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HpeaucioBue

[Ipennaraemoe y4uyeOHO-METOJUYECKOE MOCOOME MpeAHa3HAYEHO Jisi CTYACHTOB
HKOHOMUYECKOTO aKkynbTeTa 1 1 2 KypcoB.

B mnocobum mpenctaBieHbl pa3fesnbl M 3aJaHUS, KOTOPhIE MOTYT YCIIEIIHO
NPUMEHATHCS TpPU OOYyYEHHWH CTYJEHTOB C pa3HbIM YpOBHEM 3HaHUSI. B mocoOuu
UCIIOJIB3YIOTCSL COBPEMEHHBIE MaTepuaibl, 00paOOTaHHbIE M aJalNTUPOBAHHBIC IS
CTYJACHTOB KOHOMHYECKHMX creuuaigbHocTed. Llenb ero — mocienoBaTtensHO OOYYUTH
CTYJIEHTOB CHEUUAIbHOM JIEKCUKE M IrpaMMaTUKe M C(OpMUPOBATh HABBIKU PaOOTHI C
JIUTEPATypPOU 110 CHELUATBHOCTH.

DKOHOMMUECKAs JIEKCUKA BBOJUTCS TEMATUYECKH, 3aKPEIUIIETCS B Pa3HOOOpa3HbIX
yOopakHeHUsIX. JlomoNHHUTENbHAs JIEKCHMKa M CIPaBOYHBIA MaTepuall MOTYT OBITh
UCIIOJIb30BaHbl  KaK JUIsl CAMOKOHTPOJISA, TaK U MPHU BBINOJIHEHUN KOHTPOJIBHBIX PalboT.

[Tocobue coctoutr u3 TPEX pas3aeioB, COJAEPKAIIMX  TEKCThl AKOHOMHYECKOUN
HAaIlpaBJICHHOCTH, JIEKCUYECKHE M TPaMMAaTHYECKUE YIPAKHEHUSA, I'PaMMATHYECKUN

KOMMCHTapI/Iﬁ U IIPHUIIOKCHUC C TCKCTAMU JI1 YTCHUA.



UNIT 1
Text A
ECONOMICS.

Economics is a social science studying economy. Like the natural sciences and other
social ~ sciences, economics attempts to  find laws or  principles.
Economics tries to find laws or principles by building models. The predictions of the
models form the basis of economic theories. Then the predictions of the models are
compared with the facts of the real world.

Economics deals with the problems of scarcity and choice that have faced societies
and nations throughout history, but the development of modern economics began in the
17" century. Since that time economists have developed methods for studying and
explaining how individuals, businesses and nations use their available economic resources.
Large corporations use economists to study the ways they do business and to suggest
methods for making more efficient use of their employees, equipment, factories, and other
resources.

Active Vocabulary
science — Hayka
prediction — mporuo3
to compare — cpaBHUBATH
to deal — umers geno
scarcity — HexBartka, A¢UIIUT
society — o01ecTBo
available — nmerommiicst B pacniopsipkeHUH, JOCTYITHBINA
to suggest — mpetarate. COBETOBATh
employee — cayxainuii, paboTaroMuUi 10 HAlMy
equipment — obopyroBaHue

Exercises.

Exercise 1. Read and translate the text.
Exercise 2. Check your comprehension, answer the questions:
1. What is economics?

2. What does economics attempt to find?



3. What forms the basis of economic theories?

4. What are the predictions of the models compared with?
5. When did the development of modern economics begin?
6. What have economists developed since that time?

7. How do large corporations use economists?

Exercise 3. Translate the sentences into English:

1.MpbI nibITaeMcCsl HAaWTH MPABUIBHOE PEILICHHUE.

2. Hamm cTyieHThl H3y4aroT 9KOHOMHUKY.

3. O6opyaoBanue Ha ux (hadpuKe HOBOE.

4. lupeKTop coOupaeTcst HAHATD €lle MATh CIIyKalllUX.

5. MBI uMeeM J1e710 ¢ UHOCTPAHHBIMU (ppMaMH.

6. Kakue 1oOKyMEeHTbl UMEIOTCSI B paCIIOPSKEHHUH B BallleM otiene?

7. B 31Ol cTpaHe HeXBaTKa MUHEPAIbHBIX PECYPCOB.

Text B
ADAM SMITH

AND THE WEALTH OF NATIONS

Seventeen seventy-six, the year that we associate with the signing of the Declaration
of Independence, also marked the publication in England of one of the most influential
books of our time, The Wealth of Nations. Written by Adam Smith, it earned the author the
title «The father of economics.»

Smith objected to the principal economic beliefs of his day. He differed with the
physiocrats who argued that land was the only source of wealth. He also disagreed with
the mercantilists who measured the wealth of a nation by its money supply, and who called
for government regulation of the economy in order to promote a «favorable balance of
trade.»

In Smith's view, a nation's wealth was dependent upon production, not agriculture
alone. How much it produced, he believed, depended upon how well it combined labor
and the other factors of production. The more efficient the combination, the greater the

output, and the greater the nation's wealth.



The heart of Smith's economic philosophy was his belief that the economy would
work best if left to function on its own without government regulation. In those
circumstances, self-interest would lead business firms to produce only those products that
consumers wanted, and to produce them at the lowest possible cost. They would do this,
not as a means of benefitting society, but in an effort to outperform their competitors and
gain the greatest profit. But all this self-interest would benefit society as a whole by
providing it with more and better goods and services, at the lowest prices. To explain why
all society benefits when the economy is free of regulation, Smith used the metaphor of the
«invisible hand»:

«Every individual is continually exerting himself to find the most advantageous
employment for whatever capital he can command. It is his own advantage, and not that of
society, which he has in mind, but he is in this, as in many other cases, led by an invisible
hand to promote an end which was no part of his intention, for the pursuit of his own
advantage necessarily leads him to prefer that employment which is most advantageous to
society.»

The «invisible hand» was Smith's name for the economic forces that we today
would call supply and demand, or the marketplace. He sharply disagreed with the
mercantilists who, in their quest for a «favorable balance of trade,» called for regulation of
the economy.

Instead, Smith agreed with the physiocrats and their policy of «laissez-faire,» letting
individuals and businesses function without interference from government regulation or
private monopolies. In that way, the «invisible hand» would be free to guide the economy
and maximize production.

The Wealth of Nations goes on to describe the principal elements of the economic
system. In a famous section, Smith turned to the pin industry to demonstrate how the
division of labor and the use of machinery increased output.

«One man draws out the wire, another straights it, a third cuts it, a fourth points it, a
fifth grinds it at the top for receiving the head; to make the head requires two or three
distinct operations...»

Although modern technology has improved the methods by which pins are

produced, the principles pertaining to the division of labor remain unchanged.



Similarly, other sections dealing with the factors of production, money and international

trade are as meaningful today as when they were first written.

Exercise 1. Answer the questions.

1. When was the book "The Wealth of Nations" published?

2. Why did Smith disagree both with the mercantilists and physiocrats?
3. What was the heart of Smith's economic philosophy?

4. What did Smith understand under the "invisible hand"?

5. Why do the principles pertaining to the division of labour remain unchanged?



UNIT 2

Text A
THE SOLE PROPRIETORSHIP.

Many businesses are sole proprietorships, firms owned and operated by a single person.
When a person decides to open an independent business, that person is then responsible for its
success or failure. Any profits go to the owner, any losses are his or her responsibility as well. If the
losses prove to be greater then the investments, the individual is responsible for them.

One of the advantages of a sole proprietorship is that an owner can make decisions quickly
without consulting others. Besides, an individual proprietor gets tax benefits from the government.

There are disadvantages of this form of business organization. A sole proprietorship ends
with the incapacity or death of the owner. Usually business does not develop into a large-scale
enterprise.

What kind of business is likely to be a sole proprietorship? First of all, service industries such

as beauty shops, different repair shops, restaurants.

Active Vocabulary
sole proprietorship — yacTHast COOCTBEHHOCTb
OWN — BIIAJIETh
to be responsible for — ObITE OTBETCTBEHHBIM 3 YTO-TIHOO
SUCCESS - ycriex
failure - Heyaua
profits - mpuObLTH
advantage - mperMyIIecTBO
disadvantage - HegocTaTokx
to make decisions — npuHUMATh perieHs

to get tax benefits — momy4ars JILrOTHI O HAIOTOOOJIOKEHHUEO

Exercises.
Exercise 1. Read and translate the text.
Exercise 2. Check your comprehension, answer the questions:

1. What is a sole proprietorship?



What is an individual proprietor responsible for?
What are the advantages of a sole proprietorship?
What are the disadvantages of a sole proprietorship?

Name some businesses that are likely to be sole proprietorships. Why do you think so?
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Name some businesses that are not likely to be sole proprietorship? Why do you think so?

Exercise 3. Choose the necessary word and put it in the sentence:

Receipts, businesses, service, privately, account for, corporation, forms.

1. Small ... are very often service industries.
2. The... industries don't produce material goods.
3. More than 80 per cent of all business ... are not from sole proprietorships.
4. Less than 20 per cent of European businesses are partnerships or...
5. Sole proprietorships ... only a small part of all business receipts.
6. Is this bank owned publicly or.. .?

7. There are three...of business ownership.

Exercise 4. Translate the sentences into English:

51 He oTBeyaro 3a 10JIrH PUPMBI.

Maublie npeAnpusTHs UMEIOT JIbTOTHI 0 HAIOTO00I0XKEHHIO.

S caM KOHTPOJIUPYIO NPUOBLIL CBOETO MPEAPHUATHSL.

BbI 10J15KHBI TPOKOHCYJIBTUPOBATHCSA C ONBITHBIM OYXTalITEPOM.
Ota hopma COOCTBEHHOCTH UMEET U IPEUMYLIECTBA U HEJOCTATKHU.

OOBIYHO HAIll UPEKTOP MPUHUMAET MPABWIbHBIC PEIICHHUS.

S A R R

Nx 6usHec noteprien Heyaady.

TextB
HOW TO START YOUR OWN BUSINESS.
Mr. Jones made up his mind to start his own business in the retail trade. He did not
have enough money so he had to take out a loan from the bank. He used his house as
collateral for the loan and borrowed $3,000 at 5 percent annual interest. That meant that he

would have to pay $ 150 as interest back to the bank every year.



He bought a stock of CDs from a wholesale company at $10 a CD. The difference
between the wholesale and the retail price for the same item is typically 25 percent, but
Mr. Jones knew that CDs are always in great demand and he set the price for the CDs at
$14 per CD. His markup from the wholesale price was 40 percent.

His goods were sold well and during the first month he sold all the stock. He repaid
10 percent of his proceeds to the bank and used the rest to buy a new stock of CDs at the
same wholesale price per CD.

By the end of the second month, he sold two-thirds of the stock. He paid 10 percent
of the money he made in sales to his bank and bought a stock of the goods at the same
price of $10 again.

He raised the price of CDs to $15 per item but then sold only 100 CDs. So, he had to
reduce the price of CDs by $2 and within the next four weeks he sold the whole stock. He

repaid 10 percent of his proceeds to the bank and continued his business.

Active vocabulary

to make up one's mind - permmTh
OWN — cOOCTBEHHBIM

loan - 3aem, ccyna

stock - maptus

CD (compact disk) - koMmakT guck
to sell (sold, sold) - nponaBats

at the price of - mo nene

markup - Hamenka

proceeds — BrIpyUKa, T0XO.
to be in demand — monk30BaTHCS CIPOCOM
to raise the price by — moBsIaTe 1eHy
wholesale price - onroBas 1ieHa

to reduce the price by — cumxarpb 1eny
retail price — po3auunas neHa

item — equHMIIA TOBapa, IITyKa

per item - 3a mTyKy



Exercise 5. Answer the following questions:

. What trade did Mr. Jones decide to start his business in?

. Why did he have to take out the loan?

. How much did he borrow?

. What interest did he take out the loan at?

. How much did he have to pay back to the bank as interest?

. What kind of goods did he buy?

. How much was his markup from the wholesale price?

. What did he do with the proceeds?

. What part of the stock did he sell by the end of the second month?

© 0O N O O B~ W N P

10. Did he raise the price per item?
11. Why did he do so?
12. Why did Mr. Jones have to reduce the price?

10



UNIT 3

Text A
BANKS AND BUSINESS

Banks are different in different countries. Let’ s speak about the banks in the United States of
America. There commercial banks are classified into two main groups. First, there are
national banks. They are charted and supervised by the Federal Government. Secondly, there
are state banks. They are charted and supervised by the state in which they operate. All commercial
banks can make loans to borrowers.

Major commercial banks in such cities as Tokyo, Paris, Rio cooperate with each other. In this
way they finance imports and exports between countries.

An importer buys merchandise from another country using the currency of that country. For

that purpose he buys this currency from the foreign exchange department of his bank. And in
the same way if an exporter receives foreign money from sales to other countries, he sells this

currency to his bank. By this method the currency of any country can usually be exchanged.

Active Vocabulary
commercial bank KOMMepUEeCKHii OaHK,
national bank HALMOHAJIBHBIN OaHK
to charter YUPEKIATh, CO3IABATH
to supervise 3aBE/I0BaTh, KOHTPOJIMPOBATH
state bank TOCYIapCTBEHHBIN OaHK
merchandise TOBAPHI
currency BAJIIOTA, JICHBIH

foreign exchange department otaen 0OMeHa BaTIOTHI

to exchange currency 00OMEHHBATh BAIIOTY

11



Exercises.
Exercise 1. Read and translate the text.
Exercise 2. Check your comprehension, answer the questions:
1. What kinds of commercial banks in the USA do you know?
2. What are they called?
3. Who supervises the operations of national bank?

4. Whom are state banks supervised by?

5. What kind of currency does an importer generally use when he buys goods from another

country?

6. What do you know about the "international exchange™?

7. What is the currency of this country called?

8. What is the exchange rate between your currency and the currency of the USA?

9. Where can you find the information about the exchange rate if don't know it?

Exercise 3. Choose the necessary word and put it in the sentence:
Merchandise, to supervise, foreign exchange department, currency, to charter,
commercial, to finance.

1. Federal government ... and ... all national banks.

2. International cooperation between banks makes it possible ... imports and exports.

3. Itis possible to convert American dollars in . ...
4. The..... of the USA is the dollar.
5. All..... banks make loans to borrowvers.

6. The importer buys ... from another country.

Exercise 4. Translate the sentences into English:

1.51 Ob1 XOTEN OOMEHSTH BaJIIOTY B OAHKE.

2. DTOT KOMMepUeCKuii OaHK OBLII OCHOBAH ACCATH JIET Ha3al.
3. Mos crapias cectpa paboTaer B OTAeIe 0OMEHa BaJtOTHI.
4. Hama ¢upma yupeauia J1aHHbIA GOHI B MPOIITIOM TOY.
5.Bbl MOkETE KyUTh pa3IMuHbIe TOBAPHI B 3TOM Mara3uHe.

6. MbI BO3bMeEM 3aeM B OaHKE B CJICIYIOIIEM MECHIIE.

12



7.OHu OyayT pUHAHCHUPOBATh UMIIOPT U IKCIOPT.

8. OHn AOJIKHBI BBIIIIIAYHMBATD ITPOLCHTBI KOMMEPYCCKOMY 6aHKy

Text B
THE BANK OF AMERICA

We can learn something about banking in the United States from the history of a
particular bank - the Bank of America, one of the nation's largest commercial banks. In
1904, Amadeo Peter Gannini, a 34-year old son of Italian immigrant, founded the Bank of
Italy in the Italian district of San Francisco.

Gannini showed the sort of entrepreneurial zeal in banking that would be expected
from his previous track record. As an illustration, consider the following example:

In 1906, the city of San Francisco was rocked by earthquake and swept by fire. As the
flames approached the little Bank of Italy, the young banker piled his cash and securities
into a horse drawn wagon and took them to his home at San Mateo, where he buried them
into the garden; and while the ruins of the city were still smoking he set up a desk in the
open air, put up a sign over the desk where “Bank of Italy” was written, and began doing
business again. Gannini's bank prospered and grew. By the time he was 50, it had over 25
branches. This was the fourth largest commercial bank in the country.

In 1930, Gannini's bank was renamed the Bank of America. In the next 50 years, the
Bank of America grew and grew. By 1983, it had deposits of about $ 90 billion, and was

the largest commercial bank of the United States.

Active Vocabulary
zeal — pBenue, ycepaue
earthquake - 3emierpsiceHne
to approach - mpubamxKaThHCs
to pile - ckmagsiBaThH
securities — rienHbIe OyMaru
to bury — 3apsIBaTh B 3eMJTIO
to prosper - mpouBseTarb

branch — ¢uman, otaenenue

13



Exercise 5. Read the dialogue, translate it and make your own dialogue:

IN THE BANK
A: When does the Bank close?
B: At5 p.m. Do not be in a hurry. You've got plenty of time.
A: I'd like to open a checking account.
B: You are welcome. In a minute you'll have your checkbook.
Here it is.
A: Can | open a saving account with $100?
B: I'm sorry it's impossible. You may have credit card instead.
A: O.K. Should I fill out the form? And where should I sign?

B: That's the place. Thank you. You are always welcome.

14



UNIT 4

Text A
COMPUTERS
Since 1975 the personal computer has changed the world of business. In the past,
the slide ruler, adding machine, the telegraph, the telephone, the hand calculator and the
airplane each greatly affected the way business is done. Today the computer has begun to
greatly affect the marketing field.

The computer industry is one of the largest in western countries and especially in the USA.
It includes companies that manufacture, sell and lease computers, as well as companies that

supply products and services for people working with computers.

Computer programs are now available for collecting, assessing and analyzing data and

even projecting or predicting the future based upon current trends.

A computer cannot think. A human operator puts data into the computer and gives
instructions. The operator writes instructions which determine the mathematical operations on
information. A computer solves mathematical problems very rapidly.

Traditionally, the computer in business is used to process data. This involves different
administrative functions such as preparation of payrolls, inventory control in
manufacturing, warehousing and distribution operations, customer accounting, billing by
banks, insurance companies, public utilities and mass circulation magazines. Now the
computer takes on new kinds of jobs. It has become more involved in business operations as
an essential tool in making decisions at the highest administrative level.

Computer software is now available to write data collecting questionnaires, job
interview forms, analyse advertising media effectiveness, sales and marketing

management, create graphs and charts for analysis of market trends.

