOGHO M KaYeCTBEHHO BbIMOMHEHbI BCE Pa3fienibl 3a4aHuns; OTUET 3alluLIeH B
OTBe/IEHHbIE YUEOHbIM MMaHOM CPOKY;

«He 3aYTEeHO» - HEBHUK TMpPaKTUKX 3arnofHeH (OopManbHO, OTCYTCTBYHOT MNOANUCK
PYKOBOAWTENS OT OpraHusaumy (YUpexxaeHusl); OT4YeT BbIMOMHEH HEaKKypaTHO, HEKOTOopble
pa3fenbl He COOTBETCTBYHOT TPeGOBaHWSM WM  OTCYTCTBYHOT, CTYAEHT He NpeacTaBus
3anoNHeHHbIi AHEBHUK MPaKTUKM, OTYET MO MPaKTKe He COOTBETCTBYET TPEeGOBaHUSIM W He

CAaH B 0TBe/leHHOE Y4eBHbIM NIaHOM BPeMS 3alLyThl OTYETOB.

10. Y4ebHO-MeTOAMYECKOE N MHOPMALMOHHOE 06ecreyeHmne NpaKTMKK
a) OCHOBHas nMTepaTypa:
ATamaHuyk, I". B. Teopus rocyaapcTBeHHOro ynpaeneHus [TekcT]: y4ebHUK ans By30B /
I". B. ATamaHuyK. - 2-e n3g., ctep. - M.: Owmera-J1, 2011; 2013.
"ocyfapcTBeHHas rpaxaHcKas cny)x6a 1 Kagposasi NonMTuKa [TekcT]: yyeb, nocobue /
B. M. I'nyweHko [u ap.]; pea. A. V. TNpokogbes. - M.: MI'YY M, 2010.



6) [ponosHMTeNbHAaA NnTepaTypa:

AepyH, A. H. CouvanbHas nNonauMTvKa OpraHoB rOCYAapCTBEHHON BAacTU Cy6beKTOB
Poccuiickort ®efepaumm [ y4ueb, nocobue / A. H. ABepuH. - 2-e nsga. - M.: PAIC, 2007.

benoHoxko, M.J1., Ckudckasd, A.Jl. TocyfapCTBEHHbIE Y MYHUUMN&IbHbIE (PUHAHCBI:
yuyebHuK. - CI6: ML, «MHTepmeamns», 2014.

Bacunenko, . A. TocyaapCTBeHHOE U MyHMUMNaNbHOE ynpaBneHue [yyebHuk / . A.
BacuneHko. - 2-e n3a., ucnp. v gon. - M.: FTAPAAPVKW, 2007.

nasyHoBa, H. W. TocygapctBeHHOoe ¥ MyHuuunanbHoe  (aAMWUHUCTPATUBHOE)
ynpaeneHve [y4ebHuk / H. W. TnasyHoBa; ped. HO. J1. CtapoctuH; Foc. yH-T ynp. - M.: TK
Ben6u: MpocnekT, 2008.

OemuH, KO.M. [Oenonpon3BoAcTBO: [1oAroToBKa CyXe6HbIX [OKYMEHTOB: Y4ebHOe
nocobuve. - M: FOHNTW, 2007.

3HameHckuiA, [. HO. locypapcTBeHHas M MyHULMNanbHas cnyxoéa: yvyebHoe nocobue -
Cro6: UL, «HTepmeans», 2013.

WHdopmaumnoHHble  TEXHONMOrMK  ynpaeneHus: YyyebHoe nocobue / Mog pea. A
TutopeHko. - M: KOHUTW, 2005.

MecTHOe camoynpaB/ieHne U MyHuUMNanbHasa cnyxba B CMCTeMe BNAaCTHbIX OTHOLUEHWIA
[GnekTpoHHbINA pecypc]: moHorpagus / C.HO. Kabawos, WN.P. T'mmaes, C.H. JlaBpeHTbeB. - 2-€
n3g., crepeotun. - M.: ®JINHTA, 2011.

AHoBckuiA, B.B., KupcaHoB C.A. BBeaeHue B crneumanbHOCTb «[ 0CYAapCTBEHHOE U

MYHMUMNaIbHOE yrpaBneHne»: Y4yebHoe nocobue - 2-e u3g,., - M.: KHOPYC, 2012.

B) nporpammHoe obecneyeHue:

- ofmcHbIn nakeT Open Office.org;

- omcHbI nakeT Libre Office, Open Office;

- peflaKTMpoBaHue 1306paxxeHnii n otorpaduii GIMP;

- bpaysep Mozilla Firefox;

- YHMBepcasbHbIA npourpbiBatesns ayamo / sugeo / DVD Media Player Classic;

Meaua-npourpbisatens VLCmediaplayer;

ayamo-npourpeiatens AIMP2;

apxusatop 7-Zip;

cucTema ynpasneHus Kypcamm (3NeKTPOHHOe 06y4yeHme) Moodle;



) NHTepHeT-pecypchbl:
Mpn  U3YyYeHUM AMCLMMIUHBI  UCMONL3YHOTC  MH(OPMALMOHHO-NPABOBble  CUCTEMb

Poccuiickort ®epaepaummn «KoHeynbTaHT Mntoc», «FapaHT», «3aKoHOAATeNbCTBO Poccum.

11. MaTepuasibHO-TeXHUYeCcKoe obecrneyeHme NpaKTUKK
MatepuanbHO-TeXHMYeckoe obecneyeHne NPeAaUNIOMHON  MPaKTUKU  BK/IHOYaeT
CNy>XeOHble MOMeLLEeHMs,, COOTBETCTBYIOLLME Ae/CTBYHOLLMM CAHUTAPHLIM U NPOTUBOMOXaPHbIM
HOopMaM, a Takxxe TpeboBaHWUAM TEXHUKM 6e30MacHOCT Npu NPoBeAeHUN afMUHUCTPATUBHBIX U

y4ebHbIX paboT.



