focypapcTBeHHOE 0bpasoBaTesibHOE yUupexXaeHne
MpUAHECTPOBCKUIA rocyAapCcTBEHHbIN yHUBepcUTeT um. T.IM. LLleBYeHKO

®un3nKo-MaTeEMATUYECKUIA (haKy/IbTeT

Kadeapa npuknagHoii maTeMaTUKK U MHGOPMATUKM

PoHA OLEHOYHBbIX CPEACTB

no AMcumnnanHe

«HpopMaLMOHHO-KOMMYHUKALMOHHbIE TEXHOMOIMK ANS NPodeccnoHabHOM
AEATENbHOCTUY

Ha 2022/2023 y4ebHbIl rof

HanpasneHue:
7.49.03.01 ®dunsmnyeckaa KynbTypa

Mpodune:
«CnopTnBHaA TPEHNPOBKa»

Keanugukayms
BakanaBp

dopma 06yUveHUs:
OuyHas

rog HABOPA 2022
PaspaboTan: npenogaBaTesb

NN [ CtosH O.B.
« b» O6EN<A'M$Y2022T.



MacnopT hoHJa OLEHOUYHbIX CPEeACTB MO YYeOHOW ANCLUMAINHE

1. B pe3ynbTaTe U3yuyeHUs AUCLUUNANHBI «MHHOPMaLNOHHO-KOMMYHUKALMOHHbIE
TEXHONOTrNM 415 NPOgEeCcCMOHaNbHON AeATENbHOCTU» Y 00YyUaLNXCH AOMKHbI ObITb
chopmMUpPOBaHbI CefytoLLe KOMNeTeHLUN:

Kareropus Koz 1 HaMeHoBaH e MHAMKaTopa
(rpynna) Koa v HaumeHoBakne MOCTVI>KEHMA YHUBEPCANHOI KOMMETeHLM
KOMMeTeHLMiA
YHBepcabHble KOMMeTeHUMI 11 MHANKATOPbI UX AOCTUXKeHS
CUCTEMHOE 1 YK-1 Crnoco6eH ocy|ecTBAATh NOUCK,  W[-1YK13HaeT: MeTodbl KPUTMYECKOro aHanu3a;
KPUTN4eCKoe KpMTMqECKVli;l aHa/n3 N CUHTe3 OCHOBHbI€ NMPUHLUMMNBI KPUTUYECKOTO aHaIn3a.
MbILLNEHNE WH(OPMALMM, NPUMEHSATb CUCTEMHBIE ~ WA-2yk-1YMeeT: MOAyyaTb HOBble 3HAaHUA Ha
MOAXOA NS PeLeHUs NOCTaBMEHHbIX  OCHOBE aHain3a, CMHTe3a M Ap.; Co6UpaTh AaHHble
3ajay OTHOCALMMCA K NpO(EcCUOHaNbHON  061acTu;

OCYLLECTBATb MOUCK MH(OpPMaLMN 1 pelleHnid Ha
OCHOBE [1eCTBMWiA, 3KCMEPUMEHTA 1 OMbITa.
nA-3yKiBnageert: nccnegoBaHveMm  npobnembl
NpoeccnoHanbHON AeATeNIbHOCTU C NPUMEHEHMEM
aHanusa; CMHTE3a n Lpyrux MeTo/l0B
WHTeNNeKTyanbHOW OeATeNbHOCTW; MeTofamu Ans
peleHns Hay4yHbIX Mpo6fnem W BO3HMKAIKOLWNX
NMpPo61eMHbIX MPOECCUOHANBHBIX CUTYaLMWIA.
ObuenpodeccnoHasbHble KOMMETEHLMU Y UHANKATOPbI UX AOCTUXKEHUSA

He npefycmMoTpeHbl y4e6HbIM MaaHoM
O6sa3aTe/bHble NPOECCUOHA/IbHBIE KOMNETEHLMUN U MHANKATOPbI UX AOCTUXKEHNS