Active Vocabulary
slide ruler norapupmMudecKas JIHHEHKa
to give instructions JlaBaTh UHCTPYKIIAH
to put data 3aKJIa/1bIBATh TAHHBIE
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to solve mathematical problems  pemars MaTemaTideckure 3a1aum

to process data 00pabaThIBaTh JAHHbIC

preparation of payrolls TIOJITOTOBKA BEZIOMOCTEH

inventory control WHBCHTAPH3AIIOHHBIN KOHTPOJTH

warehousing CKJIaJIMPOBAHKIE TOBAPOB

distribution operations pactpeie/UTe bHBIC OIePaIin

customer accounting pacuyeT ¢ KIIMEHTOM

software MaTeMaThu4ecKoe obecreueHue

guestionnaire BOIIPOCHUK, aHKETa, OTIPOCHBIN JIUCT

chart cxema, TabauIla, YepTex
Exercises.

Exercise 1. Read and translate the text.

Exercise 2. Check your comprehension, answer the questions:
1) What inventions had a revolutionary effect on business?

2) What does the computer industry include?

3) What are computer programs now available for?

4) In what way does a computer operate?

5) How is the computer traditionally used in business?

6) What new kinds of jobs does the computer take?

7) What is the practical application for computer programs?

Exercise 3. Choose the necessary word and put it in the sentence:

Inventory control, administrative, information, processing, to process data,

1. Distribution operations, preparation of payroll are ... functions that the computer
performs for business.

2. Computer is programmed ... fast and accurately.

3. A programmer feeds the ... into the computer.

4. Many companies use the computers for their ...

5. A computer solves problems by ... information.
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Exercise 4. Translate the sentences into English:

1. HekoTopble KOMIIaHUH HE NPOU3BOJIAT U HE POAAIOT KOMIIBIOTEPBI, & CIAI0T HX B MPOKAT.

2. [IporpaMMuCT 3aKJIaJbIBAET JAHHBIE B KOMIIBIOTED.

3. B GusHece KOMIBIOTEp UCTIONB3YeETCA sl 00pPabOTKH JaHHbIX.

4. TIporpammHOe 00OecCIIEUeHNE OUEHb JOPOTO.

5. Kommbrorep momoraer nprHAMATh PEIICHNS HA BBICIIEM aIMHHUCTPAaTHBHOM YPOBHE.

6. Komnbrotep ucnosb3yercs Ui OCYIECTBICHHUS MHOTUX aAIMUHUCTPATUBHBIX (YHKIUH,
TIOATOTOBKHU BEJOMOCTEH, HHBEHTAPU3ALNOHHOTO KOHTPOJIA.

7. MBI peruuiy 3TH MaTeMaTH4ecKue 3a/jauu O4eHb OBICTPO.

8. IlepcoHanbHblil KOMITBIOTEP CUITLHO U3MEHMI MUp OU3HECa.

9. KoMnbroTepHble NporpaMMbl ceiuac A0CTYIHbI i 00pabOTKU JaHHBIX.

10. Bl MOXeTe B34Th KOMITBIOTEP B apEHY.

Text B

MODERN MEANS OF COMMUNICATION
AND ELECTRONIC COMMERCE

Connecting many computer networks and using common addressing system, the
Internet has been growing rapidly since its creation in 1983. By the mid-1990s the Internet
linked millions of computers throughout the world and it is sure to be the most important
commercial and popular means of communication nowadays. The original uses of the
Internet were electronic mail and file transfer. Having expanded considerably during the
1990s, the World Wide Web enables users easily to examine the Internet sites and now it
iIs likely to have become the leading informational service of the Internet.

The first electronic transactions are supposed to have been handled in the 1950s due
to telex, radio-teletype and telephone. In the following decades various industries
elaborated upon the system of electronic data interchange before a simple and independent
of any particular machine standard was created. Since the mid-1990s electronic commerce
has become one of the most rapidly growing retail sectors involving the use of computer

telecommunication networks for maintaining business relationships and selling
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information, services and commaodities. Although e-commerce usually refers only to the
trading of goods and services over the Internet, it actually includes broader economic
activity.

A large part of e-commerce was transferred to the Internet after the first graphical
“browser” software for the access to the World Wide Web had been introduced in 1993
and when the number of companies and individuals using “on-line” had greatly increased.
Most of recently established companies are known to include the electronic commerce in
their business as well.

The further development of secure electronic transfer of sensitive information such as
credit card numbers and electronic funds transfer orders is certainly to be essential to the
continued growth of e-commerce. It is often necessary to ensure the encrypting of Web
purchase forms, many individuals also usually encrypting their e-mail.

Among other innovations that have contributed to the growth of e-commerce are
electronic directories and search systems for finding information on the Web; software
agents that act autonomously to allocate goods and services; and special identifying
services over the Internet. These intermediary services facilitate the sale of goods (actually
delivering the goods in the case of information), the rendering of services such as banking,
ticket reservations, and stock market transactions, and even the delivery of remote
education and entertainment. Specialists consider electronic auction sales and markets to
be other rapidly developing parts of e-commerce. The former offer a large variety of goods
from computers and electronics to books, recordings, automobiles and real estate, while
the latter allow a buyer to choose offers from many sellers.

Businesses often develop private intranets for sharing information and collaborating
within the company, these networks usually being isolated from the surrounding Internet
by special computer-security systems. Businesses also often rely on extranets which are
extensions of a company’s intranet. Such extranets allow portions of company’s internal
network to be accessible to collaborating businesses, access to the ones being generally
restricted through passwords.

One should mention some more important benefits of e-commerce. Due to its
development the role of geographic distance in forming business relationships is being
reduced. If you were interested in the beginning of a retail business, it would be relatively

inexpensive to start a retail Web site. Some traditional businesses are being replaced by
18



their electronic equivalents or are being made entirely useless. Prices of commodity
products are generally lower on the Web and it results not only from the lower costs of
doing electronic business but also from the ease of comparison shopping in cyberspace. A
new form of collaboration known as a virtual company is flourishing now. This type of
company is actually a network of firms, each performing some of the processes needed to

manufacture a product or deliver a service.

Active Vocabulary
electronic commerce DIIEKTPOHHAS TOPTOBIIS
to create C03/1aBaTh, TBOPUTH
original NIEPBBIN, TIEPBOHAYATBLHBIN

to elaborate (upon smth) neranbHO, TIIATETHLHO pa3padaTHIBATH

sensitive information CCKpETHBIC CBEACHUS, 3aceKpeucHHas nH(popmaIus
secure 0e30ITacHbBINA, HaJC)KHBIN

to encrypt muppoBaTh

to facilitate 00J1er4aTh, IOMOraTh, ClIOCOOCTBOBATh
collaboration COTPYJIHUYECTBO

surrounding ONMM3NeKAIUN, COCETHUN, OKPY KAFOIITHIA
extension JOTIOJTHEHHE

to flourish IBIITHO PaCcTH, IPOIBETATh, MPEYCIIeBATh

Exercise 5. Choose the necessary word and put it in the sentence:

Collaborating, to elaborate, linking, creating, flourishing to deliver, sales, remote, secure,
surrounding, creation.

1. Users of e-commerce as well as entertainment industries are interested in ... for ... joint
sites in the Internet.

2. E-mail can ... both texts and graphics to computer users.

3. The type of production is often influenced by the ... conditions.

4. The development of the Internet system was followed by the ... of e-commerce.

5. Even people in ... places of the world can have the access to the computer network.

6. The development of programs ensuring ... storage of information in computers is one of

the important tasks of many programmers.
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7. The ... of networks and e-mail system allows a large company to use them for ...
employees within the company.

8. Having ... upon a new Web browser called Mosaic, American engineers made it
available to users in September 1993.

9. The latest ... figures for these goods are much in line with market trends.
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UNIT 5

Text A
WHERE AND HOW TO HIRE AN EMPLOYEE?

An employer has several options to consider when he wants to hire a new employee.
First of all he may look within his own company. But if he can't find anybody suitable for
the position he will have to look outside the company. If there is a personnel office in the
company, he can ask them to help him to find a qualified applicant. The employer can also
use other valuable sources, for example, employment agencies, consulting firms,
placement offices and professional societies. He can also advertise in a newspaper or in a
magazine and request candidates to send in resumes.

The employer has two sets of qualifications to consider if he wants to choose from
among the applicants. He must consider both professional qualifications and personal
characteristics. A candidate's education, experience and skills are included in his
professional qualifications. These can be listed on a resume. Personal characteristics or

personality traits must be evaluated through interviews.

Active Vocabulary
option BBIOOD
employer paboToaTeb
employee CITy>Kanui
to consider paccMaTpuBaTh, MPUHAMATH BO BHUMaHUE

to be suitable for the position coorBeTcTBOBATH HOIKHOCTH

personnel office OTJEI KaJpOB

applicant KaHIU1aT Ha JOJDKHOCTH

valuable source LCHHBII HCTOYHHUK

employment agency AreHTCTBO 110 HAUMY

to advertise MIOMEIIAaTh OOBSIBICHUS, PEKIIAMUPOBAThH
resume pestoMe

two sets of qualifications 7IBA BUJA XapaKTCPUCTUK

experience paboumii OTIBIT

to evaluate through interviews oreHuBaTh 4epe3 HHTEPBbBIO
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Exercises.

Exercise 1. Read and translate the text.

Exercise 2. Check your comprehension, answer the questions:

1. Which options should an employer first consider when he wants to hire a new employee?
2. What service does a personnel department provide?

3. In what way can be the new employees be found outside the company?

4. What qualifications does the employer consider when he chooses an employee?
5. What is meant by "professional qualification" for a job?

6. What personal characteristics does the administrator consider when choosing an employee?

Exercise 3. Choose the necessary word and put it in the sentence:
To advertise, resume, employee, applicant, personnel office, qualification, agency,
personal.
1. We are going to interview three ...for the position.
2. If you need applicants for this position, ... in a special section of the local newspaper.
3. Personnel office will help you to | find anew ...
4. All the information about the staff of the firm can be found in ...
5. She has a good... for the position:a college degree, good work experience.
6. | want to find a new secretary, so I'll call an employment ...
7. If you are an applicant for the position, you have to write your ...

8. Don't ask him ... questions, it willbe impolite.

Exercise 4. Translate the sentences into English:
1. IX 1O/DKHOCTH B KOMITAHUN OYEHb BAKHBI.

2. YTIpaBIsitoIyii Hatel (pUupMbl O4eHb KOMITETEHTEH.

3. Ham Hy»>KHO HaHSTh HOBOTO CITY>KaILIETO.

4. Mpl nomecTui OOBSIBIICHHE B HAIITy MECTHYO Ta3eTy.
5. DTOT pyKOBOJIUTEITH C OOJIBIIIM OIBITOM.

6. MBI paccMOTpUM J1Ba BUZA XapaKTEPUCTUK B CIIE YOI TOHEIETTHHIK.
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7. Kannyaarsl Ha IOJDKHOCTB JIOJDKHBI TIOCTIATh CBOH PE3toMe pabOTOIATESTIO .
8. Bbl MOXeTe HaifTH BCIO HEOOXOMMYIO HHPOPMAILIMIO B OTIENIE KaJIPOB.
9. Ecru BbI XOTHTE HAATH paboTy, BaM CIIETyeT OOPATUTHLCS B ar€HTCTBO T10 HalMYy.

10. Harnmaterns TomkeH 0OpaTUThCS B KOHCY/IBTAIMOHHYTO (prpMy.

Text B
ADVERTISING

Advertising is one of the largest industries. In 1986, for example, American business
spent over $100 billion to advertise its products: Since consumers are the principal targets
of these sales campaigns, we ought to know something about the services advertisers
perform, as well as some of the techniques they use.

The Benefits of Advertising

Advertising benefits consumers and the economy in a number of ways:

It provides us with information about prices, recent improvements in certain goods and
services, and the availability of new ones.

« Advertising often results in lower prices. Large- scale production can reduce costs.
By creating mass markets, advertising enables producers to reduce the costs of their
products and pass those savings on to the consuming public.

« Advertising stimulates competition, and competition benefits us all. Advertising by
one firm puts pressure on others within the industry to do at least as well to attract the
consumer's money.

» Advertising pays most of the cost of magazines and newspapers, and all of the cost
of commercial radio and TV.

Advertising helps the economy as a whole by stimulating consumer demand.
Consumer spending has a direct effect on the health of the economy. Advertising helps to
keep that spending at healthy levels.

The Price we Pay for Advertising
Not everyone agrees that advertising benefits the economy. Critics list the following points
of its disadvantages

* The information contained in advertising does not inform and often misleads the
consumer.

» Because it costs money to advertise, this cost adds to the price consumers pay.
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« Consumers are tempted to spend money for products they do not really need.

 Radio and TV are not really free because the cost of advertising on them is also
passed on to the consumer.

Advertising Strategies

Three strategies that have been especially popular with advertisers can be classified
as slogans, rational appeals, and emotional appeals.

Slogans. Advertisers often use slogans that sound great but mean little or nothing.
Yet, advertisers seem to feel that such slogans, when repeated often enough, do increase
sales.

Rational Appeals. Rational appeals rely upon logic or reason to convince the
consumer to buy a product.

«Our Cookies Contain 25% Fewer Calories Than the Next Leading Brand». This is
an example of an advertisement that appeals to reason. Ads for health foods, pain relievers
and home remedies tend to use this technique.

Emotional Appeals. Emotional appeals rely upon the use of psychology. The
following is a sampling of such strategies:

« Testimonials. These are the advertisements in which famous people claim they use
and enjoy a particular product. Ads for sports equipment frequently rely on this strategy.

« The Bandwagon. The bandwagon appeal implies that everybody is using a
particular product, and that if you don't, you will be left out. The term derives from the
practice, during nineteenth parades, of jumping on or following behind the wagon carrying
the band. Soft drink and automobile ads use this appeal.

» Popularity. Some advertisements suggest that simply by using the advertised
product you will be popular or find romance. Toothpaste ads showing moments of
romance between handsome young men and women are typical of these kinds of
campaigns.

Every day you as a consumer are the object of the marketing efforts of American
and foreign companies that want your business. The advertising on television and radio
and in the newspaper flyers that come to your house are just some of the ways that sales
promotions reach you. Can you think of other ways? Most of these marketing strategies

represent honest efforts to convince you to buy a product or service. Nevertheless, you are
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responsible for evaluating advertising directed at you, separating fact from emotion, and

deciding whether or not to buy the product.

Exercise 5. Answer the questions:

1. In what way do consumers and the economy benefit from advertising?
2. What are the disadvantages of advertising?

3. What are the methods of advertising?

4. Does advertising influence your personal decisions to buy or not to buy?
5. What is your attitude to TV advertising?

6. What kinds of ads do you like?
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UNIT 6

Text A
MARKETING

Marketing is a relatively new science. It is the art of finding out what other persons

want, then manufacturing it for them.

Marketing includes all the business activities connected with the movement of goods and

services from producers to consumers. Sometimes it is called distribution. On the one hand,

marketing is made up of such activities as transporting, storing and selling goods and, on the

other hand, a series of decisions you make during the process of moving goods from producer to

user. Marketing operations include product planning, buying, storage, pricing, promotion,

selling, credit, traffic and marketing research.

The ability to recognize early trends is very important. Producers must know why,

where, for what purpose the consumers buy. Market research helps the producer to predict

what the people will want. And through advertising he attempts to influence the customer to buy.

Marketing operations are very expensive. They take up more than half of the consumer's dollar.

producer
consumer

user

distribution
marketing
transporting
storing

storage

product planning
pricing

promotion

traffic

marketing research

Active Vocabulary.

IIPON3BOAUTCIIb

NOTPEOUTENH

NOTPEOUTENH

COBIT, pacripeieneHe

npoJiaka, CObIT, MAPKETUHT

TPaHCTIOPTHUPOBKA

CKIIaIUPOBAHUEC, XPAHCHHC

XpaHEeHue

pa3paboTKa HOBBIX MPOTYKTOB

KaJIbKYJSAIUs ICH

COJZICHCTBHE B MpoJake (Kakoro-i1ubo ToBapa), HampuMep, ¢

IMOMOMIbIO PCKIIaMbI

TOPTOBJIA

U3y4YCHHUE PhIHKA COBITA
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trend TEHJICHITUS, 00IIiee HAITPABJICHHE
to predict pEeICKa3bIBaTh

to influence BJIUSTH

Exercises

Exercise 1. Read and translate the text.
Exercise 2. Check your comprehension, answer the questions:
1. What does marketing mean?
2. What activities does marketing consist of?
3. What do marketing operations include?
4. Why is it so important for the producer to predict the trends?

Exercise 3. Choose the necessary word and put it in the sentence:
Predict, influence, promote, marketing, trends, distribution, market research, product

planning, consumer.

1. One of the aims of market research is to indicate new... among people.

2. Advertising must ... the consumer and make him buy the goods produced.
3. Often marketing is called ... .

4. In order to sell a new product, a producer has to consider how to... it.

5. The goods of this company are not sold very well, they must think about ... .
6. Sometimes it is difficult to influence ... through advertising.

7. If you what to produce something new, you should start with... .

8. A producer wants to... the new trends and then tries to influence them.

9. ... includes product development and pricing among other things.

Exercise 4. Translate the sentences into English:

1. MapkeTuHr BKJII04aeT B ce0s JEHCTBUS, CBSA3aHHbIE C IBUKEHHEM TOBapa OT MPOU3BOUTENS K
HOTPEOUTEITIO.

2. MapkeTHHT BKJIIOYaeT B ce0s TPAHCTIOPTHUPOBKY, XpaHEHHE PEKIaMy, KaJbKyJISALHIO IIEH,
TMPOZAXY.

3. M3yuenue ppIHKa OMOTAET MPeICKa3bIBaTh OOIIIE HAMTPABICHHS CIIPOCa.
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4. Pexiama 0Ka3bIBAaeT CUJIbHOE BIMSHUE HA OKYIATEL.

5. MBI HE MOKEM yCTaHABIMBATh CAMYI0 HU3KYIO LIEHY Ha TOBap.

6. MbI 10KHBI pa3paboTaTh IIIaH MIPOU3BOCTBA HOBBIX I1POYKTOB.
7. MapkeTHHT - OTHOCUTEIIEHO HOBAsl HAyKa.

8. Tl 3HaeIIb YTO-HUOY/Ib O KAJIBKYJISIUH IIeH?

Text B
HOW TO PAY IN AMERICA

If you want to pay for something in an American store, you can pay in cash, by
personal checks, or with a credit card.

If you have a credit card, you can use it in larger stores to pay for your purchases.
Most gas stations, hotels and restaurants accept credit cards, too. Your credit card
company sends you a bill once a month that shows your purchases and you only have
thirty days to pay it. Otherwise, they'll charge you a penalty.

Credit cards have one disadvantage. It takes you much longer to pay with your
credit card than in cash or by check. When you want to put a purchase on your credit card
the store clerk takes the card and fills out a form. Then he asks you to sign the form and
gives you a copy.

There are some problems paying by check, too. You cannot use your checkbook if
you don't have your driver's license or any other ID on you. Besides, you should be aware
that if you bounce a check, that is, if you don't have enough money in your account to
cover it, you'll have to pay your bank a very high penalty.

People usually buy expensive goods (such as washing machines, refrigerators, etc.)
on financing. Customers make a down payment of 10% or more of the price of the

purchase and pay the rest in monthly instaliments. They also have to pay interest.

Active Vocabulary
to pay in/with cash for smth. — pacrraunBaThCsi HATMYHBIMU JIEHBIAMH 32 YTO-THOO
to pay with a credit card — pacruraunBaThCs KPEAUTHOM KapTOUKOM
to pay by check - pacmraunBaThcst uekoM
to pay a bill — onmaunBath cuet

to accept - npuHUMaTH
28



to buy on financing/on credit — mokynaTs B Kpeaur

to make a purchase — nenath mokymnky

to bounce — ( 0 yeke) BO3BpaIaThCS B CBS3HM C OTCYTCTBUEM CPEIICTB HA CUETY
to have in a checking account (Am.) - ©MeTh Ha TEKYyIIIEM CYETe

to have in current account (Br.) - uMeTh Ha TEKyILEM CUETe

...percent of the price of the purchase — ...mpomeHTOB OT 1IEHBI TOKYITKU
to charge smb. a penalty for smth. — naznauaTs komy-To mTpad
otherwise — B IpOTHBHOM cClTy4yae

store clerk - npomagsen

to fill out -3amonusATH

to Sign — MOANKCHIBATH

driver's license — BoguTenbCcKHE MpaBa

ID — ynoctoBepeHue JMUHOCTH

you should be aware that — BeI 10JKHBI OTAABaTh ceOC OTYET B TOM, UTO
to cover - mokphIBaTh

CUStOMeEr - moxkyrmaresb

the rest - ocraTok

in monthly installments - exxemecsiano

interest — mpoLEeHTHI

Exercise 5. Check your comprehension, answer the questions:

. What are the three ways to pay in America?

. Where can you use your credit card?

. Do gas stations accept credit cards?

. How often do the credit card companies send bills to their customers?

. How many days do you have to pay the bills you put on your credit card?
. What do the companies do if their customers don't pay the bill?

. What is the disadvantage of paying with a credit card?

. What is the disadvantage of paying by personal checks?
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. What does the store clerk do when you wart to pay for something with your credit card?
10. Do you need to have an ID on you if you want to pay for something by check?

11. What does your bank do if you bounce a check?
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12. How do people usually buy expensive goods?

13. What does it mean "to buy something on financing"?

Exercise 6. Read the dialogue:

- Hello, I'd like to buy this sweater.

- OK. How would you like to pay for it?

- Well, I guess that depends on how much it is.

- Did you find it on a sales rack?

- Urn... | don't remember.

- Let me scan its tag on the computer, and I'll tell whether it is on sale. Yes, it's on sale.
The original price was $100, and now it is 20% off. It'll be $80 plus tax.

- That is still expensive, but I'll take it.

- Will it be cash or charge?

- I don't know ... Well, can I put it on my credit card?

- Sure thing. Oh, I'm sorry, but | can't take this card. We only accept the major ones:
American Express, Visa and MasterCard.

- I'll write a check, then.

- I'll need to see some form of identification. Do you have your driver's license?

- No, I don't, | do have some other identification, though. Will this student ID card be OK?
- No, | need an official card with your photo and signature on it. What else do you have?
- Oh, I almost forgot. | have my military ID on me.

- Fine, I'll ring this up for you now.

- Thanks.

rack - mosika

sale — paciipogaka

tax - gajmor

tag - sTukeTka, OUPKA, APIABIK

charge — 3anucars Ha cuer
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Exercise 7. Organize the words into affirmative, interrogative and negative
sentences:

1. Pay, purchase, by check, the, or, with your credit card, can, in cash, you, for.
2. If, bounce, you, you, your, charges, check, a, penalty, a, bank.

3. How much, refrigerator, was, down, payment, the, for, the?

4. Think, buy, on, 1, this, financing, machine, the, can, washing, we.

5. They, cards, they, why, 1, credit, accept, say, don't.

6. Make, on, don't, purchases, like, credit, to, I.
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UNIT 7
Text A

Partnership

A partnership is an association of two or more persons who have agreed to combine
their financial assets, labour, property, and other resources as well as their abilities and
who carry on a business jointly for the purpose of profit. The agreement the partners
usually sign to form an association is known as a partnership contract.

When the owners of the partnership have unlimited liability they are called general
partners. If partners have limited liability they are “limited partners”. There may be a
silent partner as well - a person who is known to the public as a member of the firm but
without authority in management. The reverse of the silent partner is the secret partner - a
person who takes part in management but who is not known to the public.

Any business may have the form of the partnership, for example, in such professional
fields as medicine, law, accounting, insurance and stockbrokerage. Limited partnerships
are a common form of ownership in real estate, oil prospecting, quarrying industries, etc.

Partnerships have more advantages than sole proprietorships if one needs a big capital
or diversified management. Like the sole proprietorship, the partnership is easy to
establish, and its profits are not subjected to federal corporation taxes. Financing is
generally easier to obtain because the personal assets of the group are usually larger and
the chances of success are higher.

Partnerships have certain disadvantages too. The major disadvantage is unlimited
liability. It means that each partner is responsible for all debts and is legally responsible
for the whole business. Another disadvantage is that partners may disagree with each
other. Furthermore, partners who wish to retire may find it difficult to recover their

investments without dissolving the partnership and ending the business.

Active Vocabulary

Partnership apTHEPCTBO
to carry on a business BECTH JIEJI0
profit npUOBLTH

general partner OOIIHiA TapTHEP
32



limited partner napTHEP C OTPaHUYECHHON IOPUINYECKON OTBETCTBEHHOCTHIO

silent partner napTHep 0e3 mpasa rojioca

secret partner CEKPETHBIN MMapTHEP

law IOPUCTIPYACHIINSA

insurance CTpaxOBaHHE

stockbrokerage OUpKkeBOE MAKIIEPCTBO

real estate HEJABUKUMOCTD

oil prospecting n00brua HeTH

quarrying industries JOOBIBAIOIIHME TPOMBIIIJICHHOCTH

advantage IIPCUMYIIECTBO

disadvantage HEJ0CTaTOK

to be legally responsible OBITh FOPUINICCKH OTBETCTBEHHBIM
Exercises

Exercise 1. Read and translate the text.

Exercise 2. Check your comprehension, answer the questions:

1. What is the difference between a general partnership and a limited partnership?

2. Is there any difference between a silent partner and a secret partner? What is this
difference?

3. In what professional fields are the partnerships found?

4. In what business is the partnership a common form?

5. What are the advantages of a partnership?

6. Discuss the disadvantages of a partnership. Would you prefer partnership or sole

proprietorship for business? Give your reasons.

Exercise 3. Choose the necessary word and put it in the sentence:

Secret partner, unlimited liability, real estate, general partner, advantage, profit, capital,
management, tax benefits.

1. Partnerships very often receive ... from the government.

2. Limited partnership is a common form of ownership in ....



3. Partnerships have many..., one is that they receive tax benefits from the government.
4. ... are the partners with unlimited liability.

5. ... has the authority in management but he is not known to public.

6. A secret partner takes part in ... .

7. General partners have ... .

8. One advantage of a partnership is that it offers a multiple source of ... .

9. A partnership can bring much ... to the partners.

Exercise 4. Translate the sentences into Russian. Put up four questions of different
types to each sentence:

1. An accountant will prepare the tax report.

2. The partners are sharing profits and losses with each other.

3. I want to go into business with my friend.

4. This corporation has issued the stock.

5. They studied carefully the income statement.

6. My parents had settled everything connected with insurance before they retired on

pension.

Exercise 5. Translate the sentences into English:

1. ITapTHEp ¢ OrpaHUUYEHHON IOPUINYECKON OTBETCTBEHHOCTHIO HE UMEET pPEeAbHON
BJIACTH.

2. CexpeTHbI NapTHEP MPUHUMAET y4aCTUE B YIIPABICHUHU, HO OH HE N3BECTEH
OOIIECTBEHHOCTH.

3. 51 Xouy BIOKHUTh ACHBI'U B HEJIBU)KUMOCT.

4. ITapTHEPCTBO MMEET MHOTO IPEUMYILIECTB.

5. ITapTHEPCTBO YaCTO MOTYYaET HAJIOTOBBIE JIBIOTHI OT IIPABUTEIILCTBA.

6. MBI BIIOJKHM B J€J10 OJUHAKOBBIN KaITUTAll.

7. 51 cnenan npaBUIIbHBIN BEIOOP. DTO €10 TPUHOCUT MHOTO TPUOBLIH.
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Exercise 6. Read the dialogue:

LIFE IN THE OFFICE
A: First of all, when do people start work in American offices?
B: Right, well the official work day starts at 9.00 am. This should really mean 9 o'clock -
not ten past or half past nine.
A: Would you say that people work very hard in offices in America?
B: Well | don't know about employees in your country. But some nations have a
philosophy that you work when the "boss" is around. And any time he's not there, one can
relax by reading the newspaper or whatever one likes doing in a personal way.
A: And things are different in the States, you're saying?
B: Well, in America one is being paid for your time. So employees are expected to find
other work if their own desks are clear, or to help someone else with his or her work.
But you never sit idle, or doing nothing.
A: Yes, as the saying goes: "Time is money?"
B: Exactly. Your employer "owns" your time while he is paying you for it. That is
precisely what "time is money" means. And anyway the boss doesn't ask more of you than
he is doing himself: he will probably work through the lunch hour him-self and even take
work home at night.
A: Oh, I see. The employee's lunch hour should be taken within the period allowed, unless
you are officially discussing company business on a business lunch. It's the same too with
the end of the day. | mean work until the day officially ends at five o'clock, unless you are
in an office where "flextime" is the accept practice.
B: Oh yes, sure. Flexible working hours -1 know that that is very common in Europe. But
here in the USA it is still relatively new. Certainly there are a million or so Americans on
the system today. And the number is growing.
A: Could you say something about contracts of hiring in America, please?
B: Well, it's different in America from say Asia, perhaps Europe, too, | am not sure. We
are more democratic, | think. 1 know that in some countries people relax when they have
once got a job, because they know they will almost never be fired - unless they do
something awful.

A: You mean that your employer can just fire you in America?
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B: No, no, no. There are legal protections in the U.S.A. So employees cannot be unjustly
fired without good reason. Workers must do a good job, produce well, and get along with
their colleagues - or they can be "let go", as it is called.

A: From one day to the next, you mean?

B: Well it's rarely done without warning, but it is important to remember that in the USA

you are a member of a business firm and not a family. It makes a difference.

Exercise 7. Extra discussion ideas:

1. Compare the situation with other situations or companies with which you may be
familiar in your country.

2. Is there a general philosophy in your country that workers and employees should be

involved as much as possible?

3. Do you feel that workers work better or more willingly, if they know the objectives and

the long-term plans of their managers?
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UNIT 8

Text A
CORPORATION

A business corporation is an organization created by law that allows people to
associate together for the purpose of making profit. Corporations are also known as joint-
stock companies because they are jointly owned by different persons who receive shares
of stock in exchange for an investment of money in the company. Corporation is operated
by individuals. Their shares of ownership are represented by stock certificates. A person
who owns a stock certificate is called a stock - holder. Shares represent fractions of the
company’s assets such as cash, equipment, real estate, manufactured goods, etc.

Though the corporation is more difficult and expensive to organize than other
business forms, it has a number of advantages. First, investors can limit their personal
liability to the amount of money they have invested, thus, if the corporation goes bankrupt,
they can lose no more than they have put in. Second, money to operate the business is
obtained by the sale of stocks to the general public and this enables the corporation to exist
independently of its owners. The corporation also finds it easier to borrow money from
banks and it is also a successful means for attracting large amounts of capital and investing
the latter in plants, modern equipment and expensive research. Salaries large corporations
can offer to managers and specialists are high and that allows corporations to hire
professional and talented employees.

The disadvantage of the corporate form of ownership is double taxation of profits
which means that business corporations must pay taxes on their net income, and then the
shareholders are to pay taxes on the income they receive as dividends on their stock.
Different kinds of reports to be filed to federal and state regulatory agencies about the
corporation activity can also be considered as another disadvantage of this business form.

The privately owned business corporation is one type of corporation. There are some
other types too. Educational, religious, charitable institutions can also incorporate. Usually
such corporation does not issue stock and is nonprofit. If there is a profit it is reinvested in
the institution rather than distributed to private stockholders.

In some western countries, cities, states federal government and special agencies can

establish governmental corporations. A few examples of these governmental corporations
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are state universities, state hospitals and city owned utilities. Governmental corporations

are nonprofit as a rule and usually they do not issue stock certificates.

However, in terms of size and influence it is the corporation that has become the dominant

business form existing in most countries with free market economy.

corporation
to establish
stock certificate

stockholders(shareholders)

to attract financial resources

to offer high salaries

to attract a large amount of capital
educational, religious

charitable institutions

to issue stock

nonprofit

to reinvest

Active Vocabulary

KOPITOpaIus
yUpekKAaTh

aKIus

aKIUOHED, AePKaTh aKIHH
IPUBJIEKATh (PUHAHCOBBIE PECYPCHI
npensarath BEICOKHE 3apIiiaThl
MPUBJIEKATH OOJBIIION KalnuTal
00pa3oBarebHbIE, PETUTHO3HBIE
0JIarOTBOPUTEIIBHBIE YUPEIKICHHUS
BBIITYCKATh aKIIUU

HEMPUOBLITLHBIN

BKJIAJBIBATH €ILIE pa3

Exercises

Exercise 1. Read and translate the text.

Exercise 2. Check your comprehension, answer the questions:

. Who can own a corporation?
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. Is a corporation necessarily larger than a sole proprietorship?

. What are the advantages of the corporate form of ownership?

. What can you say about the disadvantages of the corporate form of ownership?
. Do the corporations issue stock to stockholders?

. What kind of corporations usually don't issue the stock?

. What types of business usually take the corporate form of ownership?

. What world-known corporations do you know?
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Exercise 3. Choose the necessary word and put it in the sentence:
Charitable, stock, resources, institution, investment, nonprofit, amount of capital, establish.

1. What kind of ... is better: buying stock or buying real estate?

2. To attract greater financial ... the company issues the stock.

3. A university can be ... corporation.

4. The partners did not put the same ... into business.

5. The group of people from different countries are going to ... a corporation.
6. The Red Cross is an international... organization.

7. 1 want to buy some ... in IBM and General Motors.

8. An educational ...usually reinvests all its money.

Exercise 4. Translate the sentences into Russian. Put up four questions of different
types to each sentence:

1. A partner will finance the business.

2. Their partnership is losing their profit

3. We want to consult a board of directors.

4. This company has greatly expanded.

5. I worked as an accountant in a big corporation.

6. The lawyer had given the investment advice before | asked him about it.

Exercise 5. Translate the sentences into English:

1. Kopriopauust MOKeT BbIIIyCKaTh ¥ IPOAABaTh aKIIMH.

2. Kopnopanust MoxeT npeajarath 60jee BbICOKYIO 3apa0OTHYIO IUIaTy.

3. Kopniopauust umeet 0oJibliie BO3MOKHOCTEH /1711 BOBJICUEHHS] (PUHAHCOBBIX PECYPCOB,
4eM [apTHEPCTBO.

4. Kaxx1p1it TOJ1 aKIITMOHEPHI MPOBOAST COOpAHHUE.

5. O6pazoBaTenbHbIC, 0JIATOTBOPUTEIBHBIE, PEIUTUO3HbBIE YUPEXKICHUS MOTYT OBIThH
koprnopauusiMu. OHU, KaK IPABUIIO, HE IPUHOCST MPUOBUIH.

6. Dta Kopropaius NpudbLIbHA, OHA OYyAET PacCIIUPSTHCS.

7. BamenbIiel akiuii IpOBOIST €KETOAHOE cOOpaHue.
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Text B
IMPORT - EXPORT

International trade is the exchange of goods and services between different
countries. Depending on what a country produces and needs, it can export (sell goods to
another country) and import (buy goods from another country). Governments can control
international trade. The most common measures are tariffs (or duties) and quotas. A tariff
IS a tax on imported goods, and a quota is the maximum quantity of a product allowed into
a country during a certain period of time. These measures are protectionist as they raise the
price of imported goods or «protect» domestically produced goods.

International organizations such as the WTO (World Trade Organization) and EFTA
(European Free Trade Association) regulate tariffs and reduce trade restrictions between
member countries.

Companies can choose from various methods to establish their products in a foreign
market. One option is to start by working with local experts such as sole agents or multi-
distributors, who have a special knowledge of the market and sell on behalf of the
company. This often leads to the company opening a local branch or sales office. Another
option is to sell, or give permission to use, patents and licenses for their products.
Companies may wish to start by manufacturing in the export market, in which case they

can either set up a local subsidiary or a joint venture with a local partner.

Active Vocabulary
tariffs TapuQbl
duties TOIITHHBI
quotas KBOTBI
protectionist POTEKIIMOHUCTCKHEC
local subsidiary  ¢uaman
sole agents OTIC/IBHBIC ar€HThI

multi-distributors  aucTpuOBIOTOPHI

joint venture coBMmecTHoe nipeanpusitue, CI1
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Exercise 6. Answer the questions:

1. What is international trade?

2. What is export?

3. What is import?

4. What are the measures to control international trade?
5. What is a tariff?

6. What is a quota?

7. What are the methods to establish products in a foreign market?
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UNIT 9

Text A
ACCOUNTING

Accounting can be defined as the measuring and recording of all relevant financial
data concerning a particular entity, that is business, government organization, etc.

Financial reporting is the communicating of such information in appropriately
summarized form. In the UK such summarized form is called "Accounts”. In the USA it is
called "Financial statements”. These accounts or statements are communicated to
interested parties both within and outside the organization.

Financial reporting provides information that is useful to present and potential
investors, creditors and other users in making rational investment, credit and other
economic decisions.

Accounting is often referred to as the "language of business”. And, as a direct result
of the work of accountants and auditors. A wide range of different users of financial
reporting are able to answer questions such as:

How much profit did the company make last year?

How much should I lend to the company?

Is this company more successful than its competitors?
How much can | withdraw from the company?

Was last year an improvement over the year before? etc.