PaspaboTka OrlK-16. CnocobeH NoHWMaTb /-1 onk-16.3HaeT: OCHOBbI NpUHLMNA paboTbl
OCHOBHbIX U NPUHLMNLI PaboTbl COBPEMEHHbIX COBPEMEHHbIX UH(OPMALMOHHbLIX TEXHONOT U
LOMONMHUTENbHbIX MH(OPMALMOHHbLIX TEXHOOTUIA 1 NA-2 onK-16.YMeeT: UCNo/b30BaTb COBPEMEHHbIE
06pa3oBaTenbHbIX MCNONb30BaTh UX AN pelleHns 3agau MHHOPMALMOHHbIE TEXHONOMUW AN1S PeLLeHmns 3aay
nporpamMm NpogecCUOHaNbLHOMN feATeNlbHOCTY npoghecCUOHaIbHOM feATeNbHOCTU.

M A-3 onk-16. BnageeT: npuHumMnamy pa6oTsl
COBPEMEHHbIX MH(OPMALMOHHBLIX TEXHONOTUIA Ans
pelueHns 3afa4 NpodeccnoHanbHON feaTelbHOCTH.
PekomeHayemble NpoecCUoHasIbHbIE KOMMEeTEHUUN N MHANKATOPbI UX LOCTU>XKeHUS (Mpy
Heo6XoAMMOCT 1)
He npesycmoTpeHbl y4ebHbIM NIaHOM

2. Tporpamma OLEeHVNBaHNSA KOHTPONMPYEMOI KOMMETEHLNN:

Tekywas  KoHTponupyembie Moaynu, pasgensl Kof KoHTponupyemoi HanMeHoBaHMe

atTtectaums (Tembl) AVNCUNNNNHbI " UX KOMMeTeHUuK OL,eHOYHOro cpeacTBa
HanMeHOBaHue
1 Pasgen 3 MporpammHoe obecneveHne YK-1, OMK-16 Bonpochl ons 3aW nThl
MHDOPMALMOHHBIX TEXHONOT NI nabopatopHbix paboT
2 Pasgen 6 OcHoBbl MHopMayunoHHoit  YK-1, OMK-16 Komnnekt  3ajaHnii  Ans
3e30MacHocCTM TecTa
MpomeXxyToyHas atTectalma YK-1, OlNK-16

1 3auet Bonpochkl K 3aueTy
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Pasgen 3 MporpaMmmHoe o6ecrieyeHne MHPOPMALNOHHbBIX TEXHOMOT U
Tema: «OcHOBHbIe hyHKUUM Microsoft Word.»
B kakom (hopmaTte coxpaHsietca taiin B MS Word 2007 1 gns Yero Hy>KHa KOHBepTaLus

nna?

Kakune CcyLLecTBYIOT peXxuMbl 41 paboTbl C LOKYMEHTOM?
Kakue cyLlecTBYHOT CNOCO6bI BblAe/IeHns TekcTa?

[nda yero HyXHa KomaHfa ABTO3aMeHa?

Kakum 06pa3om MOXHO NpoBepuUThb oporpaguio B TekcTe?
Kak MOXXHO M3MEHUTL TUN WpngTa?

Kak 3a4aTb HOBbI1 MeXAYCTPOYHbIA NHTepBan?
PacckaxuTe npo paboTy yHKUUn «dopmaT no obpasyy».
Kak pa3buTb TEKCT Ha HECKO/IbKO KOJIOHOK?

UTto BKOYAET B cebsa 061acTb guarpammbl?

Kak f0o6aButh B fuarpammy pag gaHHbIX?

Kak ckonupoBaTb guarpaMmMmy Ha ApYyroi nuct?

Tema: «TabnuuHbli npoueccop Microsoft Excel»
Kak Ha3blBaeTcs LOKYMeHT B Excel n u3 yero oH coctounT?
Kak 06aB1Tb HOBbIN NUCT B KHUTY? Kak nepenmmMeHoBaTb NCT?
UTo Takoe sveinka?
N3 yero cocTouT afpec a4erikun?
UTo TaKoe aKTUBHaA sueinka?
UTo Takoe abcontoTHasA U OTHOCUTENbHAsA ajpecauns?
C Kakoro cvmMBO/ia Ha4MHAKT BBOL (POPMY/ibl B AYEKY?
YTo Takoe MacTep (hyHKLMIA, KaK OH paboTaeT?
Kak ckonnpoBaTtb UM NEPEMECTUTb SUEKY?