Accountants are therefore those individuals specialized in the "art" of capturing the
correct data, and preparing the most meaningful financial reports from that data. They are
"producers™ of financial information, which is then made available to "consumers” such as
owners and lenders.

Accountants are assisted in their work by bookkeepers, who operate some form of
accounting system, usually computerized to help capture, accumulate, categorized,

summarize and report the many thousands of transactions that affect an economic entity

every year.
Active Vocabulary
accounting OyXraJITepCKUi y4eT
to define OTIPEICIISATH
to measure U3MEPATH
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to record 3aMUCHIBATh, YYUTHIBATh

relevant COOTBETCTBYIOIIHUH

concerning KacaTeIbHO

entity IOPUINYECKOE JIUII0, OPTaHU3aIHsI

appropriate COOTBETCTBYIOIIHI

statement OTYET

range NUANa30H

to withdraw OT3BIBATH (30. CHATH CO CUETA)
Exercises

Exercise 1. Read and translate the text.

Exercise 2. Check your comprehension, answer the questions:
1. How can accounting be defined?

2. What is financial reporting?

3. How are such reportings called in the USA and in the UK?
4.What information do financial reporting provide?

5.What do accountants do?

Exercise 3. Complete the sentences as in the text:

1. Accounting can be defined... the measuring and recording... all relevant financial data.
2. ... the UK such summarized form of financial reporting is called..

3....the USA itis called...

4. Financial reporting provides information that is useful to... and other users.

5. Accounting is a direct result of the work of...

6. Accountants specialize in the art... capturing the correct data and preparing reports...
that data.

7. This financial information is made available to consumers such as...

8. Accountants are assisted in their work... bookkeepers.

9. Accountants report the many thousands... transactions that affect... every year.
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Exercise 4. Translate the sentences into English:

1. byxrantepckuii y4er npeacTaBisgeT JaHHbIE A1 KPEAUTOPOB U BKIATYMKOB.

2. OHH TOTOBST OTYET O I0X0/aX U OANAHCOBBIN OTYET B KOHIE (PMHAHCOBOTO IOJa.

3. M1 ompepensem 3 HeKTUBHOCTb MPOM3BOACTBA C IOMOIIBI0 aHATH3a KO IIUEHTOB.
4. HenpmxumMocTs SBIAETCS COOCTBEHHOCTBIO KOPIOPALIHH.

5. MBI pOBEpUM AKTHB M [IACCHB HA CIEAYIOLICH HEJIENE.

6. MbI miatum 60JIbIINE HATIOTH.

7. Byxrantepckuil y4eT 4acTo Ha3bIBAtOT JIEJIOBBIM S3bIKOM.

8. Byxranrep nenaer BbIOOpKY, TMoAOHMpaer, KiacCUQUUUPYET, CYMMHPYET M COCTABIAET OTYE II0

OI'pOMHOMY MHOJKCCTBY JOKYMCHTOB.

Text B
WHAT IS THE ORIGIN OF THE DOLLAR SIGN

The dollar, the standard unit of money in the United States, Canada, Mexico and
several other countries, has an interesting history, and so has the $ generally used to
represent it.

The word "dollar" comes from the Low German, for Thaler, which is an abbreviation
of Joachimsthaler. Joachimsthal (Joachim's dale) is a little town in Bohemia near which, in
the beginning of the sixteenth century, a rich silver mine was discovered. The feudal lords
of the town had coins made that, because of their excellence, were soon used all over
Europe. These and similar coins were called Joachimsthaler, or simply Thalers.

Coins of similar value were issued in Spain. They were called "pieces of eight",
because their value was divided into eight smaller coins. All these coins circulated freely
in the colonies in both North and South America. In North America they were called
"dollars".

When the United States had been formed, the word "dollar" was adopted for its unit of
coinage, but the sign for the new coin was that of the Old Spanish pieces of eight. This
sign showed a scroll, with the words Plus Ultra, waving between the Pillars of Hercules,

the gateway between the Mediterranean and Atlantic. Thus the dollar sign has nothing to
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do with the letter S, nor was it, as some people believe, originally formed by placing a

narrow U over an S to form the monogram of the United States.

Active Vocabulary
sign - cuMBOII
to represent - cuMBOIM30BaTH
dale - momuna
mine - pyaHuK
similar - moxosxwii
value - nesHocTh
to issue - BuITycKaTh
to circulate — 6b1Th B 0OOpameHnH
to adopt — mpuHMMATH
coinage - MOHETHas CHCTEMa
scroll - 3aBuTok, cimpais
Pillars of Hercules - I'epkynecoBbl cTosi0bl, ['MOpanTapckuii mposus

gateway — Bopota

Exercise 5. Say what you have learned from the text about:

1. the scope of countries where dollar is used as the standard unit of money;
2. the word "dollar" origin;

3. the role of Spain in the first dollars appearing in North America;

4. the dollar sign origin and what it shows;

5. wrong opinions concerning the dollar sign.
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UNIT 10

Text A
TYPES OF ECONOMIES

There are a number of ways in which a government can organize its economy and
the type of system chosen is critical in shaping environment in which businesses operate.

An economic system is quite simply the way in which a country uses its available
resources (land, workers, natural resources, machinery etc.) to satisfy the demands of its
inhabitants for goods and services. The more goods and services that can be produced
from these limited resources, the higher the standard of living enjoyed by the country's
citizens.

There are three main economic systems: command economy, free market economy
and mixed economy.

In a command economy the state commands the use of resources (such as labour
and factories) that are used to produce goods and services as it owns factories, land and
natural resources. Planned economies are economies with a large amount of central
planning and direction, when the government takes all the decisions, the government
decides production and consumption. Planning of this kind is obviously very difficult and
very complicated to do.

In a free market economy the government plays no role in the management of the
economy, the government does not intervene in it. The system is based on private
enterprise with private ownership of the means of production. Resources are allocated
entirely through markets. In a free market individual people are free to pursue their own
interests.

Modern economies in the West are mixed and rely mainly on the market but with a
large dose of government intervention. The optimal level of government intervention
remains a problem which is of interest to economists. The degree of government
restrictions differs greatly between countries that have command economies and countries
that have free market economics. In the former, resources are allocated by central
government planning. In the latter, there is not any government regulation of the
consumption, production, and exchange of goods. Between the two main types lies the

mixed economy where market and government are both of importance.
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Active Vocabulary

environment- o6ctaHoBKa, cpena

inhabitants - xurenu, HaceneHue

to own - BiageTh

natural resources - mpupoIHbIe PeCypChl

a large amount - GobIoi 00BEM

central planning and direction - nieaTpanbHOE TUIAHUPOBAHKUE U PYKOBOJICTBO

consumption - motpeGieHue

obviously - oueBHIHO

complicated — cioxHbIH

to intervene - BMemuBaThHCS

private enterprise (Syn. entrepreneurship) - yacTHoe IpeATPHHUMATEIBCTBO

private ownership (syn. property) of the means of production - gactHast cOOCTBEHHOCTb
Ha CpeJICTBa MPOM3BOJICTBA

Exercises

Exercise 1. Read and translate the text.
Exercise 2. Check your comprehension, answer the questions:
1. What is an economic system?
. How many economic systems do you know?

. What are the main features of a command economy?

2
3
4. What are the advantages of a market economy?
5. What is the main difference between a market economy and a command economy?
6. What is a mixed economy?

7

. What type of economy is Russia now?

Exercise 3. Translate the sentences into Russian:
1. The government plays an important role in allocating resources in the economy.
2. The government made all resources allocation decisions in the Soviet Union.
3. Prices regulate consumption and production in a market economy.
4. Economy does not usually rely entirely on planning.
5. Goods are produced on farms or in factories. Goods of the both groups are consumed by

the people who buy them.
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6. The economists are monitoring the prices and levels of consumption of different goods
and services.

7. Economics analyzes society’s production and consumption levels.

8. The ideas of Adam Smith, the famous Scottish philosopher and economist, have been
studied by economists for over two hundred years.

9. The company has made a decision to start producing new machines.

10. If we allocate enough resources to agriculture, we will achieve a high level of
production.

11 . For 40 years after 1945 countries in Eastern Europe had planned economies in which

market  mechanisms played only a small role.

Exercise 4. Choose the necessary word and put it in the sentence:
Economy, economics, economist, economic, to economise, economical.
1. An early definition of ... was “an inquiry into the nature and causes of the wealth of
nations”.
2. The national ... is the system of the management and use of resources of a country.
3. You can ... if you compare the prices of goods before buying them.
4. J. M. Keynes was a famous . . .
5. Inflation may cause a bad . . . state in a country.

6. If you’ve got a large family, it’s more ... to travel by car than by train.

Exercise 5. Translate the sentences into English:

1. U KOMaHaHaA U pbIHOYHAA S5KOHOMHUKH UMCIOT HCAOCTATKH.

2. B xomaHAHOI SKOHOMHUKE TOCYJJapCTBO OMpPEAEIeT MPOU3BOACTBEHHBIC 3aa4H.

3. PasBurnie CTpaHbI JOCTHUI'alOT SKOHOMHWYCCKOI'0O yCII€Xa 4cpe3 CrICHUAIN3alIHIO0.

4. B rojbl BOWMHBI B CTPaHE BCET/Ia UMEET MECTO PEryJIUpPOBaHUE IKOHOMHUKHU
IMPpaBUTCILCTBOM.

5. B sxoHOMHKaxX CMENIaHHOTO TUIIA UMEIOTCS MMpaBUTCIbCTBCHHLIC OI'PaHUYCHUS TOIO,
4TO IIPOU3BOJINTH N KAK IIPOU3BOAUTD.

6. Kaxxaplii MeHeKep IPUHUMAET PelIeHUs], KaK paclpeleNIuTh OrPaHUYCHHBIE PECYPCHI

HAWIy4IIUM 00pa3oM.
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7. MpblI HE MOKEM MOJIOKUTHCS HE 3TH JIaHHBIE MPU IJIAHUPOBAHUY MPOU3BOJICTBA HA
CIICIYIOLIHUM TOJ.
8. Ilpu ppIHOYHOM IKOHOMHUKE PETyJIMpPOBaHUE TPOU3BOJICTBA M OTPEOICHUS

OCYULIECTBJISIETCS YEPE3 LICHBI.

Text B
MIXED ECONOMY

The free market allows individuals to produce goods and services without any
government restrictions. The command economy allows little individual economic
freedom since most decisions are made by the government. Between these two extremes
lies the mixed economy.

In a mixed economy the government and private sector cooperate in solving economic
problems. The government controls production through taxation and orders for goods and
services for the army, the police force, administration and other needs.

In a mixed economy the government may also be a producer of goods. An
example of this is the United Kingdom where there are nationalized industries

such as railways and coal.

Exercise 6. Speak about a mixed economy, its advantages and disadvantages.
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Texts for additional reading
Text 1
THE FIRST MODERN ECONOMISTS
The Mercantilists

Between the 16th and 18th centuries, the major countries of Europe believed in the
economic theory of mercantilism. Mercantilists argued that nations should behave as if
they were merchants competing with one another for profit. Accordingly, governments
should support industry by enacting laws designed to keep labor and other production
costs low, and exports (sales to foreign countries) high. In this way the nation could
achieve what was called a favorable balance of trade.

«Favorable balance of trade» described a situation in which exports exceeded
imports. The excess, which was like profits to a merchant, would result in an increase in
the nation's supply of gold or silver. And, as most people agreed in those days, the true
measure of a nation's wealth was its hoard of gold or silver.

To achieve favorable trade balances, the major European powers sought to acquire
colonies. Colonies, it was thought, could provide the «mother country» with cheap labor,
raw materials and a market for its manufactured goods. In an effort to attain these goals in
their American colonies, the British, for example, enacted the Navigation Acts.

The Navigation Acts protected British industry by prohibiting the colonies from
producing certain goods like hats, woolen products and wrought iron. The laws also listed
certain «enumerated articles» (mostly raw materials) which could not be sold to buyers in
countries other than England. Resentment towards the Navigation Acts was so great that
they are regarded as one of the principal causes of the Revolutionary War.

Today there are people who still argue that our country should promote a «favorable
balance of trade,» that the federal government should do what it can to restrict imports and
promote exports. For that reason, they are often described as neo-mercantilists or «new»
mercantilists.

The Physiocrats

For one group of 18th-century French philosophers and economists, the suggestion
that nations should go out of their way to protect business and industry made no sense at

all. These were the physiocrats. The physiocrats argued that the products of agriculture
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and other natural resources were the true source of wealth. Since these were God-given, it
made little sense for government to go out of its way to help business and industry
increase profits. For similar reasons, they opposed government efforts to promote a
«favorable balance of trade.» In other words, since real wealth came from the land, it
followed that the wisest thing government could do would be to keep its hands off
business and let nature take its course. This idea was expressed in the slogan «laissez
faire,» (let people do as they choose).

Interestingly, the.200-year-old argument between those favoring regulation of the
economy and those supporting laissez. faire is still with us. Whether the problem involves
individuals (like those living in poverty and unemployment) or institutions (such as a
rising tide of business or bank failures), there are those who find the solution in
government intervention, and others who favor laissez faire,» letting natural economic

forces take their course.

Text 2
DAVID RICARDO (1772-1823)

Classical Champion of Free Trade

David Ricardo is one of history's most influential economists.

Born in England, Ricardo made a fortune on the London Stock Exchange. This wealth
gave him the time to write and to serve in Parliament's House of Commons. His most
famous work, Principles of Political Economy and Taxation (1817), marked him as the
greatest spokesman for classical economics since Adam Smith.

Ricardo is especially famous in international economics for demonstrating the
advantages of free trade. Free trade is a policy in which tariffs and other barriers to trade
between nations are removed. To prove his point, Ricardo developed a concept we now
call the principle of comparative advantage. Comparative advantage enabled him to
demonstrate that one nation might profitably import goods from another even though the
importing country could produce that item for less than the exporter.

Ricardo's explanation of comparative advantage went as follows: v
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Portugal and England, both of whom produce wine and cloth, are considering the
advantages of exchanging those products with one another.

Let's assume that:

« X barrels of wine are equal to (and therefore trade evenly for) y yards of cloth.

« In Portugal 80 workers can produce x barrels of wine in a year. It takes 120
English workers to produce that many barrels.

* 90 Portuguese workers can produce y yards of cloth in a year. It takes 100 English
workers to produce y yards of cloth.
We can see, Ricardo continued, that even though Portugal can produce both wine and
cloth more efficiently than England, it pays them to specialize in the production of wine
and import English cloth. This is so because by trading with England, Portugal can obtain
as much cloth for 80 worker-years as it would take 90 worker-years to produce
themselves.
England will also benefit. By specializing in cloth, it will be able to obtain wine in
exchange for 100 worker- years of labor rather than 120.
As a member of Parliament, Ricardo pressed the government to abandon its traditional
policy of protection. Though he did not live to achieve that goal, his efforts bore fruit in
the 1840s when England became the first industrial power to adopt a policy of free trade.
There followed 70 years of economic growth during which the nation became the world's

wealthiest industrial power.

Exercise 1. Answer the questions.

1. Where was Ricardo born?

2. What helped him to have the time to write and to serve in the House of Commons?
3. What is Ricardo especially famous for?

4. Why did Ricardo develop the principle of comparative advantage?

5. Was it important to persuade the government to abandon its traditional policy of
protection? Why?

6. When did Ricardo's efforts bear fruit?
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Text 3
ALFRED MARSHALL (1842-1924)
Price Theory Pioneer

His textbook Principles of Economics (1890), and the doctrines that it discussed,
became the standard for the teaching of that subject until well into the 1940"s. Marshall
spent most of his adult life as a professor of economics at Cambridge University. His most
famous pupil, John Maynard Keynes, described Marshall as «the greatest economist of the
19th century.» Interestingly, Keynes went on to become the most influential economist of
the 20th century.

Marshall is best known for the order that he made out of the theories of the earlier
«classical economists» | Adam Smith, David Ricardo and John Stuart Mill. («Classical» is
the name given by modern economists to the theories of those whose views were most
widely held during the 75 years following the publication of The Wealth of Nations.)
Despite the passage of 100 years since the publication of his Principles, his analysis of
market forces is still relied upon to explain economic events.

In Marshall's world, economic events could be explained in terms of the equilibrium
market price resulting from the interaction of supply and demand. One of Marshall's
lasting contributions was differentiating between supply and demand in the short run and
the long run. Comparing the two forces to the blades of a scissors, he argued that neither
could function without the other. But, just as (depending on how the scissors is held) one
blade can be more active than the other, so supply and demand vary in importance in the
long and short run. In the short run, the quantity of available goods is more or less fixed
(because crops have been planted, production schedules set, etc.). Therefore it is the
demand for those items that will be most influential in determining their price. In the long
run, he went on, the opposite is true. Both farmers and businesses can add to or reduce
their production facilities as the needs dictate. In that way the supply side of the market

becomes most influential in determining price.
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Text 4
JOHN MAYNARD KEYNES (1883-1946)
Theorist Who Brought Economics into the Twentieth Century

John Maynard Keynes stands with Adam Smith and Karl Marx as one of the world's
most influential economists. The son of a noted British economist, Keynes amassed a
fortune through speculation in stocks and commodities. He served the British government
as a financial adviser and treasury official through most of his adult life and was a key
participant in the negotiations following both World Wars | and I1.

Although Adam Smith had written The Wealth of Nations about the time of the
American Revolution, by the 1930"s little had changed in the thinking of -mainstream
economists. Most would have agreed with Smith, that the best thing government could do
to help the economy would be to keep its hands off. They reasoned that as long as the
economy was free to operate without interference, the forces of supply and demand would
come into balance. Then, with total supply and demand in equilibrium, everyone looking
for work could find a job at the prevailing wage, and every firm could sell its products at
the market price.

But the 1930"s was the period of the Great Depression. Despite the assurances of
the classical economists, the fact was that unemployment and business failure had reached
record proportions in the United States and the rest of the industrialized world. It was at
this time (1936) that Keynes' General Theory of Employment, Interest, and Money was
published. The General Theory transformed economic thinking in the 20th century, much
the way that The Wealth of Nations had in the 18th.

Keynes demonstrated that it was possible for total supply and demand to be at
equilibrium at a point well under full employment. What is more, Keynes demonstrated
that unemployment could persist indefinitely, unless someone stepped in to increase total
demand.

The «someone» Keynes had in mind was government. He reasoned that if, for
example, government spent money on public works, the income received by formerly idle
workers would lead to increased demand, a resurgence of business activity and the
restoration of full employment. The suggestion that government abandon laissez faire in
favor of an active role in economic stabilization was regarded as revolutionary in the

1930°s.
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Since then, however, the ideas advanced by the «Keynesian Revolution» have
become part of conventional wisdom. Now, whenever a nation appears to be entering into
a period of recession or inflation, economists and others immediately think of steps the

government might take to reverse the trend.

Texth
THOMAS ROBERT MAFTHUS (1766-1834)

Prophet of the «Dismal Science»

Standards of living in many developing nations continue to decline because the
growth in population is greater than economic growth. If world economic growth
continues to average about two percent annually, nearly half the world's people will live in
countries where population growth exceeds economic growth.

This was foretold by an 18th-century English economist, Thomas Malthus. In his
Essay on Population (1798) Malthus warned of the dire consequences of uncontrolled
population growth. His argument was direct and simple. While food supplies can be
increased through the addition of land and labor, the rate of growth is in an arithmetic
progression (2, 4, 6, 8, 10 and so on). But population growth expands in a geometric
progression (2, 4, 8, 16, 32, 64 and so on).

Given the difference between the rate of populatior growth and that of food
production, Malthus concludes that a large portion of humanity was doomed to a life of
misery. Worse yet, as the arithmetically increasing food production fell short of satisfying
the geometrically increasing population, malnutrition take their toll until the rising death
rate restored the balance between food and population.

Other than urging the poor to have fewer children, there was nothing that society
could do to reduce starvation or suffering, Malthus thought. For that reason, he opposed
legislation to provide relief and housing for those living in poverty. In his view, such aid
would simply encourage the poor to have more children and worsen their lot. It is little
wonder that after reading the Essay on Population, Thomas Carlyle, a contemporary
British writer, called economics the «dismal [depressing] science.»

Since Malthus's day several factors have prevented the fulfillment of his prophecies.

The most visible of these has been the enormous increase in food production, on the one
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hand, and declining birthrates in the industrialized nations on the other. Food production
increased far beyond anything he could have foreseen, owing to scientific and technical
advances in farming. Meanwhile, declining birthrates have brought several European
countries near zero population growth.

Critics of Malthusian theory argue that the focus on population misses the main
causes of hunger and starvation.The fact is that the agricultural nations grow enough to
feed themselves and the rest of the world. However, not enough food reaches those in need
because poor nations do not have the international currency with which to purchase it from
world suppliers.

Thomas Malthus, a controversial figure in his own time, remains one today. To
some he was a great prophet whose theories are still relevant. To others, his opinions are

as shortsighted and inappropriate today as they were nearly two hundred years ago.

Text 6

IRVING FISHER (1867-1947)
Pioneer In Monetary Theory

Irving Fisher spent most of his adult life as a professor of economics at Yale
University. An accomplished mathematician, he used those skills to explain many of his
theories. In his best known formulation, the equation of exchange, Professor Fisher
showed the relationship between the quantity of money in circulation and the level of
prices.

The equation of exchange is stated as follows:

MV = PQ, where:

M = money supply

V = velocity of circulation

P = average price of goods and services

Q = quantity of units sold

Simply stated, the equation of exchange tells us that total spending is equal to the
total value of the goods and services produced by the economy. Let's see why. M is the
total amount of money in circulation, and V is its velocity. Velocity is simply the number

of times that money turns over in a year. In other words, the amount of money in
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circulation, multiplied by the number of times it is spent (MV) is equal to the total amount
of money spent by the economy in the course of the year. To illustrate, let's suppose that
each student in your class produced a product for sale, and that the selling price of each
item is $1. Your teacher buys the product from the student sitting in the first; row, first
seat. That student uses the dollar to buy the product from the student in the second seat.

The process continues around the room as each student uses the dollar from the
preceding student to buy the product of the next student. Assuming that there are 30 class
members (including the teacher), 30 items will be sold. One dollar bill will be exchanged
30 times. Applying the equation of exchange, the total amount of money in circulation will
be $30 because:

M =$1; V =30; and MV = $1 x 30 = $30.

The equation of exchange helps to explain why prices (and therefore the value of
money) fluctuate. Since MV = PQ, it follows that when V and Q are constant, any change
in the money supply will directly affect prices. In other words, when the money supply
increases, so will prices, and vice versa. We can also see that increases in the money
supply will not result in price increases if the output of goods and services is increased at

the same or a faster rate.

Text 7
KARL MARX (1818-1883)
Prophet of Socialism and Communism

For more than half of Europe and a third of the world's population, history's greatest
economist was Karl Marx. Born in Germany, Marx's revolutionary activities got him into
trouble with the authorities, and from 1842 until his death in 1883 he lived his life in exile.

In 1849, Marx moved to London, England, where he studied, wrote, and produced
his greatest work "Capital".

Marx's single-minded dedication to his studies made it all but impossible for him to
earn a living. Were it not for the financial help he received from his friend Frederick
Engels, a wealthy textile manufacturer from Manchester, England, he and his family might

have starved to death. As it was, they lived a life of poverty.
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In 1845, the League of the Just (later to change its name to the Communist League)
asked Marx and Engels to prepare a statement of beliefs. They wrote The Communist
Manifesto.

The Economic Theories of Karl Marx

It is not possible to summarize briefly everything that Karl Marx had to say about
the world in which he lived. However, the following paragraphs describe some of his more
Important theories.

The economic interpretation of history. In Marx's view, the course of history has
been determined almost solely by economic forces. Forget about things like great men and
women, religion, patriotism, and the like. Look instead, he said, at the economic events of
the time to find the real reasons why people and states behaved the way they did.

He also asserted that history has been a series of struggles between economic
classes. For example, in Ancient Rome the landed aristocracy struggled for power with
small farmers and city workers. In medieval times, guildmasters and journeymen, nobles
and serfs struggled with one another for economic supremacy. Similarly, the French
Revolution could be explained in terms of a struggle between merchant classes and the
agrarian (agricultural) aristocracy.

The exploitation of labor. According to Marx, goods and services had value because
of the efforts of laborers. But according to the economic theory of the day, workers were
only paid enough to enable them to stay alive. Whatever was left over (profits) was
pocketed by the factory owner—the capitalist. Profits, therefore, represented surplus value
which should belong to those who created it: the workers.

The inevitability of capitalism's collapse. Under this system, the rich would get
richer and the poor, poorer. Because workers were underpaid, Marx went on, they would
be unable to buy the goods and services they produced. Eventually, the system's excesses
would lead to the final class struggle. In this, workers would overthrow the capitalists who
had been exploiting them. In the new order that would follow, Marx concluded, class
struggle would no longer be necessary, and the state could simply «wither away.» Each
worker would perform «according to his ability» and be rewarded «according to his

needs.»
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Unit 1

Grammar Reference and Exercises

Bpemena rpynnsi Indefinite (Simple)

Bpemena rpynmer Indefinite o6o3HauaroT 00bIMHOE, PETYISPHOE, MOBTOPSOIICECS
neicTBre, 100 YKa3bIBalOT HA caM (DaKT €ro COBEPIICHUS] B HACTOSAIIEM, ITPOILIEAIIEM U

OyyIiem.
Present Past Future
Affirmative |l I I shall work
We We We
You work You You
They They worked They
He He He will work
She works She She
It It It
Negative I I I shall not
We do not We We (shan't) work
You  (don't)work |You did not You
They They (didn't) They
He does not He work He will not
She (doesn’'t) work (She She (won't) work
It It It
Interrogative I I Shall I work?
Do we work? we we
you you
they Did they work? you
he they
he she Will he work?
Does she  work? it she

it
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C BpemMeHaMH TpYMIIbI Indefinite oOpruHO ymoTpeOmsIFOTCS — ClleAyIOIIHE
CJIOBOCOUYCTAHUA:

1. Present Indefinite: always, usually, often, seldom, regularly, every day,
sometimes, as a rule.

2. Past Indefinite: yesterday, the day before yesterday, last week (month, year),
ago, once, one day, the other day.

3. Future Indefinite: tomorrow, the day after tomorrow, soon, next week (month,
year), in a day (week, month), one of these days.
Exercises
Exercise 1. Make the sentences negative and interrogative:
They go to the office every day.
He works at the Ministry of Foreign Trade.
We got excellent marks at the exams.
She liked to work in the morning.
We shall translate this text at home.
They will finish this testing in some days.
We cooked our meals on a fire last summer.

Our firm will receive new catalogues next week.
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France and England import raw materials from Russia.

[N
o

. Last week we had business talks with a French firm.

-
-

. We shall see your machine-tools in operation tomorrow morning.

R
N

. In the Caucasus it will be very hot in August.

=
w

. Germany has trade contacts with different countries of the world.

H
N

. The other day our office signed a contract for foodstuffs.

R
ol

. Our buyers require the remaining goods in May.

16. The contract will be ready the day after tomorrow.
Exercise 2. Ask questions using the question words given:

Model: He will open a Letter of credit next week. (When?)
When will he open a Letter of credit?

1. He gives us a large discount off the price. (Who?)

2. The buyers increased their order. (What?)
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3. She will reserve an accommodation for the businessmen. (Who?)

4. The delegation arrives in the evening. (When?)

5. Our students took part in the discussion. (What?)

6. She will teach English at the University. (Where?)

7. We decided to go to the country. (Where?)

8. In summer it gets dark at 10 o’clock in the evening. (What time?)

9. We shall discuss terms of payment and delivery in a few minutes. (When?)
10. The secretary showed Mr. Black into the President’s private room. (Where?)
11. He will give you a piece of good advice. (Who?)

12. Our equipment is in great demand on the world market. (What?)
Exercise 3. Answer the following questions:

. Where do you work?

. Did you live in Tiraspol last year?

. Will you take part in the conference?

. When will you place an order with the foreign firm?
. Where does your friend study?

. Do your parents work at a factory?

. Did you have talks yesterday?

. When did you finish school?
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. Do you often see your school-friends?

10. Does it often rain in October in Tiraspol?

11. When did you spend your holiday at a holiday home?
12.Which of you will receive some foreign businessmen soon?
13. When will you have your next day off?

14. What time is it now?

Exercise 4. Put the verbs in brackets into the Present, Past or Future Indefinite
Tense:
1. The secretary always (to receive) a lot of mail in the morning.

2. We (to take part) in a trade fair last Sunday.
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3. My friend (to pass) entrance examinations to the University last month.

4. Mr. Petrov (to work) at the Ministry now.

5. The contract (to be) ready the day after tomorrow.

6.Yesterday my father (not to read) newspapers because he (to be) very busy.
7. We (not to go) to the country next Sunday.

8. Only the secretary (to type) the letters.

9. My son (to be) seven this spring and in September he (to go) to school.

10. I often (to speak) to our engineers about new equipment.

11. All the materials (to be) ready in half an hour.
Exercise 5. Put special questions to the words given in bold type:

. Our office sells a lot of different goods to foreign firms.

. We decided to go to the country on Sunday.

. My children like skiing and skating in winter.

. The French representatives will make an appointment for Wednesday.
. We discussed the plan for the second term at the meeting.

. The best students receive scholarships.

. He didn't follow my advice.

. They will go to the cinema to-night.
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. The seminar will take place on Monday.
10. We go to the English lesson twice a week.
11. My friend works at Machinoexport.

12. They spent their vacations in the Crimea.

Future Indefinite e ymotpe6iisieTcsi B MPUAATOUHBIX MPEIIOKECHUAX BPEMEHU H
ycimoBusi mociie corozoB if, when, before, after, as soon as, till, until. B »sTtux
npemnoxenusix  BMecro Future Indefinite ynorpe6nsercs Present Indefinite.
Ha pycckuii si3pik mepeBoautcs OyaymmM BpemeHem. Hanpumep: | shall go on business
when | make an appointment. f moexy B KOMaHIMPOBKY, KOTJia JOTOBOPIOCH O BCTpEYE C

MapTHEPAMHU.
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Exercise 6. Open the brackets using the verb in the correct tense form:

1. When | (to come) to Petersburg, | (to stay) at the Astoria Hotel.

2. If you (to prepare) the report in time, you will take part in the conference.

3. The firm (to reduce) their price if we (to buy) 10 more compressors from them.

4. We (to discuss) the prices with them after we (to study) their quotation.

5. As soon as | (to contact) my people I (to let) you know our final reply.

6. | (to stay) in till it (to stop) raining.

7. The representatives of the firm (not to miss) the opportunity of visiting our exhibition

before they (to live) Moscow.

8. We (to let) them know about it when they (to come) back.

JINYHbIE U NpUTHARATC/IbHBIE MECTOMMCHUSA

Nmenutenbubiii| OOBEKTHBIN OcHoBHast AOcomoTHas
najIexK najex dbopma dbopma
I me my mine
He him his his
she her her hers
it it its its
we us our ours
you you your yours
they them their theirs

Exercise 7. Use the right form of the personal pronouns given in brackets:

-

. | often see (they, them) in the bus.

N

. She lives near (we, us).

3. (We, us) always walk to school together.

I

. He teaches (we, us) English.

5. She sits near (I, me) during the lesson.

»

. I always speak to (he, him) in English.
7. What is the matter with (he, him) today?
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8. He explains the lesson to (we, us) each morning.
9. There are some letters here for you and (I, me).

10. I know (she, her) and her sister very well.

Exercise 8. Replace the words in italics by personal Pronouns in objective case:
1. Read these books at home.

2. Show your sister this map.

3. Give this boy some red apples.

4. Tell your teacher about your flat.

5. Tell your friends about the plant.

6. Read the new words, please.

7. Begin reading the text.

8. Put your bag here.

9. Read your daughter this book.

10. Let’s discuss this contract right now.

11. Go through the new catalogue, please.

Exercise 9. Use the right form of the possessive pronouns given in brackets:

1. Here is (your, yours) translation and where is (my, mine) ?

N

. (My, mine) daughter wants to be an economist. What about (your, yours) ?
3. “Whose program is this ?”” — “Oh, it’s (my, mine).

4. These are (your, yours) tickets, and where are (our, ours) ?

5. Would you like to see some of (her, hers) poems?

6. (Their, theirs) knowledge of the subject is not much superior to (our, ours).
7. You take care of (your, yours) things and I'll take care of (my, mine).

8. All (our, ours) clothes were dirty, and (my, mine) especially so.

9. (Their, theirs) boat was faster than (our, ours).

10. I’'m afraid they will take (your, yours) word against (her, hers).

11. (Their, theirs) home is pretty but (our, ours) is prettier.
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Unit 2

Bpemena rpynnbi Continuous

to be (am, are, is, was, were, shall be, will be) + Participle |

it

Present Past Future
Affirmative || am speaking |l was speaking |l
We shall be speaking
We We
You are speaking ([You were speaking [You
They They They
He  will be speaking
He He She
She Is speaking |She was speaking (It
It It
Negative |  amnot speaking |l was not (wasn't) |l shall not (shan't)
speaking We  be speaking
We are not We were not
You (aren't) You (weren't) weren't [You
They  speaking They  speaking They will not
He (won't)
He IS not He was not She  be speaking
She (isn't) She (wasn't) It
It speaking It speaking
Interrogative Am | speaking? Was | speaking? [Shall 1 be speaking?
we we we
Are you speaking? [Were you speaking? you
they they they
he he Will he be speaking?
Is she speaking? Was she speaking? she

it

it
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[Mponomkennsie Bpemena (Continuous Tenses) 0603Ha4YarOT AEWCTBUE B TpoIIecce

€TI0 PAa3BUTHA B OHPGHCHCHHBIﬁ MOMCHT B HACTOAIICM, ITPOIICAIICM HJIN 6y,ZIYHl€M.

HexoTopble ri1arojibl He MOTYT BBbIpaXkaTh JCWCTBHE HIIM COCTOSHUE KaK IPOIIEcC,
COBEPIIAIOIINICS B ONMPEACIICHHBIE MOMEHT BPEMCHH, H, CJICI0BATEIbHO, YITOTPEOIATHCS
BO BpeMeHax rpymmbl Continuous. K Hum otHocsarcs: to love - moOuth, to want -
X0TeTh, to like - HpaBuThCH, to hate - HeHaBUIEeTH, tO Wish , to desire - skxenaTh, to see -
BHUIIETh, to hear - cibimarts, to feel - wyBcTBOBaTSH, to notice - 3amMeuats, to know - 3HaTh,
to understand - monumars, to consist - cocTosTh, to belong - npuHaaIEKaTH, tO rEecognize -

y3HaBaTh, to be - ObITH , t0 forget — 3a0biBaTH 1 Op.

C sBpemenamu rpynmbl  ContinUOUS OOBIYHO  YHOTPEOJNISIOTCS — CIIETYIOIIUE

YKa3aTcCJii BpCMCHU:

1. Present Continuous: now, right now, just now, at the moment, still, today, this week
(month, season), these days, tonight (this evening).

2. Past Continuous: while, at that time, all day (night) long, at six o'clock, the whole
evening (morning, afternoon), from seven to nine, when.

3. Future Continuous: at this time tomorrow (next week, next month), at 11 o'clock on
Tuesday.

Exercises

Exercise 1. Make the sentences negative and interrogative.

. My daughter is still speaking over the telephone.

. Our engineers are eliminating the defects in the machine now.

. He is leaving by the 9 o'clock train.

. They are discussing the terms of shipment right now.

. We were looking for him the day before yesterday.

. She was typing a letter at that moment.

. Yesterday | was listening to the radio when my brother phoned me.

. I shall be waiting for you at the usual time.
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. He was working at the office at 5 o’clock yesterday.

10. It will be raining in a minute.
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11. We shall be discussing the prices tomorrow morning.

12. I am going to the theatre after work.

13. We were having supper when you rang me up.

14. Peter was listening to the latest news at 10 o'clock in the evening.
15. She was hurrying to the station at that moment.

16. | shall be posting my letters tomorrow morning.

17. They will be working hard in autumn.

18. Our friends will be coming to see us today.

Exercise 2.
A. Use the Present Continuous Tense:
Model: They will discuss this price problem. (now)
They are discussing this price problem now.
1. We go abroad every year. (now)

2. He plays chess in the evening. (at the moment)
3. My friend spends his holiday in the Crimea in summer. (at this time)

4. The child sleeps in the daytime every day. (from 1 till 3)
5. The boy watches TV in the morning. (now)

B. Use the Past Continuous Tense:
Model: Nina went to the University. (when | met her)
Nina was going to the University when | met her.
1. He went through the price-lists yesterday. (in the morning yesterday)
2. I translated from Russian into English last week. (from 2 till 4 o’clock)
3. The director phoned a British firm. (when | came into the office)
4. They received foreign businessmen. (at 3 o’clock yesterday)
5. We discussed the terms of delivery. (from 4 till 6 o’clock)
C. Use the Future Continuous Tense:
Model: We have a business appointment today. (at 11 o'clock tomorrow)
We shall be having a business appointment 11 o'clock tomorrow.