. Kak oTpegakTnpoBatb CoAepX1MMoe S4eirkn?

. Kak yganutb (BCTaBuUTb) CTPOKY (cToNbGeL,)?

. Kakue cyuiecTsyoT npasusa 3anucu gpopmyn?

. UTo Takoe aBTOCYMMUPOBaHME?

. Kak BCTaBUTb B (POPMY/Yy CTAHLAPTHYIO PYHKLUIO?

. Kak oTo6pasnTb BCe 3anucaHHble (hOPMYJibl Ha INCTE KHUTK?

Tema: «CosfaHune Tabnuy 6asbl gaHHbIX Microsoft Access»
UTo moHMMalOT noja Knaccom 06bekToB? CBOMCTBAMU 06bEKTOB?
Twunbl cBA3eN "0AMH-K-0AHOMY" ¥ "04MH-KO-MHOTUM": KaK OHW peannsytoTcs B
pensumMoHHbIX 6a3ax AaHHbIX?
B Kakmx pexunmax MOXHO €034aTb CTPYKTYpY Tabnuubl B Access ?
Kakasi MH(opmMaLns yKasblBaeTca B CTPYKType Tabnuubl?
UT0 Takoe KO4YeBOe Nnose 1 Kakue TpeboBaHUSA NPeabABNATCA K HeMy?
Kak B CYB/l Access MOXXHO ONpefennTb Ko4vesoe none?



Kak u gnsa yero B CYB/J] Access co3faeTtcsd cxema AaHHbIX?

Tunbl fjaHHbLIX B Access.

Kak npu onpeaeneHnmn cTPyKTypbl Tabnunubl NCNONb30BaTh CBOMCTBA NOMER ?
10. Kak B Access onpeaenunTb CBA3N Mexay Tabnmuammn?

© o N

Tema: «Co3faHune npeseHTaumm B pegaktope MS PowerPoint»
Kakoe npefHa3HauyeHue nporpammel Power Point?
OnuwunTe CTPYKTYPY OKHa nporpammbl Power Point.
[ainTe onpefeneHne TepMnHaM: MynbTUMena, Npe3eHTauns, 3aMmeTka?
C KakKMMu MynbTUMeaniHbIMW KOMNOHEHTaMK MOXeT paboTaTte Power Point?
Ha3oBuTe atanbl paboTbl Haf Npe3eHTaLuen?
Kakue cyLiecTBYOT cnocobbl co3gaHus cnainga?
Kakue cyLecTBYIOT CNOCO6bl eMOHCTpaLmm cnanfos?

NooakowdhpE

Kputepnun oueHKM:

-OUeHKa «3a4yTeHO» BbICTaB/AAETCA, €C/N No K&)K,EI,OI7I TeEME M3 NMpeanoXXeHHbIX K OTBETY BOMPOCOB
NATb PacKpPbITbl B NO/THOM 00beMe C YETKMMMU onpeaeneHnNAMn N NOHATHbIMU NMpuMepamn, LLIeCTOW
PacKpbIT HE AOCTATOYHO MOJIHO.

-OLleHKa «He3auTeHO» BbICTABNAETCS, €CMM W3M0XKEHHble B OLEHKE «3a4TeHO» TpeboBaHUS K
KpUTEPUU He peann3oBaHbl.



M"ocypapcTBeHHOE 06pa3oBaTesibHOE yUpeXxxieHune
MpUAHECTPOBCKNIA rOCY[APCTBEHHbIW YHUBEPCUTET UM. T.I". LLIeBYeHKO

®n3MKO-MmaTeMaTUYeCKNI (hakynbTeT
Katheapa npuknagHo matemMaTUKy U MHHOPMaTUKM
KoMmnnekT 3agaHnin gna tecta

no gucuunavHe
«MH(popMaLMOHHO-KOMMYHUKaLNOHHbIE TEXHONOMUK ANA NPOeCcCCUOHaNbHOW AeATE/IbHOCTUY
Pasgen 6 OCHOBbI MH(HOPMALLMOHHO 6€30MacHOCTH
Tema: «OCHOBbI MH(OPMaLMOHHOW 6e30NacHOCTU».

1) 3apaxxeHne KOMMNbIOTEPHbIMW BUPYyCaMnU MOXKET NPOM30TM B NpoLecce ...
1) pa6oThbl ¢ thaintnamu

2) hopMaTMpoBaHUs AnUcKa

3) BbIK/IIOUEHUA KOMNbIOTEpa

4) nevatu Ha NpuHTepe

2) UTo HE0O6X0AMMO MMEeTb 151 MPOBEPKU Ha BUPYC XECTKOro ancka?

1) 3aWULLEHHYIO NpOrpaMmy

2) 3arpy3o4Hyto nporpamMmmy

3) (haiin C aHTMBMPYCHOWM NporpammMol

4) aHTUBMPYCHYI NPOrpaMmMy, yCTaHOB/IEHHYIO Ha KOMMbHOTEP

3) Kakas nporpamma He siBNsieTCA aHTUBUPYCHOW?

1) AVP

2) Defrag

3) Norton Antivirus

4) Dr Web

4) Kakuve nporpaMmMmbl He OTHOCATCA K aHTUBUPYCHbLIM?

1) nporpammbl-tharu

2) nporpamMmmbl CKaHMpPOBaHMA

3) nporpamMmMmbl-peBU30pbI

4) nporpammbl-AeTeKTOpbI

5) Kak BUpyCc MOXeT NOABUTLCA B KOMMbIOTepPeE?

1) npn paboTe KOMMbIOTEPA B CETK

2) Npy pelweHnn MaTemaTU4YeCKo 3agaum

3) npu paboTe ¢ Makpocamu

4) camonpoun3Bo/iLHO

6) Kak npoucxoguT 3apa)keHne «rno4YToBbIM» BUPYCOM?

1) npy OTKPbITUM 3apaXXeHHOro (haiina, NMPUCAaHHOIo ¢ NMCbMOM Mo e-mail
2) MpU MOLK/IOYEHMNY K MOYTOBOMY CEPBEPY

3) Npu NOAKMIOYEHUN K Web-cepBepy, 3apaXXeHHOMY «MOYTOBbIM» BMPYCOM
4) npu Nofy4YeHUM ¢ NUCbMOM, NpPUCNaHHOM Mo e-mail, 3apaxeHHOro (aiina
7) Kak 06Hapy>xunsaeT BMpPYC NporpamMmmMma-peBunsop?

1) KOHTPONUPYET BaXKHbIE PYHKLUN KOMMNbIOTEPA M NYTU BO3MOXKHOIO 3apaXKeHus
2) OTCNeXnBaeT N3MEHEHUA 3arpy30UHbIX CEKTOPOB AMCKOB

3) Npu OTKPbITUK (haiifia NOACYNTLIBAET KOHTPO/bHbIE CYMMbl U CPaBHMBAeT UX C AaHHbIMU,
XpaHaWwmmMucs B 6ase faHHbIX

4) nepuogMyecKkn nNpoBepseT BCe UMEKOLLMeCs Ha fucKax (aibl

8) KoMnblOTEPHBbIM BUPYCOM AAB/ISAETCH ...

1) nporpamMmma npoBepKN v NeveHns SUCKOB

2) nobasd nporpamma, Co3gaHHasa Ha A3blKkaxX HU3KOIr0 YPOBHS



3) nporpammMa, CKONMpoBaHHas € Na0X0 OTPOPMATUPOBAHHOM AUCKETbI

4) cneumanbHas nporpamma HeboNbLLIOro pasmepa, KOTopas MOXeT NPUNUCbIBaTb Ceba K Apyrum
nporpamMmmam, oHa 0651agaet cnocoBHOCTbIO "pasMHOXKaTbCA"

9) K KaTeropum KomnbTEPHbIX BUpPYcoB HE oTHocATcA

1) 3arpy30uHble BUPYChI

2) type-Bupycsol

3) ceTeBble BUPYCHI

4) (haiinosble BUPYChI

10) HaignTte npaBu/ibHble C0Ba: KOMMObIOTEPHbIE BUPYCHI ...