1. Our director is concluding the contract.(next month)
67



2. She is reading the text now. (at 3 o'clock tomorrow)
3. We are listening to the news on the radio at the moment. (tomorrow))
4. He is leaving today, (at 7 o'clock tomorrow)
5. She sings well, (at the concert tonight)
Exercise 3. Answer the following questions:
. Are you having a French lesson now?
. Is Petrov reading or writing now?
. Whom are you listening to now?

. What students are sitting to the right of the teacher’s table?

1

2

3

4

5. Is it snowing now?
6. Were you watching TV or were you reading a book at 8 o’clock yesterday?

7. Who was receiving foreign businessmen at 11 o’clock yesterday?

8. What were you doing while other engineers were going through some catalogues?
9. What was your vice-president doing at this time yesterday?

10. Were your children playing or doing their lessons when you came home?

11. What will you be doing after the conference?

12. Will you be having business talks this month?

13. Will they be taking any examinations this week?

Exercise 4. Put the verb in brackets into the Present, Past or Future Continuous
Tense:

1. She (to prepare) her lessons now.

2. We (not to laugh) at you.

3. The engineers (to come) here next month.

4. She (to sing) over the radio at 7 o'clock tomorrow.

5. What book you (to read) when | came to the library?

6. Where he (to go) when the rain started?

7. Where he (to go) when the rain started?

8. The whole family (to have) dinner when the telephone rang.
9. What you (to do) from 5 till 6 o'clock tomorrow?

10. The children (to play) when we returned home.
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11. Look! It is getting dark. It (to rain) in a minute.

Exercise 5. Form questions with the question words given:

1. My friend is spending his holiday on the Baltic Sea now.(Where ?)
2. We are having dinner at the moment. (What ?)

3. The father is teaching his little son to draw. (Who ?)

4. My daughter is playing the piano from 4 till 6 o’clock every day. (What ?)
5. They were still laughing when | entered the room. (Who ?)

6. Our group was staying in Moscow for some days. ( How long ?)
7. We were talking and he was sleeping. (What ?)

8. Mr. Smirnov will be moving to a new house this month. (Where ?)
9. We shall be going through the new catalogues. (When ?)

10. My friend is coming tomorrow. (Who ?)

Exercise 6. Put special questions to the words given in bold type:

. The committee members are examining the new equipment now.
. He is still trying to open a current account in this bank.
. The president is receiving the British businessmen at this moment.

. 'Your partnership is running the great risk.

. Our business was receiving the tax benefits at that time last year.
. They were distributing the losses unequally the whole month.

. Jane was doing the books in our firm when we were abroad.
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. At 9 o’clock in the morning the children were already swimming in the sea.
10. We were all sitting under the sunshade when Ann came to the beach.

11. They will be playing in the yard tomorrow morning.

12. The plane will be taking off at this time tomorrow.

13. We shall be signing the contract at 10 o’clock on Friday.

14. My brother will be investing his money in the repair shop.

. We are looking for a specialist suitable for the position at the present moment.
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Unit 3

Bpemena rpynnsi Perfect

to have (has, had, will have) + Participle 11

Present Past Future
Affirmative |l I I shall have written
We have written \We \We
You You
They They had written You
He They
He She He  will have written
She has written It She
It It
Negative I I I shall not (shan't)
We have not (haven't) \We We have written
You written You had not (hadn't)
They They written You
He They  will not (won't)
He She He have written
She has not (hasn't) |It She
It written It
Interrogative I I Shall | have written?
Have we  written? we we
You you you
they Had  they  written? they
he Will  he have written?
he she she
Has she  written? it

it

it
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Cosepmiennsie  BpemeHna (Perfect Tenses) o6o3nauaror neiicTBue, KOTOpOE
COBEPIIHIIOCH K OIPEICACHHOMY MOMEHTY B HACTOSIIEM, MPOILIEIIEM UK Oy IyIIeM.
Bpemena rpymmsr Perfect mepeBoastcs Ha pyCCKui sI3bIK TJIarojaMH COBEPIICHHOTO BH/IA.

Present Perfect gacto ymorpebnsiercs ¢ Hapeunsmu Bpemenu (already, just, yet,
Never, ever) u co CJI0BaMH, BRIPAKAIOIIMMU €Ill¢ He UCTEKIIHEe mepruoabl Bpemenu (today,
this year, this month, this week, this morning, etc.)

Present Perfect moxer ymorpeOnaTbcsi AIs BbIPAKEHHUS JEHCTBHUS, KOTOPOE
HAYaJ0Ch B MPOILIOM M HE 3aKOHYHIJIOCH K JAHHOMY MOMEHTY, a BCE €IIe IMPOI0JDKACTCS.
[Tepwon meiicTBHS OOBIYHO YKa3bIBaeTCS ¢ MOMOIIBIO ciioB for (B Teuenue) wim Since (c, ¢
TeX MOp Kak, ¢ Tex mop). B atom ciyuae Present Perfect mepeBoauTcss Ha PyCCKUM SI3bIK
riarojoM HecoBepmenHoro Buaa: | have lived here since 2009. - S xwuBy 3a¢ech ¢ 2009
roja.

OmnpenencHubiii MOMeHT B tiporioMm (Past Perfect) nnu 6yaymem (Future Perfect)
BBIpakaeTcsl 0003HaYCHUSIMHU BpeMeHH ¢ npeiorom by - x: (by 3 o'clock yesterday, by 3
o'clock tomorrow, by the time he came (comes).

Exercises

Exercise 1. Give the main forms of the following irregular verbs:

Swim, go, get, see, know, hear, show, think, write, read, understand, make, let, take, have,
be, meet, spend, begin, give, become, tell, say, speak, sell, buy, build, spend, leave.

Exercise 2. Make the sentences negative and interrogative:
. We have done business with this firm since 1999.

. Mike had graduated from the University by that time.

. We shall have done our shopping by the evening.

. They will have come to the Caucasus by August, 15.

. He will have finished school by that time.

. The children have been to the cinema this week.

. My brother has written me a letter.

. We often had had rains here before you came.
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. The students will have passed their exams by the end of January.
10. They will have finished their work before you return.

11. She will have written balance sheet by the end of the month.
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12. We have already seen this play.
13. They have just contacted Brown and Co.
14. Our firm had shipped the goods by the 20" of December.
Exercise 3.
A. Use the Present Perfect Tense:
Model: | buy this book (already).
| have already bought this book.
1. We see this film. (just)
2. She phones you this morning. (already)
3. They come back every day. (today)
4. She does well at school. (already)
5. We receive two letters from him. (since 2008)
B. Use the Past Perfect Tense:
1. They came home last night.(by 5 o'clock)
2. He cleared up all business points. (by the time we returned)
3. She went through the documents. (by 12 o'clock)
4. The engineers of our office eliminated all the defects. (by that time)
5. We shipped the equipment to the buyers. (by June)
C. Use the Future Perfect Tense:
1. I'll make supper tomorrow. (by the time my parents come)
2. They will build the house next year. (before we move there)
3. We are packing the things. (by the time the taxi comes)
4. The company will conclude a contract with the sellers in June. (by July)

5. They will finish their experiment (before we conclude an agreement)
Exercise 4. Answer the following questions:

1. Had you taken your child to the nursery school before you went to work yesterday?
2. Have you made any contracts with some British firms lately ?
3. Has your office received any enquiries from foreign firms this month?

4. What countries have you been to?
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S)
6
7
8
9

. How many new performances have you seen this year?
. Whom have you telephoned today?

. Since when have you lived in Tiraspol?

. What had you done before you came to the lesson?

. Had he got his scientific degree by the end of 2009?

10.What had the economists of your office discussed when you came?

1

Exercise 5. Put the verb in brackets into the Present, Past or Future Perfect Tense:

1

g B~ W DN

6
7
8
9

1. By what time will you have reached the airport?

. She (to phone) you this morning.

. By the time you arrived we (to leave).

. He (not to ski) since 1988.

. I (to know) him for 10 years.

. After they (to have) dinner they went for a short walk.

. I was in the Crimea last year. | never (to be) there before.
. He (to reject) just our proposal.

. Our family (to live) in this street since we got a new flat.

. Nick (to go) sightseeing when | called for him.

Exercise 6. Form special questions with the question word given:

1.

o o1 AW

We have sold a lot of boilers at these prices lately. (How many ?)

. The rain hasn't stopped yet. (What ?)

. The film has been on for a week. (How long ?)

. I have just been to the Tretyakov Gallery. (Where ?)

. He will have worked as an accountant for 25 years by next August. (How long ?)
. The experts will have started the discussion by the time you come. (Who ?)

. We shall have got the necessary technical information by your arrival. (What ?)

8. Before we let the firm our answer we had gone through their catalogues. (What ?)

. They had elected a new Board of Directors by January. (Who ?)
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Unit 4

CorsnacoBanue BpeMéH
KocBennas peuysn

CnBur BpeMEH B MPUIATOYHOM JOMOJIHUTEIBHOM

IIpH TJIaBHOM IIPCAJIOKCHHUHU B ITPOIICAIICM BPCMCHU

Present Indefinite — Past Indefinite
Present Continuous — Past

Continuous

I[eﬁCTBI/IG MMPpUAATOYHOTO IIPCAJTOKCHNA
MMpOUCXOAUT OATHOBPEMCHHO C

I[GﬁCTBHCM T'JIaBHOT'O

Present Perfect—-_ Past
Past Indefinite —  Perfect

I[eﬁCTBHG MMPpUAATOYHOTO IIPCOAJIOKCHHNA

MIPEAIECTBYET JEHCTBUIO IJIABHOIO

Future — Future — in — the Past

I[eﬁCTBI/Ie MMPpUAATOYHOI'O IIPCATOKCHUA

COBCPIIACTCA ITIO3IKC JICUCTBUS TTIABHOTO

YHOTp€6JI}I51 IIPOCTBIC IIPCAIIOKCHUA B POJIN ITPUAATOYHBIX
AOINOJIHUTCIIbHBIX IIPH I'NTABHOM HPCIJIOKCHHUHN B ITPOLHICAIIICM
BPCMCHH, CIIBHFafITe BpCMCHA, KaK YKAa3aHO B Ta6J'II/IHGZ
Sequence of Tenses
He lives in New York. OmHOBpEMEHHOE
| thought that he lived in New York. JeHCTBHC
Mother is sleeping. OmHOBpEMEHHOE
| knew that mother was sleeping. NeHCTBUC
He has returned from London. [IpenmrecTBytomee
| was told that he had returned from JCHCTBHEC
London.
He bought a new car. [TpenmecTBytomee
| heard that he had bought a new car. JCHCTBHE
He will send us a letter. [Tocneayromee
| supposed that he would send us a JecTBHE
letter.
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Exercises
Exercise 1. Change these sentences according to the given model:
Model: Mr. Ivanov says he will soon fly to New York.
Mr. Ivanov said he would soon fly to New York.
. He says he will come to see us next Sunday.
. My friend says he has just come back from the country.
. She says her husband and she spent most of their time at the ministry.
. She says her best friend was an economist.
. He says he has a good job.
. She says she can read English books in the original.
. He says he knows English very well.

. John says he will go away on Wednesday.

© 00 N oo O B~ W N P

. He says they have not been here for a long time.

10. Mike says he is sure Ann and Kate will be excellent managers.
11. He says they have made good progress in English.

12. She says they were friends at school.

13. The teacher says that everyone will write a composition.

14. Victor says that he is very busy.

15. Mary says she has finished studying her lesson.

16. He says that he is staying in the testing department.

Exercise 2. Open the brackets using the verb in the correct tense-form:

1. He was sure you (to be) present at the conference.

2. They believed that the company’s officers (to carry) out their duty honestly.
3. He hoped she (to represent) by her comptroller.

D

. Everybody believed that the businessmen (to sign) the contract.

5. I knew that he (to teach) management at the University.

6. I was sure | (to become) a Chief of the Credit Department.

7. We thought that they (to clear up) some points in the firm’s offer during the talks.
8. He said that he (to know) the laws of the country.

9. I wondered what hotel they (to stay) at.

10. We hoped that our engineers (to check) the materials in a few days.

75



Exercise 3. Translate the following sentences into English:
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9

10. OH cka3ain, 4YTO aHIIMIICKME KOMMEPCaHThI MpUOyayT B MOCKBY CEroHsi.

. 51 6osticst, 4TO BBI HE 3alAETE 32 MHOM.

. B muceMe oHa Hammcana, 4To cooupaeTcsi MPOBECTH CBOM OTIYCK B KpbiMy.

. CekpeTrapp cKa3zaj, 4To NpeAceaaTellb emE BEAET EPErOBOPHI C MOKYIATEIAMHU.
. @upMma BUYepa cooO1IMIa, YTO OHU HE MOTYT CHU3UTh CBOM LIEHBI.
. Ilpeacenarens cripocus MeHsl, Korjaa OytyT TOTOBBI BCe HEOOXOAUMBbIE MaTEpHAIBL.

. MbI He 3HaJIU, YTO HA UX TOBAPHI LIMPOKOTO MOTPEOIIeHUs OOJIBIION CrpoC.

. Ctroapziecca cka3zania, 4To caMOJET B3NETUT uepe3 10 MUHYT.

. JlupexTop ckazai, 4To OH OyJeT NPUHUMATH 3Ty GUPMY 3aBTpa.

11. Auna CKa3alia, 4YTO OHa YKC 3aKa3aJia OMJICTHI HA CIICKTAKIIb.

KocBennas peuysn

[Tpu nepeBojie MpensioKeHU B KOCBEHHYIO peub HE 3a0bIBaliTe

3aMEHSITH 00CTOSITEIHLCTBA BpPCMCHH, KaK YKAa3aHO B T&6J’IHHG.

Direct speech

Indirect speech

today
yesterday
tomorrow
. ago
this ...
these ...
here
last year
last month
last ...
next year
now
the day after tomorrow

the day before yesterday

that day

the day before, the previous day

the next day

... before

that ...

those ...

there

the year before
the month before
the ... before

the following year
then

two days later
two days before, two days

earlier

. HpeI[CTaBI/ITeJIB (1)I/IpMBI CKa3aJl, 4YTO HalllKu YCJIOBHA ITOCTABKH HCIIPUCMIICMBI IS HUX.
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Indirect commands

Keep quiet ! Don’t make noise !

He told me to keep quiet and

He asked me not to make noise

Exercise 4. Give the following imperative sentences in indirect speech, make the
necessary changes:
1. “Unlock the door, please,” I asked the porter.
“Don’t worry over such a small thing,” she said to me.
“Promise to come and see me,” said Jane to Alice.
“Take this book and read it,” said the librarian to the boy.
“Sit down at the table and do your homework,” said my mother to me.
“Go home,” said the teacher to us.
“Explain to me how to solve this problem,” said my friend to me.

“Please, don’t mention it to anybody,” Mary said to the secretary.
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“Don’t be late for the discussion,” said the president to his staff.
10.The old man said to the little girl, “Don’t run across the street”.
11.The teacher said to Tom, “Collect the exercise-books and put them on my table”.
12. Mr. Malov said, ”Don’t make an appointment for Wednesday.”
Exercise 5. Give the following imperative sentences in indirect speech, make the
necessary changes:
1. The teacher said to the students,” Open your books at page 60”.
Mary said to her brother,” Take the letter to the Post Office, please”.
Ann asked her friend, ’Please, help me to translate the text”.
The mother said to the children, ”Come back from the country before 6 o’clock”
The teacher said to her pupils, ”Don’t speak Russian at your English lessons”.
Pete said to me, ’Come and see me on Sunday”.
The father said to the children, ”Don’t sunbathe in the afternoon”.

Jack said to the policeman, ”Tell me the time, please”.
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The doctor said to the sick man, “Don’t go back to work for a fortnight”.
10.They asked Mike, “Please, book tickets for all of us.”

77



Indirect statements

| am an engineer. | work at a plant.

In the evening | study English.

He said that he was an engineer and worked at a plant.
He told me he added that he studied English in the
evening.

| saw my friend yesterday.

He said that he had seen his friend the day before.

He told me

We lived in Rome two years ago.

My father worked there.
He said that they had lived in Rome two years before
He told me and explained that his father had worked
there.

| shall tell you about it tomorrow.

He said that He would tell me about it the next day.
He told

Exercise 6. Give the following sentences in indirect speech, make the necessary
changes:

1
2
3
4
S5.
6
7
8
9

. “T’ve bought tickets for a Saturday performance,” I said.

. “We had a good walk in the country yesterday,” my sister said to me.

. The woman said to her son: “I am glad I am here”.

. My brother said to me: “I am going to become a Production Manager”.

He said to her: “I shall do it today if I have time”.

. The teacher said to the class: “We shall discuss this subject tomorrow”.

. Nick said: “I have never been to London. I think I shall go there next year”.
. He said: “I’m glad to do business with your firm”.

. Mr. Morgan said: “I don’t want an accountant to tell me what I cannot do”.

10. | said to them: “I can give you all the documents right now”.

1

1.“Every passenger goes through the Customs when he comes from abroad,”’they said.

12. “There are a few tickets for this performance at the booking-office,” I said.
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Indirect questions

Special questions

He asked (me)
He wanted to know

He wondered

“What are you doing ?”

“Where do you live ?”

“Where does he work ?”

“What is Nick doing ?”

“What have you prepared for today ?”
“When did you come home yesterday ?”’

“When will your mother come home ?”

what | was doing.

where | lived.

where he worked.

what Nick was doing.

what | had prepared for that day.
when | had come home the day before.

when my mother would come home.

General questions

He asked (me)
He wanted to know

He wondered

“Are you watching TV ?”

“Do you play chess ?”

“Does she go to school ?”

“Are you listening to me ?”

“Have you done your homework ?”
“Did you skate last winter ?”

“Will you see your friend tomorrow ?”

whether

| was watching TV.

| played chess.

she went to school.

If | was listening to him.

| had done my homework.

| had skated the winter before.

| should see my friend the next

day.

Exercise 7. Use the following special questions in indirect speech according to the

given model. Make all the necessary changes.

Model: “At what Institute did your sister study?”” my friends asked me.

My friends asked me at what Institute my sister had studied.
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Ann said to Mike: “When did you leave London?”

She said to Boris: “When will you be back home?”

Mary asked Tom: “When was America discovered?”

I said to Becky: “What kind of book has your friend brought you?”

The judge said to the witness: “What has happened?”
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6. He said to her : “Where do you usually spend your summer holidays?”