1) BO3HMKAIOT B CBA3W CO CO0AMM B annapaTHbIX CPefCcTBaxX KOMMbHOTEpa

2) NuwyTCcA NI0AbMU crelmanbHO AN HaHeceHUs yuiep6a nonb3oBaTe/IaM nepcoHasibHbIX
KOMMbIOTEPOB

3) 3apoxgarTcs npy paboTe HEBEPHO HaNMMWCaHHbIX NMPOrpaMmMHbIX NPOAYKTOB

4) ABNATCA CNeACTBMEM OLWMOOK B ONepaLyMoHHON cucTeme KomMnbloTepa

1 2 3 45 6 7 8 9 10
14 2 2 113 4 2 2

Kputepnun oueHKM:

-OLleHKa «OT/IMYHO» BbICTaB/ISETCA, €C/IX NPaBUbHbLIX OTBETOB He MeHee 90%;

-OLeHKa «X0pOoLLO» BbICTAB/AETCA, €C/IN NPaBU/IbHbIX OTBETOB He MeHee 75%;

-OLleHKa «y0B/IETBOPUTE/NIbHO» BbICTaBNAAETCH, €CNN NMPaBU/bHbIX OTBETOB He MeHee 60%;

-OLeHKA «HEeYyOBJ/IETBOPUTE/IbHO» BbICTAB/IAETCH, €C/IN NPaBUJIbHbIX OTBETOB MeHee 60%.
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MoHATME MHOPMALUU N MHDOPMALMOHHBIX TEXHOMNOTUA.

KomnbloTepHble BUPYCbl. CBOWCTBA KOMMbIOTEPHbLIX BUPYCOB.

KomnbloTepHble BUpYCbl. Knaccupukayms supycos. OCHOBHbIe BUAbI BUPYCOB U CXEMbI UX
(hYHKLMOHNPOBaHUS.

KomnbtoTepHble BUpycbl. O6HapyXeHne BUPYCOB U Mepbl MO 3aLiMTe 1 NponiakTUKe.
Apxusauma nHpopmaumum

B kakom hopmaTte coxpaHsieTcs ¢aiin B MS Word 2007 1 ana 4yero Hy>KHa KOHBepTauus
thanna?

Kakue cyLiecTBYIOT pexXuMbl ans paboTbl C JOKYMEHTOM?

Kakune CyLlecTBYIOT CNOCOObI BblAeNeHNs TeKcTa?

[na yero HyXXHa KomaHga ABTo3ameHa?

. Kakum 06pa3om MOXHO NpoBepuThL opgorpaduio B TeKcTe?

. Kak MOXXHO M3MeHUTb TUM wpngra?

. Kak 3aaTb HOBbIi MeXAYCTPOUHbIA NHTepBan?

. PacckaxuTe npo paboTy (yHKuumn «dopmaT no obpasuy».

. Kak pazbuTb TeKCT Ha HECKOJ/IbKO KO/TOHOK?

. UTo BK/IOYaeT B ceb6s 06nacTb gnarpaMmmbl?

. Kak go6aBuTb B gnarpammy psag SaHHbIX?

. Kak ckonupoBaTb guarpammy Ha Apyroi nuct?

. MS Publisher. OcHoBbl pab0Tbl C TEKCTOM. ABTOMNEPETEKAHNE U CBSA3aHHbIE PAMKMW.

dopmaTmMpoBaHme TEKCTa.

MS Publisher. OcHoBbl paboThl ¢ rpadukoii. Tabnuubl. PaboTa ¢ 06beKTamu.
KoMOuHMpoBaHHbIe NAMOCTPATUBHbIE 0OBEKTHI.

Kak Ha3blBaeTcs AOKYMeHT B Excel n 13 4yero oH coctonT?