7. | said to him: “How long will it take you to get there?”

8. “When shall we take a taxi to get home?” my friend asked me.

9. “At what time will the plane land?” asked the passenger.

10.“Who gave you instructions to get the materials ready?” asked the director.

Exercise 8. Use the following general questions in indirect speech according to the
given model. Make all the necessary changes.
Model: “Will you get accommodation at the hotel next week?”” she asked me.

She asked me if | would get accommodation at the hotel the following week.

She said to me: "Have you sent them a telegram?”

I asked Tom: “Have you had breakfast?”

Mike said to Jim: “Will you come to the railway station to see me off?”
I said to Boris: “Does your friend live in London?”

| said to my secretary: “Did anybody come to see me?”

She said to me: “Can you call a taxi for me?”

He asked the comptroller: “Will you come to the meeting tomorrow?”’

I said to the man: “Are you living in a hotel?”
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He said to us: “Did you go to the museum this morning?”
10.Mary said to Peter: “Do you often go to see your friends?”
11.1 said to her: “Can you give me their address?”

Exercise 9. Use the following questions in indirect speech:

My sister said to me: “Will you take me to the theatre with you tomorrow?”
The policeman said to the children: “What are you doing here?”

Jane said: “Peter, do you like my speech?”

Mother said to Mike: “Have you done your homework?”

“Why did they brake the window of the car?” said the judge.

The professor said to the students: “What kinds of punishment do you know?”
Mother asked me: “Did you play with your friends yesterday?”

I wanted to know: “Do they know anything about it?”
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“Where are your books, Ann?” said her sister.
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Exercise 10.

1. We asked the Prime Minister which of the two Houses of Parliament had more
power.

| asked the man how long he had been in Moscow.

Mike asked Betsy if she was afraid of thunderstorm.

Mary told John that she preferred sunny days.

The teacher said that the pupils would read the text the next day.
He said he couldn’t understand the rule.

He told me that he had bought that watch the day before.

She said that her brother studied at Moscow University.
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She wondered if | was going to leave Kiev the next day.

10.1 asked the secretary if | might speak to the manager.

11.Mother told the children not to be late for supper.

12.The customs official told us to have our passports ready.

13.1 asked him when he would take his last examination.

14.We told the porter to take our luggage to room number 38.

15.1 asked my friend if he thought it would take us long to get through the customs.
Exercise 11. Translate these sentences into English and turn them into indirect
speech:

. OH ckazan mMHe: “SI BUepa BRICTYNAJI HA COOpaHUU aKIMOHEPOB™.
. [Maccaxup cnpocui ctoapaeccy: “ Bo ckonbko Mbl ipudyaem B MockBy ?”
. OH ciipocun y noptse: “Koraa B pectopane rOCTUHUILIBI OIAOT 3aBTPAK 7~

. 'ocnioguu bpayn cripocun y agMuHucTparopa: ““ I'me kiaod ot Mmoero Homepa ?”

1
2
3
4
5. Buepa Hamt yuurens cripocun Hac: “MHoOro iu Bbl ynutaere ?”
6. Mama ckazana: “He mymure! Jlegymika cout.”

7. Yuutens ckazain: “S y)xe mpoBepuI Balry KOHTPOJIbHYIO paboTy.”
8. Kars ckazana: “Ilana B komHate. OH uuTaer.”

9. Muma cnpocun mens: “Koraa Tel noia€ms NoKynaTb KHATH 77

10. Ans ckazana: “ Mbl moezem 3a ropoJi B CIeAyIoIIee BOCKpeceHbe.”

11. Cekperapp ckazai: “ [[upekTop yexasl B KOMaHIUPOBKY B I'epmanuto.”

12. Ona nonpocuna meHs: “Ilomoru MHe 3aMOJHUTH JIEKIapaluio.”
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unit5

Bpemena rpynnsi Perfect Continuous to be B Perfect + Participle |

Present Past Future
Affirmative |l I I shall have been writing
We  have been writing We Ve
You You vou
They They had been writing They
He He  will have been writing
He She She
She  has been writing |It It
It
Negative 1 I I shall not (shan't)
We have not (haven't) We We have been writing
You been writing  [You had not
They They (hadn't) You
He been writing [They will not (won't)
He has not (hasn't) |[She He have been writing
She been writing It She
It It
Interrogative I I Shall I have been
we been we we writing?
Have you  writing? you
they Had they  been you
he  writing? they
he She Will he have
Has she been it she been
it writing? it writing?
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Bpemena rpymnmer Perfect Continuous (coBepiieHHbIE THTEIBHBIE) 00Pa3yIOTCS C
IIOMOIIIbIO BCrIOMoOrarteapbHoro riaroja to be B Perfect (Present Perfect, Past Perfect,
Future Perfect) u Participle | cMbicioBoro riiaroia.

Present Perfect Continuous BeIpakaeT JUTUTEIIEHOE JICHCTBHE, KOTOPOE HAYAI0Ch
B TIPOIILIOM, TTPOJIOIKAETCS IO HACTOSIIETO BPEMEHH JTM00 3aKOHYHUIIOCH
HETIOCPEICTBEHHO Tepel MOMEHTOM peun. [Ipu yrmoTpeOiIeHnn 3TOro BpeMEHH 0OBITHO
yKa3aH MepPHoJ] BpeMEHH, B TCUCHUE KOTOPOTo coBepiiaetcs neiicteue: for an hour (B
TeueHue yaca), for a long time (moaroe Bpemsi), since 6 o'clock (c 6 gacon), all my life
(Bcro xu3Hb), all this week (month, year) - Bcro 3Ty Hegemo (BeCh MECSII, TOM) U .

Past Perfect Continuous BeipaxaeT JTUTEIBLHOE MPOIIE/IIee ISHCTBUE, KOTOPOE
HAYaJIOCh PaHbIIIe APYTrOTO MPOIICAIICTO NSHCTBUS U BCE €IIe TIPOUCXOAUT B MOMEHT €T0
HACTYILICHHS HJTH 3aKOHYHJIOCH HEITOCPEACTBECHHO TIEPe]l MOMEHTOM HACTYILICHUS
ApyToTo Iporreanero aeicTeus. [lepuon geiicTBust MOKeT OBITH yka3aH: for two months
(B Teuenue nByx MmecsileB), for a long time (m1aBHO, 10JIT0) U T.11.

Future Perfect Continuous BelpakaeT JIUTeNIbHOE OyayIee AeHCTBHE, KOTOPOE
HAYHETCS paHee APYroro OyAyIiero NeiCcTBUs U OyIeT eIie COBEPIIaThCS B MOMEHT €T0

HaCTYILJICHUS.

Exercises

Exercise 1.

A. Use the Present Perfect Continuous Tense.

1. She is working now. (since 9 o'clock)

2. He is preparing for his exam. (since May)

3. I am cooking breakfast. (for 20 minutes)

4. We are waiting for the lecturer. (for some minutes)

5. The engineer is smoking a cigarette now. (for 16 years)

B. Use the Past Perfect Continuous Tense.

1. There was a smell of cigarettes when we entered the kitchen. (somebody, to smoke)
2. The secretary was feeling very tired. (to type the documents, all day)
3. He was listening to music. (for two hours, before | came)

4. The students were discussing their home task. (for a long time, before the bell rang)
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5. The boy was sleeping. (for an hour and a half, when we returned)

C. Use the Future Perfect Continuous Tense.

1. An economist will be typing the documents at 5 o'clock tomorrow. (for 2 hours, by the

time you come back)

2. We'll be playing the piano this time tomorrow. (already, for two hours, when you ring

us up)

3. They'll be having supper when she comes. (for half an hour, when you call for them).

4. She will learn English next year. (already, for two years, when she enters the Institute).

Exercise 2. Make the sentences interrogative and negative:

. The prices for this type of equipment have been going up lately.
. The telephone has been ringing for 5 minutes.
. The boys have been playing in the yard for 2 hours.

. I have been learning French for 4 years.

1
2
3
4
5. He had been walking for half an hour before he came to the station.
6. | had been learning English for 6 years before | went abroad.

7. He has been working in the factory since 1989.

8. It had been raining heavily for a week before | came there.

9. The tooth has been aching since Tuesday.

10. We have been translating the text for half an hour.

11. It has been snowing for 3 days.

13. She had been cooking for a long time when the guests came.

14. By the end of September we shall have been living here for 17 years.

Exercise 3. Answer the following questions:

1. How long have they been building the house?
2. Have you been staying here for a month?

3. Has he been sunbathing long?

4. Since when has it been raining here?

5. How long have you been watching TV?

6. How long has she been dancing the part of Odetta?
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7. What has he been translating for an hour?
8. How long had you been studying English before you went to Great Britain?

9. How long had you been discussing the price problem before they agreed to sign the
contract?
10. How long had she been waiting for you when you came?

11. How long will you have been flying by the time the plane lands?

Exercise 4. Put the verbs in brackets into the Present, Past or Future Perfect
Continuous Tense:

. | (to work) at the exhibition for a few months.
. They (to examine) the samples since 9 o’clock.

. By the end of this year | (live) here for 8 years.

. She (to learn) to paint for the last few month.

1

2

3

4

5. She (study) in London for a year.
6. By breakfast time she (sleep) for 8 hours.

7. He (to read) the magazine for an hour.

8. When the bus arrived the tourists (wait) for it very long.

9. I looked at the watch. It was 12 o'clock. I (work) at the report for 3 hours.
10. They (sit) there for an hour when the taxi arrived.

11. She (wash) the dishes since the guests left.

12. We (to advertise) the model for a few months before it was a success at the market.

13. They (to learn) French for a few years before their arrival.
14. 1 (look for) the key for half an hour already.
15. He (go) to this bar every Saturday for the last 2 years.

Exercise 5. Form the questions with the question words given:

1. They have been travelling in Europe since last week. (Since when ?)

2. He has been driving a car for 2 years. (How long ?)

3. | had been at the seaside for a week when my friend came there. (How long ?)
4. She has been speaking on the phone since 11 o'clock. (What ?)

5. I had been waiting for an hour when the train finally came. (How long ?)
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Unit6

Mopaabhbie raarosl (Modal Verbs)

MOI[&J'IBHBIC rjarojiel - 9TO TIJIaroJibl, KOTOPBLIC BbIPpAKAIOT HC I[GfICTBPIG NI

COCTOAHHUEC, a OTHOLICHHUC JIHNIa K I[CﬁCTBHIO HJINn COCTOSAHUIO. MOI[&J'IBHBIC TJ1aroJibl

BBIpAKAIOT

3HAa4YCHUC

BO3MOXHOCTH,

HEOOXOIMMOCTH,

KCIATCIbHOCTH H

A.MOIIaJIbeIe rJjaroJbl 1 HX JKBHBAJICHTDBI, BbIPAKAIOIIHUE BO3MOKHOCTH

T.II.

['naron Present Past Future
CAN CAN COULD
to be able to am was shall
Bripaxaer IS able to able to be able to
peaIbHYIO are were will
BO3MOkHOCTE, |l can do it. | could do it. | shall be able to do it.
buznIecKyIo (lamabletodoit). |(I was be able to do it).|SI cmory (Oyay B

S mory

1581071 (B cocrosinuu, ymero) |5 mor (ObL1 B COCTOSIHUH, CYMEIO0) 3TO
YMCTBCHHYIO A€J1aTh 3TO. COCTOSHHNU, YMGJI) CACJIaTh.
CIHOCOOHOCTb. J1eJ1aTh 3TO.
MAY MAY MIGHT
to be allowed to |am was shall
Bripaxaer IS allowed to allowed to be allowed to
JOMYyIICHHE are were
BOo3MOXKHOCTH, |YOu may go home  [He said I might smoke \will
paspeleHue Now. here. You will be allowed to
COBEPIINTH Be1 Mmoxkete Terepb  |OH ckasall, 4To 51 MOTY [SWiMm.
NEUCTBHE. IIOMTH JOMOM. KYPUTb 311ECh. Bel  MoxeTe  KynaTbed

She was allowed to go
home.
Ei  paspemnu  uartu

JTOMO.

(BaM paspe1iar).
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b. MopaabHbIe I71aroJibl 1 UX IKBHUBAJCHTDbI, BLIPAKAIOIIHNE JOJKCHCTBOBAHUEC

I'maroun Present Past Future C
nepexTHOU
dbopmoit
UHUHUTHBA

MUST MUST
Bripakaet 1 must do it now.
NTOJ>KEHCTBOBAHUE. [T TOJKEH 3TO
chenaTh cenvac.
You must not do
it.
BaMm Henb3s
STOTrO JI€NATh.
TO HAVETO HAVEHASTO| HADTO [SHALL WILL HAVE
: TO
Bripaxkaer 1 havetodoit |l hadtogo
BBIHYKJICHHYIO now. there. You will have to go
HEO0OXO0IMMOCTH (B there. Bl 10JKHBI
MHe HyXHO S nomxeH
CBSI3U CO Oynere
(mpuxomutcs)  |ObLT (MHE
CIOKMBUIUMHUCS 5
NeIaTh 3TO MPUILIOCH)  |(BaM MPUIETCS) MOUTH
00CTOSITEILCTBAMM)| .
ceiyac. MOWTHU TyAa. (Ty[a.

Did you have
to go there?
\We did not
have to go

there.
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OUGHT TO

Bripaxaer

MOPaJIbHBIN JTOJT.

OUGHT TO

\We ought to help

her.

MBEI 10KHBI
(HaMm cnemyer)

el IOMOYb.

O6o3Ha"aeT
NICHCTBUE,
KOTOpOE
TTOKHO
OBLIO
COCTOSTBCH,
HO HE
COCTOSLIIOC.
You ought to
have done it
yesterday.
BrI 10JKHBI
ObLIN (Bam
CJI€JI0BAJIO,
CJIeI0BAIIO
OBI) crenaTh

HTO BUEpa

SHOULD

Bripaxaer
HEOOXO0IMMOCTh

NI COBCT.

SHOULD

You should not
go there. Bor He
JTOJDKHBI (BaM HE
CleAyeT) UATH

TyZa.

O06o3Hayaer
NeHCTBUE,
KOTOpOE
JTOJKHO
OBLIIO
COCTOATHCS,
HO HE
COCTOSIJIOCH.
You should
have helped
him. Bam
CJeI0BAIIO

[IOMOYb EMY
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NEED NEED O6o3HavaeT
Bripaxkaer You needn't neiicTBue, B
HEOOXOIMMOCTb, hurry. COBEpPIIICHUU
Hereecooopa3sHocTh [Bam He Hao KOTOPOTO HE OBLIO
00BIYHO CICIIUTb. HEO0O0XOIUMOCTH.
YIIOTPEOIISETCS C You needn't have
OTPUIIAHUEM. done it.
Bawm He Hy)HO ObLIO
(He ObLTIO
HEOOXOIUMOCTH)
HTOTO JIETIaTh.
TO BETO AM WAS O6o3Hauaet
Bripaxaer ARE TO WERE IeICTBHE, KOTO
HEO0OXOUMOCTb, IS TO pO€ JTIOJKHO OBLIIO
npeaycMoTpennyo  [The trainisto [He was to COBCPIIUTHCS, HO B
IJIAHOM, arrive at 10. attend the NEUCTBUTENBLHOCTH
TTOTOBOPEHHOCTD [Toe3n moymkeH |[seminar. HE UMEJI0 MeCTa.
10, PACTIMCAHUEM. npuobITh B 10. |OH nomkeH
| am to go ObLI They were to have met
there.

MHe npeacTouT

[M0oCXaThb TyJda.

IMPHUCYTCTBOBATH

Ha ceMUHape.

OHM HOJDKHBI OBLITA

BCTPETUTHCS (HO HE

BCTPETUIINCH).
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B. MoaanbHbIe IJ1aroJibl, BbIpakalouiue BePposiTHOCTD, MPeanoJioKeHue

["aron C neomnpenenenHoi Gopmoit C nepdexTHOM
WH()UHUTHBA dbopmoit UndunuTrBa
MUST He must be working now. He must have been
. working for some
Bripaxkaet OH, T0JDKHO OBITH, (BEPOSTHO) ceiuac
hours.
BEPOATHOCTb. paboTaer.
) OH, TOKHO OBITh,
You must be tired after your work. A
(BeposiTHO) paboTaeT
Bbl, 10KHO OBITH, (BEPOSITHO) yCTAIIU yIKe HECKOJIBKO YaCOB.
nocse padoThL. He must have finished
his work.
OH, TOKHO OBITh,
(BEpOSITHO) 3aKOHUMJT
CBOIO padoTy.
SHOULD He should be about 40. The train ought to have
OUGHT TO left.
EMy, HaBepHOE, 0ko0:10 40.
BripaxkaeT [loe3n, 1OKHO OBITh,
P He ought to be at home. ade
yIKE YIIIelL.
BEPOSITHOCTb,
OH, TOJDKHO OBITH, TOMA.
MPEANOJI0KEHHUE.

CAN (COULD)

Bripaxaer

COMHCHHC

(0OBIUHO C

OTPULIAHUEM).

She can't be so stupid.

He MokeT OBITh, YTOOBI OHA ObIIa TaK

[IIyIa.

He can't (couldn't)

have said it.

He mosxeT OBITh,

qTOOBI OH CKAa3aJI ATO.
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MAY (MIGHT) He may be working now.

BoipaxkaeT npeanonioxkenue  |Bo3aMoxkHO, OH paboTaet

C OTTCHKOM HCYBCPCHHOCTH. cenyac.

He may be at home now.

OH, BO3MOKHO, JJoMa

cenyac.

He may have left the key

on the table.

OH, BO3MO>KHO, OCTaBUJI

KJITOY Ha CTOJIC.

Exercises
Exercise 1. Use ""must" or "needn't"":

1. Must we discuss this topic? - ..., it's important.
2. Must | go shopping? - ..., we have a lot of food.

3. Must | do this work now? - ..., you can do it later.

4. Must | type these papers today? - ..., | need them today.
5. Must | take the dog out for a walk? - ..., I'm busy now.
6. Must | come on Sundays? - ..., it's your day off.

Exercise 2. Use "*can™, ""could", ""may"’, ""might"":

1. Kate ... speak three foreign languages.

2. If you don't take your umbrella, you ... get wet through.
3. ... you help me with my translation?

4. What ... | do for you?

5. When Pete was a child he ... play the piano wonderfully.

. ... L use your car tonight?

6
7.You ... call your mother and ask for the money if you haven't got any.
8

.| ... not drink my tea, it's too hot.
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9. ... he still be at the office?

10. It ...not be true.

11. You ... take a day off whenever you like.

12. ... | have my test on Friday?

13. You ... not enter the house unless you have a permission.
14. Jim said he ... go home for the vacation.

15. They ... come, but I'm not sure.

16. It ... be still raining.

17. He ... be sick. He ate far too much last night.
18. ... | ask your advice?

19. The sky is dark, it... rain this afternoon.

Exercise 3. Use ""must",

have to", "'should", ""ought to"":
1. You ... tell me the truth.

. ... | go and see the manager now?
. The children ... not stay outside by themselves.

. It's 7 o'clock, they ... be at home now.

2

3

4

5. Soldiers ... obey orders.
6. You ... feel hungry.

7. Somebody ... take the responsibility for the accident.

8. I ... do some shopping today.

9. He ... earn his living when he was 15.

10. we ... stay in town the whole summer?

11. Students ... be well prepared for every class.

12. You're eaten too much ice cream, you ... have a sore throat.
13. Teenagers ... not drink alcohol.

14. If you're not feeling well you ... stay in bed.

15. You ... stop driving so fast.

16. Do you think Paul ... see a doctor?
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17. The pills ... be in a safe place.

18. You ... not to eat cakes, you're putting on weight.

19. Parents ... take care of their small children.

Exercise 4. Use ""'was (were) to"* or "had to™":

. He ... train hard the whole year.
. The contest ... take place in the school Assembly Hall.

. The weather was nasty and we ... put off the trip.

. Later they ... meet a few more times.
. He ... rewrite his paper.
. | ... repeat the question several times.

. One party ... ask questions, the other .., answer them in 30 seconds.

© 00 ~N oo o A O w N

. What ... | do under the circumstances?

Exercise 5. Form questions to the words given in bold type:

. The price problem should be discussed right away.

. Adam Smith may be considered “The father of economics”.

. All the engineers of our office will be able to take part in the conference.
. I can imagine her teaching children.

. The firm is to ship the goods ahead of schedule.

. It may cost me a lot of money.

. We have to finish the translation by tomorrow.

. My mother must do the shopping in our family.

© 00 N o o A W N P

. Will you be able to prove his innocence?

10. He may know about it but he doesn't want to tell us.
11. The weather may be fine tomorrow.

12. Your announcement may attract her attention.

13. They must still be taking their exam.

. There was a storm of applause and the singer ... go out on the stage several times.
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14. Can she know the Japanese language?

15. He can eliminate the defects in the machine .
16. You may try and do it for me.

17. It must have been true.

18. Can this information be relied on?

19. She was to become a film star.

Exercise 6. Use ""must", "*have (got) to", ""ought to'*, *'should":

. If you want to be fit, you ... not eat cake, but you certainly ... walk a lot.
.I'mlate. I ... hurry.

. We ... wait an hour for them.

1
2
3
4. ... you get up very early on Saturdays and Sundays?
5. There is light in the house, somebody ... be in.

6. We ... reach the station in half an hour.

7. His English ... be giving him a lot of trouble.

8. The bus we took didn't go up the hill and we ... walk.
9. The doctor says | ... stay in bed for a week.

10. Every child ... know traffic rules.

11. My parents are going out to a party tomorrow and | ... stay with my younger brother.

12. It's dark outside, it ... be about 7 now.

13. You ... not eat so many sweets because they contain a lot of calories.

14. When he was at the University he ... work to pay for getting higher education.

15. You ... not speak to your mother like this.

16. Why ... they worry if they're paid so well?

17. They got married at last. They ... be very happy.
18. She ... know the truth, you ... tell her.

19. Why ... I do somebody else's work?

20. Mother leaves early on Mondays and he ... make his breakfast himself.
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Unit 7

CrpanaTteabHblii 3aj0r (Passive Voice)

BI/IIIO-BpeMeHHbIe (l)Oprl rjaroJia B CcrpaaaTe/JibHOM 3aJ10T€

Present Past Future
Indefinite |am, are, is + Participle IT was, were + Participle Il shall be + Participle
: : I
| am often asked about it. | was asked about it
yesterday. will
MeHst 00 ’TOM 4acTo
CIpAIIHBAIOT. Mens cpocuin 06 3tom || shall be asked about
BUCpA. it tomorrow.
MeHs cipocsT 00
ATOM 3aBTpA.
Continuousiam was being + Participle 11
: . were
are being + Participle 11
i | was being asked about it
when you came.
| am being asked about it now.
MeHs cripammBaiu 00
MeHs ceiiyac crpaImBaroT 00 YTOM, KOIJ[a Bbl [IPUILLIH.
OTOM.
Perfect have been + Participle 11 |had been + Participle Il [shall have been + Participle 11

has

this

1 have been asked about it

Mens cripocusid 00 3TOM

CErOJIHS YTPOM.

morning.

Bac.

1 had been asked about it
before | met you.
Mens cripocuiid 00 3TOM

10 TOI'O, KaK g BCTPCTUII

will

| shall have been asked about
it by that time.
MeHs yke crpocsT 00 3TOM K

TOMY BPCMCHHM.
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B anrimiickoM s3bIKe IJ1arojibl MMEIOT JBa 3aiiora: aerictButenbHbii (the Active Voice) u

ctpanatenbhbii (the Passive Voice).

B HCﬁCTBHTCHBHOM 3aJ10rc HeﬁCTBﬂe COBCPIIACTCA ITOAJICIKAIITUM. B CTpadaTCIIbHOM

3aJ10Ir¢ rnmoaJIcxanice (J'II/II_IO nim HpeI[MCT) nmoaBepracTcs BO3JCHCTBHUIO CO CTOPOHBI

APYTroro jJuia uin rnmpcamcerTa.

B anrnmiickoM s3bIkeé B CTpajgaTeIbHOM 3ajJ0T€ MOTYT YHNOTPEOISAThCS HE TOJIBKO

IECPEXOAHBIC, HO U HEIICPEXOAHBIC IJ1aroJibl C IpEaAjIoraMu, TAKMC Kak.

to agree on (upon) to
to attend to to
to comment on to
to face with to
to dream of to
to depend on to
to talk about to
to think of to

insist on (upon)
laugh at

look at

look after

speak of (about)
send for

refer to

rely on

Croco0bI nepeBoja rj1aroj10B B CTpagaTe1bHOM
3aJ10re HA PYCCKHUM A3BIK

. [[marosiom «OBITH» B COYETAHUH C KPATKOM
dbopmMoi mprdacTUs CTpagaTeIbHOTO 3aJI0Ta.

The book was published last year. Kunra
ObL1a OIMyOJIMKOBAHA B TIPOIILIIOM TOJTY.

. rHaFOJ'IOM, OKaHYMBAarOmMMcCs Ha -Ci, -Cb.

This problem is being discussed.

Ota mpolbiema o0CyK1aeTcs.

. [HeonpeneneHHO-IMYHBIM TPENTI0KEHUEM.

The film is much spoken about.

O ¢uabMe MHOTO TOBOPSIT.

. [['maroyiom B IEMCTBUTEIHLHOM 3aJI0T€, €CIIU B
MPEJI0KEHUH €CTh JOTIOJHEHHE C MPEIJIOTOM

by.

She was laughed at by everyone.

Han Hel Bce CMEesIuCh.

. |be3nmuHbpIE KOHCTPYKIIMM COOTBETCTBYIOT B
PYCCKOM SI3bIKE IJIarojiaM B 3-€M JIMIIE

MHOXECTBCHHOI'O 4YHCJia C

HCONIPEACIICHHO-INYHBbIM 3HAUCHUCM.

It is said... ['oBopsT...
It is known... H3BecTHO...
It must be said... Crnenyer cka3aTh...

It can't be forgotten... Henp3s 3a0bITh...
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[Ipu npeoOpazoBaHnM MPEATIOKEHUIN U3 NEHCTBUTEIBHOTO 3aJI0Ta B CTPAAaTeIbHbIN
HE00XO0IUMO TOMHUTH CJIETyIOIIee:

1) T'maronm B CTpajaTelbHOM 3ajJ0r¢ CTaBAT B TOM JKE€ BPEMCHHM, YTO U B
JNEUCTBUTENBHOM. JIUIIO M UMCIO MOKET MEHATHCS, TaK KAaK MEHSETCS IMOJIJICIKAILICE.

| read newspapers in the evening. 51 ynTaro ra3eThl BEYCPOM.

Newspapers are read in the evening. ["a3eThl YMTAIOT(CST) BEYCPOM.

2)  JlomosHeHHWE B JEHCTBUTEILHOM 3aJI0re OYyJET MOJUICKAIIMM B CTPAJATCIBHOM H

Ha00OpOT.
They build new houses in our street. OHH CTPOST HOBBIC JJOMA Ha HAIICH YJIHIIC.
New houses are built in our street. Ha nHareii yauie cTposiTcs HOBbIE JOMA.

3) Ecou B MNpCaJIOKCHUHN IIGﬁCTBHTCHBHOFO jajjora HMMCCTCA ABa MOOIIOJHCHUA, TO

JIF000€ U3 HUX MOXKET OBITh MMOAJICIKAIIUM B CTpaAaTCIIbHOM 3aJI0TC.

Nick gave me an interesting book. Hukomaii 1an MHE MTHTEPECHYIO KHUTY.
An interesting book was given to me. MHe naji MHTePECHYIO KHHUTY.
| was given an interesting book. MHe nanm UHTEPECHYIO KHUTY.

4)  JlomosHEHWE C MPEUIOrOM B CTPaJaTeIbHOM 3aJlore 4acTO OIMyCKAaeTCs, €CIM OHO
BBIPKEHO JTUYHBIM MECTOMMCHHEM.

He showed me a picture. OH nokasaji MHE KapTUHY.

A picture was shown to me (by him). MHe nokasaim KapTHHY.

5)  Ecnm ckazyemoe JEHCTBUTENBHOTO 3ajJ0ra BBIPAKEHO COYETAaHUEM MOJAIBHOTO
rjaroja ¢ ”HQUHUTHBOM, TO B CTPAJATESILHOM 3aJI0T€ €My COOTBETCTBYET COUCTAHHUE TOTO

KE€ MOJAJBbHOTIO 1J1aroja ¢ I/IH(i)I/IHI/ITI/IBOM B CTPAAATCIIbHOM 3aJI0TC.

| can't answer your question. 51 He MOT'y OTBETUTH Ha Balll BOMPOC.
Your question can't be answered Ha Bamr Bormpoc HEBO3MOKHO OTBETHUTb.
He must clean the room OH 1oJoKeH yopaTh B KOMHATE.

The room must be cleaned B komHaTe HEOOXOUMO YOPaTh.
Exercises

Exercise 1. Change the following sentences from Active into Passive. Leave out the
doer of the action:

Model A: My father usually books tickets for the theatre.
Tickets for the theatre are usually booked by my father.
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1. We always invite him to our trade fairs.

2. The students often see him in the club.

3. They teach us English at the University.

4. People speak English all over the world.

5. They clean the labs every day.

Model B: They showed me a beautiful picture. A beautiful picture was shown to me.
1. Ann delivered her report in German,

2. | asked her to come later.

3. They published one of his books last year.

4. He read us this novel.

5. They promised him to deliver the goods without a delay.

Model C: He will eliminate the defects in time. The defects will be eliminated in time.
1. The parents will allow the children to watch TV after supper.

2. Representatives of the firms will sign the treaty.

3. We shall invite our friends to the party.

4. She will publish this article in a day.

5. They will build the house in a year.

Exercise 2. Respond to the following. Use the Present Continuous Tense, Passive
Voice.
Model: What's going on in the testing department? (to make the temperature test)

The temperature test is being made.
1. What's going on in the hall? (to hold a scientific conference)
2. What's going on in the library? (to deliver a lecture)
3. What's going on in the surgery? (to examine a child)
4. What's going on in the sitting room? (to watch a film)
5. What's going on in the kitchen? (to cook dinner)
Exercise 3. Answer the questions. Use the Present Perfect Tense, Passive Voice.
Model: Is the professor still examining the child?

No, the child has already been examined.
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1. Are you rendering the text?

2. Are you discussing the new performance?
3. Are they still building the ground floor?
4. Is the secretary typing the letters?

5. Is she still packing the things?

Exercise 4. Transform the following active constructions into passive ones. Leave out
the doer of the action.

Model: Everyone can see this play soon. This play can be seen soon.
1. She can easily translate this story.

2. You must do it at once.

3. The students were to learn the poem by heart.

4. We may change the day of the meeting.

5. You should learn the rules.

6. They had to postpone their visit.

Exercise 5. Use the verbs in brackets in the Passive Voice:

1. International fairs (to attend) by a lot of people annually. 2. When the play (to stage)?

3. Thousands of foreign guests (to invite) every year to attend Moscow. 4. Young people
from many foreign countries (to teach) in Moscow University. 5. He (to elect) Home
minister last year. 6. The country (to govern) by Parliament. 7. I'm sure a lot of questions
(to discuss) at the conference the day after tomorrow. 8. Do you know why the White
House is white? The story | (to tell) is that in 1812 when England was at war with
America, the British captured the city, and some of the buildings, including the Capitol
and the house of the President, (to set) on fire. In 1814, in order to hide the marks of the
fire, the brown stone walls of the President's home (to paint) white - and it has been "The
White House" ever since. 9. It is easy to find your way about in New York, it (to lay out)
so regularly. The streets all (to well-plan). The streets running north and south (to call)
"Avenues" and (to number), for example, 1st Avenue, 2nd Avenue, etc., the streets going

east and west (to call) "Streets" and also (to number).
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Tadanua HenmpaBUJIbHBIX IJI1AT0JI0B

1 POPMA 2 ®OPMA 3 ®OPMA 4 ®OPMA IHHEPEBO/]
to be was/were been being OBITh, HAXOIUTHCS
to bear bore born bearing HECTH
to beat beat beaten beating ouTh
to begin began begun beginning HAYMHATH(Cs)
to bend bent bent bending THYTh
to bind bound bound binding neperuieTaTh
to bite bit bitten/bit biting KycaTh
to blow blew blown blowing nyTh
to break broke broken breaking JToMaTh
to bring brought brought bringing MIPUHOCHUTH
to build built built building CTPOUTH
to burn burnt burnt burning rOpeTh, KeUb
to buy bought bought buying MMOKYIaTh
to catch caught caught catching JIOBUTH
to choose chose chosen choosing BEIOUPATH
to cut cut cut cutting pe3aTh, pyouTh
to dive dived/dove dived diving HBIPSTH
to do did done doing nenarth
to draw drew drawn drawing pPHCOBaTh, TAIUTH
to drink drank drunk drinking [UTh
to drive drove, driven driving BECTHU
to eat ate eaten eating €CTh, KyILlIaTh
to fall fell fallen falling agaThb
to feel felt felt feeling qyBCTBOBATH
to feed fed fed feeding KOPMHUTh
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1 POPMA 2 ®DOPMA 3 ®OPMA 4 ®OPMA IMEPEBO/]
to fight fought fought fighting OOpOTHCS, TpaThCs
to find found found finding MCKAaTh, HAXOIUTh
to fly flew flown flying JeTaTh
to forbid forbade forbidden forbidding 3arpenarh
to forget forgot forgotten forgetting 3a0bIBaTh
to forgive forgave forgiven forgiving MPOIIATh
to freeze froze frozen freezing 3aMOpPa)KMBa Th
to get got got getting MOJTy4aTh,

CTAHOBUTHCA
to give gave given giving aBaTh
t0 go went gone going UJTH, €XaTh
to grow grew grown growing PaCTH, BBIPAIIHBATH
to hang hung hung hanging BHCETh, BEIIATh
to have had had having UMETh
to hear heard heard hearing CJIBIIIATH
to hit hit hit hitting yIapsITh
to hold held held holding nepxKaTh
to hurt hurt hurt hurting MOBPEIUTH
to know knew known knowing 3HATh
to lay laid laid laying HAKPBIBATh
to lead lead lead leading BECTH
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1 POPMA 2 ®DOPMA 3 ®OPMA 4 ®OPMA IMEPEBO/]
to leap leapt/leaped leapt/leaped leaping MPHITaTh, CKAKaTh
to leave left left leaving [MOKUJATh, OCTABJIATH
to lend lent lent lending naBaTh B3alMBI
to let let let letting M03BOJIATH
to lie lay lain lying JIeKaTh
to light lit lit lighting 3aKUTATh
to lose lost lost losing TEPATH
to make made made making nenathb
to meet met met meeting BCTpeUaTh (Cs)
to pay paid paid paying [IATUTD
to put put put putting KJI1aCTh, CTABUTH
to read read read reading YUTATh
to ride rode ridden riding exarb (BEpXoM)
to ring rang rung ringing 3BOHHTH, 3BEHETH
to rise rose risen rising 0 THUMATh
to run ran run running 0exarhb
to say said said saying rOBOPHTD, CKa3aTh
to see saw seen seeing BUJICTh
to sell sold sold selling pO/1aBaTh
to send sent sent sending MOChLIATh,

OTIIPABJIATDH
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1 POPMA 2 ®DOPMA 3 ®OPMA 4 ®OPMA IMEPEBO/]

to shake shook shaken shaking TPSICTH

to shine shone shone shining CBETHUThH, CUATH

to shoot shot shot shooting CTpEJIsATh, CHOUMATh

to show showed shown showing [MOKA3bIBATh

to sing sang sung singing [eTh

to sink sank sunk sinking TOHYTh

to sit sat sat sitting CHJICTD

to sleep slept slept sleeping craTh

to speak spoke spoken speaking TOBOPHTb,
pasroBapuBaTh

to spend spent spent spending TPaTHUTh,
IIPOBOJUTBEBPCM:

to stand stood stood standing CTOSITh

to steal stole stolen stealing BOpPOBATh, YKPACTh

to stick stuck stuck sticking [PHINIIATE

to strike struck struck striking OWUTh, yIapsTh

to swear swore sworn swearing KIISICTHCSI

to sweep swept swept sweeping MECTH, IIOJIMETATh

to swim swam swum swimming M1aBaTh

to take took taken taking B3sTh, OpaTh

to teach taught taught teaching Y4UTh, 00y4aTh
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1 POPMA 2 ®DOPMA 3 ®OPMA 4 ®OPMA IMEPEBO/]
to tear tore torn tearing pBaTh
to tell told told telling CKa3aThb, COOOIIATh
to think thought thought thinking TyMaTh
to throw threw thrown throwing Opocatb, KUJIaTh
to wake woke woken waking OyAUTh,IPOCHIIATHCS
to wear wore worn wearing HOCHUTH
to weep wept wept weeping IaKaTh
to win won won winning mo0eX/1aTh,

BbBIMT'PBIBATDH

to write wrote written writing UCaTh
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