Kak f06aBUTb HOBbIA INCT B KHUTY? Kak neperMeHoBaTb UCT?
UTo Takoe fiyeinka?

N3 yero cocTonT afpec A4enkn?

UTo Takoe aKkTUBHasA Avelika?

UTto Takoe abcontoTHaa M OTHOCUTEeNbHAs agpecayma?

C Kakoro cMmBOfa HauMHalT BBOA (DOPMY/ibl B AYEKy?

UTto Takoe Mactep DYHKLUMNIA, Kak OH paboTaeT?

Kak cKonupoBaTtb UM NEPEMECTUTb AYEnKy?

Kak oTpefiakTMpoBaTh COAEPXKUMOE SUENKN?

Kak yfanutb (BCTaBuTb) CTPOKY (cTonbeu)?

Kakune cyuwecTBYOT npaBuna 3anucu gpopmyn?

UTto Takoe aBTOCYyMMUPOBaHue?

Kak BCTaB1Tb B (hOpMYNy CTaHAAPTHYO PYHKLUIO?

Kak 0T06pa3uTb BCe 3anucaHHble (DOPMY/Ibl Ha JINCTE KHUTK?
YTo MOHMMAT Noj Knaccom 06bekToB? CBOWCTBaMU 0O6BHEKTOB?
Twunbl cBA3eR "0aMH-K-0AHOMY" 1 "O4MH-KO-MHOTUM": KaK OHWN peannsytoTcs B
PeNALNOHHBIX 6a3aX AaHHbIX?
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50.

. B Kaknx pexxnmax MOXXHO co3faTb CTPYKTYpY Tabnuubl B Access ?

Kakas nHgopmaymsa ykasbiBaeTcsa B CTPYKType Tabnuubl?

UTo TakKoe K/o4eBOe Nnose 1 Kakue TpeboBaHUS NPeabsaBASAOTCA K HeMY?

Kak B CYB/] Access MOXXHO onpeaennTb Kar4vesoe none?

Kak wu gna yero B CYB/J] Access co3faeTtcs cxema faHHbIX?

Tunbl jaHHbIX B Access.

Kak npu onpegeneHnmn cTPyKTypbl Tabnumubl NCNONb30BaTb CBOWCTBA NONent ?

Kak B Access onpefennTb CBA3M MexXay Tabnumuyamm?

UT0 Takoe KOMMbIOTEPHAA NpeseHTayus.

Cnaiif npe3eHTaumu, ero CTpykTypa.

LLa6noH npe3seHTauuu.

Pa6oTa co cnaigamu. ViameHeHne nopsagaka cnaingos B npeseHTaumn. MameHeHne oHa un
LiBeTa Ha cnaige. VIameHeHne pasMeTKKU cnalija. PexxnmMbl NpocmMoTpa nNpe3eHTau .
Pa6oTa co cnaingamun. [lo6aBneHue Ha cnaing nsobpaxeHuii. [lob6aBneHne Ha cnang
anarpammsbl, Tabnuuybl. HacTpoiika aHUMaLmn.

Pa6oTa co cnaiipamn. Mpoun3BONbHLIA NOKa3 cnainaos. Y npasnawoune KHonku. CosgaHne
NPUMeHeHMe YNpaBAAoLWLNX KHOMOK.

Mporpammbl gns co3gaHua/pefaktuposaHns eugeo Camtasia Studio.

Kpntepuun oueHKN:

-OLleHKA «3aUTEHO» BbICTABNAETCA, ECIN U3 MPELI0XKEHHbIX K OTBETY TPEX BOMPOCOB ABa PacKpbIThl
B MO/HOM 06beMe C YeTKMMMW ONpeaeneHUsIMU W NOHATHLIMKW MPUMepamu, TPETUIl PacKpbIT He
A0CTAaTOYHO MOMHO.

-OLleHKa «HEe3a4YTeHO» BbICTABMAETCS, €C/N W3/I0XEHHblE B OLEHKEe «3a4TeHO» TpeboBaHUSA W
KPUTEpPUN He peann3oBaHbl.



